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1. CALL TO ORDER AND ROLL CALL 
 
2. CITIZEN’S FORUM 
 
3. APPROVAL OF THE PRIOR MEETING MINUTES – November 14, 2022 
 
4. OLD BUSINESS 

 
5. NEW BUSINESS 

A. Conservation Fund Request for Staff Administrative Costs  

B. City of Dover Conditional Use Permit and NHDES Expedited Minimum Impact Wetland Permit 
for Roberta Woodburn, Assessor’s Map L, Lot 46T, zoned R-20, located at 189 Spur Road. 
Proposal is to renovate an existing patio and retaining wall creating 617 square feet of temporary 
impact and 173 square feet of permanent impact to the Conservation District as well as 437 
square feet of temporary and 108 square feet of permanent wetland buffer impact. The proposal 
would reduce the total impervious area onsite by approximately 588 square feet.  

C. Review and discussion of a Proposed Lot Line Adjustment to a Conservation Easement, 
Assessor’s Map D, Lot 11-5SND, located off Venture Drive.  

D. Update on the Proposed Stormwater Utility – Gretchen Young, Environmental Projects Manager 

E. Letter of Support for Federal Highways Administration Grant Opportunity  

 

6. REPORT FROM THE CHAIR 
A. Review of Correspondence Received From NH Department of Environmental Services 

 
7. OTHER BUSINESS 

A.   Update from Forest Management Subcommittee  
 

8. ADJOURNMENT 
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MEMBERS PRESENT: Bill Hunt (Chair), Steve Fellows (Vice Chair), Robert Atwood (Secretary), Amy 

Kramer-Perry, Abigail Lyon, Bruce Batchelder  
Absent (Excused): Kristen Murphy, Jason Aube 

STAFF PRESENT: Jackson Kaspari – Resilience Manager   

OTHERS PRESENT:  Lindsey Williams (City Council)  
1. CALL TO ORDER AND ROLL CALL 

The meeting was convened at 5:30 PM.  
Hunt opened the meeting and did a roll call.  

 
2. CITIZENS’ FORUM: Liz Goldman of 44 Rutland Street spoke about open land near the Community 
Trail which may be a good option to conserve given the proximity the Bellamy River.    

3. APPROVAL OF THE PRIOR MEETING MINUTES – September 12, 2022 

B. Batchelder moved to approve the September 12, 2022 minutes, R. Atwood seconded. The minutes 
were approved by unanimous consent.   

4. OLD BUSINESS: None 

5. NEW BUSINESS:  

 

A. City of Dover Conditional Use Permit for Summit Land Development, (Owner: 7 West, LLC), 
(Agent: Altus Engineering, Inc.), Assessor’s Map H, Lot 11, zoned G, located off Durham Road. 
Proposal is to construct a three story 42,480 gross square foot medical office building creating 
950 square feet of wetland buffer impact associated with two drainage pipe outfalls.   

 

Cory Belden from Berry Surveying and Engineering was present to explain the application.  

 

B. Hunt: Are the pipes coming from the outfalls coming from a catch basin or rain gardens?  

C. Belden: From the rain gardens, even in a large storm event the expected flows are not that high but a 
level spreader will help disperse the water at the outfalls.  

 

C. Belden: The drainage will be looked at by the state and was examined by the City’s engineering team as 
part of the technical review process.  

 

S. Fellows: Compared to the footprint of the building itself there seems to be a lot of parking. How many 
spaces are there?  

C. Belden: Around 205, but many will be used by employees and a standard calculation was used to 
determine the amount needed for this type of use.  
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A. Kramer-Perry: Was there any exploration into putting a parking structure onsite to reduce the parking 
footprint?  

C. Belden: There would be significant added cost associated with a parking structure and a zoning variance 
may also be required.  

Discussion ensued about the traffic situation near the Durham Road intersection and how a future City 
roadway through the lot may help with the traffic patterns. The future potential roadway would provide 
direct access to the Dover Middle School and is being considered as part of a pending development 
agreement.  

 

S. Fellows: A. Lyon in your opinion from the waterway perspective, is this going to make a meaningful 
difference given what’s there now?  

A. Lyon: The City of Dover has pretty progressive stormwater management standards. As part of those 
this project is required to not increase the runoff amounts and treat any runoff that is generated. It’s not 
that it couldn’t have any impact but it’s important to consider what aspects the Commission can weigh in 
on.  

 

C. Belden described the snow storage areas and removal per A. Lyon’s request.  

 

A. Lyon: Who is responsible for maintaining the raingardens?  

C. Belden: The owner is responsible.  

Belden then proceeded to describe the various proposed treatment options including a storm-tech system 
that would be put in place.  

 

A. Lyon: Consider using grasses instead of plants for the raingardens. The removal efficiency to 
maintenance level is optimized for grasses that can be mowed.  

The Commission then reviewed a hardcopy of the landscaping plan at the request of the Chair.  

 

A. Lyon motioned to endorse the Conditional Use Permit as proposed, acknowledging: that the outfalls 
were shifted into the buffer given the potential for a future road and that the project was moved away 
from the sensitive resources based on TRC feedback. R. Atwood seconded. Vote: 6 yes.  

 
6. REPORT FROM THE CHAIR 

A. Review of Correspondence Received from NH Department of Environmental Services 

J. Kaspari relayed information to the Commission regarding approved permits for 3 Wentworth Terrace 
and 5 Landing Way. Kaspari also indicated that NHDES issues a request for more information for the 
proposal located at 1 Boston Harbor Road.  
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7. OTHER BUSINESS 

A. Review Mitigation Priority Map  

J. Kaspari described the purpose of the map in relation to the mitigation priority list that was produced 
with the assistance of Environmental Projects Manager Young. The map is intended to help the 
Commission understand where the proposed future projects would be located in Dover and would also 
serve as an additional tool to provide to applicants who cannot perform onsite mitigation.  

 

Forest Management Subcommittee 

S. Fellows provided an update on the Subcommittee’s latest meeting and some next steps to move things 
forward now that the Subcommittee has started up again. The Subcommittee revisited the Forest 
Management Plan for the parcels near the Tolend Road Landfill site. The Subcommittee also looked at the 
final proposed CBD Street Tree Plan and devised a plan with Kaspari for next steps.   

 

Meeting minutes are available with a further description.  

 
8. ADJOURNMENT 

The meeting was adjourned unanimously.  



City of Dover, New Hampshire 
CONDITIONAL USE PERMIT APPLICATION 

[Revision Date: October 19, 2020] 

Office Use Only Project #:  ________________ Date Received: __________________ 

Amount Paid: ________________ Time Received: __________________ 

APPLICANT AND OWNER INFORMATION 

Name of Applicant: ________________________________________ Telephone #_________________ 

Address of Applicant:  _________________________________________________________________ 

E-Mail Address: _______________________________________________________________________

Name of Property Owner (if different from applicant): __________________ Telephone #__________ 

Address of Property Owner: _____________________________________________________________ 

PROPERTY INFORMATION 

Assessor's Map # _______________ Lot(s) # ______________________________________________ 

Address of Property: __________________________________________________________________ 

Zoning District(s) ________________________ Overlay District(s) _____________________________  

Existing Use of Property: _______________________________________________________________ 

CONDITIONAL USE PERMIT INFORMATION  

Type of Conditional Use Permit (Check All That Apply): 

□ Conservation District □ RCM Use Overlay District □ Gateway District

□ Groundwater Protection □ Off-Street Parking and Loading  □ Alternative Treatment Center

□ Wetland Protection District □ Central Business District □ Heritage Residential District

Roberta Woodburn 603-534-2112

189 Spur Road 

robbi@woodburnandcompany.com

L 46T

189 Spur Road Dover NH  03820

R-20 Conservation and Wetlands Overlay

Residence

x

x

Describe Proposed Use or Activity That Requires Conditional Use Permit and Describe Any Impacts:  

____________________________________________________________________________________ 

Renovation of an existing patio within the 100' Shoreland and 50' Wetland Buffer. Total impacts to the 
Wetland buffer: 545 sf.  Permanent impact 437 sf, temporary impact 108 sf.  Permanent impact is the 
removal and replacement of the existing patio and retaining walls within the 50' Buffer.
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List Any Associated State or Federal Permits That Have Been or Will Be Applied For and Indicate Their 

Status:  _____________________________________________________________________________ 

 ___________________________________________________________________________________ 

Name of Professional That Prepared Plans: ________________________________________________ 

Address __________________________________________________Telephone #:  ______________ 

Professional License #: ____________________________ E-mail address: _______________________ 

SIGNATURES 

I/We hereby submit this application to the City of Dover Planning Board and attest that to the best of 

my knowledge all of the information on this application form and in the accompanying application 

materials and documentation is true and accurate.  As applicant or as agent, I attest that I am duly 

authorized to act in this capacity.  

Signature of Property Owner: ___________________________________________ Date: ___________ 

Signature of Applicant (if different from owner): ____________________________ Date: __________ 

Signature of Agent: ___________________________________________________ Date: ___________ 

AUTHORIZATION TO ENTER SUBJECT PROPERTY 

I, and my successors, hereby authorize members of the Dover Planning Board, Planning Department 

and other pertinent City Departments and boards to enter my property for the purpose of evaluating 

this application, including performing inspections during the application phase, post-approval phase, 

construction phase and occupancy phase.  It is understood that these individuals must use all 

reasonable care, courtesy, and diligence when on the property.   

Signature of Property Owner: ______________________________________ Date: ________________ 

NHDES Wetlands - Minimum Impact, NHDES Shoreland Permit by Notification

Roberta Woodburn, LLA, ASLA

Woodburn & Company Landscape Architecture, LLC 103 Kent Place Newmarket, NH 603-659-5949

NH0002 robbi@woodburnandcompany.com

2022-12-05

2022-12-06
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CITY OF DOVER CONDITIONAL USE  

LIST OF ABUTTERS  

  

Pursuant to RSA 676:4, the State Law of New Hampshire, the City of Dover is required to notify the applicant, 

abutters (including holders of conservation easements), and any professional whose seal is on the plan, of the 

public hearing by certified mail, return receipt requested.  Staff will provide the abutter information, while the 
applicant must provide accurate contact information for the owner, applicant and professional agents representing 

the project.  

 
Owner: 

TAX MAP LOT # PROPERTY OWNER  MAILING ADDRESS 

    

Applicant (if different from owner): 

APPLICANT NAME APPLICANT COMPANY MAILING ADDRESS 

   

Surveyor and/or Engineer/Professional Agent: 

NAME COMPANY MAILING ADDRESS 

   

   

   

Conservation Easement Holder: 

TAX MAP LOT # NAME OF EASEMENT HOLDER  MAILING ADDRESS 

    

 



 
PLANNING BOARD FEE SCHEDULE/INVOICE  

(Revised July 1, 2021)                                                                           

Below are the fees associated with plan review and are subject to a nonrefundable application fee to cover 
administrative expenses. Please complete the information below and provide payment with your application 
submittal. Plan Review Fees shall be paid prior to technical review committee (TRC) being scheduled. 
For plans not requiring TRC review, fees are due 21 days prior to the Planning Board meeting. Staff will 
coordinate abutter/notice fees, which will be invoiced and must be paid 28 hours before the Planning Board 
meeting for an application to be heard. Fees shall be paid by cash or check made payable to “City of Dover”.  

 

A.  Plan Review Fees  

1. Application fee for the following (SELECT ALL THAT APPLY):                                 

 SUBDIVISION Application fee $200.00 + $150.00 x # _____ new lots created =       $________ 

 LOT LINE ADJUSTMENT Application fee $200.00 + $100.00 X # ___ of lots involved =       $________ 

 TRANSFER OF DEVELOPMENT RIGHTS Application fee $200.00 =                   $________ 

  SITE REVIEW – RESIDENTIAL Application fee $200.00+ $100.00 x # __ per dwelling unit =$________ 

  SITE REVIEW – NON-RESIDENTIAL Application fee $200.00 + (not to exceed $10,000)  

o New construction $.15 sq. ft. x # ______ sq. ft.=          $________ 

o Additions (new floor space) $.10 per sq. ft. x # _____sq. ft.=       $________  

 MOTEL/HOTEL $35.00 x # ___ per lodging unit=           $________ 

 CHANGE OF USE Application fee $200.00 + (not to exceed $5,000) 

o Existing floor spaces $.10 per sq. ft. x # _______ sq. ft. =                    $________ 

 CONDITIONAL USE PERMIT Application fee $200.00 x # _____ per Application =               $________ 

 GRAVEL PIT/ EXCAVATIONS  

o Application fee $50.00=                       $________ 

o Permit fee $75.00=              $________ 

 EXTENSIONS/AMENDMENTS/WAIVERS FOR AN APPROVED PLAN Application fee $200.00 = $________ 

 REQUEST FOR REZONING Application fee $200.00 =            $________ 

 DRIVEWAY WAIVER Application fee $200.00 =                  $________ 

2. TOTAL IMPERVIOUS PAVED AREA (for new development, roadways or additions to  

existing parking lots, (not to exceed $10,000)) Application fee of $200.00 is N/A if it is part  

of a Site Review or Subdivision Plan.  $200.00 + $.07 per sq. ft. x # _________ sq. ft.  =    $_________ 
 

              SUBTOTAL PLAN REVIEW FEE (A) = $_________ 

    AND 
 

B.  Abutter Notification/Mailing Labels - this office will create and print the abutter list and provide  

labels in triplicate for each abutter. The applicant/owner will review the list for accuracy and provide to us 

the engineer, architect, licensed land surveyor (LLS), licensed landscape architect (LLA) and/or soil scientist 

whose professional seal appears on the plan with names and addresses for notices.  

 Applicant & Owner, engineer, architect, LLS, LLA and/or soil scientist  

o Certified letters fee # ________ of x $8.00=       $________ 

 Certified letters fee: # of abutters __________ X $8.00=        $________ 
 First Class Mail fee (for individual owner of units within a condominium  

or other collective form of ownership): # of abutters ________ X $1.00=        $________ 

 Creating/Printing Abutter Labels in triplicate per sheet _____ x $10.00=        $________ 
 

C. Foster’s newspaper public notice fee $100.00 x # _____ applications =                 $________ 
 

                                                                          SUBTOTAL NOTICE FEE (B & C ) =     $_________ 

 
 

                                                                              TOTAL INVOICE AMOUNT (A, B & C) =    $_________ 
 
 

                                                                PLAN REVIEW FEE COLLECTED/PAID =     $ _________  
 
 

                     BALANCE DUE =    $ _________ 

 
 
 

The balance due must be paid 28 hours prior to the Planning Board Meeting, to be heard. 



 

 

 

 

 

189 Spur Road 

Conditional Use Permit Application 

Criteria for Approval 

2022-12-05 

 

Wetlands District CUP Criteria: 

 

A) Practicable Alternative:  There is no less adverse impact on the area: 

 

The proposed plan makes the existing patio smaller, and permeable creating less 

impact on the wetlands buffer.  The patio and walls exist but must be replaced and 

that replacement is proposed farther from the wetland, smaller and permeable. No 

other practicable alternative is less adverse. 

 

B) The potential impacts have been avoided to the maximum extent practicable. 

 

The proposed plan allows for replacement of the patio and wall that are currently in 

disrepair while minimizing impacts as much as practical.  Erosion control has be 

specified on the plans for protection avoidance. 

 

C) Minimization: Any unavoidable impacts have been minimized. No reasonable 

Alternative to the proposed construction exists which does not impact a 

wetland, or which has less detrimental impact on a wetland. Design, 

construction, and maintenance methods will be prepared by a registered 

engineer to minimize detrimental impacts to the wetlands and will include 

restoration of the site as nearly as possible to its original grade.  

 

The existing patio and retaining walls lie within the buffer, they are in disrepair and 

need replacement.  The proposed plan allows for the replacement of the patio and 

walls while minimizing the impacts to the buffer.  The proposed plan restores the 

patio, walls and surrounding landscape to their original grades. The plans have been 

prepared by a landscape architect registered in the State of New Hampshire and 

reviewed by Steve Riker NH Certified Wetland Scientist/Permitting Specialist. 

 

(D)  Mitigation: If the APPLICANT is required by State rules to prepare a compensatory 

mitigation plan, the APPLICANT shall provide the Conservation Commission and 

PLANNING BOARD with one copy each of said plan for their review.  



 

 

 

 

 

Agreed.  Should NHDES require mitigation a plan will be submitted to the Conservation 

Commission and Planning Board. 

 

(E) Approval for the wetlands impact has been received from the NHDES Wetlands Bureau 

pursuant to Section G (3). 

NHDES Wetland Minimum Impact Permit Application submitted with this application and 

will provided to the board upon approval. 

 

Conservation District Required Information: 

The plans illustrate the use of erosion control to prevent erosion of disturbed soils 

during construction.  Although the site does slope, the grades are not steep and erosion 

control measures as required by NHDES will contain any potential erosion. 

All disturbed soils will be property stabilized with hydroseeding prior to the removal of 

erosion control. 



 

 

 

 

 

November 6, 2022 

 

Mr. William Hunt 

Chair 

Dover Conservation Commission 

228 Central Avenue 

Dover, New Hampshire  03820 

 

RE: 189 Spur – Request for Conditional Use Permit 

 

Chair Hunt and Conservation Commission Members: 

 

This letter communicates to you that we have uploaded documentation to the City’s 

website for a request for Conditional Use Permit for work within the 100’ Shoreland 

setback which requires review by the Conservation Commission. 

 

The project is a renovation of an existing patio, retaining wall and the relocation of an 

existing hot tub. 

 

The patio and retaining wall were installed by the previous property owner sometime 

between 2007 and 2008 and are currently about to fall down due to poor construction 

techniques, see existing condition photos.  

 

The plan proposed for the renovation/rebuild is to reinstall new retaining walls four feet 

back from the current location and provide permeable paving for the rebuilt patio, 

making the proposed work more in conformity with Dover Zoning Ordinance 

requirements than existing conditions. 

 

The proposed plan illustrates the use of erosion control, is less impacting than the 

original plan, and provides mitigation with the use of permeable pavers.   

 

Sincerely, 

 

 

Roberta Woodburn 

Homeowner 



 

 

 

 

 

 

Contents: 

 

Existing conditions plan by Ambit Engineering   Dated 2-14-2019 

L-1 189 Spur Road Patio Renovation Site Plan   Dated 10-02-2022 

L-2 189 Spur Road Patio Renovation Grading & Layout Dated 10-02-2022 

Existing Conditions Photos 

NHDES – Minimum Impact Wetlands Permit Application Date 10-07-22 

NHDES – Shoreland Permit by Notification Form 
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November 6, 2022 

 

Rebecca and Michael Cassimiro 

187 Spur Road 

Dover, New Hampshire  03820 

 

RE: 189 Spur – Request for Conditional Use Permit 

 

Dear Mr. and Mrs. Cassimiro: 

 

This letter communicates to you that we have uploaded documentation to the City’s website for 

a request for Conditional Use Permit for work within the 100’ Shoreland setback which requires 

review by the Conservation Commission and Planning Board. The application requires that we 

inform you of this request prior to meeting with the conservation commission and planning 

board. 

 

Our project is the renovation of our existing patio, retaining wall and the relocation of an 

existing hot tub. 

 

The patio and retaining wall were installed by the previous property owner sometime between 

2007 and 2008 and are currently about to fall down due to poor construction techniques. 

Existing condition photos in the packet available through the planning department online.  Or I’d 

be happy to show you the intended work here at your convenience. 

 

The plan proposed for the renovation/rebuild is to reinstall new retaining walls four feet back 

from the current location and provide permeable paving for the rebuilt patio, making the 

proposed work more in conformity with Dover Zoning Ordinance requirements than existing 

conditions. 

 

The proposed plan illustrates the use of erosion control, is less impacting than the original plan, 

and provides mitigation with the use of permeable pavers.   

 

Sincerely, 

 

 

 

Robbi and Rick Woodburn 

Homeowner 

 

 



 

 

 

 

 

November 6, 2022 

 

Barbara Rushmore and Fred Stepanak 

Rushmore Stepanak Family Revocable Trust 

191 Spur Road 

Dover, New Hampshire 03820 

 

RE: 189 Spur – Request for Conditional Use Permit 

 

Dear Barbara and Fred: 

 

This letter communicates to you that we have uploaded documentation to the City’s website for 

a request for Conditional Use Permit for work within the 100’ Shoreland setback which requires 

review by the Conservation Commission and Planning Board. The application requires that we 

inform you of this request prior to meeting with the conservation commission and planning 

board. 

 

Our project is the renovation of our existing patio, retaining wall and the relocation of an 

existing hot tub. 

 

The patio and retaining wall were installed by the previous property owner sometime between 

2007 and 2008 and are currently about to fall down due to poor construction techniques. 

Existing condition photos in the packet available through the planning department online.  Or I’d 

be happy to show you the intended work here at your convenience. 

 

The plan proposed for the renovation/rebuild is to reinstall new retaining walls four feet back 

from the current location and provide permeable paving for the rebuilt patio, making the 

proposed work more in conformity with Dover Zoning Ordinance requirements than existing 

conditions. 

 

The proposed plan illustrates the use of erosion control, is less impacting than the original plan, 

and provides mitigation with the use of permeable pavers.   

 

Sincerely, 

 

 

 

Robbi and Rick Woodburn 

Homeowners 

 



 

 

 

 

 

November 6, 2022 

 

Ms. Gina Cruikshank 

Chair 

Dover Planning Board 

228 Central Avenue 

Dover, New Hampshire  03820 

 

RE: 189 Spur – Request for Conditional Use Permit 

 

Chair Cruikshank and Planning Board Members: 

 

This letter communicates to you that we have uploaded documentation to the City’s 

website for a request for Conditional Use Permit for work within the 100’ Shoreland 

setback which requires review by the Conservation Commission and Planning Board. 

 

The project is a renovation of an existing patio, retaining wall and the relocation of an 

existing hot tub. 

 

The patio and retaining wall were installed by the previous property owner sometime 

between 2007 and 2008 and are currently about to fall down due to poor construction 

techniques, see existing condition photos.  

 

The plan proposed for the renovation/rebuild is to reinstall new retaining walls four feet 

back from the current location and provide permeable paving for the rebuilt patio, 

making the proposed work more in conformity with Dover Zoning Ordinance 

requirements than existing conditions. 

 

The proposed plan illustrates the use of erosion control, is less impacting than the 

original plan, and provides mitigation with the use of permeable pavers.   

 

Sincerely, 

 

 

Roberta Woodburn 

Homeowner 
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Env-Wt 310.01 

EXPEDITED MINIMUM IMPACT (EXP) 

WETLANDS PERMIT APPLICATION 
Water Division/Land Resources Management 

Wetlands Bureau 
Check the Status of your Application 

 

RSA/Rule: RSA 482-A/Env-Wt 100-900 

APPLICANT’S NAME: Frederick C. & Roberta N. Woodburn TOWN NAME: Dover 

 

SECTION 1 - REQUIRED PLANNING FOR ALL PROJECTS (Env-Wt 306.05; Env-Wt 603.03; Env-Wt 603.05) 

Please use the Wetland Permit Planning Tool (WPPT), the Natural Heritage Bureau (NHB) DataCheck Tool, the Aquatic 

Restoration Mapper, or other sources to assist in identifying key features such as: priority resource areas (PRAs), 

protected species or habitats, coastal areas, designated rivers, or designated prime wetlands. 

Does the property contain a PRA? If yes, provide the following information:   Yes  No 

 Does the project qualify for an Impact Classification Adjustment (e.g. NH Fish and Game 

Department (NHF&G) and NHB agreement for a classification downgrade) or a Project-Type 

Exception (e.g. Maintenance or Statutory Permit-by-Notification (SPN) project)? See Env-Wt 

407.02 and Env-Wt 407.04).  

 Yes  No 

 Protected species or habitat? 

o If yes, species or habitat name(s): sparsely vegetated intertidal system 

o NHB Project ID #: 22-2931 

 Yes  No 

 Bog?  Yes  No 

 Floodplain wetland contiguous to a tier 3 or higher watercourse?  Yes  No 

 Designated prime wetland or duly-established 100-foot buffer?  Yes  No 

 Sand dune, tidal wetland, tidal water, or undeveloped tidal buffer zone?  Yes  No 

Is the property within a Designated River corridor? If yes, provide the following information: 

 Name of Local River Management Advisory Committee (LAC):       

 A copy of the application was sent to the LAC on Month:      Day:      Year:      

 Yes  No 

For dredging projects, is the subject property contaminated? 

 If yes, list contaminant(s):        
 Yes  No 

Is there potential to impact impaired waters, class A waters, or outstanding resource waters?  Yes  No 

For stream crossing projects, provide watershed size (see Wetland Permit Planning Tool or Stream Stats): 

N/A 

Administrative 

Use 

Only 

Administrative 

Use 

Only 

Administrative 

Use 

Only 

File No.: 

Check No.: 

Amount: 

Initials: 
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SECTION 2 - ELIGIBILITY (Env-Wt 306.03; Env-Wt 310.01; Env-Wt 310.03) 

You must confirm that your project meets ALL of the following statements to qualify for the EXP process: 

 The project qualifies as minimum impact project (Env-Wt 306.03). 

 The project does not include activities that are prohibited under RSA 482-A (Env-Wt 306.03(a)). 

 The project does not include any work in a jurisdictional area that was started without first obtaining the 

applicable approval (Env-Wt 306.03(b)). 

 No work has been done on the subject property pursuant to another EXP or a Statutory Permit-by-Notification 

(SPN) within 12 months of the date this EXP will be issued. Alternatively, if any work has been done on the 

subject property pursuant to another EXP or a SPN within 12 months of the date this EXP will be issued, then 

you are submitting information, including a plan, with this application demonstrating that: 

 The work proposed in this EXP application is wholly unrelated to and separate from the work already 

done under the EXP or SPN; and 

 The work proposed in this EXP application, when combined with work that has been done under 

previously issued EXPs or SPNs within the last 12 months, does not constitute a project for which a 

Standard Permit is required (Env-Wt 310.03(a)). 

 If the project is located in a PRA, it also qualifies for an impact classification adjustment under Env-Wt 407.02 

or a project-type exception (PTE) under Env-Wt 407.04 (Env-Wt 310.01(d)(6)). 

 My project meets all statements above. Proceed to Section 3. 

 My project does not meet all of the statements above. Your project does not qualify for the EXP process.  

Your project either is not permittable or requires a Standard Permit. 

SECTION 3 - INFORMATION ON THE PROPOSED PROJECT (Env-Wt 310.01(c)) 

Identify the rule(s)/provision(s) which make the project a minimum impact project. Refer to the project list below and 

the Expedited Minimum Impact (EXP) Project Classification Guidance Document. 

 Aquatic Vegetation Control Projects (Env-Wt 510.08(a)) 

 Water Access Structure Construction Projects (Env-Wt 511.06(a)) 

 Beach Replenishment Projects (Env-Wt 511.07(a)) 

 Deck or Patio Repair Projects (Env-Wt 511.08(a)) 

 Breakwater Maintenance and Repair Projects (Env-Wt 512.07(b)) 

 Docking and Accessory Docking Structure Construction, Repair, and Replacement Projects (Env-Wt 513.24(a)) 

 Docking Structure Modification Projects (Env-Wt 513.25(a)) 

 Accessory Docking Structure Installation, Construction, Modification, Repair, and Replacement Projects (Env-Wt 

513.26(a)) 

 Canopy Projects (Env-Wt 513.27(a)) 

 Bank/Shoreline Stabilization Construction Projects (Env-Wt 514.07(a)) 

 Dug-in Basins and Boathouse Construction or Modification Projects (Env-Wt 515.06(a), (b)) 

 Dug-in Basins and Boathouse Maintenance and Repair Projects (Env-Wt 515.07(a)) 

 Intake and Outflow Structure Construction, Maintenance and Repair Projects (Env-Wt 516.05; Env-Wt 516.06(b)) 

 Trail or Pathway Projects (Env-Wt 517.06(a); Env-Wt 517.06(d)) 

 Boardwalk Projects (Env-Wt 517.07(a); (Env-Wt 517.09) 

 Dry Hydrants and Other Non-Docking Structure Projects (Env-Wt 518.07(a)(1), (b)) 

 Pond Construction, Maintenance, and Repair Projects (Env-Wt 519.08(a), (b); Env-Wt 519.09(a)) 

 Residential Utility Installation Projects (Env-Wt 521.06(a)(7)) 
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 Non-tidal Dredging Projects (Env-Wt 523.04(a)) 

 Residential, Commercial, and Industrial Development Projects (Env-Wt 524.06(b)) 

 Restoration/Enhancement Projects (Env-Wt 525.05) 

 Dam Construction, Reconstruction, or Replacement Projects (Env-Wt 526.06(a)) 

 Dam Modification, Repair, or Maintenance Projects (Env-Wt 526.07(a)) 

 Pubic Highway Projects (Env-Wt 527.06; Env-Wt 527.07) 

 Coastal Projects (Env-Wt 600) 

 Stream Crossing Projects (Env-Wt 903.01(e)) 

 All Other Projects (Env-Wt 407.03) 

Provide the project-specific information required by the rule(s)/provision(s). Refer to Chapters Env-Wt 400, Env-Wt 

500, Env-Wt 600, and/or Env-Wt 900, as applicable, for project-specific application and design requirements. 

Please see attached narrativePlease see applicable Standard Project Specific Worksheets  for guidance. 

For projects located on waterbodies, provide the linear feet of shoreline frontage on the property: +/-284 linear feet 

(  Not applicable) 

Provide a brief description of the project and the purpose of the project, outlining the scope of work to be performed 

and whether impacts are temporary or permanent. DO NOT reply “See attached". 

The project proposes    173  sq. ft. of perm. impact and   617  sq. ft. of temp. impact for the replacement of an existing 

patio partially located within the previously developed 100' Tidal Buffer Zone. The project will incorporate pervious 

paver technology for the new patio and the project also relocates the patio 4 feet back from the reference line (HOTL) 

making the project more nearly conforming under Env-Wq 1400.      
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Identify the type of jurisdictional resources to be impacted and the area of impact in square feet and/or linear feet: 

The project proposes     173 sq. ft. of perm. impact and   617  sq. ft. of temp. impact to the previously developed 100' 

Tidal Buffer Zone. 

(  Not applicable) 

SECTION 4 - PROJECT LOCATION (Env-Wt 310.01(b)) 

ADDRESS: 189 Spur Road 

TOWN/CITY: Dover 

TAX MAP/LOT NUMBER: Map L, Lot 46-T 

US GEOLOGICAL SURVEY (USGS) TOPO MAP WATERBODY NAME: Bellamy River 

  N/A 

LATITUDE/LONGITUDE in decimal degrees (to five decimal places): X:1,204,185.6347° North 

Y:233,169.9242° West 

SECTION 5 - APPLICANT (DESIRED PERMIT HOLDER) INFORMATION (Env-Wt 310.01(a)) 

If the applicant is a trust or a company, then the name of the trust or company should be written as the applicant’s 

name. 

NAME: Frederic C. & Roberta N. Woodburn 

MAILING ADDRESS: 189 Spur Road 

TOWN/CITY: Dover STATE: NH ZIP CODE: 03820 

PHONE: 603-534-2112 EMAIL ADDRESS (OPTIONAL): robbi@woodburnandcompany.com 

ELECTRONIC COMMUNICATION: By initialing here: RW, I hereby authorize NHDES to communicate all matters relative 

to this application electronically. 

SECTION 6 - AUTHORIZED AGENT INFORMATION (Env-Wt 310.01(a)) 

If the agent is a company, then the name of the company should be written as the agent’s name. 

NAME:       

MAILING ADDRESS:       

TOWN/CITY:       STATE:    ZIP CODE:       

PHONE:       EMAIL ADDRESS (OPTIONAL):       

ELECTRONIC COMMUNICATION: By initialing here:      , I hereby authorize NHDES to communicate all matters 

relative to this application electronically. 
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SECTION 7 - PROPERTY OWNER INFORMATION, IF DIFFERENT FROM APPLICANT (Env-Wt 310.01(a)) 

If the owner is a trust or a company, then the name of the trust or company should be written as the owner’s name. 

NAME:       

MAILING ADDRESS:       

TOWN/CITY:       STATE:    ZIP CODE:       

PHONE:       EMAIL ADDRESS (OPTIONAL):       

ELECTRONIC COMMUNICATION: By initialing here:      , I hereby authorize NHDES to communicate all matters 

relative to this application electronically. 

SECTION 8 - APPLICATION FEE (RSA 482-A:3, I) 

 $400 for minimum impact projects. Please make your check or money order payable to: “Treasurer - State of NH”. 

SECTION 9 - REQUIRED CERTIFICATIONS ( Env-Wt 310.01(d)) 

Initial each box below to certify: 

Initials: 

RW 

      

      

The proposed project meets the conditions and limits of the applicable minimum impact project rule. 

Initials: 

      

RW 

      

All abutters have been notified. 

Initials: 

RW 

      

      

If the project is to repair or replace a docking structure, the docking structure is an existing legal structure. 

(  N/A) 

Initials: 

RW 

      

      

The proposal is the alternative with the least adverse impact to jurisdictional areas, as required by Env-Wt 

310.01(d)(4). 

Initials: 

RW 

      

      

The project is not an after-the-fact application. 

Initials: 

RW 

      

      

The project is: 

 Not located in a PRA, or 

 Is located in a PRA but is subject to a classification adjustment under Env-Wt 407.02 or a project-

type exception under Env-Wt 407.04. 

Initials: 

RW 

      

      

The applicant is aware of the limits of the EXP and understands and will comply with all conditions in the 

EXP and all applicable conditions in Env-Wt 307. 
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Initials: 

RW 

      

      

To the best of the signer’s knowledge and belief, all required notifications have been provided. 

Initials: 

RW 

      

      

The information submitted on or with the application is true, complete, and not misleading to the best of 

the signer’s knowledge and belief. 

Initials: 

RW 

      

      

The signer understands that:  

 The submission of false, incomplete, or misleading information constitutes grounds for NHDES to: 

1. Deny the application. 

2. Revoke any approval that is granted based on the information.  

3. If the signer is a certified wetland scientist, licensed surveyor, or professional engineer licensed 

to practice in New Hampshire, refer the matter to the joint board of licensure and certification 

established by RSA 310-A:1. 

 The signer is subject to the penalties specified in New Hampshire law for falsification in official 

matters, currently RSA 641. 

 The signature shall constitute authorization for the municipal conservation commission and the 

Department to inspect the site of the proposed project, except for minimum impact trail projects, 

where the signature shall authorize only the Department to inspect the site pursuant to RSA 482-A:6, II. 

Initials: 

      

      

      

If the applicant is not the owner of the property, each property owner signature shall constitute certification 

by the signer that he or she is aware of the application being filed and does not object to the filing. 

SECTION 10 - REQUIRED SIGNATURES (Env-Wt 310.01(d)) 

SIGNATURE (OWNER)*: 

___________________________________ 

PRINT NAME LEGIBLY:  

Roberta Woodburn 

DATE:  

2022-12-03 

*Note: If the applicant is not the owner of the property, each property owner also shall sign and date the application 

provided that property owner signatures shall not be required for transportation projects adjacent to existing rights-of-

way where an easement will be obtained prior to the start of construction (Env-Wt 311.11(d)). Check the following box 

if your project meets this exception: . 

SIGNATURE (APPLICANT, IF DIFFERENT FROM OWNER):  

___________________________________ 

PRINT NAME LEGIBLY:  

      

DATE:  

      

SIGNATURE (AGENT, IF APPLICABLE):  

___________________________________ 

PRINT NAME LEGIBLY:  

      

DATE:  

      

SECTION 11 - CONSERVATION COMMISSION SIGNATURE (Env-Wt 310.01(h))** 

The signed statement from the Conservation Commission may be submitted electronically. 

The signature below certifies that the municipal Conservation Commission or, if there is no conservation commission, 

the local governing body, has reviewed this application and the municipality waives its right to intervene on the 

project, per RSA 482-A:11. 

AUTHORIZED COMMISSION SIGNATURE: 

_____________________________________ 

PRINT NAME LEGIBLY:  

      

DATE: 
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SECTION 12 - LOCAL RIVER MANAGEMENT ADVISORY COMMITTEE SIGNATURE (Env-Wt 310.01(i))** 

The signature below certifies that the LAC waives its right to intervene per RSA 482-A:11: 

(   N/A   This project is not within a Designated River Corridor) 

AUTHORIZED LAC REPRESENTATIVE SIGNATURE: 

_____________________________________ 

PRINT NAME LEGIBLY:  

      

DATE: 

      

**Note: If the application is administratively complete, except for the signed statement from the Conservation 

Commission and/or LAC, the application will be processed under the application processing times established in RSA 

482-A:3, XIV (Env-Wt 310.02(h)). The applicant may also indicate that they are applying for a minimum impact 

application under standard processing timelines. 

 

SECTION 14 - TOWN / CITY CLERK SIGNATURE (Env-Wt 310.01(f)) 

As required by RSA 482-A:3, I(a)(1), I hereby certify that the municipality has received four copies of the application, 

including all attachments.  

TOWN/CITY CLERK SIGNATURE:  

___________________________ 

PRINT NAME LEGIBLY:  

      

TOWN/CITY:  

      

DATE:  

      

 

DIRECTIONS FOR TOWN/CITY CLERK: 

Per RSA 482-A:3, I(a)(1) 

1. IMMEDIATELY sign the original application form and four copies in the signature space provided above. 

2. Return the signed original application form and attachments to the applicant so that the applicant may 

submit the application form and attachments to NHDES by mail or hand delivery. 

3. IMMEDIATELY distribute a copy of the application with one complete set of attachments to each of the 

following bodies: the municipal Conservation Commission, the local governing body (Board of Selectmen or 

Town/City Council), and the Planning Board.  

4. Retain one copy of the application form and one complete set of attachments and make them reasonably 

accessible for public review. 

DIRECTIONS FOR APPLICANT: 

Submit the single, original permit application form bearing the signature of the Town/City Clerk, additional materials, 

and the application fee to NHDES by mail or hand delivery at the address at the bottom of this page. 
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Keep this checklist for your reference; do not submit with your application. 

 

APPLICATION CHECKLIST 

Required for all applications: 

 The completed, dated, signed and certified application (Env-Wt 310.01). 

 Application fee of $400, as determined in RSA 482-A:3, I (Env-Wt 310.01(e)). Make check or money order payable 

to “Treasurer – State of NH”. 

 US Army Corps of Engineers (ACE) “Appendix B, New Hampshire General Permits (GPs), Required Information and 

Corps Secondary Impacts Checklist” and its required attachments (Env-Wt 307.02). This includes the US Fish and 

Wildlife Service IPAC review and Section 106 Historic/Archaeological Resource review.  

 A copy of the town tax map(s) showing the location of the proposed project in relation to abutters (Env-Wt 

310.01(b)(2)). 

 A list of abutters’ names and mailing addresses to cross-reference with the tax map (Env-Wt 310.01(b)(3)). 

 A copy of the appropriate US Geological Survey map with the property and project clearly marked (Env-Wt 

310.01(b)(4)). 

 Photos that meet all of the following criteria: 

 Clearly show the area to be impacted, 

 Are mounted or printed no more than two per sheet on 8.5-inch x 11-inch paper, and 

 Are annotated to explain impact (Env-Wt 310.01(b)(6)). 

 The results and identification number of the NHB DataCheck (Env-Wt 310.01(b)(8)). See Wetlands Permitting: 

Protected Species and Habitat Fact Sheet. 

 An accurate drawing showing the precise location, with detailed dimensions clearly annotated to document 

existing site conditions and to show the proposed impacts to the jurisdictional areas (Env-Wt 310.01(c)(4)). 

 An accurate drawing to show the impact of the proposed activity on jurisdictional areas, including the following 

(Env-Wt 310.01(c)(5)): 

 An overview of the property and proposed impact areas in relation to property lines, 

 The scale, if any, used on the drawing, 

 If the drawing is not to scale, the dimensions of all existing and proposed structures and all other relevant 

features necessary to clearly define the project, 

 A labeled north-pointing arrow to indicate orientation, 

 A legend that clearly indicates all symbols, line types, and shading used on the plan, 

 The location of the jurisdictional areas delineated in accordance with Env-Wt 400, 

 Proposed sequence of construction including pre-construction through post-construction activities and the 

relative timing and progression of all work, 

 The location and type of siltation and turbidity controls indicated graphically and labeled or annotated as 

necessary, 

 For any project using a temporary coffer dam and for any repair of a tier 3 stream crossing, the date, 

signature, and seal of the licensed professional engineer who prepared or had responsibility for the 

plan(s), 

 For restoration/enhancement projects, the information required to be shown on a map by Env-Wt 525, 

 For tidal minimum impact projects, the information required to be shown on a map by Env-Wt 600, and 

 For minimum impact stream crossing projects, the information required to be shown on a map by Env-Wt 

900. 

 The linear distance of the project from abutting property boundaries (Env-Wt 310.01(c)(7)). 
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Required for certain project type, as applicable: 

 The type of dock construction (Env-Wt 310.01(c)(8)). 

 The diameter of culvert(s) to be used for road or driveway crossings (Env-Wt 310.01(c)(8)). 

 The additional information specified in Env-Wt 522 for minimum impact agricultural applications (Env-Wt 

310.01(c)(8)). 

 Plans for maintenance of retaining walls, as specified in Env-Wt 514 (if applicable; Env-Wt 310.01(c)(8)). 

 Specifications and plans for maintenance of rip-rap, as required by Env-Wt 514 (Env-Wt 310.01(c)(8)). 

 Any other project-specific plan or information required under Env-Wt 500 and as described in the project-specific 

worksheet (Env-Wt 310.01(c)(8)). 

 Information required on the Coastal Resource Worksheet for coastal projects under Env-Wt 600. 

 Prime Wetlands information required under Env-Wt 700. 

 Information requested on the Stream Crossing Worksheet required by Env-Wt 900. 
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EXPEDITED (EXP) MINIMUM IMPACT 

WETLANDS PERMIT APPLICATION 

REVIEW PROCESS 
Water Division/Land Resources Management 

Wetlands Bureau 
(Keep this sheet for your reference; do not submit it with your application) 

 

In accordance with Env-Wt 310.02, the department must review an application for an expedited permit (EXP) for 

administrative completeness and compliance with applicable department rules within 30 calendar days of receipt if the 

application has been signed by: 

 The municipal conservation commission or, if there is no conservation commission, the local governing body, 

certifying that the municipality waives its right to intervene on the project, which may be submtted 

electronically; and 

 The LAC, if the project is within LAC jurisdiction, certifying that the LAC waives its right to intervene on the 

project. “LAC jurisdiction” means the authority conferred by RSA 483:8-a, III upon a local river management 

advisory committee relative to activities within a designated river or river corridor, provided that for the 

purpose of routine roadway maintenance activities conducted under an EXP, LAC jurisdiction is limited to 

activities in or within 250 feet of a tier 2 or tier 3 designated river that have a direct surface water connection to 

the designated river (Env-Wt 103.27). 

Administrative Completeness Review: 

If the application is administratively complete, complies with applicable requirements, and has the signature(s) 

mentioned above, the department will issue an EXP and post the information on OneStop within one business day of 

determining that the application was complete and in compliance with all applicable requirements. 

If the application is lacking anything other than the signatures mentioned above and the project qualifies for an EXP, the 

department will send a written notice to the applicant that: 

 Identifies each item that is missing; and 

 Informs the applicant that in order to proceed under the EXP, the applicant must submit all necessary 

information within 20 days of the date of the notice or the application will be denied. 

If the application was administratively complete except for one or both of the signatures required above, the 

department will send a written notice to the applicant that the application will be processed under the application 

processing times established in RSA 482-A:3, XIV. 

If the applicant receives the above-mentioned notice and wishes to proceed under an EXP, the applicant must submit a 

revised application for an EXP that provides all of the required information within 20 days of the date of the notice. If 

the applicant does not submit all necessary information to the department within 20 days, the department will deny the 

EXP. 

Technical Review: 

If the information submitted as part of the application is not sufficient for the department to determine that the project 

meets the criteria for an EXP, the department shall send a request for more information, together with any written 

technical comments the department deems necessary, within 30 calendar days of receipt of the application. Such 

request and technical comments shall be sent by electronic means if the applicant or applicant’s agent has indicted that 

doing so is acceptable. 

If the project proposed in the EXP application does not comply with applicable requirements, the department will deny 

the application and notify the applicant in writing of the reason(s) for the denial. 
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SHORELAND PERMIT BY NOTIFICATION (PBN) 

ELIGIBILITY AND CHECKLIST 
Water Division/Land Resources Management 

Shoreland Program 

Check the Status of your PBN 
  

Keep this page for your reference; do not submit with your application. 

Please read this checklist and confirm that your project meets the qualifications for a Shoreland Permit by Notification (PBN). 

Note that if a PBN is rejected, there is no process for adjustment, and the fee will not be returned. 

ELIGIBILITY 

Your project must meet EACH of the following statements to qualify for the simplified PBN process: 

 The project does not include work in the water or within the bank of a waterbody, such as a dock, boathouse, or retaining 

wall; the project is not within the 100-foot tidal buffer zone; and the project does not include beach sand replenishment. 

 The project does not impact more than 1,500 square feet or result in a net increase of more than 900 square feet of 

impervious area. “Project” is defined as the full scope of development activities that are proposed to take place on a parcel 

of property within 5 years of the application date. These square footage limits do not apply to project types 2, 3, and 4 

listed in Section 5. 

 The project has not already begun or been completed. After-the-Fact projects must be reviewed as Shoreland Permit 

Applications. 

 The project does not include the modification, expansion, or redevelopment of a nonconforming structure. These projects 

typically require a More Nearly Conforming Request and review as Shoreland Permit Applications. Note that exceptions 

may apply to some projects involving decks attached to nonconforming primary structure. Contact the Shoreland Program 

for more information. 

Does your project proposal meet ALL of the statements above? 

 YES. Proceed to completing the Shoreland PBN form below. 

 NO. You cannot use this form – you must use the standard Shoreland Permit Application Form and/ or a Wetlands Permit 

Application form. 

UNSURE? 

 Check the List of Activities That Do Not Require Shoreland Permitting. 

 See the Shoreland Program’s Vegetation Management Fact Sheet and Frequently Asked Questions. 

 Contact the Shoreland Program at shoreland@des.nh.gov or call (603) 271-2147 to speak with a Shoreland Specialist. 

INSTRUCTIONS 

Mail your complete application form and supporting materials to: NHDES Shoreland Program, 29 Hazen Drive, PO Box 95, 

Concord, NH 03302-0095.  

To increase the chances of your PBN being accepted, ensure that you have completed the following: 

 The property owner has read and signed the form and initialed the conditions and certifications in Sections 9 and 10. 

 The notification includes a check with the correct fee, per Section 6. 

 The notification includes photos of each area that will be impacted, per Section 7. 

 The notification includes a complete plan of the proposed work in accordance with Section 8 of the PBN Form. 

WHAT TO EXPECT  

The New Hampshire Department of Environmental Services (NHDES) will review your notification within five business days and 

email (if provided) or mail you a copy of the accepted notification or a notice of rejection. 
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SHORELAND PERMIT BY NOTIFICATION (PBN) 

NOTIFICATION FORM 
Water Division/Land Resources Management 

Shoreland Program 

Check the Status of your PBN 
 

RSA/Rule: RSA 483-B/Env-Wq 1400 

This form requests authorization to excavate, fill, or construct new structures within the protected shoreland, which is 250 

feet landward of the reference line of public waters, as regulated under RSA 483-B. Refer to the cover sheet to determine 

your eligibility to use this form in lieu of the standard Shoreland Permit Application. Please note: Notification packages 

missing required components will be rejected and the fee will not be returned. 

SECTION 1 - PROPERTY OWNER (RSA 483-B:5-b; Env-Wq 1406.17) 

LAST NAME, FIRST NAME, M.I.: Frederick C. & Roberta N. Woodburn 

MAILING ADDRESS: 189 Spur Road TOWN/ CITY: Dover STATE: NH ZIP CODE: 03820 

PHONE: 603-534-2112 EMAIL: robbi@woodburnandcompany.com 

SECTION 2 - PROJECT LOCATION (RSA 483-B:5-b; Env-Wq 1406.17) 

ADDRESS: 189 Spur Road TOWN/ CITY: Dover STATE: NH ZIP CODE: 03920 

WATERBODY NAME: Bellamy River TAX MAP/ LOT: Map L, Lot 46-T 

SECTION 3 - CONTRACTOR OR AGENT (Env-Wq 1406.17) 

LAST NAME, FIRST NAME, M.I:        

MAILING ADDRESS:       TOWN/ CITY:       STATE:    ZIP CODE:       

PHONE:       EMAIL:       

SECTION 4 - PROJECT DESCRIPTION (Env-Wq 1406.17) 

Provide a brief description of the proposed project including square footage of impacts and dimensions of new 

structures. 

The project proposes 567 sq. ft. of perm. impact and 1862 sq. ft. of temp. impact for the replacement of an existing 

patio partially located within the 250' Protected Shoreland. The project will incorporate pervious paver technology for 

the new patio and the project also relocates the patio 4 feet back from the reference line (HOTL) making the project 

more nearly conforming under Env-Wq 1400.  

TOTAL SQUARE FEET OF IMPACT: 2429 sf  TOTAL SQUARE FEET OF NET CHANGE IN IMPERVIOUS AREA: - 587.7 sf 

Total impact area is determined by the sum of all areas disturbed by excavation, fill, and construction. Examples 

include, but are not limited to: constructing new driveways, constructing new structures, removing or replacing 

structure foundations, grading, and installing a new septic system or well.  

Administrative 

Use 

Only 

Administrative 

Use 

Only 

  PBN Accepted, Expires: 

  PBN Rejected Reviewer’s Initials: 

File No.: Admin’s Initials: 

Check No.: Amount: 
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SECTION 5 - PBN CRITERIA (RSA 483-B:5-b; Env-Wq 1406.05) 

Check one of the following project type criteria. 

 1. This project impacts less than 1,500 square feet in total, with a net increase in impervious area, if any, of no 

more than 900 square feet.  PBN Impact Limit: 1,500 square feet/ Fee: $400. 

 2. This project is proposed for the purpose of stormwater management improvements, erosion control, or 

environmental restoration or enhancement. PBN Impact Limit: None/ Fee: $200. 

 3.  The project is for the maintenance, repair, and improvement of public utilities, public roads, and public access 

facilities. PBN Impact Limit: None/ Fee: $400. 

 4. The project consists of geotechnical borings, test wells, drinking water wells or is a site remediation project and 

meets the requirements of Env-Wq 1406.05. PBN Impact Limit: None / Fee: $400. 

SECTION 6 - FEE (RSA 483-B:5-b; Env-Wq 1406.16) 

Consult Section 5 to determine fee. Make checks and money orders payable to “Treasurer - State of NH”. Undated 

checks cannot be accepted. TOTAL FEE: $400.00 

SECTION 7 - PHOTOS (RSA 483-B:5-b; Env-Wq 1406.16) 

  Dated photographs of each area proposed to be impacted are required for all projects. 

SECTION 8 - PLAN REQUIREMENTS (RSA 483-B:5-b; Env-Wq 1406.16) 

Check YES or NO to all statements, and review the applicable plan requirements. If your plans do not include the 

information that is required, your notification will be rejected.  

 YES 

Required for all projects: A clear and detailed plan of work depicting, at a minimum, all impact areas, the 

reference line, and property lines. Plans that are not to scale must show all relevant dimensions and 

distances from the reference line and dimensions.  

 YES 

 NO 

This project proposes an increase in impervious (i.e. non-permeable) area. Plans must include the 

dimensions and locations of all existing and proposed impervious surfaces on the lot that are within 250 

feet of the reference line. Decks are typically considered impervious. 

 YES 

 NO 

 

< 20% 

This project proposes an increase in impervious area, and the total post-construction 

impervious area on the lot within 250 feet of the reference line will not exceed 20%.  

 YES 

 NO 
20 – 30% 

This project proposes an increase in impervious area such that the total impervious area of the 

lot within 250 feet of the reference line will be greater than 20% but less than 30%. Plans must 

include a stormwater management system that will infiltrate increased stormwater runoff from 

development per RSA 483-B:9, V(g)(2) and in accordance with Env-Wq 1500. 

 YES 

 NO 
> 30% 

This project proposes an increase in impervious area such that the total impervious area on the 

lot within 250 feet of the reference line will be greater than 30%. Plans must include a 

stormwater management system designed and certified by a professional engineer to account 

for all new development, and plans must demonstrate how the vegetation point score is met 

per RSA 483-B:9, V(g)(1,3). 

 YES 

 NO 

This project proposes impacts within 50 feet of the reference line. Plans and photos must show each area of the 

waterfront buffer that will be impacted, including groundcover, and calculate the tree and sapling point scores in 

accordance with the Vegetation Management Fact Sheet. 

 YES 

 NO 

This project proposes impacts between 50 and 150 feet of the reference line. Plans must depict the 25% 

area of the woodland buffer to be designated and maintained as natural woodland. See the Vegetation 

Management Fact Sheet. 
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 YES 

 NO 

This project proposes to install or expand an accessory structure, such as a patio or shed, within 50 feet of 

the reference line. All plans must demonstrate that the height, size, and setback limitations for accessory 

structures will be met. These limitations are described within the Accessory Structure Fact Sheet. 

The shoreland frontage on this lot is:       linear feet.  N/A – There is no direct frontage on this lot. 

 YES 

 NO 

This project proposes a pervious (i.e. permeable) surface technology. Plans must include the location and 

type of the surface and a cross-section depicting the construction method, materials, and specifications as 

to how this surface will be maintained as a pervious technology. The notification must also include a 

maintenance plan describing how the surfaces will be maintained pervious. 

SECTION 9 - CONDITIONS (Env-Wq 1406.20; RSA 483-B:9, V, (d)) 

Initial each of the required conditions below. 

RW 1. Erosion and siltation control measures shall: be installed prior to the start of work; be maintained throughout 

the project; and remain in place until all disturbed surfaces are stabilized. 

RW 2. Erosion and siltation controls shall be appropriate to the size and nature of the project and to the physical 

characteristics of the site, including slope, soil type, vegetative cover, and proximity to wetlands or surface waters. 

RW 3. No person undertaking any activity in the protected shoreland shall cause or contribute to, or allow the activity 

to cause or contribute to, any violations of the surface water quality standards established in Env-Ws 1700 or 

successor rules in Env-Wq 1700. 

RW 4. Any fill used shall be clean sand, gravel, rock, or other suitable material. 

RW 5. For any project where mechanized equipment will be used, orange construction fence shall: be installed prior 

to the start of work at the limits of the temporary impact area as shown on the plans approved as part of a 

permit or accepted as part of the permit by notification; be maintained throughout the project; and remain in 

place until all mechanized equipment has been removed from the site. 

SECTION 10 - CERTIFICATIONS (Env-Wq 1406.18) 

Initial each of the required certifications below.   

RW 1. The property owner shall sign the notification form below. 

RW 2. The signature(s) shall constitute certification that: the information provided is true, complete, and not 

misleading to the knowledge and belief of the signer; the signer understands that any permit by notification 

obtained based on false, incomplete, or misleading information is not valid; the project as proposed complies 

with the minimum standards established in RSA 483-B:9, V and will be constructed in strict accordance with 

the proposal; the signer accepts the responsibility for understanding and maintaining compliance with RSA 

483-B and these rules; the signer understands that an accepted shoreland permit by notification shall not 

exempt the work proposed from other state, local, or federal approvals; the signer understands that 

incomplete notifications shall be rejected and the notification fee shall not be returned; and the signer is 

subject to the applicable penalties in RSA 641, Falsification In Official Matters. 

      3. The signature of the property owner certifies that the property owner has authorized the agent to act on the 

property owner’s behalf for purposes of the notification. (  Not Applicable) 

SECTION 11 - REQUIRED SIGNATURE (RSA 483-B:5-b; Env-Wq 1406.18) 

SIGNATURE (OWNER): 

___________________________________ 

PRINT NAME LEGIBLY: 

Roberta Woodburn 

DATE: 

2022-12-03 

SIGNATURE (AGENT, IF APPLICABLE): 

___________________________________ 

PRINT NAME LEGIBLY: 

      

DATE: 

      

 



Chris Berry
Ken

Chris Berry
Ken

Chris Berry
Current Date (mm/dd/yyyy)
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