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Certain members of the Planning Board may be participating in this meeting remotely. In addition, the Chair of the Planning 
Board may, per NH RSA 91-A:2, III (b), declare an “emergency” within the meaning of that statute and waive the 
requirement that a quorum be physically present at the meeting.  In either event, remote members will identify their location 
and any person present with them at that location. All votes will be by roll call. 
The City of Dover has taken extra steps to ensure the physical location of this meeting conforms with all safety provisions 
during the pandemic, including social distancing, face coverings, and frequently sanitized facilities.  Although qualified 
members of the public can participate in the meeting by speaking at the physical location, the public is encouraged to leave 
comments in advance by calling 516-MEET (6338), emailing Dover-Planning@dover.nh.gov, or mailing written comments to 
Planning Board, Dover City Hall, 288 Central Ave., Dover, NH 03820. Messages must be received no later than 4 p.m. the 
day of the meeting and should identify the name and Dover address of the person leaving the message or providing the 
comment 

1. CITIZENS’ FORUM 

2. APPROVAL OF THE PRIOR MINUTES 

• March 9, 2021 Regular Meeting Minutes 

3. OLD BUSINESS 

4. NEW BUSINESS 

A. Consideration and acceptance of a Minor Lot Line Adjustment for Zeland Schwartz Revocable Trust, (Owners: 
Zeland Schwartz Revocable Trust & Zeland Schwartz), Assessor’s Map H, Lots 13 & 14D, zoned R-20, and located 
at 26 & 26 ½ Bellamy Road. *(P21-08) 

B.  Consideration and acceptance of a Conditional Use Permit for Michael Runey, (Owner: Portsmouth Christian 
Academy), Assessor’s Map J, Lot 1-C, zoned R-40, located at 20 Seaborne Drive. (Proposal is to allow and replace 
existing drainage outfall within a wetland buffer). *(P21-12) 

C.  Consideration and acceptance of an amendment to the conditions of approval/notice of decision for Index 
Packaging Inc., Assessor’s Map D, Lot 9A, zoned IT, and located at 150 Venture Drive. (Proposed amendment is to 
note the TDR credit per 170.27.2-G(3)(b)(iii)) 

5. STAFF COMMENT 

6. MEMBER COMMENTS 

7. ADJOURNMENT 

*Indicates that if the application is accepted for discussion, the public hearing will be held the same evening. Note that some 
hearings will be continued from one meeting to another and some may be postponed. Since this is only a partial description 
of the proposal and may change, persons with questions or wishing to see the plans are invited to visit the Planning Office, 
Monday through Thursday from 8:30 am to 5:30 pm and Friday 8:30 am to 4:00 pm or email Dover-Planning@dover.nh.gov. 
You may also view materials at www.dover.nh.gov. Floow us on Twitter @DoverNHPlanning and find us on Facebook at 
https://www.facebook.com/DoverNHPlanning.   

mailto:Dover-Planning@dover.nh.gov
https://www.facebook.com/DoverNHPlanning
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Members Present: Gina Cruikshank (Chair), Dennis Ciotti (Councilor), Dave White, Mark Speidel (Alternate) 
The following Board members called into the meeting: Frank Torr, Tom Clark, Jackson Kaspari, Dave 
Landry, Kyle Pimental, Erin Allgood (Alternate), Hayley Harmon (Vice Chair) 
Members Not Present (excused): None 
Members Not Present (un-excused): None 
Staff Present: Christopher Parker, Assistant City Manager 
 
Chair G. Cruikshank called the meeting to order at 7:00 p.m. She noted that certain members of the Planning 
Board are participating in this meeting remotely, and as the Chair of the Planning Board she has, per NH RSA 91-
A:2, III (b), declared an “emergency” within the meaning of that statute and waive the requirement that a quorum 
be physically present at the meeting.  Remote members will identify their location and any person present with 
them at that location. All votes will be by roll call. 
 
The City of Dover has taken extra steps to ensure the physical location of this meeting conforms with all safety 
provisions during the pandemic, including social distancing, face coverings, and frequently sanitized facilities.  
Although qualified members of the public can participate in the meeting by speaking at the physical location, the 
public is encouraged to leave comments in advance by calling 516-MEET (6338), emailing Dover-
Planning@dover.nh.gov, or mailing written comments to Planning Board, Dover City Hall, 288 Central Ave., 
Dover, NH 03820. Messages must be received no later than 4 p.m. the day of the meeting and should identify the 
name and Dover address of the person leaving the message or providing the comment. 
 
The Chair noted for items 3A and 3B the public hearing was closed at the last meeting so if any public present 
wants to speak on those cases, they need to speak during public comment.  
Item 4B, a lot line adjustment at 26 Bellamy Road will be continued to March 23, and not heard tonight, at the 
request of the applicant.  
 

1. CITIZENS’ FORUM 
 

Citizens Forum Open.  
Tammy Rajaniemi, 6 Walt Colby Dr commented about 54 Back River Rd. She listened to the meeting and  
reiterated her concerns about the traffic volume in that neighborhood. She suggested the City take care of the  
traffic issues in that area before any additional projects are approved.  
 
Timothy Raymond, 3 Walt Colby Dr also commented about 54 Back River Rd. He agreed with the previous  
comments about traffic. The development would negatively impact the traffic on that road and would possibly  
bring safety concerns.  
Citizens Forum Closed.  
 

2. APPROVAL OF THE PRIOR MINUTES 
February 23, 2021 Regular Meeting Minutes 

 
Motion: D. White moved to approve the minutes as amended. Seconded by D. Ciotti.  
Roll Call Vote: K. Pimental-yes, D. Ciotti-yes, G. Cruikshank-yes, H. Harmon-yes, D. Landry- yes, J. Kaspari 
-yes, D. White-yes, T. Clark-yes, F. Torr-yes 
 

3. OLD BUSINESS 
The Chair noted that items A and B will be heard together 
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A. Consideration and acceptance of a Transfer of Development Request for 54 BRR LLC, Assessor’s Map I, Lot 
6, zoned R-12, located at 54 Back River Road. (Proposal is to increase development density allowed by 35 
HUD-rate restricted units). *(P20-61) 

B. Consideration and acceptance of a Site Review for 54 BRR, LLC, Assessor’s Map I, Lot 6, zoned R-12, 
located at 54 Back River Road.  (Proposal is to develop an affordable housing community with 44 detached 
384 s.f. one-bedroom units). *(P20-60) 

Motion: D. White moved to remove the items from the table. Seconded by D. Ciotti.  
Roll Call Vote: K. Pimental-yes, D. Ciotti-yes, G. Cruikshank-yes, H. Harmon-yes, D. Landry- yes, J. Kaspari 
-yes, D. White-yes, T. Clark-yes, F. Torr-yes 
 
C. Parker explained that since the last meeting, the applicant has adjusted the plan to add vegetation along the 
shared boundary with 50 and 52 Back River Road and added 13 parking spaces around the Community 
Center, 2 in front, and 11 behind. This impacts the 30ft buffer. Additionally, the applicant removed Saturday 
construction hours and updated the plans to address note updates and other plan changes, which had been 
conditions of approval. At the last meeting the Board approved the Conditional Use Permit and tabled the 
TDR and Site Plan vote. There is a waiver for lighting as part of the sight plan.  

Mike Sievert, MJS Engineering, presented the changes to the plan including a walkway, a retaining wall and 
fence, landscape changes and the new location of the mailbox kiosk. 
He clarified the sidewalk location for M. Speidel.  
 
D. Landry asked if the front entrance sidewalks will all be updated, or are they just adding the new ones. He 
thinks it will look better if they touch up that whole front area.  
The applicant will touch up the one that connects to the new sidewalk, but not the one in front of the house 
on the other side.  
D. Landry asked what the conservation area is like in the back of the property- is it woods? 
Yes, that area is wooded and will remain wooded. There is one area that will be cleared for drainage.  
D. Landry suggested adding a few more cuts to the guardrail and adding more trees there.  
Robby Woodburn, landscape architect noted they have been in communication with the abutters about what 
they would like there for a buffer. It would be up to them if they choose trees or a fence. They can’t put 
evergreens there because of the street, and it’s tough to plant there because of the slope.  
 
K. Pimental wondered if there are any views of the water from the proposed platform. Yes, there are views of 
the river through the woods.  
K. Pimental noted the applicant has done a great job adjusting the plan to the comments that were received.  
 
M. Speidel agreed with K. Pimental about the applicant’s work on the plan. He asked about the pathway to 
the platform and because of the slope, will it have a handrail?  
The pathway is not fully designed. It’s planned to be leveled and have wood chips underfoot. If railings are 
needed, they will add them.  
 
C. Parker noted the public hearing was closed at the last meeting. Comments were received via email from 
Frank Crossman, 50 Back River Road, and Erin Smith, 58 Back River, and Timothy Raymond, 4 Walt Colby 
had all been received and forwarded to the Board.  
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He addressed the traffic issue. The City cannot, under State law, use existing traffic issues as a reason to deny 
future projects. City staff is in discussion about solutions to the traffic issues in that area.  

The Board has three votes tonight. The first is the TDR vote, the second is the site lighting waiver and the 
third is the site plan review application itself.  
 
STAFF RECOMMENDATION – TDR: 
Chapter 170-27.2 of the Zoning Ordinance allows for developments to buy additional units through the 
process of Transfer of Development Rights. This plan meets the criteria outlines, and staff recommends that 
the Board find the request is consistent with the Master Plan and agrees to sell the rent restricted units with 
the following conditions:  
 
Condition to be Met Prior to Granting the TDR:  

1. Payment of the TDR fee (which is waived for HUD rent restricted units) 
2. The Conditional Use Permit (P20-61) be granted.  
3. Applicant shall enter into a development agreement with the HUD rental rate and how it will be 

annually reviewed.  
4. The plan includes the granting of a waiver for 30’ cut buffer behind the community center for 

parking.  
 
Motion: F. Torr moved to approve the sale of the units through the TDR program. Seconded by D. White.  
 
Roll Call Vote: K. Pimental-yes, D. Ciotti-yes, G. Cruikshank-yes, H. Harmon-yes, D. Landry- yes, J. Kaspari 
-yes, D. White-yes, T. Clark-yes, F. Torr-yes 
 
STAFF RECOMMENDATION-Waiver: 
The applicant has provided a narrative expressing how they meet the criteria of Chapter 153-21 (Waivers) 
have been met which states:  
 
The Planning Board may waive specific provisions of these regulations. The Planning Board may only grant a 
waiver if the Planning Board finds, by majority vote, that: 

(1) Strict conformity would pose an unnecessary hardship to the applicant and the waiver would not be 
contrary to the spirit and intent of the regulations; or 
(2) Specific circumstances relative to the subdivision, or conditions of the land in such site plan, indicate 
that the waiver will properly carry out the spirit and intent of the regulations. 

Staff believe criterion 2 has been met for the lighting waiver.  
 
The Planning Department recommends that the Planning Board vote to grant the waivers with the 
following conditions:  
Conditions to Be Met Prior to Signing of Plans: 

1. A note be added to the plan that the waiver from sections 153-14.E(2)(b)(Lighting) have been 
met and the Board found the criteria to be met.  

 
Motion: D. White moved to approve the waiver with the staff recommended condition. Seconded by D. 
Ciotti.  
 
Roll Call Vote: K. Pimental-yes, D. Ciotti-yes, G. Cruikshank-yes, H. Harmon-yes, D. Landry- yes, J. Kaspari 
-yes, D. White-yes, T. Clark-yes, F. Torr-yes 

https://www.ecode360.com/33400859#33400859
https://www.ecode360.com/33400860#33400860
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STAFF RECOMMENDATION-Site Plan: 
Chapter 153-4 of the Site Review Regulations of the City Code provides for site review by the Planning 
Board of new construction of various types. This plan is consistent with those regulations and staff 
recommends approval with the following conditions:  
 
Conditions to Be Met Prior to Signing of Plans: 

1.      The CUP (P21-01) receive final approval. 
2.      The TDR request (P20-61) be approved. 
3.      The applicant shall provide the Planning Department: 

a.      A digital version of the plan 
b.      A CAD file to the satisfaction of the Asset Management Administrator. 
c.      Documentation that Postmaster is fine with mail kiosk 
d.      An agreement noting the location of the fence along the shared boundary with Red Barn 

Drive 
e.      Update Landscape OM plan to include the path to the wooden platform 
f.       Revise the lease to the satisfaction of the Assistant City Manager 

4.      The applicant shall revise the plat to: 
a.      Add the owners’ signatures 
b.      Add the Licensed Land Surveyor, Professional Engineer, and Landscape Architect stamps 

and signatures 
c.      Address Engineering drainage and utility concerns 
d.      Update note 25 with permit numbers 
  

Conditions to Be Met Prior to Any Construction Activity: 
5.      A site construction sign with the contact information for the general contractor must be located and 

approved by the City Engineer or Assistant City Manager. 
  
Conditions to Be Met Prior to Issuance of a Building Permit: 

6.      Water and sewer investment fees shall be paid at the time of request of service. 
7.      The applicant shall provide a letter of credit or other form of security acceptable to the City for any 

unfinished work. 
  
Conditions to Be Met Prior to Occupancy: 

8.      Issuance of a Certificate of Occupancy. 
9.      Impact fees for any new unit shall be paid per the invoice provided with the Notice of Decision. 
10.   The remainder of the property must be in a conservation easement or similar restriction with trail 

access provided 
 
Motion: D. White moved to approve the site plan with the staff recommended conditions. Seconded by H. 
Harmon.  
 
Roll Call Vote: K. Pimental-yes, D. Ciotti-yes, G. Cruikshank-yes, H. Harmon-yes, D. Landry- yes, J. Kaspari 
-yes, D. White-yes, T. Clark-yes, F. Torr-yes 

 
 

4. NEW BUSINESS 
A. Consideration and acceptance of a Minor Subdivision for Westfield, LLC., Assessor’s Map G, Lot 2, zoned 

CM – Commercial Manufacturing, and located at 64 Littleworth Road. (1 new lot). *(P21-07) 
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C. Parker explained the applicant is seeking to subdivide lot G/2 into two lots. One would be accessed 
from Littleworth Road and contain 65.72 acres with 1,065.03’ of frontage and the other lot would be 
accessed from Crosby Road and contain 20.80 acres with a frontage of 103’ on Crosby Road. The lots are 
proposed to be serviced by municipal water and sewer. As a minor subdivision, this application did not 
appear before the TRC. The applicant is requesting the Board grant a waiver to Section 157-27 requiring 
wetland survey of the entire parent lot.  
 
K. McEneaney, McEneaney Surveying reviewed the application and plat. No technical review is required. 
Both lots will be serviced by municipal sewer and water. They are asking for a waiver from having a wetlands 
survey done. No development is being proposed at this time. The applicant understands that if further 
development is sought, wetlands studies will be required.  

K. Pimental asked how the frontage is calculated and C. Parker explained.  

Motion: F. Torr moved to accept the application and noted that there is no regional impact by the request. 
Seconded by D. White.  
 
Roll Call Vote: K. Pimental-yes, D. Ciotti-yes, G. Cruikshank-yes, H. Harmon-yes, D. Landry- yes, J. Kaspari 
-yes, D. White-yes, T. Clark-yes, F. Torr-yes 
 
Public Hearing Opened 
William Colbath, 129 Silver St, owner of 211 Crosby Rd is concerned with the lack of a wetlands study and 
commented that Crosby Rd should be upgraded- it is a paper road and is not up to standards for 
additional traffic.  
No emails or calls were received to the office.  
Public Hearing Closed 
 
C. Parker noted there are two votes on the application, the first is the waiver, and the second is the 
subdivision plan. Chapter 157-51 states a waiver may be granted if the Board finds that: 

 
“(1) Strict conformity would pose an unnecessary hardship to the applicant and the waiver would not be 
contrary to the spirit and intent of the regulations; or 
(2)  Specific circumstances relative to the subdivision, or conditions of the land in such subdivision, indicate 
that the waiver will properly carry out the spirit and intent of the regulations.” 

 
Staff believes criterion 1 has been met for this request.  
 
STAFF RECOMMENDATION- Waiver: 
The Planning Department recommends that the Planning Board accept the application for review, open the 
public hearing, and vote to grant the waiver with the following condition:  
Conditions to Be Met Prior to Signing of Plans: 

1. Add a note to the plat that the Board granted a waiver to Chapter 157-27 (wetlands survey) and 
that the Board found the criteria of Chapter 157-51.A have been met. 

2. Add a note to the plat that any further subdivision or development will require applicable wetland 
survey. 
 

Motion: D. White moved to grant the waiver with the conditions presented by staff. Seconded by D. Ciotti.  
 

https://www.ecode360.com/33401748#33401748
https://www.ecode360.com/33401749#33401749
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Roll Call Vote: K. Pimental-yes, D. Ciotti-yes, G. Cruikshank-yes, H. Harmon-yes, D. Landry- yes, J. Kaspari 
-yes, D. White-yes, T. Clark-yes, F. Torr-yes 
 
STAFF RECOMMENDATION- Minor Subdivision: 
The plan is consistent with Chapter 157-15 of the City’s Land Subdivision Regulations, which provides for 
subdivision of existing lots. The Planning Department recommends that the Planning Board vote to 
approve the application with the following conditions: 
 
Conditions to Be Met Prior to Signing of Plans: 

1. The applicant shall provide the Planning Department with a digital version of the final plat. 
2. Provide a CAD file to the satisfaction of the Asset Management Administrator. 
3. The applicant shall revise the plat to: 

a. Add signature and stamp of LLS 
b. Add owners’ signatures for recording at Strafford County Registry of Deeds 
c. Add Planning File # P21-07 
d. Show utility locations 

 
Motion: D. White moved to approve the subdivision with the staff recommended conditions of approval. 
Seconded by D. Ciotti.  
 
Roll Call Vote: K. Pimental-yes, D. Ciotti-yes, G. Cruikshank-yes, H. Harmon-yes, D. Landry- yes, J. Kaspari 
-yes, D. White-yes, T. Clark-yes, F. Torr-yes 
 

B. Consideration and acceptance of a Minor Lot Line Adjustment for Zeland Schwartz Revocable Trust, 
(Owners: Zeland Schwartz Revocable Trust & Zeland Schwartz), Assessor’s Map H, Lots 13 & 14D, zoned 
R-20, and located at 26 & 26 ½ Bellamy Road.  *(P21-08) 

C. Parker explained the applicant has asked to be continued until March 23rd and not be heard tonight.  
 
Motion: D. White moved to continue the application until March 23. Seconded by D. Ciotti.  
 
Roll Call Vote: K. Pimental-yes, D. Ciotti-yes, G. Cruikshank-yes, H. Harmon-yes, D. Landry- yes, J. Kaspari 
-yes, D. White-yes, T. Clark-yes, F. Torr-yes 
 
The Chair noted that items C and D will be heard together.  
 

C. Consideration and acceptance of a Transfer of Development Request for Knox Marsh Development, LLC., 
Assessor’s Map H, Lot 46, zoned R-40, located at 51 Bellamy Road.  (Proposal is to purchase 2 additional 
units and to allow for a 10 ft. front setback as well as enhance existing 30 ft. buffer).  *(P21-10) 

D. Consideration and acceptance of a Minor Subdivision for Knox Marsh Development, LLC., Assessor’s Map 
H, Lot 46, zoned R-40, located at 51 Bellamy Road. (3 new lots). *(P21-09) 

C. Parker explained the applicant is seeking to subdivide a lot into 4 using TDR. Per Chapter 170-
27.2.G(3)(a), the applicant is requesting that the Board vote on the plan indicating the additional 3 lots can 
be created and one unit on each lot can be built.  A condition of approval is to revise the ROW and 
drainage into lots but the approximate lot areas are proposed to be 0.38 acres, 0.23 acres, 0.20 acres, and 
0.34 acres.  



 

CIT Y O F DOVER  

DOVER PLANNING BOARD – MINUTES 
 

Meeting Type: Regular Meeting, continued 
Meeting Location: City Council Chamber’s 288 Central Avenue 
Meeting Date: Tuesday, March 09, 2021 
Meeting Time:   7:00 pm 

 

Document Created by: Planning Department 2021.03.09_PlanningBoard.Minutes 
Document Posted on:  March 12, 2021       Page 7 of 9 

 
 

The site is proposed to be serviced by municipal water and sewer. As a Minor Subdivision, this application 
did not appear before the TRC. 
 
The applicant is requesting the Board grant a waiver to Section 157-33.J to allow a minimum road length 
of 298’ whereas 500’ is the minimum.  The lots also seek relief in the 20’ front setback requirement to 10’ 
as part of the TDR allowance. 
 
Christopher Berry, Berry Surveying and Engineering reviewed the application and plat. The proposal includes 
building a 20’ wide private road with a hammerhead and providing frontage for the TDR units. Due to the 
slope, the storm water would flow to the front of the project and be captured by the proposed infiltration 
rain garden. The project is serviced by municipal water and sewer. 

The project matches the housing density in the surrounding area. Individual parking spaces within the 
driveways are proposed.  

F. Torr asked if the ownership documents will include information about the private road and limited city 
services. Yes, it’s a requirement of the plan and the HOA documents. C. Berry confirmed there will be 
private trash pick-up on site. 
The existing driveway will become the roadway and the existing house will be accessed from that roadway.  
 
D. White commented there can’t be any parking in the street/ fire lane, and he would like the electrical 
moved onto the project property and then run, rather than being in the City ROW. 
 
Motion: D. White moved to accept the applications and noted that there is no regional impact by the 
request. Seconded by D. Ciotti.  
 
Roll Call Vote: K. Pimental-yes, D. Ciotti-yes, G. Cruikshank-yes, H. Harmon-yes, D. Landry- yes, J. Kaspari 
-yes, D. White-yes, T. Clark-yes, F. Torr-yes 
 
Public Hearing Opened 
No one spoke. 
No emails or calls were received.  
Public Hearing Closed 
 
C. Parker noted there are three votes on the application, the first is the TDR, the second is the waiver, and 
the third is the subdivision plan.  
 
STAFF RECOMMENDATION – TDR: 
Chapter 170-27.2 of the Zoning Ordinance allows for developments to buy additional units through the 
process of Transfer of Development Rights. This plan meets the criteria outlines, and staff recommends that 
the Board find the request is consistent with the Master Plan and agrees to sell the units with the following 
conditions:  
 
Condition to be Met Prior to Granting the TDR:  

1. Payment of the TDR fee 
 
Motion: D. White moved to approve the sale of the units through the TDR program. Seconded by D. Ciotti.  
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Roll Call Vote: K. Pimental-yes, D. Ciotti-yes, G. Cruikshank-yes, H. Harmon-yes, D. Landry- yes, J. Kaspari 
-yes, D. White-yes, T. Clark-yes, F. Torr-yes 
 
Chapter 157-51 states a waiver may be granted if the Board finds that: 

 
“(1) Strict conformity would pose an unnecessary hardship to the applicant and the waiver would not be 
contrary to the spirit and intent of the regulations; or 
(2)  Specific circumstances relative to the subdivision, or conditions of the land in such subdivision, indicate 
that the waiver will properly carry out the spirit and intent of the regulations.” 

 
Staff believes criterion 2 has been met for this request.  
 
STAFF RECOMMENDATION- Waiver: 
The Planning Department recommends that the Planning Board accept the application for review, open the 
public hearing, and vote to grant the waiver with the following condition:  
Conditions to Be Met Prior to Signing of Plans: 

1. Add a note to the plat that the Board granted a waiver to Chapter 157-33.J (minimum road 
length) and that the Board found the criteria of Chapter 157-51.A have been met. 
 

Motion: D. White moved to grant the waiver with the condition presented by staff. Seconded by D. Ciotti.  
 
Roll Call Vote: K. Pimental-yes, D. Ciotti-yes, G. Cruikshank-yes, H. Harmon-yes, D. Landry- yes, J. Kaspari 
-yes, D. White-yes, T. Clark-yes, F. Torr-yes 
 
STAFF RECOMMENDATION- Minor Subdivision: 
The plan is consistent with Chapter 157-15 of the City’s Land Subdivision Regulations, which provides for 
subdivision of existing lots. The Planning Department recommends that the Planning Board vote to 
approve the application with the following conditions: 
Conditions to Be Met Prior to Signing of Plans: 

1.      TDR application (P21-10) be approved. 
2.      The applicant shall provide the Planning Department with a digital version of the final plat. 
3.      Provide a CAD file to the satisfaction of the Asset Management Administrator. 
4.      The applicant shall provide homeowners association documents to be reviewed and approved by 

the Assistant City Manager in consultation with the City’s General Legal Counsel. 
Documentation shall include common space, roadway, solid waste disposal, perimeter screening, 
visitor parking, stormwater infrastructure maintenance/operation, private roadway and 
conversion process, calculation used to determine reserve amount in the treasury, prior to 
converting ownership and maintenance obligations, including stormwater, open space, and 
roadway maintenance, and deed/easement requirements per Section 170.27.2. 

5.      The applicant shall revise the plat to: 
a.      Add signature and stamp of LLS and PE 
b.      Add owners’ signatures for recording at Strafford County Registry of Deeds 
c.      Add Planning File #’s P21-09 and P21-10 
d.      Add common note 12 (wetlands) 
e.      Change cover sheet name to “Sophie Drive” 
f.       Revise note 28 to indicate Construction Vehicles shall come from Route 108 or get approval 

from the Community Services Director. 
g.      Revise ROW lot and drainage lot 

https://www.ecode360.com/33401748#33401748
https://www.ecode360.com/33401749#33401749


 

CIT Y O F DOVER  

DOVER PLANNING BOARD – MINUTES 
 

Meeting Type: Regular Meeting, continued 
Meeting Location: City Council Chamber’s 288 Central Avenue 
Meeting Date: Tuesday, March 09, 2021 
Meeting Time:   7:00 pm 

 

Document Created by: Planning Department 2021.03.09_PlanningBoard.Minutes 
Document Posted on:  March 12, 2021       Page 9 of 9 

 
 

h.      Revise C-10 to be 20’ 
i.       Indicate drainage easement 
j.       Not put sewer service into manhole 
k.      Add no parking/Fire lane signage along Sophie Drive 
l.       Relocate the UGE to the private property and not along public right of way. 

  
Conditions to be Met Prior to Building Permit: 

6.      The new dwellings shall be assessed and pay the current Water and Sewer Investment Fees in place at 
the time of application for service. 

7.      The applicant shall provide a letter of credit or other form of security acceptable to the City for any 
unfinished work. 

8.      A site construction sign with the contact information for the general contractor must be located and 
approved by the City Engineer or Assistant City Manager. 

  
Conditions to Be Met Prior to Occupancy: 

9.      Issuance of the Certificate of Occupancy. 
10.   Any applicable easements shall be recorded. 
11.   Documentation that the HOA has been created and is in place. 
12.   Impact fees per unit shall be paid per the invoice attached to the Notice of Decision. 
13.   Prior to the last Certificate of Occupancy being issued, the Engineer of Record shall meet with the 

Association and review the as-builts for the project. 
 
Motion: D. White moved to approve the subdivision with the staff recommended conditions of approval. 
Seconded by D. Landry.  
 
Roll Call Vote: K. Pimental-yes, D. Ciotti-yes, G. Cruikshank-yes, H. Harmon-yes, D. Landry- yes, J. Kaspari 
-yes, D. White-yes, T. Clark-yes, F. Torr-yes 

5. STAFF COMMENTS 
• C. Parker updated the Board on the hiring of a new Assistant City Planner.  
 

6. MEMBER COMMENTS 
•     K. Pimental noted the presentations C. Parker made at the 3/3/21 Council meeting. He encouraged the 
board members and public to watch them if they haven’t. Good information and good conversation was had.  
• T. Clark asked for more clarification why regional impact needs to be addressed on every item. C. Parker 

explained.  
 

7. ADJOURNMENT 
Motion: D. White made a motion to adjourn at 8:27 p.m. Seconded by D. Ciotti.  
 
Roll Call Vote: K. Pimental-yes, D. Ciotti-yes, G. Cruikshank-yes, H. Harmon-yes, D. Landry- yes, J. Kaspari - 
yes, D. White-yes, T. Clark-yes, F. Torr-yes 
 
 



CITY OF DOVER  

PLANNING BOARD - STAFF MEMO FILE #P21-08 
 
Application Type: Lot Line Adjustment 
Applicant(s): Zeland Schwartz Revocable Trust 
Owner(s): Zeland Schwartz Revocable Trust & Zeland Schwartz 
Location:   
Meeting Date: 

26 & 26 ½ Bellamy Road (Tax Map H, Lot 13 & 14D) 
March 23, 2021 

 

 

INTENT: To adjust the lot lines 
between two lots. Lot H/14D would 
increase from 85,200 s.f. to 161,700 s.f. 
and lot H/13 would decrease from 96,678 
s.f. to 20,177 s.f.  
 
LOTS/UNITS PROPOSED: N/A 

AGENDA ITEM #: 4-B 
 
ACREAGE: Existing:     Proposed: 
Lot H/14D:       1.96 +/-         3.71 +/- 
Lot 13:               2.22 +/-         0.46 +/- 
 
ZONING DISTRICT: R-20 
 
EXISTING LAND USE: Residential 
 
PROPOSED LAND USE: N/A 
 
SURROUNDING LAND USE: 
Residential, Bellamy River, School 
 
ZBA ACTION: R-20 
 
ATTACHMENTS: Application 
materials including lot line adjustment 
plan 
 
APPLICATION IS COMPLETE: 
Yes 
 
NOTICES SENT: Abutter notices 
were sent by certified mail to all 
abutters for the previous meeting 
 
PERMITS REQUIRED: 
N/A 
 
WAIVERS REQUESTED: None 
 
 
 
 
 
 
 
 
 

Summary of Request and Background  
The applicant is requesting to complete a lot line adjustment between two 
lots. Parcel A, which is 76,501 s.f., will be moved from lot H/13 to lot 
H/14D. Both lots would have conforming frontage and lot size. This area 
of the Bellamy is not tidal so these lots are not in the Riverfront Residential 
Overlay District.  
 
As a Lot Line Adjustment, this application did not appear before the TRC. 
 
Consistency with Land Use Regulations 
Chapter 157-18 of the Land Subdivision Regulations of the City Code 
provides for the adjustment of existing lot lines between two or more lots.  
This plan is consistent with those regulations. 
 
STAFF RECOMMENDATION:  
The Planning Department recommends that the Planning Board accept the 
application for review, open the public hearing, and approve the application 
with the following conditions: 
 
Conditions to Be Met Prior to Signing of Plans: 

1. The applicant shall provide: 
a. the Planning Department with a digital version of the final 

plat. 
b. a CAD file to the satisfaction of the Asset Management 

Administrator. 
2. The applicant shall revise the plat to: 

a. Add signature and stamp of LLS 
b. Add owner’s signatures for recording at Strafford County 

Registry of Deeds. 
c. Add Planning File # P21-08 

3. Asphalt driveway on 26 Bellamy is cut back to within 5’ of the 
boundary line. 

 
 
 
 



City of Dover, NH February 17, 2021

26 & 26 1/2 Bellam y Road

MAP FOR REFERENCE ONLY
NOT A LEGAL DOCUMENT

City of Dover, NH makes no claims and no warranties,
expressed or implied, concerning the validity or accuracy of
the GIS data presented on this map.

Geometry updated 5/20/2020
Data updated Daily

1" = 150 ft



City of Dover, New Hampshire 
MINOR LOT LINE ADJUSTMENT APPLICATION 

[Revision Date: June 4, 2019] 

Office Use Only Project #:  ________________ Date Received: __________________ 

 Amount Paid: ________________ Time Received: __________________ 

APPLICANT INFORMATION 
 

Name of Applicant: ________________________________________ Telephone #_________________ 
 
Address of Applicant:  _________________________________________________________________ 
 

FIRST PROPERTY OWNER AND PARCEL INFORMATION 
  
Name of 1st Property Owner (if different from applicant): __________________ Telephone #________ 
 
Address of 1st Property Owner: __________________________________________________________ 
 
Address of Property: __________________________________________________________________ 
 
Assessor's Map # _____________ Lot(s) # _____________  
 
Property Deed: Book ___________  Page: ______________ 
 
Zoning District(s) ________________________ Overlay District(s) _____________________________ 
 
Size of Existing Parcel (sq. ft.): ________________  Size of Proposed Parcel (sq. ft.): ______________ 
 
SECOND PROPERTY OWNER AND PARCEL INFORMATION 
 

Name of 2nd Property Owner (if different from applicant): __________________ Telephone #________ 
 
Address of 2nd Property Owner: __________________________________________________________ 
 
Address of Property: __________________________________________________________________ 
 
Assessor's Map # _____________ Lot(s) # _____________  
 
Property Deed: Book ___________  Page: ______________ 
 
Zoning District(s) ________________________ Overlay District(s) _____________________________ 
 
Size of Existing Parcel (sq. ft.): ________________  Size of Proposed Parcel (sq. ft.): ______________ 
 
THIRD PROPERTY OWNER AND PARCEL INFORMATION 
 

Name of 3rd Property Owner (if different from applicant): __________________ Telephone #________ 
 
Address of 3rd Property Owner: __________________________________________________________ 
 
Address of Property: __________________________________________________________________ 

Zeland Schwartz Revocable Trust

14 Huckins Road   Madbury, NH  03823

SAME

N/A

H 14D

4742 911

R-20 Conservation District

Zeland Schwartz

14 Huckins Road   Madbury, NH  03823

26 1/2 Bellamy Road

SAME

26 Bellamy Road

H 13

4214865

R-20 NONE

85,200

96,678

207-752-2996

207-752-2996

161,700

20,177





[Revision Date: June 4, 2019]

This review checklist is intended to assist the applicant in the planning process of preparing a 
Subdivision application for Planning Board action. The size of the project will determine the types of information 
required for review, therefore, a pre-application conference with the Planning Department to determine the list of 
items that must be completed is strongly encouraged.   
 
Plan Review Fees are due along with three (3) full size and twelve (12) half size (11x17), folded, copies of 
the plan set and materials, 3 weeks prior to the Planning Board meeting. Abutter/Notice Fees will be 
invoiced and are due 28 hours prior to Planning Board. 
 
The applicant is cautioned that this checklist is only a guide and is not intended to be a complete list of all subdivision requirements.  
Please refer to the Subdivision Regulations for full details. 
 
APPLICANT:  ________________________________________ File Number: ______ 
 
PROPERTY LOCATION:  ____________________________ Tax Map: ____  Lot: ____ and Lot: ______ 
 
                   

 Where/How Provided Reviewed 
1. Completed and signed Application form   
2. Plan Review Fees are provided   
3. Electronic copy of the surveyed plat layout   
4. Electronic copy of supplementary materials and application   
5. Fifteen copies of LLA 

adjustments. Plans shall contain the following 
items as appropriate: 

  

Location map at appropriate scale   
Planning File #   
Date, north arrow and scale   
Names of all abutting property owners   
Name and address of owners   
Signature & stamp of NH licensed land surveyor   
Zoning District boundaries, including any special or overlay districts   
Location of Conservation District areas   
Location, names and widths of existing and streets, including pavement 
widths, grades, curbs and crosswalks 

  

Location and widths of existing & proposed easements & right of ways   
Existing and proposed property lines with dimensions and bearings tied 

system 
  

Existing and proposed lot areas in square feet   
Existing and proposed buildings and structure locations   
Minimum building setbacks or build to lines on all lots   
Map and lot numbers for existing and proposed lots as assigned by Tax 
Assessor   

  

Location, material and size of existing and proposed permanent 
monuments 

  

All applicable Dover Common Subdivision notes   

REVIEWED BY:  ______________________    DATE_____________   

Zeland Schwartz Revocable Trust

26 1/2 & 26 Bellamy Road H 14D 13

x
x

x______

x
x
x
x
x

x

N/A
x

N/A

x
x
x
x

x

x

x

x

P21-____________

_______Lot Line Adjustment

x



P21-08 26 & 26 1/2 Bellamy Road

Property ID Location Owner 1 Owner 2 Owner Address 1 City State Zip
H0012-000000 25 ALUMNI DR CITY OF DOVER 288 CENTRAL AVE DOVER NH 03820
H0013-A00000 28 BELLAMY RD THUNSTROM STEPHEN LEE 28 BELLAMY RD DOVER NH 03820
H0014-000000 54 CATARACT AV MCCRUM J & THURBER D & PROULX ET AL TC & PROULX MADELINE LIFE ESTATE 54 CATARACT AVENUEDOVER NH 03820
H0014-A00000 58 CATARACT AV TREFETHEN SEAMES 58 CATARACT AVE DOVER NH 03820
H0014-B00000 52 CATARACT AV GAGNON MARK A 52 CATARACT AV DOVER NH 03820
H0016-000000 25 BELLAMY RD HOLGATE LIMITED PARTNERSHIP LLC 130 CENTRAL AVE DOVER NH 03820
H0017-000000 BELLAMY RD CITY OF DOVER 288 CENTRAL AVE DOVER NH 03820
H0013-000000 26 BELLAMY RD SCHWARTZ ZELAND 14 HUCKINS ROAD MADBURY NH 03823
H0014-D00000 26 1/2 BELLAMY RD SCHWARTZ  ZELAND TRUSTEE SCHWARTX ZELAND REVOCABLE TRUST14 HUCKINS ROAD MADBURY NH 03823

MCENEANEY SURVEY ASSOCIATES KEVIN M MCENEANEY, LLS 24 CHESTNUT STREETDOVER NH 03820







CITY OF DOVER  

PLANNING BOARD - STAFF MEMO FILE #P21-12 
 
Application Type: Conditional Use 
Applicant(s): Michael Runey 
Owner(s): Portsmouth Christian Academy 
Location:   
Meeting Date: 

20 Seaborne (Tax Map J, Lot 1-C) 
March 23, 2021 

 

 

INTENT: Proposal is obtain a 
Conditional Use Permit to remove and 
replace an existing drainage outfall within 
a 50 foot wetlands buffer, with an impact 
of 320 square feet to the wetlands buffer 
 
LOTS/UNITS PROPOSED: N/A 

AGENDA ITEM #: 4-B 
 
ACREAGE:  46.90 acres 
 
ZONING DISTRICT: R-40 
 
EXISTING LAND USE: Portsmouth 
Christian Academy 
 
PROPOSED LAND USE: Same as 
existing 
 
SURROUNDING LAND USE: 
Residential, Fish & Game land, Assisted 
Living, and Bellamy River 
 
ZBA ACTION: Z84-51 Variance 
approved 
 
ATTACHMENTS:  Application 
materials, Conservation Commission 
Minutes, and Site Plan  
 
APPLICATION IS COMPLETE: 
Yes 
 
NOTICES SENT: Abutter notices 
were sent by certified mail to all 
abutters for this meeting 
 
PERMITS REQUIRED: 
CUP 
NHDES Shoreland Permit 
 
WAIVERS REQUESTED: None 
 
 
 
 
 
 

Summary of Request and Background  
The applicant is requesting a conditional use permit to replace an existing 
drainage outfall within the 50’ wetlands buffer. The buffer impact would be 
320 s.f.  
 
The Conservation Commission reviewed and endorsed the CUP application 
at its March 8th meeting. (minutes attached) 
 
Consistency with Land Use Regulations  
The Wetlands Protection District ordinance provides for Conditional Use 
Permits to allow impacts to wetlands and wetland buffers if standards related 
to demonstration of need, avoidance, minimization, and mitigation are met.  
This proposal is consistent with those standards. 
 
STAFF RECOMMENDATION:  
The Planning Department recommends the Planning Board accept the 
application, open the public hearing, and vote to approve the Conditional 
Use Permit with the following condition prior to issuance of the Conditional 
Use Permit:  

1. Provide a copy of the NHDES Shoreland Permit to the Planning 
Department.  

 



City of Dover, NH March 16, 2021

20 Seabor ne Drive

Property Information

Property ID J0001-C00000
Location 20 SEABORNE DR
Owner PORTSMOUTH CHRISTIAN ACADEMY
Land Use 904

MAP FOR REFERENCE ONLY
NOT A LEGAL DOCUMENT

City of Dover, NH makes no claims and no warranties,
expressed or implied, concerning the validity or accuracy of
the GIS data presented on this map.

Geometry updated 5/20/2020
Data updated Daily

1" = 486 ft
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Portsmouth Christian Academy 
Wetland Protection District 
Conditional Use Review 
 
The proposed drainage improvements within the City of Dover wetland protection buffer were designed 
to avoid and minimize impacts as follows:  
 
Demonstration of Need: 
Portions of the existing roof drainage system at the Portsmouth Christian Academy Lower School 
building have failed resulting in water infiltration into the existing building during storm events.  Past 
events have resulted in damage to the building.  Repair of the drainage system is essential to preserve 
the integrity of the existing building.  
 
Avoidance:  
The proposed drainage system has been configured to avoid impact the wetland buffers to the greatest 
extent feasible.   
 
On the east side of the building, adjacent to the Bellamy River, the existing roof drains discharge directly 
to the wetland buffer on a steep slope with no pipe outlet erosion protection.  The proposed pipe outlet 
on the east side of the building will be relocated outside of the wetland buffer. 
 
On the west side of the building the existing pipe outlet is within the wetland.  The new drainage system 
will connect to an existing catch basin within the parking lot to avoid replacement of the drain line 
within the wetland buffer. 
 
The existing drainage outlet at the southwest corner of the building cannot be located outside the 
wetland buffer due to required minimum pipe slopes and resulting elevation of the pipe outlet.  The 
new pipe outlet will be located in the same location as the existing outlet to avoid additional impact as 
much as practicable.     
 
Minimization:  
Impact on the wetland and wetland buffer will be minimized.  The area disturbed for the drainage 
construction will be restored to existing grade.  The disturbed turf slope area between the pipe outlet 
and the edge of the existing pavement will be stabilized with an erosion control blanket to reduce 
sediment until permanent vegetation is reestablished.  Stone rip rap protection will be constructed at 
the pipe outlet to prevent erosion of the slope.  The existing pipe outlets do not have any erosion 
protection.  No construction will occur within the wetland.     
 
Erosion and sediment control measures will be implemented to minimize detrimental impacts to the 
wetlands.  Refer to drawings CS101 and C-501 for erosion and sediment controls to be constructed. 
 
 
 



C ITY OF DOVER  

DOVER CONSERVATION COMMISSION – MINUTES 
Meeting Type: Regular Meeting  

Meeting Location: Second Floor Conference Room – 288 Central Ave.., Dover, NH 

Meeting Date: Monday, March 8, 2021 

Meeting Time:   5:30 pm 

 

Document Created by: Planning Department 2021.03.08_ConservationCommission.Minutes 
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MEMBERS PRESENT: Bill Hunt (Chair) 

MEMBERS REMOTE: Steve Fellows (Vice Chair), Amy Kramer-Perry, Richard Erickson, Jason Aube, 
Abigail Lyon, Kristen Murphy (Alternate), Bruce Batchelder (Alternate) 

Absent (Excused): Robert Atwood (Secretary) 

Absent (Un-excused):  

STAFF PRESENT: Steve Bird 
 

OTHERS PRESENT: Wade Lippert (remotely), others 

1. CALL TO ORDER AND ROLL CALL 

The meeting was convened at 5:31 PM.  

Bill Hunt opened the meeting and read the following statement: 
 
I find an ‘emergency” exists within the meaning of RSA 91-A:2, III(b). Immediate action is imperative 
and the physical presence of a quorum is not reasonably practical within the period of time requiring 
action. The facts on which my finding of an ‘emergency’ is based are the ongoing COVID-19 
pandemic, the need to accommodate social distancing and minimization of in-person contacts, and 
this body’s ongoing, immediate need to address the important matters on the agenda for this meeting. 
 
Hunt conducted a roll call to determine which members were present and he asked each member to 
state that the reason they could not attend was the COVID-19 pandemic and to indicate if they were 
alone at their location.  
 
Fellows: I am not attending due to COVID-19 and am alone in my location. 
Kramer-Perry: I am not attending due to COVID-19 and am alone in my location. 
Erickson: I am not attending due to COVID-19 and am alone in my location. 
Aube: I am not attending due to COVID-19 and am alone in my location 
Lyon: I am not attending due to COVID-19 and am alone in my location. 
Murphy: I am not attending due to COVID-19 and am alone in my location. 
Batchelder: I am not attending due to COVID-19 and am alone in my location. 
 

2. CITIZEN’S FORUM: NONE 

3. APPROVAL OF THE PRIOR MEETING MINUTES – February 8, 2021 

Erickson moved to approve the February 8, 2021 minutes, Lyon seconded. Roll Call Vote: Hunt Yes, Fellows Yes, 
Kramer-Perry abstain, Erickson Yes, Aube Yes, Lyon Yes, Batchelder Yes, Murphy Yes. Motion passes 7-0 

4. OLD BUSINESS: NONE 

5. NEW BUSINESS:  

A. City of Dover Conditional Use Permit for Michael Runey of Portsmouth Christian Academy, 
(Agent: Wade Lippert, Oak Point Associates), Assessor’s Map J, Lot 1-C, zoned R-40, located at 20 
Seaborne Drive.  

Wade Lippert presented the proposal to remove and replace an existing drainage outfall within a 50-
foot wetlands buffer, with an impact of 320 square feet to the wetlands buffer. The lower building 
has a flat roof and roof drains that are not working well, causing roof leaks. The building is near the 
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Bellamy River. The impacts are to a freshwater wetlands buffer. The roof drain in the southwest 
corner is the outlet in question. We are removing an existing roof drain on the west side of the 
building. The plan calls for sediment and erosion control measures. The existing outfall has no rip 
rap at outlet but that will be added in the buffer.  

Hunt: Since we have 8 members present, Murphy will vote on this application. Batchelder can ask 
questions but not vote. 

Bird: Are any roof drains being discontinued? 

Lippert: Two roof drains will be rerouted to an existing drain to the north. 

Hunt: Lippert did send out a narrative reviewing the CUP criteria that was helpful. 

Murphy moved to endorse the application as presented, Kramer-Perry seconded. Roll Call Vote: Hunt Yes, Fellows Yes, 
Kramer-Perry Yes, Erickson Yes, Aube Yes, Lyon Yes, Murphy Yes. Motion passes 7-0 

6. REPORT FROM THE CHAIR 

A. Review of Correspondence Received From NH Department of Environmental Services: None 

7. OTHER BUSINESS: 

A. Update on Committee to Work on Amendments to Wetland Protection District Ordinance 

Hunt stated that the committee is comprised of Planning Board member Dave Landry along with 
Hunt, Lyon, Aube and Batchelder. This sub-committee has met twice remotely on February 16th and 
March 2nd and Lyon is the Chair. 

Lyon: The committee wants to update references to wetland rules but we have looked at more 
comprehensive changes including definitions and purpose and intent. We are looking at the potential 
of applying for a PREP grant to hire a consultant to assist in reviewing the ordinance. We have 
contacted Kyle at SRPC to see if they want to be involved. 

Bird: I checked and the Planning Department does have some limited funding that can be used for 
local match in addition to in-kind volunteer hours. 

B. ADJOURNMENT 

Lyon moved to adjourn at 6:00 PM, Erickson seconded. Roll Call Vote: Hunt Yes, Fellows Yes, Kramer-Perry Yes, 
Erickson Yes, Aube Yes, Lyon Yes, Murphy Yes. Motion passes 7-0 



P21-12 20 Seaborne Drive

Property ID Location Owner 1 Owner 2 Owner Address 1 City State Zip
J0001-000000 120 GARRISON RD GASSES PAUL & ALICE CO-TRUSTEES GASSES FARM REVOCABLE TRUST OF 2009 116 GARRISON RD DOVER NH 03820
J0001-B00000 122 GARRISON RD GASSES PAUL & ALICE CO-TRUSTEES GASSES FARM REVOCABLE TRUST OF 2009 116 GARRISON RD DOVER NH 03820
J0002-000000 146 GARRISON RD STATE OF NH FISH & GAME 11 HAZEN DR CONCORD NH 03301
J0002-001000 150 GARRISON RD SGI REALTY LLC 150 GARRISON RD DOVER NH 03820
J0002-003000 142 GARRISON RD MONE STEPHEN C & MONE JENNIFER D 142 GARRISON RD DOVER NH 03820-4589
J0002-004000 136 GARRISON RD AVERILL DEBORAH L 136 GARRISON RD DOVER NH 03820
J0002-005000 130 GARRISON RD BAIRSTOW JAMES A & BAIRSTOW MEGAN E 130 GARRISON RD DOVER NH 03820
J0002-006000 3 SEABORNE DR RUNEY MICHAEL D & RUNEY CHRISTIANA C 3 SEABORNE DR DOVER NH 03820
J0002-007000 5 SEABORNE DR BURGESS ROBERT WINFIELD & BURGESS ANGELITA CARPIO 5 SEABORNE DR DOVER NH 03820
J0002-008000 7 SEABORNE DR DRISCOLL ANN E & CICHON KAY D TRUSTEES DRISCOLL-CICHON FAMILY REVOCABLE TRUST 4 SURREY HILL DR KEENE NH 03431-4932
J0002-009000 9 SEABORNE DR BLOSSER GEOFFREY S & BLOSSER JENNIFER R 9 SEABORNE DR DOVER NH 03820-4551
J0002-010000 11 SEABORNE DR HYLAND JAMES W III & SUSAN J TRUSTEES HYLAND FAMILY REVOCABLE TRUST 11 SEABORNE DR DOVER NH 03820
M0017-000000 21 SPUR RD CURTI FAMILY TRUST OF 1993 CURTI RAYMOND W AND NORMA O TRUSTEES 21 SPUR RD DOVER NH 03820
M0017-A00000 39 SPUR RD CURTI FAMILY TRUST OF 1993 CURTI RAYMOND W AND NORMA O 21 SPUR RD DOVER NH 03820
J0001-C00000 20 SEABORNE DR PORTSMOUTH CHRISTIAN ACADEMY MICHAEL RUNEY 20 SEABORNE DR DOVER NH 03820

OAK POINT ASSOCIATES WADE LIPPERT 231 MAIN STREET BIDDEFORD ME 04102



















C ITY OF DOVER  

PLANNING BOARD - STAFF MEMO FILE #P20-66A 
 

Application Type: Amendment to Site Plan Conditions 

Applicant(s): Index Packaging Inc 

Owner(s): Index Packaging Inc 

Location:   
Meeting Date: 

150 Venture Drive (Tax Map D, Lot 9A) 

March 23, 2021 

 

 

INTENT: To revise the conditions 
of approval to a previously approved 
site plan application to note the 
credit of TDR units in exchange for 
the Industrial Development per add 
170.27.2-G(3)(b)(iii) 
 
LOTS/UNITS PROPOSED: 
N/A 

AGENDA ITEM #: 4-C 
 
ACREAGE:  9.29 acres 
 
ZONING DISTRICT: IT 
 
EXISTING LAND USE: 
Industrial 

 
PROPOSED LAND  USE: 
Industrial 
 
SURROUNDING LAND USE: 
Spaulding and Industrial 
 
ZBA ACTION: None 
 
ATTACHMENTS:  Letter from 
applicant  
 
APPLICATION IS 
COMPLETE: Yes 
 
NOTICES SENT: Abutter 
notices were sent by certified mail 
to all abutters for this meeting 
 
PERMITS REQUIRED: 
-N/A 
 
WAIVER(S) REQUESTED: -
N/A  
 
 
 
 
 
 
 

Summary of Request and Background  
The applicant is requesting the Planning Board amend their previous conditional 
approval to note that with the industrial project, they are granted 8 residential units 
(rounded down) as credit based on the 57,000 s.f. of new industrial. This regulation 
was added in the summer of 2020. The applicant can build these units as part of 
TDR plan as part of a different project or can sell their credit to a different 
developer to use.  
 
Consistency with Land Use Regulations – Site Plan 
Section 170-27.2-G(3)(b)(iii) states, “any development approved by the Planning 
Board after July 1, 2020, which will create a manufacturing or assembly facility over 
40,000 square feet, may create and transfer one (1) unit per 2,000 square feet of  
ZONINGP170-112building approved. The transfer shall not be completed prior to 
the issuance of the Certificate of Occupancy for the additional space. This application 
is consistent with those regulations. 
 
STAFF RECOMMENDATION: 
The Planning Department recommends the Planning Board to accept the 
application, open the public hearing, and vote to amend the conditional approval 
to revise the Decision Letter to state that a credit of 8 residential units is part of 
this project and may be used or transferred after the Certificate of Occupancy is 
issued for the 57,000 s.f. of industrial space, and would require Planning Board 
review of the final layout and use of those units.  
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To:     Christopher Berry 
From: Christopher Parker, AICP 
Cc: Staff 
Date:  March 12, 2021 
Re:      TDR 150 Venture Drive 
 
ISSUE: 
In February of 2020 the Board 
recommended amendments to the Transfer of 
Development Rights (TDR) Ordinance. In June 
2020 the Planning Board approved the 
amendments and on July 22, 2020, the City 
Council ratified them. One elements is the 
requirement for staff to draft a review 
statement on determine the need for a sketch 
plan. 
 
INTENT:   
This memo will serve as the staff report 
 
GOALS:   
Provide background of the current housing 
shortage, and describe the TDR applications 
in Dover.  
 
 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Background  

On March 11, 2021, you submitted a request for staff to apply the provisions of 
section 170-27.2 G 3) (b) (3) of the Zoning to a project approved in January, by the 
Planning Board. This provision allows that any manufacturing or assembly use 
created after July 1, 2020, which creates more than 40,000 square feet of space shall be 
eligible for residential units.  
 
Staff performed this review based upon the information below, and is now 
providing the required staff report {170-27.2 E) 4) a}.  
 

Project Information  

Project:   Index Packaging, LLC 
Where:  150 Venture Drive 
What: 57,000 sf assembly and manufacturing  
Acres:  9.29  
Zone:  IT 
Public Water: Yes  
Public Sewer: Yes   
Units:  0 by right, 8 purchased  
CUP?  No 
 

Staff Comment  

When reviewing projects, staff visit the site, review the context, discuss 
options with the applicant and advises if it makes sense to request the 
purchase before or after designing a fully laid out plan. Furthermore, staff 
discuss the cost/benefit analyses on the proposal with the applicant. 
 
In reviewing this project we note: 

 Traffic 
o Venture Drive serves a business park 

 Existing layout/topography 
o The existing single story structure has been on the 

property for decades.  
o The lot is flat 

 Environmental 
o The area being developed does not impact the 

environment 
 
The applicant is looking to codify that it has the ability to create 8 
residential units (57,000 – 40,000/2,000) to either add to its site, add to 
another site it owns or sell to a developer.  
 

Staff Recommendation  

Staff recommends that this does not need a sketch plan submitted for 
review. The request is consistent with the ordinance and would require 
further Planning Board review once a location for the units is determined. 
At this time, staff recommends the applicant seek an amendment to its 
previously approved site plan noting that there are 8 units created, upon 
CO for the addition and that those units need Planning Board approval 
before being transferred.  



BERRY SURVEYING & ENGINEERING 

335 Second Crown Point Road 
Barrington, NH  03825 

Phone: (603) 332-2863 

Fax: (603) 335-4623 
www.BerrySurveying.Com 

        crberry@metrocast.net 

 

 

March 2, 2021 
 

City of Dover 

Attention: City Planner Donna Benton 

288 Central Ave 

Dover, NH 03820 

 

Re: TDR Clarification Request 

 Index Packaging Inc 

 150 Venture Drive  

Tax Map D, Lot 9A 

 

Dear Mrs. Benton, 

 

On behalf of our client Index Packaging Inc. Berry Surveying & Engineering (BS&E) is 

requesting a minor alteration to the existing Notice of Decision for the project located at 150 

Venture Drive. 

 

The latest TDR ordinance allows commercial expansions that create manufacturing or assembly 

space over 40,000 square feet in size to generate 1 TDR unit for every 2,000 square feet created.  

This project creates 57,000 square feet of space for this purpose.  This generates 28.5 TDR units 

per the ordinance.  It is unclear how this is rounded, likely down, whereas the original adoption 

of the ordinance discussed rounding down when generating the yield calculation. 

 

To memorialize these units we would like the Notice of Decision to be modified to include 

language demonstrating their creation. 

 

 

 

 

Respectfully Submitted, 

BERRY SURVEYING & ENGINEERING 

 

 

 

Christopher R. Berry 

Principal, President 

 

cberry
Chris



P20-66A 150 VENTURE DRIVE
Property ID Location Owner 1 Owner 2 Owner Address 1 City State Zip
D0009-A00SND VENTURE DR INDEX PACKAGING INC 1055 WHITE MOUNTAIN HIGHWAY MILTON NH 03851
D0009-A01000 VENTURE DR INDEX PACKAGING INC 1055 WHITE MOUNTAIN HIGHWAY MILTON NH 03851
D0009-A01SND VENTURE DR INDEX PACKAGING INC 1055 WHITE MOUNTAIN HIGHWAY MILTON NH 03851
D0011-000000 127 VENTURE DR APW PROPERTIES LLC 9 CAPITOL ST CONCORD NH 03301
D0011-001000 VENTURE DR DOVER BUSINESS & IND DEV AUTHORITY 288 CENTRAL AVE DOVER NH 03820
D0011-003000 111 VENTURE DR MERCHANDISE CENTRAL LLC 111 VENTURE DR DOVER NH 03820
D0011-009000 10 INNOVATION WY HEINE USA 10 INNOVATION WAY DOVER NH 03820
D0011-A00000 SANDY LN 150 VENTURE DRIVE LLC 192 DOVER POINT RD DOVER NH 03820

BERRY SURVEYING & ENGINEERING CHRISTOPHER BERRY 335 SECOND CROWN POINT ROAD BARRINGTON NH 03825
T&W DESIGNS 254 DRAKE HILL ROAD STRAFFORD NH 03884
TERRAIN PLANNING & DESIGN ERIC BUCK 311 KAST HILL ROAD HOPKINTON NH 03229
JOHN P HAYES III 7 LIMESTONE WAY NORTH HAMPTON NH 03862
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