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1. CALL TO ORDER AND ROLL CALL 

2. CITIZEN’S FORUM 
 
3. APPROVAL OF THE PRIOR MEETING MINUTES – February 13, 2023 
 
4. OLD BUSINESS 

 
5. NEW BUSINESS 

A. City of Dover Conditional Use Permit for Tina Sawtelle, (Agent: Altus Engineering), Assessor’s 
Map B, Lot 1-C, zoned R-40, located at 476 Sixth Street. Proposal is to construct a building 
addition in a previously developed area creating 773 square feet of overlapped impact to the 
Conservation District and wetland buffer. The overall impervious surface within the 
Conservation District and wetland buffer would be reduced by 165 square feet.  

B. Piscataqua Region Environmental Planning Assessment Grants – 2023 Request for Proposals  

C. State Licenses Reform Updates  

 

6. REPORT FROM THE CHAIR 
A. Review of Correspondence Received From NH Department of Environmental Services 

 
7. OTHER BUSINESS 

A.   Update from Forest Management Subcommittee  
 

8. ADJOURNMENT 
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MEMBERS PRESENT: Bill Hunt (Chair), Robert Atwood (Secretary), Kristen Murphy, Abigail Lyon, 

Bruce Batchelder (Alternate), Jake Geddes (Alternate)   
Absent (Excused): Steve Fellows (Vice Chair), Amy Kramer-Perry  

STAFF PRESENT: Jackson Kaspari – Resilience Manager     

OTHERS PRESENT: Matthew Cardin  

 
K. Murphy arrived at 5:41 pm.  

 
1. CALL TO ORDER AND ROLL CALL 

The meeting was convened at 5:30 PM.  

 
2. CITIZENS’ FORUM: No citizens were present to speak during the forum 

3. APPROVAL OF THE PRIOR MEETING MINUTES – February 13, 2023 

A. Lyon moved to approve the February 13, 2023 minutes with one minor correction, J. Aube seconded. 
Vote: 6 yes.  

4. OLD BUSINESS: None 

5. NEW BUSINESS:  

A. NHDES Standard Dredge and Fill Wetlands Permit Application for Xiao Hui Ye Revocable 
Trust, (Agent: Cardin Environmental Consulting and Permitting), Assessor’s Map L Lot 89-H, 
zoned R-20, located at 196 A Dover Point Road. Proposal is to maintain and expand the existing 
100’ pier, gangway and float of a tidal docking structure creating 712 square feet of new 
permanent impact to tidal wetlands within the previously developed Tidal Buffer Zone.  

M. Cardin was present to explain the application. 

J. Aube: What was the endangered plant identified by NHB?  

M. Cardin: To address NHB’s concerns over endangered species, a plant survey was conducted 
by a qualified botanist which found no rare, threatened or endangered species on the property.  

A. Lyon: Are there concerns over invasive species?  

M. Cardin: Care will be taken to ensure that invasive species are appropriately dealt with to 
prevent any spreading to other areas.  

B. Hunt: Will the new section be constructed without impacting the marsh area?  

M. Cardin: Typically, it’s done using a barge and an excavator to install the pilings. This will be 
the method for two of the piles. Access for the remainder of the work will be by land through the 
property. Matting will be used in the wetland areas to limit impact.  

K. Murphy moved to endorse the NHDES application. J. Aube seconded. Vote: 7 yes.  
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B. Request for Conservation Fund Expenditure 

1.) $300 to support OLC Moth Night Event   

K. Murphy explained that this request has been withdrawn.  

The OLC was working on partnering with a contact who recently moved onto a new position. 
The initial plan was to cost share but those funds are no longer available. The OLC really wants 
to organize this for next year. It would provide an up close look at the wide diversity of local 
caterpillar species.  

 

6. REPORT FROM THE CHAIR 

A. Review of Correspondence Received from NH Department of Environmental Services 

J. Kaspari explained that Kristin Duclos from the Wetlands Bureau indicated the Bureau would take into 
account the request the Commission made regarding the common HOA dock when reviewing individual 
docking permit applications for homes within the HOA.  

 

7. OTHER BUSINESS 

A. Update from Forest Management Subcommittee  

The Forest Management Subcommittee has not met. J. Kaspari reached out to the Dover High School 
regarding the Miyawaki method. Kaspari has not heard back yet but does have contacts in the Science 
Department that he’ll try getting in touch with about this. Kaspari also mentioned Branch Out Burlington 
which was shared by Subcommittee member Rick Schnable.   

 

The Commission discussed two addition items under Other Business.  

 

R. Atwood: Jackson, are there any updates regarding the community garden?  

J. Kaspari: I’ve been working with the garden leaders to come up with a way to restructure the agreement 
or organization to address concerns over liability. We are still trying to identify the best approach for this.  

 

K. Murphy: HB 2 and HB 655 are two bills that are proposing to eliminate licensing for soil scientists, 
certified wetland scientists and foresters as well as a host of others. These certificates are very important. 
NHACC sent out a notice indicating that Conservation Commissions could sign onto that letter. I 
encourage this Commission to take action and recommend signing onto the NHACC letter.  

 

J. Aube shared some updates on the status of the bills. The intent of this legislation does not appear to 
achieve the goal of reducing barriers to workforce entry. A certification is not a prerequisite to 
employment. We just hired two new staff members without a certification.   
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A. Lyon: Barbra Richter with NHACC would be the most up to date of any changes to these two bills.  

 

A. Lyon moved that the Commission sign onto the NHACC letter. B. Batchelder seconded. Vote: 7 yes.  

 
8. ADJOURNMENT 

A. Lyon motioned to adjourn. K. Murphy seconded. Vote: 7 yes.  

The meeting was adjourned at 6:10 PM.  



Tina M. Sawtelle

476 Sixth Street

476 Sixth Street

Dover, NH 03820

R-40

Single Family Residence

(603) 766-2172

tsawtelle@themusichall.org

B 1-C

Conservation District 
Wetlands Protection District

x

Expansion of an existing single-family home in a previously disturbed area.  No wetland impacts are 

proposed. 

X



N/A

Altus Engineering

(603) 433-2335133 Court Street, Portsmouth, NH 03801

PE - 7634 esaari@altus-eng.com

Erik Saari (Agent)  03/27/23 
(See attached Letter of Authorization)

03/27/23Erik Saari, Agent 
(See attached Letter of Authorization)
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March 27, 2023 
 
 
Ms. Donna Benton 
Director of Planning and Community Development 
City of Dover  
288 Central Ave. 
Dover, NH  03820 
 
 
Re: CUP Application 

476 Sixth Street 
 Dover, NH 
 Altus Project 5297 
 
 
Dear Donna, 
 
On behalf of the applicant, Tina Sawtelle, we respectfully a Conditional Use Permit application for property 
located at 476 Sixth Street.  The property currently hosts a residence abutting Reyner’s Brook.  The 
application contemplates the construction of a building addition in a previously developed area within the 
Conservation District and a separate detached garage outside the wetland buffer.  Total impacts to the buffer 
are limited to a total of 773 sf.  We respectfully request to be placed on the next available Conservation 
Commission agenda and TRC if you feel it is necessary. 
 
If you have any questions or need additional information, please contact us.  Thank you for your time and 
consideration. 
 
 
Sincerely, 
 
ALTUS ENGINEERING 

   
Erik B. Saari  
Vice President  
 
 
ebs/5297.01-CoverLetter-032723 
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March 27, 2023 
 
 
Ms. Donna Benton 
Director of Planning and Community Development 
City of Dover  
288 Central Ave. 
Dover, NH  03820 
 
Re: CUP Application 

476 Sixth Street 
 Dover, NH 
 Altus Project 5297 
 
 
Dear Donna, 
 
On behalf of the applicant, Tina Sawtelle, we respectfully submit the following in support of the Conditional 
Use Permit application for impacts to the Conservation District on the property located at 476 Sixth Street.   
 
The specific criteria of Chapter170, Section 27.C of the City of Dover Zoning Ordinance requires that the 
Applicant demonstrate that the proposed use: 
 

 is essential to the productive use of land not in the district;  
 

 is located and constructed to minimize any detrimental impact of such use upon the surface waters 
or other environmentally sensitive areas, where it is physically impossible to locate such use on 
land not in the district; 

 
 economic advantage alone shall not be deemed a sufficient reason for such proposed use. 

 
As these pertain to this project, the impacts to the conservation district are necessary due to the configuration 
of the existing residence.  As shown in the plans, the majority of the existing garage, a portion of the house, 
several decks, a porch, patio, areas of riprap, paved driveway and two retaining walls are already in the 50’ 
buffer.  The only area where it is feasible to expand the house and relocate the garage is directly in front of 
the existing garage within the limits of the driveway.  The majority of the other improvements are replacing 
existing raised decks or expanding the building footprint in previously-disturbed areas.  However, these 
expansions will not be constructed with full foundations and instead be elevated on piers which will require 
significantly less impact.  
 
All of the buffer area that is to be impacted has already been developed to some degree.  The majority of 
the proposed building addition is located in an area that is currently paved driveway separated from the 
resource by a retaining wall.  Other components include the replacement or renovation of existing raised 
decks or porches and the construction of new raised porches that do not require full foundations.  
Furthermore, temporary erosion and sediment controls will be implemented and maintained for the duration 
of construction.  It should also be noted that overall impervious surface in the buffer will be reduced thought 
he removal of a portion of existing pavement. 
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In regard to economic gain, this is not a project by a developer where impacts would be required to obtain, 
for example, additional building lots or a larger parking lot.  It is a single-family residence being expanded 
by the homeowner who incur substantial expense in constructing the project. 
 
 
If you have any questions or need additional information, please contact us.  Thank you for your time and 
consideration. 
 
 
Sincerely, 
 
ALTUS ENGINEERING 

   
Erik B. Saari  
Vice President  
 
 
ebs/5297.02-CUP-Narrative-032723 
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Tel:  (603) 433-2335       E-mail: Altus@altus-eng.com 

 

April 4, 2023 
 
 
Ms. Donna Benton 
Director of Planning and Community Development 
City of Dover  
288 Central Ave. 
Dover, NH  03820 
 
Re: CUP Application 

476 Sixth Street 
 Dover, NH 
 Altus Project 5297 
 
 
Dear Donna, 
 
On behalf of the applicant, Tina Sawtelle, we respectfully submit the following in support of the Conditional 
Use Permit application for impacts to the Conservation District and Wetland Protection District on property 
located at 476 Sixth Street.  Per section 170-27.1.F(1) of the Dover Zoning Ordinance, impacts within these 
areas are required to meet the following criteria: 
 

(a) Practicable Alternative:  There is no practicable alternative that would have a less adverse impact 
on the area. 

 In this case, the area proposed to be impacted already consists of developed land.  Portions 
of the work include the reconstruction of existing building features which cannot be 
relocated while the primary building expansion is a garage that must connect to the existing 
driveway.  There are no other practical alternatives.   

 
(b) Avoidance:  The potential impacts have been avoided to the maximum extent practicable.  The 

Applicant will demonstrate by plan and example that the proposed construction represents the least 
impacting alternative. 

 The proposed garage addition is in an area of existing driveway.  A different location would 
require the demolition and relocation of the driveway which would require additional 
impacts to the site, including to the existing septic system in the front yard.  In addition, 
the building elements proposed for renovation/reconstruction will be done without full 
foundations which will help to avoid unnecessary buffer impacts. 

 
(c) Minimization:  Any unavoidable impacts have been minimized.  No reasonable alternative to the 

proposed construction exists which does not impact a wetland or which has less detrimental impact 
on a wetland.  Design, construction and maintenance methods will be prepared by a registered 
engineer to minimize detrimental impacts to the wetlands and will include restoration of the site as 
nearly as possible to its original grade. 

 The project does not contemplate a wetland impact and all buffer impacts are located in 
previously developed areas.  No new encroachments are proposed and appropriate 
sediment and erosion control measures have been included in the plan. 
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(d) Mitigation:  If the Applicant is required by State rules to prepare a compensatory mitigation plan, 
the Applicant shall provide the Conservation Commission and Planning Board with one copy each 
of said plan for their review 

 Compensatory mitigation is not required for this project.  However, the design does provide 
for a modest reduction of 165 sf of impervious surface within the buffer. 

 
(e) Approval for the wetlands impact has been received from the NHDES Wetlands Bureau pursuant 

to Section G(3) of 170-27.1. 
 NHDES approval is not required as no wetland impact is proposed. 

 
 
We hope that this addresses any concerns regarding the project.  If you have any questions or need 
additional information, please contact us.  Thank you for your time and consideration. 
 
 
Sincerely, 
 
ALTUS ENGINEERING 

   
Erik B. Saari  
Vice President  
 
 
ebs/5297.06-LTR-CUP-040323 
 

Enclosures 
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Kaspari, Jackson

From: Kaspari, Jackson
Sent: Monday, March 20, 2023 10:47 AM
To: 'billhunt60@gmail.com'; 'Steven Fellows'; 'Kristen Murphy'; 'Jake Geddes'; 'Amy PERRY'; 

'Jay Aube (aubejay@gmail.com)'; 'Robert Atwood (robertatwood18@gmail.com)'; 'B 
Batchelder'; Lyon, Abigail

Cc: Williams, Lindsey
Subject: PREPA Grant Opportunity 

Good morning Conservation Commission,  
 
Please see details below regaurding the PREPA Grant Program. This could be a good opportunity to apply for funding for 
a project such as developing a Natrual Resources Inventory.  
 
With a deadline of April 28th, the Commission has some time to consider ideas and deliberate on a proposal at the 
upcoming meeting on April 10th.  
 
We’re foruntate in that Abigail is the main point of contact for this one so please feel free to direct questions to her. I’ll 
certainly provide support as needed.  
 
Thank you!  

 
Announcing the Piscataqua Region Environmental Planning Assessment Grant Program 
  
The Piscataqua Region Estuaries Partnership (PREP) invites proposals from municipalities, watershed 
groups, and partnering organizations within the Piscataqua Region Watershed for projects resulting in 
achievement or significant progress toward achievement of: 

 one or more of the proposed actions for their community identified in the 2020 Piscataqua 
Region Environmental Planning Assessment (PREPA), 

 planning or regulatory projects to protect natural resources and/or water quality, 
 or projects related to climate vulnerability, adaptation, and/or preparedness. 

  
Visit PREPA to review results by municipality from the 2020 assessment. 
  
For 2023-2024 projects, eligible applicants may submit proposals requesting up to $25,000 in grant 
funding. A total of $180,000 is available for projects. Applicants may request funding between $5,000 
and $25,000 per project. For all projects a minimum of 15% must be budgeted for community 
engagement. New for 2023 is the requirement for applicants to describe how the project will advance 
diversity, justice, and inclusion as part of the application. 
  
Applications are due no later than 4 PM EST on Friday, April 28. 
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Example projects and average costs are available in the Request for Proposals. If you’d like to discuss a 
project idea or have questions regarding the application, please contact Abigail Lyon 
(Abigail.Lyon@unh.edu) or (603) 862-3729. 
  
Request for Proposals (PDF, word document) 
 

Jackson 
 
------------------------------------------- 
Jackson Kaspari, Ph.D. 
 
Resilience Manager  
 
City of Dover, NH 
288 Central Avenue 
Dover, NH 03820-4169 
e: j.kaspari@dover.nh.gov 
p: 603.516.6008   f: 603.516.6049 
 
Resilient Dover Page:  
https://bit.ly/ResilientDover 
 
Check out the Dover Download Podcast Series:  
https://anchor.fm/cityofdovernh 
 

 
Click the Distinctly Dover logo above to learn about our Vision Chapter update. 
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Piscataqua Region Estuaries Partnership PREPA Grants 

2023 Request for Proposals 
 
REQUEST FOR PROPOSALS: Piscataqua Region Environmental Planning Assessment 
The Piscataqua Region Estuaries Partnership (PREP) invites proposals from municipalities, watershed 
groups, and partnering organizations within the Piscataqua Region Watershed for projects resulting in 
achievement or significant progress toward achievement of one or more of the proposed actions for their 
community identified in the 2020 Piscataqua Region Environmental Planning Assessment (PREPA), 
planning or regulatory projects to protect natural resources and/or water quality, or projects related to 
climate vulnerability, adaptation, and/or preparedness. Visit https://prepestuaries.org/resources/prepa/ to 
review results by municipality from the 2020 assessment.   
 
PREP is one of 28 U.S. Environmental Protection Agency’s National Estuary Programs, a joint 
local/state/federal program established under the Clean Water Act with the goal of protecting and 
enhancing nationally significant estuarine resources – including the Great Bay and Hampton-Seabrook 
Estuaries. As a watershed-based organization, PREP and its grant funding opportunities support the 52 
municipalities across the Piscataqua Region Watershed (Appendix A). Funds for this grant opportunity are 
provided by EPA under the Bipartisan Infrastructure Law, and the grant program timeline assumes no 
disruption to anticipated funding cycle. 
 
For 2023-2024 projects, eligible applicants may submit proposals requesting up to $25,000 in grant 
funding. A total of $180,000 is available for projects for 2023-2024. Applicants may request funding 
between $5,000 and $25,000 per project. For all projects, a minimum of 15% must be budgeted for 
community engagement. For example, a project seeking $25,000 in grant funding must allocate at least 
$3,750 of grant funding toward community engagement. New for 2023 is the requirement for applicants 
to outline how the project will advance diversity, justice, and inclusion as part of the application.  
 
ELIGIBILITY 
Municipalities, watershed groups, and organizations partnering with one or more municipalities in the 
Piscataqua Region Watershed (Appendix A). Watershed groups and organizations may submit more than 
one application if partnering with more than one municipality.  
 
Example projects and average costs are listed below. If you’d like to discuss a project idea, please contact 
Abigail Lyon (Abigail.Lyon@unh.edu or (603) 862-3729).  

• Adopt or increase buffer or setback regulations for wetlands, vernal pools, streams, buildings, or 
septic: $10,000-$15,000 

• Complete a Natural Resource Inventory or Assessment for Master or Comprehensive Plans: $20,000 
• Adopt or update an Open Space Plan: $15,000 
• Adopt updated stormwater management regulations or ordinance: $10,000-$20,000 
• Adopt updated model floodplain management standards that exceed the minimum federal 

regulations required to participate in the National Flood Insurance Program (NH Office of Strategic 
Initiatives Menu of Higher Floodplain Regulation Standards or Maine Floodplain Management 
Program): $15,000 

• Incorporate sea-level rise and climate change planning into Master or Comprehensive Plans or as 
separate chapters: $10,000-$15,000 

• Complete the	Maine Flood Resilience Checklist: $5,000 
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REQUEST FOR PROPOSAL TIMELINE 
March 6, 2023: Request for Proposals released by PREP. 
March 6-April 28, 2023: Municipal officials (e.g., Planning Boards and/or Conservation Commissions) meet 
with consultant(s) to determine which project a municipality wants to pursue. Complete the application, 
review, and sign off on grant requirement documents (8 weeks).   
April 28, 2023: Proposal Deadline - submit project application (PDF) by email (Abigail.Lyon@unh.ed) to 
PREP by 4 PM EST. 
May 1-May 12, 2023: Proposal review and selection process (2 weeks). 
May 15, 2023: Awards announced. 
June 1, 2023: Projects begin.  
 
PROJECT TIMEFRAME 
Projects should be 12 to 18 months in duration and are expected to begin June 1, 2023 and conclude no 
later than December 13, 2024. This timeline assumes no disruption to anticipated funding cycle.  
 
PROPOSAL REQUIREMENTS 

1. Proposal summary form—Contains succinct information about the proposed project. PREP 
template must be used (Appendix B). 

2. Project budget form—Submit a Project Budget Form (Appendix C). Identify your qualified 
consultant for this project.  

 
An electronic copy (PDF) must be received by Abigail Lyon via email (Abigail.Lyon@unh.edu) no later 
than 4 PM EST on Friday, April 28, 2023.  Faxed proposals will not be accepted.  
 
Direct questions to Abigail Lyon, PREP Community Engagement Manager, at (603) 862-3729 or 
Abigail.Lyon@unh.edu. Questions and answers will be shared online at 
https://prepestuaries.org/resources/prepa-grants/ up until April 28.  
 
 
APPENDICES 
Appendix A: Piscataqua Region Watershed map (not to be included in proposal submissions) 
Appendix B: Proposal Summary Form 
Appendix C: Project Budget Form 
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Appendix A: Piscataqua Region Watershed map 
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Appendix B: Proposal Summary Form (not to exceed five pages; exclusive of budget) 
 

Municipality/ies/Watershed Group/Organization: ___________________________________________ 
 
Name of Applicant(s): _________________________________________________________________ 

 
Project Title:  ________________________________________________________________________ 
 
Phone Number: _________________________ Email: _______________________________________
 
PREP Funds Requested: ______________________ Total Project Cost: __________________________ 
 
Project Summary: Provide a brief summary of the project overall including the project goal.   
 
Connection to the 2020 Piscataqua Region Environmental Planning Assessment Action Items: Identify which 

of the 2020 PREPA actions the project will address or advance (i.e., adopting primary structure setbacks). If 
the proposed project does not advance a community specific action from the 2020 Piscataqua Region 
Environmental Planning Assessment, describe how the project protects natural resources or water quality. 

 
Project Task Timeline: Identify project tasks and dates from start to finish.  Specify in your timeline if your 

municipality requires a public hearing and/or town meeting vote to implement the project. (Keep in 
mind projects are expected to start June 1, 2023 and be completed by December 13, 2024. Adoption of 
new or updated regulations can occur outside the project period.) 

 
Project Team: Identify roles and responsibilities for members of the project team. 
 
Project Deliverable(s): Identify anticipated deliverables for the project. Examples include but are not limited to 

draft ordinance or regulation language, products to support community engagement, draft chapter 
language, etc. Deliverables must include a final report after project completion submitted no later than 
December 13, 2024; reporting template will be provided to awarded proposals. 

 
Why is this the right time for this project? Why is your town ready? Will the project address priorities or 

needs identified by your community or the region? If so, how? For example, the Town has identified 
the need, is willing to make the municipal investment, Town board and/or public is ready for new policy, 
Town has the staff capacity to complete and implement project, project addresses a recommendation 
from the community in the Master/Comprehensive Plan, Climate Vulnerability Assessment/Hazard 
Mitigation Plan, etc. 

 
Describe your approach to community engagement. How will the minimum 15% budgeted for community 
engagement be used to support public input, share project results, generate support for a regulation or zoning 
update and/or change behavior? How will your approach promote diversity, equity, justice, and inclusion? For 
example using new approaches to gather input from a diverse set of communities members, bringing new voices 
into local decision-making, addressing an environmental issue that impacts historically underserved populations, 
etc.  
 
☐ Is this project part of a multi-town effort? If checked, specify towns.  
 
_________________________________________________________________________________________ 
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Appendix C: Proposal Budget Form 
 
Municipality/Applicant: 

 Amount 
Requested 
from PREP 

Optional 
Matching 

Funds/In-Kind 
(non-federal)* 

Other 
Funds** 

Total 
Budget 

BUDGET CATEGORIES     
Qualified Consultant Fee     
          

Communications & Outreach*** (e.g., for a 
stormwater regulations project ($20,000) 
budget a minimum of $3,000 (15%) for 
community engagement) 

 

   

Supplies /Materials****     

Equipment     

Travel      

Other Cost (specify in space below)     

TOTAL PROJECT COSTS     
 
* Optional matching funds/in-kind (non-federal) include any funding that can be counted as match. Match is not 
a requirement of the 2023-2024 PREPA grants, but projects may include cash or in-kind match as part of the 
application. Preference will not be given to projects that include match.  
** Other funds include federal funds or other non-federal funds that cannot be counted as match.  
***PREP requires a minimum of 15% of funding be allocated for community engagement for all projects.  
****Supplies/Materials includes consumable items, such as field and lab supplies, office supplies, and postage. 
 
 
______________________________________________   
(Signature of applicant) 
 
 _____________________________________________    ____________________________      ____________ 
(Print name)              (Title)                      (Date) 
 
______________________________________________   
(Signature of Select Board Chair or Town Administrator) 
 
 ___________________________________    __________________________________     ________________ 
(Print name)                  (Title)                     (Date) 
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