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A. CALL TO ORDER 
 

B. ROLL CALL 

 

C. PLEDGE OF ALLEGIANCE 

 

D. CITIZENS’ FORUM 
 

E. AGENDA APPROVAL 

 

F.  APPROVAL OF MINUTES 
1. Special Session #1, March 3, 2014 
2. Regular Session #3, March 10, 2014 
3. Public Meeting to Enter Non-public Discipline Hearing #3, March 13, 2014 
4. Special Session #2, March 17, 2014 
5. Special Session #3, March 18, 2014  
6. Nonpublic Meeting, March 18, 2014 
7. Special Session #4, March 21, 2014 
 

G. CONSENT AGENDA 

1. Correspondence:   

2. Resignations/Retirements:  
a. Sophie Bednarek, HSS Special Education Teacher  
b. Heidi Hutchison, DMS Language Arts Teacher 
c. April O’Keefe, DHS CTC Career Assessor 
d. Amanda Wild, DMS Math 
e. Keegan Coderre, WPS Elementary Teacher 
f. Jason Perkins, DHS CTC Exploratory Teacher 

3. Leaves of Absence:  
a. Sarah Creighton, WPS Teacher 
b. Amanda DeCew, HSS Kindergarten Teacher 
c. Jennifer Russell-Bickford, Kindergarten Teacher 
d. Heather Woods, DHS English 

4. Nominations:  
a. Sheet 1: Nomination and Election of Administrators (Annual-FY15) 
b. Sheet 2: Nomination and Election of Teachers (Annual-FY15) 
c. Sheet 3: Nomination and Election of Coaches (Cole) 
d. Sheet 4. Nomination and Election of SAU Staff-FY14 (Groulx) 

5. Extended Travel (Student Trips):   
a. DMS Washington, DC Trip-- Final Approval 
b. DHS Unified Volleyball Team Trip to Phoenix, AZ—Preliminary Approval 
c. DHS Art and Music Dept. trip to Switzerland and Italy, April 2015—Preliminary 
Approval 
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H. STUDENT REPRESENTATIVE REPORT 

 

 I. POLICY – CHANGES – PROPOSALS:   
a.  GCBD Rules and Regulations in the Application of Administrative Personnel Polices 
and Salary Schedules 
b.  BBAA—School Board Member Authority 
c.  BDEA—Discipline Committee Suspension and Expulsion of Students 
d.  CBA—Duties of School Principals—delete-duplicate 
e.  CBI—Evaluation of a Superintendent 
f.   DJE Bidding Requirements 
g.  EB—Safety Program 
h.  EBBC—Emergency Care and First Aid 
i.   EEAE—School Bus Safety Program 
j.   GBCD—Background Investigation and Criminal Records Check 
k.  GBEA—Staff Conflict of Interest 
l.   GCO—Evaluation of Professional Staff 
m.  IHBG-R  Home Education/Dual Enrollment 
n.  IHCA Attachment—DHS Summer School Memo—Delete 
o.  IIB-Class Size 
p.  IJO—Community Resources 
q.  IJOC—School Volunteers 
r.  JCAA—DHS Enrollment--delete 
s.  JEC—Manifest Educational Hardship  
t.  JECB-R—Technical Assistance Advisory on Residency—Delete 
u. JEDA—Truancy—Delete—Combine with JH 
v. JFA—Assignment of Students to Classes 
w. JH—Student Absences and Excuses 
x.  JICDD—Student Discipline—Out of School Actions 
y.  JICI—Dangerous Items and Weapons on School Property 
z.  JICK—Pupil Safety and Violence Prevention Policy/Bullying and Cyberbullying 
aa.  JLC—Student Health Services 
bb.  JRA—Student Records 
cc. JRA-R—Student Records and Access—Delete 
dd.  KE—Public Complaints 
ee.  KEB—Public Complaints About School Personnel 
ff.  Job Description—Director of Alternative School 
 

J. POLICY ADOPTION:  none 
 

K. RESOLUTIONS:   

a. Formation of Joint Building Committee for Dover High School and Regional Career and 
Technical Center 

b. Resolution of Recognition—DHS Winter Color Guard 

c. Resolution of Recognition—DHS CTC Skills USA Team 
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d. Antonia Kretsepes Memorial Scholarship Fund 

e. Resolution for DHS Career and Technical Center 
 

L. OLD BUSINESS: 
1. Superintendent Search Committee Update and approval of new members 
2. Budget Update 
3. Uncommitted Funds 
 

M. NEW BUSINESS: 
1. Presentation of NELMS Awards to Dover Middle School 

Presenter:  NELMS Executive Director Brenda Needham 
2. First Student Bus Contract Approval 
3. Food Service Contract Approval 
4.   Month of March 2014 Condition of Accounts – K. Taylor 
 

N. SUBMISSION AND PAYMENT OF BILLS 
 

O. SUPERINTENDENT’S REPORT—DMS Presentation 

 

P. COMMITTEE REPORTS 

 

Q. SCHOOL BOARD MATTERS OF INTEREST 
 

R. ADJOURNMENT  

 
 

__________________________________________________________________________________ 
Citizens are invited to public meetings and shall be given an opportunity to speak.  Time shall be set aside for citizen 
statements at all public meetings, unless a vote to the contrary is taken by the School Board.  Statements shall be 
limited to three minutes unless otherwise extended by the Chairperson, with the approval of the School Board.  All 
citizens are permitted to place items on the agenda through written application to the Superintendent at least one 
week prior to the meeting date.  Citizen items will require a formal motion and a second by seated members to bring 
the item to the floor for debate.  
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FIRST READING 
 

RULES AND REGULATIONS IN THE APPLICATION OF ADMINISTRATIVE 

PERSONNEL POLICIES AND SALARY SCHEDULES 

 

The following rules and regulations will govern the application of personnel policies for 

administrative personnel in the Dover public schools.  

 

RECOGNITION: 

 

The Dover School Board recognizes the administrative personnel as including the principals, deans, 

career technical center director, director of curriculum, assessment and instruction, special education 

director, and athletics and physical education director, who will be referred to throughout this 

document as administrative personnel.  The administrative group is professionally responsible for the 

operation of the school system and is considered an integral part of the system in its relationship with 

the Dover School Board.  

 

EVALUATIONS:   

 

It is agreed and understood that prior to July 1 of each year hereafter, the administrator shall have been 

evaluated as to his/her professional service by appropriate certified personnel, and be given a copy of 

said evaluation that shall contain a provision allowing written comment by the administrator.  A 

conference shall be held with the administrator to discuss the evaluation, and the administrator shall 

be given a full and complete opportunity to correct and improve upon any designated deficiencies 

within the next year following the evaluation.  Should the administrator not be evaluated as required 

herein, the administrator’s efforts and professional services shall be deemed conclusively to be at least 

satisfactory in all respects and for all purposes. 

 

WITHHOLDING OF SALARY INCREASE: 

 

The District may withhold the negotiated salary increase of an administrator whom the District 

determines is performing less than satisfactorily.  This will not occur before the District identifies the 

administrator’s weakness and makes reasonable attempts to help the administrator to overcome these 

weaknesses. 

 

The phrase “reasonable attempts” shall include, but not be limited to the following: 

 

A. The provision of a written clarification of weakness(es). 

B. The provision of written goals, results, behavior patterns, etc., that the District deems 

necessary for that administrator to be satisfactory. 

C. Development of a written plan that will assist the administrator in reaching the above 

goals. 
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D. Establishment of an evaluation schedule during the year that may include observations 

and discussions which may provide the administrator with guidance and direction. 

 

ABSENCE REPORTING: 

 

A Record of Leave card will be submitted to the Payroll and Benefits Manager bi-weekly, coinciding 

with the existing pay periods, for all administrative personnel recognized by this policy.  A card will 

be submitted even when there are zero absences during the pay period.  Administrative personnel 

reporting to a building administrator will submit the Record of Leave card to the building 

administrator who will then forward it to the Payroll and Benefits Manager.  Absence cards are to be 

signed by the administrator and not by a designee.   via Aesop for days not worked to include sick, 

vacation, and professional leave for all administrative personnel recognized by this policy. 

 

BENEFITS: 

 

Administrative personnel will receive any and all benefits pertaining to other groups of personnel in 

the Dover school system, including, but not limited to, the following: 

 

1. Professional Incentive Compensation 

 

 Administrative personnel in degree-granting programs will be reimbursed up to the in-state 

UNH degree credit tuition costs with a limit of sixteen (16) credits per calendar year, while 

maintaining a grade of "B" or better.  Administrative personnel enrolled in a course directly 

related to the individual's area of administrative responsibility, but who are not enrolled in a 

prescribed curriculum, will be reimbursed up to the UNH tuition costs up to eight (8) credits 

per year, while maintaining a grade of "B" or better.  Course reimbursement will be paid only 

if taken in a New England state authorized program or other nationally accredited college or 

university.  Foreign institutions will be evaluated based on credentials supplied to the 

superintendent prior to attendance.  

 

 The Dover School Board will contribute toward the cost of professional dues for 

administrative personnel upon presentation of membership to the superintendent and if funds 

have been budgeted and are available. 

 

2. Sick Leave 

 

200 day administrative personnel shall receive fifteen and three-quarters (15.75) days and full-

year administrative personnel 220 or 225 days) shall receive eighteen (18) days sick leave with 

pay for personal illness for each year of service in the Dover school system cumulative to  two 

hundred seventy five (275) days.  Individuals may be asked for confirmation of an illness by a 

physician for seven (7) or more incidents of sick leave use in any school year.  

 

3. Personal/Emergency Leave 
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 Administrative personnel may request up to a total of five (5) days personal/emergency leave 

in a given school year without loss of salary.  Such leave shall require the prior approval of the 

superintendent.  In cases where the reasons are of a highly personal nature, prior notification 

shall be given, indicating that the reasons are personal with only such justification as is 

necessary to provide the superintendent with adequate cause to grant the request.  Non-

scheduled emergency leaves shall be supported in writing as soon after the fact as possible.  

 

4. Funeral Leave 

 

 Pay shall not be deducted for up to five (5) days of absence related to the death of a member of 

the administrator's immediate family, defined as spouse, child, parent, or sister or brother 

residing in the household.  Such leave shall be granted for up to three days for the death of a 

sister, brother, sister-in-law, brother-in-law, daughter-in-law, son-in-law, parent-in-law, or of a 

relative living in the household.  Such leave shall also be granted for one day for the death of a 

grandparent, aunt, uncle, or close personal friend if approved by the superintendent.  

 

5. Military Leave 

 

 Military leave shall be granted to any administrator who is inducted or called to active duty in 

any branch of the armed forces of the United States. For the period of said call to active duty, 

said administrator will be compensated by the District paying the difference between their 

school district salary and their annualized military salary. Upon return from such leave, an 

administrator will be placed on the salary schedule at the level which the administrator would 

have achieved had the administrator remained actively employed in the system during the 

period of the absence. Salary scale growth limit is equal to the period of original induction or 

period of call to active duty. 

 

6. Jury Leave 

 

 Administrative personnel on jury duty shall be entitled to pay differential and continued 

benefits while fulfilling this duty.  

 

7. Parental Leave 

 

 An administrator who is pregnant shall be entitled, without pay or salary schedule growth, 

upon request, to a leave to begin at any time between the commencement of her pregnancy 

and one (1) school year after the child is born.  Except in cases of emergency the administrator 

shall give at least thirty (30) days notice prior to the date on which her leave is scheduled to 

begin.  An administrator who is pregnant may continue in active employment as late into her 

pregnancy as she desires, provided she is able to perform her required administrative duties.  

 

 A male administrator may be entitled, upon request, to a parental leave to begin at any time 

between the birth of his child and one (1) school year thereafter.  
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 An administrator adopting an infant (birth to first birthday) child may be granted a parental 

leave at any time after the date of the adoption and may continue the leave for up to one (1) 

school year after the adoption.  Such leave may commence upon the administrator's receiving 

de facto custody of the infant, or up to three (3) months earlier if necessary to fulfill the 

requirements for adoption.  

 

 Parental leaves will not exceed one year in duration, and an administrator on parental leave 

must notify the superintendent in writing of his or her intent to return to work by March 1, 

preceding the beginning of the school year.  

 

8. Extended Leave 

 

 Administrators may request an unpaid extended leave of absence which shall be granted at the 

discretion of the superintendent and School Board for any of the following reasons:  

 

 a. to pursue academic studies 

 

 b. to accept a position with the Peace Corps, Vista, or a similar governmental agency  

 

c. for prolonged illness, needed rest, necessities of the home, professional improvement, 

or any other activity which would benefit the Dover school system 

 

 Upon return from an extended leave of absence administrative personnel shall be assigned to 

the same or a substantially equivalent position.  All benefits to which the administrator was 

entitled at the time of the leave, including accumulated sick leave, shall be restored upon 

return.  

 

9. Health Insurance 

 

 The School Board shall provide health insurance for administrative personnel during the term 

of their employment through the SchoolCare program or another program providing 

substantially equivalent or improved coverages or services on the following basis:   

 

Ninety-two percent (92%)  Ninety percent (90%) of the premiums of the SchoolCare 

Point of Service Option, or the School Care HMO Option. 

  

 If an administrator does not subscribe to the School Department of the City of Dover, New 

Hampshire, New Hampshire School Health Care Coalition plan, SchoolCare health program, 

or to another City of Dover health insurance plan through a family member, he/she will 

receive a lump sum payment of three thousand dollars ($3,000) on or before December 15
th
 of 

the school year. 

 

 The School Board agrees to submit or have submitted retired administrators' payments for 

health insurance at the School Department group rate.  
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10. Life Insurance 

 

 The School Board shall provide life insurance coverage for administrative personnel during 

the term of their employment in the amount of $100,000 for natural death and $200,000 for 

accidental death.  Coverage for new personnel will not begin until the first of the month 

following the completion of a thirty- (30) day waiting period.  

 

11. Dental Insurance 

 

 The School Board shall provide and pay the premiums for dental insurance through the Delta 

Dental Insurance Plan or a substantially equivalent plan for administrative personnel during 

the term of their employment.  Coverage shall be for individuals or their families, as 

appropriate, and coverage for new personnel will not begin until the first of the month 

following the completion of a thirty- (30) day waiting period.  

 

12. Disability Insurance 

 

 The School Board shall provide for administrative personnel an income insurance program 

which will provide the following coverage:  seventy percent (70%) of monthly salary up to 

$5,000 maximum to begin after ninety (90) consecutive calendar days or expiration of 

accumulated sick leave, whichever is greater.  Said insurance will run until age sixty-five (65) 

and shall be coordinated with Social Security benefits.  

 

13. Longevity 

 

 Administrative personnel shall receive a longevity benefit for service in the Dover school 

system (teaching and administrative) as follows:  

 

   Upon completion of ten years           $500 

   Upon completion of fifteen years       $550 

   Upon completion of twenty years        $625 

   Upon completion of twenty-five years  $700 

   Upon completion of thirty years        $775 

   Upon completion of thirty-five years   $850 

 

14. Severance Pay 

 

 All retiring administrative personnel, as well as those leaving who have at least ten (10) years 

of service in the Dover School District, shall receive severance pay in the amount of thirty (30) 

percent  forty percent (40%)of their accumulated sick leave at their current per diem rate.  

 

15. Tax-deferred Annuity 

 

 The School Board shall allow administrative personnel to take advantage of the federal law 

regarding tax-deferred annuities.  Any new group must have at least ten (10) members.  
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16. Holidays 

 

 All administrative personnel shall observe the following holidays and any other days as may 

be designated from time to time:  

 

  New Year's Day 

  Martin Luther King, Jr., Day 

  Presidents' Day 

  Monday of Spring Vacation (Fast Day) 

  Memorial Day 

  Fourth of July 

  Labor Day 

  NEA Teacher Workshop Day (Columbus Day) Columbus Day 

  Veterans' Day 

  Day before Thanksgiving 

  Thanksgiving Day 

  Friday following Thanksgiving 

  Christmas Eve (1/2 Day) 

  Christmas Day 

  The Day after Christmas (To be scheduled with School Secretary) 

  New Year’s Eve (1/2 Day) 

  Work day following Christmas, should school be in session on one of the  

  holidays listed above 

 

17. Work Day Schedule 

 

 200 day administrative personnel shall provide the Superintendent with a schedule for days to 

be worked prior to July 31
st
 of each year. 

 

 

Full year (contracted for 220 or 225 days) administrative personnel shall provide the 

Superintendent with a schedule for days to be worked prior to July 31
st
 of each year. Full year 

administrative personnel will be contracted for 220 or 225 days based upon their years of 

service in the Dover school system as follows:  

 

From  zero (0) to five (5) years:     Contracted for 225 days worked 

  

At the beginning of six (6) year or more: Contracted for 220 days worked 

 

Any changes to your work schedule must be submitted to the Superintendent for approval.  Any carry 

forward of non work days must be approved by the Superintendent and used by December 31
st
. 
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 Administrators are able to carry over no more than ten (10) days of vacation leave into the subsequent 

school year.  In addition, all carry-over leave must be taken on or before December 31 of that year, or 

it will be forfeited.   

 

18. Mileage Allowance 

  

Administrators shall be paid $150.00 on or before December 31 and $150.00 on or before the 

close of the school year for in-district travel.  They will continue to be able to submit requests 

for mileage for out-of-district travel.  

 

 

SALARIES: 

 

Administrators will receive the following stipends:  

Stipends:  CAGS: $750     Doctorate:  $1,500 

 

SALARY RANGES BY CATEGORY FOR ALL NEW EMPLOYEES HIRED DURING THE 

DURATION OF THIS CONTRACT. 

 

Principal    $85,000 to  $110,000 

Director    $79,000 to    108,000 

Dean     $75,000 to      95,000 

   

Salary ranges and work day schedules will be revisited. 

 

Any request to exceed the salary range scale when hiring a new employee must be approved by the 

Dover School Board. 

 

Annual Salary Adjustment 

Year 1:    0%     5% 

Year 2:    0% 4% 

Year 3:    0%      4% 

 

Salaries in Year 2 and Year 3 will be opened for discussion if mutually agreed upon by the DAA and 

the Dover School District. 

 

NOTE:  Nothing in this document shall preclude administrators receiving additional benefits as may  

  be granted by the School Board  

 

   Reviewed April 2014 

  Readopted  



 

 
FIRST READING 

 
SCHOOL BOARD MEMBER AUTHORITY 

 
Because all powers of the School Board lie in its action as a group, individual Board 
members exercise their authority over district affairs only as they vote to take action at a 
legal meeting of the Board. 
 
In other instances, an individual Board member, including the chairman, has power 
when the Board, by vote of a quorum, has delegated authority to him or her. 
 
The authority of individual Board members is limited to participating in actions taken by the 

Board as a whole when legally in session.  Board members shall not assume responsibilities of 

administrators or other staff members.  The Board or staff shall not be bound in any way by any 

action taken or statement made by any individual Board member except when such statement or 

action is pursuant to specific instructions and official action taken by the Board. 

 

 

 

 

 

 

Each Board member shall review the agenda and any study materials distributed prior to the 

meeting and be prepared to participate in the discussion and decision-making for each agenda 

item. Each agenda will provide an opportunity for Board members to comment on District 

activities and/or educational issues. These comments may become topics for future Board 

discussions. 

 

 

 

 

 

 

Board members may occasionally serve on committees or organizations for the purpose of 

reciprocal communication and reporting back to the Board.  Committee assignments will be 

made by the Chairperson with Board approval.  

 

 

 

 

 

Each member is obligated to attend Board meetings regularly. Whenever possible, each Board 

member shall give advance notice to the Chairperson or Superintendent of his/her inability to 

attend a Board meeting.    

 
Legal references: 

 

 

 

 
RSA 91-A:2, Meetings Open to Public 

  

 

 

 

 
RSA 91-A:2-a, Communication Outside Meetings 

  

 

 

 

 

N.H. Code of Administrative Rules-Section Ed. 303.01, Substantive Duties of School 

Boards  
 

 
 

 

 

 
Appendix: BBA-R 

  

  
 

 

 

 
Revised:  April 2011 

  

 

 

 

 
Revised:  July 1998, November 1999. February 2004 

  

 
Legal References 
Ed 303.01 
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FIRST READING 

 

DISCIPLINE COMMITTEE  

 

SUSPENSION AND EXPULSION OF STUDENTS  
 
 

The Dover School Board shall form and duly authorize a Discipline Committee.  (RSA 
193:13, VII).  
 
The Discipline Committee shall hear and adjudicate all discipline hearings in the Dover 
School District.  
 
The Discipline Committee shall agree to and publish its rules and procedures.  
 
The Dover School Board chairperson shall nominate, and the School Board shall 
approve, three of its members to this committee.  
 
The committee shall elect its own chairperson.  
 
Two members of the committee shall constitute a quorum.   
 
Any member of the School Board may attend and participate in a discipline hearing.  
 
Any member of the School Board present at a hearing may be a voting member of the 
Discipline Committee, providing that the member has no conflict with the hearing 
participants and hears the entire case.  
 
All members of the School Board shall be notified of a pending hearing in the same 
manner that is used to notify the Discipline Committee.   
 
Appeals:  All appeals shall be made to the New Hampshire State Board of Education.  
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DUPLICATE OF CF POLICY 

SUBSTANTIVE DUTIES OF SCHOOL PRINCIPALS 
 
The Board reaffirms the rights and responsibilities of the building principals for the 
administration of their various programs and buildings within the broad scope of the 
adopted Board policies. 
 
Specifically, the principal of an individual school is the responsible head and professional 
leader in the development of the educational program and the improvement of instruction in 
the school of which s/he is the Principal. All personnel will work through and under the 
direction of the Principal in the performance of their duties within his/her school. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: 
________________________________________________________________________
NH Code of Administrative Rules, section Ed. 304.01, Substantive Duties of School 
Principals 
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FIRST READING 

 

EVALUATION OF THE SUPERINTENDENT 
 

Through evaluation of the Superintendent, the School Board will strive to 
accomplish the following: 
 

1. Clarify for the Superintendent his or her role in the school system as 
seen by the School Board. 

 
2. Clarify for all School Board members the role of the Superintendent in 

the light of his or her job description and the immediate priorities among 
his or her responsibilities as agreed upon by the School Board and the 
Superintendent. 

 
3. Assess the Superintendent’s performance as it relates to the 

Superintendent’s: 
 

a. Overall administration of district schools; 
b. Delivery of district instructional goals; and 
c. Relationship with Board, staff, and community. 

 
4. Develop harmonious working relationships between the School Board 

and Superintendent. 
 

5. Provide effective administrative leadership for the school system. 
 
The School Board will provide the Superintendent with periodic opportunities to 
discuss Superintendent-School Board relationships and will inform him or her, at 
least annually, of its assessment of his or her performance. 
 
 
The Board will annually evaluate the Superintendent based on written criteria as 

established by the Board.  Co-extensive with the Superintendent evaluation, the Board and 

Superintendent will jointly establish annual goals and objectives.  The Board believes that 

establishing annual goals and objectives will serve as a benchmark and criteria for the 

Superintendent’s annual evaluation. 

 

 

 

 

 

 

The Superintendent is responsible for the services described in applicable statute and 

Department of Education rules.  In addition to and related to those responsibilities, the 

following areas are representative of those in which objectives may be set and progress 

appraised: 
 

 
 

 

 

 
1.  Fiscal management 

 



 
 

 

 

 
2.  Curriculum 

 
 
 

 

 

 
3.  Pupil achievement and assessment 

 
 
 

 

 

 
4.  Delivery of instruction 

 
 
 

 

 

 
5.  Relationship with the school board 

 
 
 

 

 

 
6.  Administration of educational services 

 
 
 

 

 

 
7.  Administration of school facilities 

 
 
 

 

 

 
8.  Governance of pupils 

 
 
 

 

 

 
9.  Hiring and supervision of school district staff 

 
 
 

 

 

 
10.  Overall leadership on educational issues 

 
 

 

 

 

 
The board may choose not to annually evaluate and review every area listed above. 

 
 

 

 

 

 

The Board desires that the annual Superintendent evaluation and goal setting will clarify 

the Superintendent’s role within the school community, address areas for the 

Superintendent to improve, and address areas for which the Superintendent should be 

commended. 
 

 

 

 

 

 
See Appendix: CBI-R 

 
 

 

 

 

 
  
 
Legal References: 

 

 

 

 

N.H. Code of Administrative Rules, Section Ed 303.01(k), Substantive Duties of 

School Boards, Superintendent Evaluation  
 

  
 

 

 

 
Revised:  September 2012 

  

 

 

 

 
Revised:  July 1998, November 1999, August 2006 

 
 
 
 
 
 
 
Legal References: 
N.H. Code of Administrative Rules, Section Ed. 303.01(k), Substantive Duties of 
School Boards, Superintendent Evaluation 
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FIRST READING 

BIDDING REQUIREMENTS 
 

All contracts for and purchases of supplies, materials, equipment, and contractual 

services in the amount of $4,000 $10,000 or more shall be based, when feasible, on at 

least three competitive bids, using the formal bid process.  All purchases less than 

$4,000  $10,000 but over $1,000, $5,000 unless on an emergency basis, shall be 

based on three written quotations vendor bids.  Anything under $5,000 would 

require three employee documented competitive bids or quotations. All written 
quotations are to be sent to the office of the Superintendent for processing.  All 
purchases made in the open market shall be consummated after careful planning.  
 
In purchases involving professional services, such as engineers, auditors, or architects, 
where the ethics of the profession prohibit bidding, the requirements of bidding may be 
waived by the School Board.  
 
In emergency or unusual circumstances any requirements for bids may be waived by 
the School Board.  Waivers of bid requirements are permissible if items are purchased 
through the State of New Hampshire bid process.  
 
When bidding procedures are used, bids shall be advertised appropriately.  Suppliers 
shall be invited to have their names placed on mailing lists to receive invitations to bid.  
When specifications are prepared, they will be mailed to all merchants and firms who 
have indicated an interest in bidding.  
 
All bids must be submitted in sealed envelopes, addressed to the Superintendent’s 
Office, and plainly marked with the name of the bid and the time of the bid opening.  
Bids shall be opened at the time specified, and all bidders and other persons shall be 
invited to be present.  
 
The School Board reserves the right to accept any bid and to reject any or all bids; to 
award the bid to other than the low bidder if deemed “bid most advantageous to the 
School Department”; to accept the bid on one or more items of a proposal, on all items 
of a proposal, or any combination of items of a proposal.  
 
The School Board reserves the right to waive, or reject, any informalities in, any or all 
bids, or any part of any bid.  Any bid may be withdrawn prior to the scheduled time for 
the opening of bids.  Any bid received after the time and date specified shall not be 
considered.  The School Board also reserves the right to negotiate with a bidder when 
all bids exceed the budgeted appropriation.  
 
The bidder to whom the award is made may be required to enter into a written contract 
with the district.  
 

Legal References: 
RSA 194-C 4I (a) 
Rules 303.01 (6) 
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FIRST READING 

 

SAFETY PROGRAM/JOINT LOSS MANAGEMENT COMMITTEE 

 
The Superintendent will cause the formation of the Joint Loss Management Committee 
as required by RSA 281-A:64, iii,  and a Crisis Management Plan that conforms to the 
national Incident Command System. 
 
The practice of safety shall also be considered a facet of the instructional plan of the 
District schools by incorporating educational programs in traffic and pedestrian safety, 
driver education, fire prevention, emergency procedures, etc., appropriately geared to 
students at different grade levels. 
 
Each Principal shall be responsible for the supervision and implementation of a safety 
program for his/her school. General areas of emphasis shall include, but not be limited 
to: in-service training; accident record keeping; plant inspection; driver and vehicle 
safety programs; fire prevention; catastrophe planning; and emergency procedures and 
traffic safety problems relevant to students, employees. The principal shall be 
responsible for promoting student safety procedures to be used on School buses; The 
principal shall also be responsible for developing student safety procedures to be use 
on school grounds (including playgrounds), during authorized school activities (such as 
field trips), and within school building(s) (including classrooms and laboratories). The 
building's safety plan shall be on file in the SAU office. 
 
Statutory/Regulatory/Policy Cross References 
RSA 281-A:64, III, Worker’s Compensation:  Safety Provisions; Administrative Penalty 
RSA 200:40, Emergency Care 
NH Code of Administrative Rules, Section Ed. 306.04(a)(2), School Safety 
NH Code of Administrative Rules, Section Ed. 306.04(d), Safety, Procedures 
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FIRST READING 
 

EMERGENCY CARE AND FIRST AID 
 

In the event of illness or injury during school hours or a scheduled school event and the 
school nurse is not available, the principal or his/her designee will refer to “Emergency 
Guidelines for Schools” to implement appropriate action.  The emergency guidelines 
were originally produced by the Ohio Department of Public Safety’s Emergency Care 
Committee of the Ohio Chapter, American Academy of Pediatrics (1999).  This manual 
will be available in each school in the health office, the principal’s office, and other 
designated areas deemed necessary by the building principal.  
 

 
First aid or emergency treatment in case of sudden illness or injury to a student or staff 
member while on school grounds may be given by staff, in accordance with School 
Board policy.  Further medical attention to students is the responsibility of the parent or 
guardian or of someone the parent or guardian designate in case of emergency.  Each 
student will have on file a current emergency treatment form, signed by a parent or a 
guardian, designating responsible persons to act on his/her behalf. Each emergency 
form will include the following: 
 

 Parent/Guardian Signature: ________________________________________ 
- In case of emergency, your signature validates our permission to bring your child 

to the local emergency room by ambulance. 
- Your signature validates permission for the school nurse or designee to 

administer emergency treatment (adrenalin) for anaphylaxis (a life-threatening 
allergic reaction). 

- Your signature validates permission to share pertinent medical information with 
staff. 

 
List allergies and/or medical conditions:__________________________________ 
List medications your child is on at home:_________________________________ 
Please write on the back of this form any information of which the school nurse needs 
to be aware. 
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Each principal is charged with providing for the immediate care of ill or injured persons 
within his/her area of control.  A school nurse or individual designated by the principal 
will administer emergency aid. In the event of a severe injury and a parent or designee 
cannot be reached, the school nurse or person in charge acting in loco parentis should 
determine the proper course of action and the necessary steps.  The instructions of the 
parent or guardian as listed on the emergency form shall be followed.   
 
In each school procedures for the handling of such emergencies will be established and 
made known to the staff.  Each school and school vehicle will be equipped with 
appropriate first aid equipment.  Emergency phone numbers, including fire, police, 
rescue squad, and poison center, shall be posted prominently in the school office.  
 
Students who are too ill to remain in class should report to the nurse or other 
designated area.  The nurse will decide whether the student will remain in school, be 
referred for emergency medical treatment, or be sent home.  No student will be 
released to home until the parent, guardian, or designee has been contacted.  The 
nurse shall keep a log of students receiving first aid and emergency care.  
 
Transportation of pupils home or to a source of medical attention is the responsibility of 
the parent.  If the parent or his/her designee is unavailable, the school nurse or 
principal may access emergency medical services for transport to an appropriate 
medical facility.     
 
School personnel have responsibilities in connection with accidents occurring in school 
and at school-sponsored events, which may be classified as follows: 
 

1.  Administering first aid 

2.  Summoning medical assistance 

3.  Notifying administration 

4.  Notifying parents 

5.  Filing accident reports 

 
All personnel will understand the proper steps to be taken in the event of an accident. 
Teachers should also have knowledge of the physical condition of students so that they 
may be prepared to meet any emergency, which may arise.  

 
All employees are expected to be knowledgeable about first aid and to know where first 
aid supplies are kept in their work areas.  The school nurse will provide such training. 
 
The school nurse and specially trained staff members shall stand ready to assist in 
treatment of accident victims. The school nurse has the authority to administer oxygen 
to the case of a medical emergency without prior notification of a parent/guardian. 
 
Registered Nurses or Licensed Practical Nurses who are employed or contracted by 



DOVER SCHOOL DISTRICT POLICY CODE:  EBBC 

DATE OF ADOPTION:  PAGE 3 OF 3  

  

public school systems may possess and administer epinephrine for the emergency 
treatment of anaphylaxis (RSA 318:42).  This applies to treating students who have 
never been previously diagnosed with anaphylaxis.  Possessing epinephrine actually 
means that a school nurse can go to a pharmacy and obtain this drug without a specific 
doctor’s order.  Bringing a copy of the legislation as well as written permission from the 
school or principal is required. School nurses who train staff to administer epinephrine 
are assuming some responsibility for the administration, should that staff member 
choose to administer this drug. 
 
Regardless of the seriousness of the accident, the nurse must submit an accident 
report so that the administrators are informed and a basis is established for the proper 
processing of insurance claims. 
 
The District does not provide student accident insurance, but makes it possible for 
parents to subscribe to student accident insurance at low rates.  This program is offered 
each year during September and enrollment is on-going.  
 
Statutory Reference: 

RSA 200:40, Emergency Care 
RSA 200:40-a, Administration of Oxygen by School Nurse 
NH Code of Administrative Rules - Section Ed. 306.12(b), School Health 
Services 
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FIRST READING 

 

SCHOOL BUS SAFETY PROGRAM 
 

The safety and welfare of student riders will be the first consideration in all matters 
pertaining to transportation. Safety precautions will include the following: 
 

1.  Children will be instructed as to the proper procedure for boarding and exiting 
from a school bus and in proper and safe conduct while aboard. 

2.  Emergency evacuation drills will be conducted at least two times a year (Oct.-
May) to acquaint student riders with procedures in emergency situations. 

3.  All vehicles used to transport children will be inspected on a regular schedule 
to see that they meet applicable safety regulations. 

4.  All drivers will be screened before employment for physical condition, proper 
license, and experience. The prior driving record of each driver will be checked 
for drug and alcohol or other convictions and a criminal records check must also 
be completed. 

5. The Board authorizes use of video and/or audio surveillance on school buses 
to ensure the health, welfare, and safety of all students while riding on school 
buses.  

6.  In the event an audio or video recording is used as part of a student discipline 

proceeding, such video may become part of a student’s education record.  If an audio or 

video recording does become part of a student’s education record, the provisions of 

Policy JRA shall apply.  The Superintendent is authorized to contact the District’s 

attorney for a full legal opinion relative in the event of such an occurrence. 

 

 
 

7. The School District or independent contractor will comply with all state and 
federal laws and regulations pertaining to the operation of school buses and will 
make these requirements known to bus drivers. It will also cooperate with local 
safety officials in formulating and accomplishing its school bus safety program. 
 

 

Legal References: 

 

20 U.S.C. §1232g. Family Educational Rights and Privacy Act. 
RSA 189:6a, School Bus Safety 
RSA 200:40, Emergency Care 
RSA 570:A-2, Interception and Disclosure of Telecommunications or Oral 
Communications Prohibited 
Also see Dover School District policies EEA, EEAA, EEAEC and EEAEC-Addendum 1  
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FIRST READING 
 

BACKGROUND INVESTIGATION AND CRIMINAL RECORDS CHECK 
 

BACKGROUND INVESTIGATION 
 
The Superintendent or his/her designee shall conduct a thorough investigation into the past 
employment history, and other applicable background, of any person considered for 
employment with the district.  This investigation shall be completed prior to making an offer of 
employment.  
 
The Superintendent shall develop a background investigation protocol for use in completing a 
background investigation and shall keep a written record of all background investigations which 
have been done.  
 
As part of the application process each applicant for a position shall be asked whether he/she 
has ever been convicted of any crime and whether there are any criminal charges pending 
against him/her at the time of application.  The falsification or omission of any information on a 
job application or in a job interview, including, but not limited to, information concerning criminal 
convictions or pending criminal charges, shall be grounds for disqualification from consideration 
for employment or immediate discharge from employment.  
 

CRIMINAL RECORDS CHECK 

 
Each person considered for employment by the School Board whose duties require regular 
contact with pupils must submit to a state and FBI criminal records check.  
 
Persons regularly in contact with students means a person or persons who, in the performance 
of his/her duties, (1) comes in direct contact with pupils on a daily basis for any period of time, 
(2) meets regularly, e.g., once or twice a week, with students, including, but not limited to, an 
art, music, or physical education teacher, (3) a substitute teacher who comes in direct contact 
with pupils on a limited basis, or (4) any other persons who, the Superintendent believes, by 
virtue of their duties and contact with students, should appropriately undergo a Criminal 
Records Check.  
 
The Superintendent is responsible to establish all necessary internal procedures relative to the 
initiation and completion of the state and FBI Criminal Records Check.  
 

VOLUNTEERS 

 
The Dover School District The volunteer, excluding interns, shall pay all fees and costs 
associated with the fingerprinting process and/or the submission or processing of the requests 
for the Criminal Records Check for any person who is required by the Board to have a Criminal 
Records Check, unless otherwise determined by the Board.   
 

CONDITIONAL EMPLOYMENT 
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Persons who have been selected for employment may be hired on a conditional basis, pending 
a successful completion of the state and FBI Criminal Records Check.  
 
No selected applicant for employment shall be extended a conditional offer of employment until 
the Superintendent or his/her designee has initiated the formal state and FBI Criminal Records 
Check process and has completed a background investigation.  
 
Any person who is offered conditional employment, by way of individual contract or other type of 
letter of employment, will have clearly stated in such contract or letter of employment that 
his/her contract and continuation of employment is entirely contingent upon the completion of a 
Criminal Records Check which is satisfactory to the district.  
 
All persons employed under a conditional offer of employment may be covered under the 
district’s health insurance program, at the sole discretion of the Board, and in accordance with 
Board policies and/or collective bargaining agreements, if applicable.  However, any such 
coverage will immediately cease and will not be subject to extension under COBRA, if the 
Board does not tender the person a final offer of employment by reason of application of this 
policy.  
 

FINAL OFFER OF EMPLOYMENT 

 
A person who has been extended a conditional offer of employment may be extended a final 
offer of employment upon the completion of a Criminal Records Check which is satisfactory to 
the Board.  
 
No person with a conditional offer of employment shall be extended a final offer of employment 
if such person has charges pending or has been convicted of the following offenses, as 
referenced in RSA 189:13-a, V:  (1) murder or (2) child pornography or (3) aggravated felonious 
sexual assault, (4) felonious sexual assault, (5) kidnapping, (6) manufacturing, selling, 
administering, dispensing, or distributing any controlled substance(s) on school property, or (7) 
sexual misconduct within an education setting in this state; or where such person has been 
convicted of the same conduct in another state, territory, or possession of the United States, or 
where such person has been convicted of the same conduct in a foreign country.  
 
In addition to the felonies listed above, a person may be denied a final offer of employment if 

he/she has been convicted of ANY felony.  Such determination will be made by the Board on a 
case-by-case basis.  
 
The Superintendent, or designee, will transmit this policy to the state police, who will then 
screen the criminal records check for any selected applicant for employment, or designated 
volunteer, and will notify the district whether the record of said selected applicant or volunteer 
contains any felony convictions.  
 
When the district receives a notification of a felony conviction from the state policy on a 
particular person which it finds unsatisfactory, the Superintendent shall dismiss said person 
within twenty-four (24) hours of the receipt of such report, excluding Saturdays, Sundays, or 
legally recognized holidays.  
 
Additionally, a person may be denied a final offer of employment if the Superintendent becomes 
aware of other conduct which he/she determines would render the person unsuitable to perform 
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the responsibilities of the position involved.  Such determinations shall be made on a case-by-
case basis.  
 

ADDITIONAL CRIMINAL RECORDS CHECKS  

 
The Board may require a Criminal Records Check of any employee at any time.  
 
 

Effective January 1, 2009: Dover School District staff employed as teachers, 

paraprofessionals, substitutes, café workers, facility workers, coaches and secretaries, 

will be required to pay in advance the sum equivalent of what the State of New 

Hampshire charges.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Legal References: 
RSA 189:13-a 
Appendix GBCD-R 
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Technical Assistance Advisory from the New Hampshire State Department of Education, dated 
11/27/2000 
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     FIRST READING 

 

STAFF CONFLICT OF INTEREST ETHICS 
 
Employees of the School Board will not engage in, or have a financial interest in, any 
activity that raises a reasonable question of conflict of interest with their duties and 
responsibilities as members of the school staff. This includes, but is not limited to, the 
following: 
 
1. Employees will not participate for financial remuneration in outside activities wherein 
their position on the staff is used to sell goods or services to pupils or their parents. 
However, this should not be construed so as to prohibit providing of enrichment 
instruction (e.g., music lessons) for pay beyond the normal workday and off school 
premises. 
 
2. Employees who have patented or copyrighted any device, publication, or other item 
will not receive royalties for use of such item in the district schools. 
 
3. Employees will not engage in any type of work where the source of information 
concerning customer, client, or employer originates from information obtained through 
the school system. 
 
4. School employees will not solicit or sell for personal gain any educational materials or 
equipment in the attendance areas served by the school to which they are assigned, 
nor will any employees make available lists of names of students or parents to anyone 
for sales purposes. 
 
5. The district will not purchase supplies or materials from a staff member of the school 
district nor from a member of the household of the staff member. 
 
To avoid nepotism in the supervision of personnel, the School Board directs that no 
employee be assigned in any position where the employee would be responsible to a 
close relative. 
 
All employees of the District are expected to maintain high standards in their conduct both on 

and off duty. District employees are responsible for providing leadership in the school and 

community. This responsibility requires the employee to maintain standards of exemplary 

conduct. To these ends, the Board adopts the following statements of standards.  District 

employees will: 

 

 

 

 

 

 

  Make the wellbeing of students the fundamental value of all decision-making and 

actions.  
 

 

 

 

 

  Maintain just, courteous, and proper relationships with students, parents, staff 

members, and others.  
    



 
  Fulfill their job responsibilities with honesty and integrity. 

 
 

 

 

 

 

  Direct any criticism of other staff members toward improving the District. Such 

constructive criticism is to be made directly to the building administrator.   
 
 

 

 

 
  Obey all local, state, and national laws. 

 
 
 

 

 

 
  Implement the School Board’s policies, administrative rules and regulations. 

 
 

 

 

 

 

  Avoid using position for personal gain through political, social, religious, economic, or 

other influence.  
 

 

 

 

 

  Maintain the standards and seek to improve the effectiveness of the profession through 

research and continuing professional development.  
 
 

 

 

 
  Honor all contracts until fulfillment or release. 

 
 
 

 

 

 
  Maintain all privacy and confidentiality standards as required by law. 

 
 
 

 

 

 
  Exhibit professional conduct both on and off duty. 

 
 

 

 

 

 

Employees are put on notice that this list is not intended to be exhaustive or complete.  

Employees who fail to abide by the terms of this policy may be non-renewed and/or face 

discipline up to and including termination.  Any action taken regarding an employee’s 

employment with the District will be consistent with all rules, laws, and collective bargaining 

agreements, if applicable. 

 

 
Legal References: 

 

 

 

 
RSA 189:13, Dismissal of Teacher 

  

 

 

 

 
RSA 189:14-a, Failure to Be Renominated or Re-elected 

  

 

 

 

 
RSA 189:14-d, Termination of Employment 

  

 

 

 

 
RSA 189:31, Removal of Teacher 

  

 

 

 

 

NH Code of Administrative Rules, Section Ed 511, Denial, Suspension or Revocation of 

Certified Personnel  
 

  
 
 
 

http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-189.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-189.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-189.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-189.htm
http://www.ed.state.nh.us/education/laws/Ed511DutiesOfSchoolSuperintendents.htm
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FIRST READING 

 

EVALUATION OF PROFESSIONAL STAFF 
 

 
The administration will cause all teachers to be evaluated and a report of such 
evaluation with recommendation will be made annually to the School Board in 
accordance with RSA 189:14-a.   
 
 
The School Board will adopt and the superintendent will implement a teacher performance 

and evaluation system.  The performance and evaluation system will include procedures, 

evaluation criteria and other components necessary to evaluate certified teaching 

personnel.  Such procedures, criteria and components may be included as an appendix to 

this policy. 

 

 

 

 

 

 

The School Board will involve teachers and principals in the development of this policy 

and its corresponding appendix by providing such teachers with notice and an opportunity 

to comment on their provisions.  However, all final decisions relative to evaluation 

procedures, criteria and components will remain with the School Board. 
 

 

 

 

 

 

 
 
 
 
Legal References: 

 

 

 

 
RSA 189:1-a, Duty to Provide Education 

  

 

 

 

 
RSA 189:14-a, Failure to be Renominated or Reelected 

  

 

 

 

 

N.H. Code of Administrative Rules, Section Ed. 302.02(n), Substantive Duties of 

Superintendents  
 

 

 

 

 

N.H. Code of Administrative Rules, Section Ed. 304.01(b), Substantive Duties of 

School Principals  

 
 
 
 
 
 

Statutory/Regulatory/Policy Cross References 
RSA 189:14-a. 
 
 

http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-189.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-189.htm
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FIRST READING 

HOME EDUCATION/DUAL ENROLLMENT PARTICIPATING IN PUBLIC SCHOOL 

ACTIVITIES BY HOME EDUCATED AND NONPUBLIC SCHOOL PUPILS 
 

The Board acknowledges the right of every parent to choose to home educate 
their child(ren) in compliance with RSA 193-A or to send their child(ren) to a 
nonpublic school.  Recognition of home education and nonpublic school 
programs will be limited to students ages 6 to 18 years. 

I. Participation in Classes/Activities 

All requests by home educated or nonpublic school student for participation in an 
educational program or co-/extra-curricular activity shall be made in writing by 
the parent/guardian, in duplicate to the principal of the appropriate school and to 
the Superintendent. After consulting with the principal (who shall consult with 
appropriate staff), the Superintendent or his/her designee shall, in writing, grant 
or deny the request. 

A request by home educated or nonpublic school student for the following 
related services of physical therapy, occupational therapy, speech therapy, 
counseling, psychological, guidance, etc., and/or other special education 
services shall generally be denied. 

Resident home educated or nonpublic school students may enroll in specific 
classes or activities provided the following conditions are met: 

A. General Participation 

1. There is space available in the class/activity. 

2. The admission of the student will not have an adverse affect on the 
class/activity. 

3. There are no extra costs incurred by the district. 

4. The class/activity is deemed to be developmentally and academically 
appropriate. 

5. Prerequisite class/activity requirements are met. 

6. Transportation, other than regularly scheduled school bus service, is 
provided by the parent/guardian. 

7. No substantial administrative or staff burden is created. 

8. There are no other factors impacting why the request should be 
granted or denied. 

B. Participation in Regular Class 

1. Notification of desire to participate is received by the Superintendent 
and school principal at least thirty (30) days in advance of the first 
class meeting. Requests will be processed on a first come first served 
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basis. In case of a tie, requests will be accepted by drawing lots. 

2. Attendance is regular, behavior is appropriate, and the parent/guardian 
and student demonstrate a willingness to follow the district’s/school’s 
rules and regulations. 

3. The student completes all assignments and tests as required of other 
students in the class. 

4. Credit/grade is granted only after the successful completion of the 
class. 

5. Enrollment is for a full semester only and not so extensive to warrant 
full-time participation. 

C. Participation in Co-Curricular Activities (Field trips, assemblies, science fairs, 
etc.) 

1. Prior written permission has been given by the parent/guardian. 

2. Prior written permission has been given by the principal. 

3. The student has agreed to abide by the same code of conduct as the 
regularly enrolled students participating in the activity. 

4. The parent/guardian accepts responsibility for transportation to and 
from the school and/or activity. 

5. The parent/guardian agrees to chaperone an event if deemed 
advisable by the applicable principal. 

6. Requests for participation in activities which are purely social, such as 
school dances, will be determined in accordance with the school’s 
guest policies or practices. 

D. Participation in Extra-Curricular Activities (OM, band, chorus, school clubs, 
intramural sports, etc.) 

1. The student meets the same academic, physical examination, age, 
and eligibility requirements and standards as regularly enrolled 
students (documentation of such must be provided when requested by 
the principal). 

2. The transfer student from a home education or nonpublic school 
program meets the same eligibility requirements as enrolled transfer 
students. 

3. The student maintains the same code of behavior as required of other 
regularly enrolled school participants. 

4. The student must travel to and from team events with the team. 

5. The student may not be enrolled in another public school. 

II. Use of Facilities and Equipment 
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Students may use school facilities and equipment on the same basis as regularly 
enrolled students provided the following conditions are met: 

A. The use does not disrupt regular student, staff, or special program use. 

B. The use has been approved by the building principal prior to use. 

C. The use will not create additional expense to the school district. 

D. The use is directly related to the home instruction educational program. 

E. The use does not involve removing furniture or equipment from the school 
premises. 

III. Use of School Texts and Library Books/Materials 

Students may be permitted to use school texts and library books/materials provided the 
following conditions are met: 

A. Sufficient copies are available. 

B. The text is appropriate to the student’s age and grade. 

C. The text is signed out to the student and/or parent/guardian for a period of no 
longer than one year. 

D. Library books are signed our according to the library loan policy. 

E. The student and/or parent/guardian agree to pay the school district for all lost, 
damaged, and/or non-returned texts and/or library books. The District may 
require a security deposit. 

IV. Eighth Grade Diploma Eligibility 

Nonpublic school or home educated students are not eligible to receive a Public School 
diploma. 

V. Evaluation 

Students being home educated may participate in regularly scheduled, standardized 
testing program administered by the district or annual evaluation services provided the 
following conditions are met: 

A. The parent/guardian notifies the building principal as to the intention to 
participate at least three (3) months in advance of the testing dates. 

B. The student attends the scheduled testing sessions/dates. 

C. The parent/guardian complies with state standards for home school annual 
evaluations. 

 

See policy IHBG 
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The Board recognizes the right of parents to home educate their children consistent 
with the provisions RSA 193-A or to send their children to a nonpublic school.  The 
Board also recognizes the right of home educated pupils or pupils attending nonpublic 
schools to have access to curricular courses and co-curricular programs offered by the 
District.  Access to such programs shall be consistent with the provisions of RSA 193:1-
c and these administrative regulations. 

 

Participation in Curricular Courses 
Requests by home educated or nonpublic school pupils for participation in curricular 
courses shall be made in writing by the parent/guardian to the building principal.   The 
following criteria and conditions are established: 

1.  The curricular course is developmentally and academically appropriate for the pupil. 

2.  All course prerequisite requirements are met. 

3.  Transportation to and from school generally shall not be provided.  The principal may 

make an exception to this condition based on his/her review of all pertinent 

circumstances.  

The principal's decision shall be final. 

4.  Pupils participating in curricular courses are expected to maintain punctual attendance 

and complete all required coursework, homework, exams, etc. as established by the 

teacher or instructor. 

5.  The parent/guardian may be required to provide proof of prior course work to establish 

academic appropriateness and/or to establish that all academic prerequisites have been 

met. 

6.  If the pupil is taking the course for credit or grade, such credit or grade will be granted 

only after the completion of the class. 

7.  Requests for participation that are received after class schedules have been made will 

be granted only if there is space available. 

8.  Requests for the related services including, but not limited to, physical therapy, 

occupational therapy, speech therapy, counseling, psychological, guidance, and/or special 

education services shall generally be denied.  If a dispute arises between the 

parent/guardian and this District as to the pupil's right to these services, the building 

principal shall inform the Superintendent, who shall consult the District's attorney for a 

legal opinion. 

Participation in Extra-Curricular Activities 
Requests by home educated or nonpublic school pupils for participation in extra-
curricular activities shall be made in writing by the parent/guardian to the building 
principal.   Extra-curricular activities include, but are not necessarily limited to field trips, 
excursions, athletics (including intramurals), band, chorus, clubs, organizations, school 
dances, and others. 
The following criteria and conditions are hereby established: 

1.  The parent/guardian must provide prior written permission for participation. 
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2.  The participating pupil agrees to abide by all Board policies relative to student code of 

conduct and eligibility. 

3.  Participation in the activity is developmentally appropriate for the pupil. 

4.  The building principal may ask the parent/guardian to chaperone an event. 

5.  Coaches, teachers and group/club supervisors may establish their own rules relative to 

participation, attendance, and expectations, provided such rules are not contrary to this 

Appendix or its corresponding policy.  Participating home educated and nonpublic school 

pupils are expected to abide by those rules as well. 

6.  Home educated or nonpublic school pupils may be required to provide proof of a 

recent physical examination from their physician for participation in athletic activities, 

consistent with other board policies relative to athletic participation. 

Use of School Texts and Library Materials 
Home educated and nonpublic school pupils will be permitted to use the school library, 
borrow school texts and borrow library materials under the same conditions and rules 
as pupil enrolled in the District. 
 

 



 

Memorandum 

ATTACHMENT TO POLICY IHCA 

To: Armand LaSelva 

CC: High School Administrators and Guidance Counselors 

From: Eric D. Ely 

Date: 4/9/2014 

Re: Summer School Thoughts 

School Board Policy IHCA was adopted on June 9, 2003 and requires attendance at summer school 

for any freshman that fails English or Social Studies, with English being the priority.  This begs the 

question, “what do we do if they don’t attend summer school?” 

I believe there are a myriad of reasons why a student may not be able to attend summer school.  For 

example, if there is a custodial order which requires the student to reside with an estranged parent out 

of town during the summer, or a student’s parents are taking a family vacation during the summer 

school time frame.  These two situations are undoubtedly going to occur and there are probably a 

hundred practical, and acceptable reasons why summer school will not be an option for these 

students.  I have no magic answer for finding a way to making mandatory summer school work.  

However, I believe the board policy is clear that our responsibility is to work with the parents and the 

students to identify strategies and formulate a plan to help the student catch up and complete high 

school in four years. 

We will be taking several steps to insure that this policy is enforced as directed by the school board. 

1. We will notify students and their parents no later than May 15
th

 each year that failure is a 

possibility and summer school is required for their child. 

2. Guidance counselors will meet with the parents and child to formulate a plan to recover the 

failed credits and make full use of the following available options: 

a. Plato Learning Credit Recovery Program 

b. Virtual High School 

c. Dover Adult Learning 

d. Creative Student Scheduling in subsequent years. 

3. Guidance counselors will monitor the students more closely in subsequent years and revisit 

the student’s plan as appropriate. 

 

 

Attachment to Policy IHCA – Adopted June 9, 2003 
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FIRST READING 

 

CLASS SIZE 
 
The School Board is aware that class size can have a bearing upon effective teaching. 
It therefore directs the Superintendent to work with principals in attempting to establish 
a reasonable and equitable enrollment for each class. 
 
The School Board understands that achieving this goal is dependent upon the financial 
ability of the school district. In determining the size of various classes, the 
administration will consider the following factors: 
 

1. The type of load which will help the teacher be most effective with the 
children in the class. 

 
2. The experience of the teacher and his or her familiarity with district programs 

and policies. 
 

3. Required preparation and correction time for the particular class. 
 
 
The District will adhere to all state laws and regulations pertaining to class size.  In the 
event of scheduling conflicts, staffing shortages, space limitations, fiscal limitations, or 
other issues that prevent a classroom from adhering class size regulations, the 
Superintendent or designee will contact the New Hampshire Department of Education 
and seek alternative compliance allowances through the applicable State procedures. 

 

 

 

 

 

 

For kindergarten through grade two (K-2), the District will strive to achieve a class size 
of no more than 20 students or fewer per teacher.  For grades three through five (3-5), 
the District will strive to achieve a class size of no more than 25 students per teacher.  
In the middle and high schools, the District will strive to achieve a class size of no more 
than 25 students per teacher. 

 

 
 
 
 
 
 
 
 
 
 
 

Legal References 
Rules: 306.17 
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FIRST READING 

COMMUNITY RESOURCES 
 
 
The Board encourages the use of community resources and citizens to assist in 
furthering the educational program. Each principal should study the needs of his or her 
individual school and survey the resources available in the school community. 
Opportunities may include school-to-work programs, community service projects, 
school-based partnerships, artists, and writers in residence, etc. 
 
Use of outside people will conform to the policies of the Board as implemented by the 
Superintendent and his/her staff. 
 
 
The School Board recognizes the importance of having a strong partnership between the school 

system and the parents of our students as well as the community at large. It is therefore the policy 

of the Board to define standards for involvement between the schools, the community, and the 

parents of all students enrolled in District schools. The Superintendent is directed to implement 

these standards.  

 

 

 

 

 

 

  District schools are a welcoming place, clearly accessible to parents and the 

community.  
 
 

 

 

 
  Communication between home and school is regular, two-way and meaningful. 

 
 
 

 

 

 
  Parents are full partners in the educational decisions that affect children and families. 

 
 

 

 

 

 

  Parents will be encouraged to visit their schools for beginning of the year events such 

as "Open House" and new student orientations.These events will be used to disseminate 

information on school policies, discipline procedures, assessment tools and school goals. 
 

 

 

 

 

 

  Opportunities are provided to guide parents on ways to assist with homework, give 

feedback to teachers, and how parents can help their children improve skills and perform 

well on assessments. 
 

 

 

 

 

 

  Parents are encouraged to attend school-sponsored parent workshops to learn about 

parenting skills, health, safety, nutrition, home environments that support education and 

other topics of child and adolescent development throughout the year. 
 

 

 

 

 

 

  Reasonable efforts will be made to communicate with parents in their primary 

language or in the language in which they feel comfortable.  
 

 

 

 

 

  For the purposes of this policy, the term “parent” refers to any adult – mother, father, 

older sibling, aunt, uncle, grandparent, guardian, mentor – who plays a significant role in 

the care of a student or students enrolled in District Schools. 
 

 

 

 

 

 

  Students and parents will receive information regarding cultural, recreational, 

academic, health, social and other resources that serve families within the community.  
 

 

 

 

 

  The support of area businesses, agencies and faith-based organizations will be sought 

through financial, goods and services, and volunteer contributions.  
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  Partnerships will be developed with local organizations, local city and county 

governments, and talented individuals to strengthen school programs, family practices 

and student learning. 
 

 
 

 

 

 
  Student participation in community service will be encouraged. 

 
 

 

 

 

 

  Business partnerships will also be developed to assist students in the successful 

transition to employment or further education.  
 

Legal References: 
 

 

 

 
NH Code of Administration Rules, Section Ed 306.04(a)(11), Community Partnerships 

  

 

 

 

 
NH Code of Administration Rules, Section Ed 306.04(k), Community Partnerships 

  

  

 
 
 
 
 
 
 
 
 
 
 
Statutory/Regulatory/Policy Cross References 
NH Code of Administrative Rules, Section Ed. 306.04(a)(13), Policy Development 
NH Code of Administrative Rules, Section Ed. 306.04(k), Policy Development – 
Community Partnerships 
NH Code of Administrative Rules, Section Ed. 306.08(a)(2)(d), Instructional Resources 
 

http://www.ed.state.nh.us/education/laws/Ed306.htm
http://www.ed.state.nh.us/education/laws/Ed306.htm
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FIRST READING 

SCHOOL VOLUNTEERS AND CHAPERONES 
The School Board encourages the use of qualified lay people to assist in the 
educational program. Volunteers shall be carefully chosen on the basis of their interest 
in children and the ability to devote the necessary time and energy to the school.  
 
Use of such persons will only be upon prior approval by the principal for the specific 
duty to be performed. 
 
Volunteers must be fingerprinted. In the event the volunteer has not performed 
gratuitous services for a year, they must be re-fingerprinted. 
 
A volunteer Service Statement Agreement must be signed (Policy IJOC-E, Page 1). 
 
Chaperones who participate in day excursions away from school must complete a 
Volunteer Criminal Record Release Authority Form (Policy IJOC-E, Page 2). 
Chaperones who supervise children on overnight trips must be fingerprinted. 
 
The District recognizes the valuable contribution made by volunteer assistance of parents and 

other citizens.  The Superintendent is responsible for developing and implementing procedures 

for the selection and utilization of volunteers.  School district employees who desire the 

assistance of a volunteer should request a volunteer through proper administrative channels.  
 

 

 

 

 

 
Designated Volunteers 

 
 

 

 

 

 

Designated volunteers will be required to undergo a background investigation and a criminal 

records check.  “Designated volunteer” means any volunteer who:  
 

 

 

 

 
1.  Comes in direct contact with pupils on a daily basis; 

 
 
 

 

 

 
2.  Meets regularly with students; 

 
 
 

 

 

 
3.  Meets with students on a one-on-one basis; 

 
 
 

 

 

 
4.  Any other volunteer so designated by the School Board or Superintendent. 

 
 

 

 

 

 

Designated volunteers are subject to the provisions of Policy GBCD – Background Investigation 

and Criminal Records Check.  
 

 

 

 

 
Volunteer Application & Selection 

 
 

 

 

 

 

Persons wishing to volunteer at the District should complete a Volunteer Application form 

describing their skills, interests and availability.  Such forms will be made available at the 

Principal’s office.  
 

 

 

 

 

 

Volunteer selection shall be made based on the qualifications and availability of the volunteer.  

Volunteers shall be assigned only to those teachers who have requested volunteer assistance. 

Staff should request volunteers through administrative channels for selected activities and as 

resource persons.  
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Assignment shall be made by the school administrator or designee.  

 
 

 

 

 

 

Volunteers shall be provided appropriate training at the building level consistent with their tasks 

and existing district standards. This training shall be developed under the leadership of the 

principal. Exceptions would be district-wide programs established by the administration whereby 

general volunteer programs would be defined.  
 

 

 

 

 

 

A volunteer may be asked to terminate his/her services when circumstances in the judgment of 

the administrator necessitate termination.  
 

 

 

 

 
Volunteer Duties 

 
 

 

 

 

 

Selected volunteers will serve in the capacity of assistants and will not be assigned to roles that 

require specific professional training.  Instructional services shall be rendered only under the 

supervision of certified staff. 
 

 

 

 

 

 

All volunteers will sign a confidentiality agreement and shall refrain from discussing the 

performance or actions of a student except with the student's teacher, counselor, Principal, or 

other school district who has a legitimate educational purpose for discussing such information.   
 

 

 

 

 

 
The Confidentiality Agreement is included as Appendix IJOC-R. 

 
 

 

 

 

 

Assignments shall be limited to assisting staff members with duties such as routine supervisory, 

tutorial, clerical, housekeeping and material preparation tasks.  Assignment shall be limited to 

situations that may be supervised by a certificated staff person.  
 

 

 

 

 

 

In some instances, volunteers may perform clerical and material preparation tasks away from the 

school site.   
 

 

 

 

 

Volunteers with special talents, hobbies or experiences may share those with students on a 

scheduled basis in a suitable educational setting.   
 

 

 

 

 

Volunteers will refer to their immediate supervisor or other regular staff member for final 

solution of any student problems which arise, whether of an instructional, medical or operational 

nature.  
 

 

 

 

 

 

Volunteers will Receive orientation, including: (1) general job responsibilities; (2) information 

about school facilities, routines, and procedures, including safety and evaluation; (3) work 

schedule and place of work; and (4) expected relationship to regular staff. 
 

 

 

 

 

 

Volunteers will receive appropriate training at the building level, consistent with their tasks and 

existing District standards. This training shall be developed under the leadership of the Principal 

in consultation with the volunteer coordinator.  
 

 

 

 

 

 
Coaches 

 
 

 

 

 

 

Volunteer coaches of individual sports must be certified in that sport and be in compliance with 

the all other regulations and standards as set by NHIAA.  
 
Legal References: 
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RSA 189:13-a, School Employee and Volunteer Criminal History Records Check 

  

Legal References: 
RSA 189:13-a 

http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-189.htm
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DOVER HIGH SCHOOL ENROLLMENT 

OUT OF DISTRICT TUITION STUDENTS 

 

 
The Superintendent and staff shall carefully monitor the present and future forecasted 
population of full time students at Dover High School. 
 
The population of Dover high School shall not exceed the totals of full time students 
listed below. 
 
After the 2009 school year, the full time student population of Dover High School shall 
not exceed 1575. 
 
After accounting for all Dover resident students, the Superintendent may fill any 
remaining seats, up to the cap, with students from surrounding school districts as 
described and agreed to in current and future contracts with sending districts. 
 

MAXIMUM POPULATION 

 2003 2004 2005 2006 2007 2008 2009 2010 2011 2012 2013 2014 

Max 1700 1700 1700 1700 1675 1650 1625 1575 1575 1575 1575 1575 

 
Nottingham is exempt from this policy until June 2006. 
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MANIFEST EDUCATIONAL HARDSHIP 
 
Resident students of the Dover School District shall be assigned to a public school within the 
district by the Superintendent or designee. 
 
The Dover School Board recognizes that in unusual and extraordinary circumstances, 
parent(s) or guardian(s) may wish to request a change of assignment to another public 
school within the district or a public school in another district. When the parent(s) or 
guardian(s) believe that the assignment which has been made will result in a manifest 
educational hardship to the student, the School Board will consider these requests, 
according to the procedure outlined below. 
 
PROCEDURE FOR CONSIDERATION OF A MANIFEST EDUCATIONAL HARDSHIP 

REQUEST 
 
The following procedures will be utilized where a parent(s) or guardian(s) seeks a change of 
assignment within the district or a waiver of assignment from attending any school in the 
district, based on an assertion that the current assignment constitutes a manifest 
educational hardship: 
 
1.  The parent(s) or guardian(s) shall make a written request, through the 

Superintendent's office, detailing the specific reasons why they believe that the 
current assignment constitutes a manifest educational hardship.  Any such written 
request shall be made by the parent(s) or guardian(s) within fifteen (15) days of the 
assignment made by the Superintendent or designee.  

 
2.  The School Board will schedule a time at a regular board meeting held within thirty 

(30) days of receipt of the written request of the parent(s) or guardian(s) to hear the 
parent(s) or guardian(s) request. At such time, the parent(s) or guardian(s) may 
address the Board. The Board will hear the parent(s) or guardian(s) request in non-
public session, subject to the right of the parent(s) or guardian(s) to have the matter 
heard in public session under RSA 91-A:3 II. (c). 

 
3.  The parent(s) or guardian(s) of the student may use whatever information which they 

deem is appropriate to support their request.  At a minimum, however, the parent(s) 
or guardians(s) must submit information demonstrating to the School Board that the 
current assignment is detrimental or has a negative effect on the student. 

 
4. In determining whether the current assignment of the student constitutes a 

manifest educational hardship and what the corresponding appropriate action 
should be (which may include, but not be limited to, assignment to a public 
school in another district), the Board shall consider all information given it by the 
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 parent(s) or guardian(s), the recommendations of the Superintendent, and any 
other information which the School Board deems relevant and useful. 

 
5.  The School Board reserves the legal right to make a determination on whether a 

given request constitutes a manifest educational hardship, and what the 
corresponding action should be, on a case-by-case basis. 

 
6.  The School Board will render its decision in writing within fifteen (15) days after the 

board meeting in which the parent(s) or guardian(s) addressed the School Board and 
will forward its written decision to the parents or guardians via U.S. mail. 

 
7.  If a parent or guardian is aggrieved by the decision of the School Board, he/she may 

appeal to the State Board of Education in accordance with the provisions of Ed 200. 
 
 
Tuition and Transportation 

 
 

 

 

 

 

The Superintendents involved in the reassignment of schools under this policy shall 
jointly establish a tuition rate for each student.  Tuition payments shall be the 
responsibility of the pupil’s resident school district.  Some or all of the tuition may be 
waived by the Superintendent of the receiving district for good cause shown or pursuant 
to other board policy, if applicable. 

 

 

 

 

 

 
The cost of transportation shall be the responsibility of the parent/guardian. 

 
 
 
 
 
 
 
NOTE:  See also Dover School District Policy JCA 
 
 
Legal References 
 
RSA 193:3, which requires each school district to establish a policy on change of  
  assignment due to manifest educational hardship 
RSA 193:14-a 
RSA 91-A:3 II. (c) 
Ed 320, State Board of Education Rules concerning manifest educational hardship 
Ed 200 et seq. 
Lisbon Regional School District v. Landaff School District, 114 NH 674 (1974) 
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TECHNICAL ASSISTANCE ADVISORY 

RESIDENCY 

  
Purpose. 
 
The purpose of this Technical Assistance Advisory is to clarify existing law with respect 
to a pupil’s district of residency and school district liability for educational costs when a 
child is placed in a home for children; the home of a relative or friend by the Department 
of Health and Human Services or a court of competent jurisdiction pursuant to RSA 
169-B, RSA 169-C, RSA 169-D, or RSA 463; health care facility; or state institution. 
 
Definitions.  The following definitions shall apply: 
 

(a) “Legal residence” means, in the case of a minor, where the parents reside, 
except: 
 
(1) If parents live apart and are not divorced, legal residence is the 

residence of the parent with whom the child resides. 
 

(2) If parents are awarded joint legal custody the legal residence of a minor 
child is the residence of the parent with whom the child resides. 
 

(3) If a parent is awarded sole or primary physical custody, legal residence 
of a minor child is the residence of the parent who has sole or primary 
physical custody. 
 

(4) If the parent with sole or primary physical custody lives outside the state 
of New Hampshire, a minor child does not have residence in New 
Hampshire. 
 

(5) If the parents are awarded joint or shared physical custody legal 
residence of a minor child is the residence of whichever parent has 
primary physical custody.  If primary physical custody is not awarded by 
a court of competent jurisdiction the legal residence of a minor child is 
the residence of the parent with whom the child resides more than 50% 
of the school week, or 3 days out of the 5-day school week. 
 

(b) “Legal guardian” means a person appointed by a probate court in New 
Hampshire or a court of competent jurisdiction in another state, territory, or 
country.  A legal guardian shall not be appointed solely for the purpose of 
allowing a pupil to attend school in a district other than the district of 
residence of the minor’s parent or parents. 
 

(c) “Legal resident” as defined in RSA 193:12, III means: 
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(1) Legal resident of a school district is “a natural person who is domiciled 
in the school district and who, if temporarily absent, demonstrates an 
intent to maintain a principal dwelling place in the school district 
indefinitely and to return there, coupled with an act or acts consistent 
with that intent. 
 

(2) A married person may have a domicile independent of the domicile of 
his or her spouse. 
 

(3) If a person removes to another town with the intention of remaining 
there indefinitely, that person shall be considered to have lost residence 
in the town in which the person originally resided even though the 
person intends to return at some future time. 
 

(4) A person may have only one legal residence at a given time.” 
 

(d) “Home for children or health care facility” means any 
 
(1) Orphanage; 

 
(2) Institution for the care, treatment, or custody of children; 

 
(3) Child care agency as defined by RSA 170-E: 25, II and III; 

 
(4) A residential school approved under RSA 186:11, XXIX; or 

 
(5) A program approved pursuant to Ed 1133. 

 
(e) “Child of homeless parents” means a child whose parents: 

 
(1) Lack a fixed, regular, and adequate residence; or 

 
(2) Have a primary nighttime residence in a supervised publicly  or privately 

operated shelter for temporary accommodations such as: 
 

a. Public assistance hotels, 
b. Emergency shelters, 
c. Battered women’s shelters, and transitional housing facilities, or 
d. A public or private place not designated for, or ordinarily used as, 

a regular sleeping accommodation for human beings. 
 

(f) “Home of a relative or friend” means an unlicensed home of a relative or 
friend where a child has been placed by the Department of Health and 
Human Services or a court of competent jurisdiction.  “Friend” means any 
non-relative. 
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(g) “Legal custody” means an award of legal custody by a court of competent 
jurisdiction, in this state or in any other state.  A parent shall not have legal 
custody if legal custody has been awarded to some other individual or 
agency, even if that parent retains residual parental rights. 
 

(h) “Placement” means the physical placement of a child in a residence.  For 
purposes of assigning financial or programmatic responsibility for a child’s 
education or special education and related services, it shall not include 
incidental, transient, or short-term stays of an emergency nature. 
 

Legal Residence and Right of Attendance. 
 

(a) No person shall attend school, or send a pupil to the school, in any district of 
which the pupil is not a legal resident, without the consent of the district or of 
the school board. 
 

(b) In accordance with RSA 189:1-a, “It shall be the duty of the school board to 
provide, at district expense, elementary and secondary education to all pupils 
who reside in the district until such time as the pupil has acquired a high 
school diploma or has reached age 21, whichever occurs first; provided, that 
the board may exclude specific pupils for gross misconduct or for neglect or 
refusal to conform to the reasonable rules of the school, and further provided 
that this section shall not apply to pupils who have been exempted from 
school attendance in accordance with RSA 193:5.” 
 

(c) “Whenever any child is placed and cared for in any home for children, or is 
placed by the Department of Health and Human Services in the home of a 
relative or friend of such child pursuant to RSA 169-B, RSA 169-C, RSA 169-
D, or RSA 463, such child, if of school age, shall be entitled to attend the 
public schools of the school district in which said home is located unless such 
placement was solely for the purpose of enabling a child residing outside said 
district to attend such schools, provided that the school district for a child 
placed in a group home, as defined in RSA 170-D:25,II(b), within a 
cooperative school district, shall be the cooperative school district.” 
(RSA 193:28) 
 

Education of a Child Placed and Cared for in any Home for Children. 
 

(a) Nothing shall limit or abridge the right of any child placed and cared for in any 
home for children, as defined in RSA 193:27, to attend school in the district in 
which the home is located. 
 

(b) Any child placed in the home of a relative or friend by the Department of 
Health and Human Services, or by a court pursuant to RSA 169-B, RSA 169-
C, RSA 169-D, or RSA 463, may attend the public schools of the school 
district in which the home for children or home of the relative or friend is 
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located. 
 

(c) Whenever a parent or guardian voluntarily places a child with a relative at the 
recommendation or request of the Department of Health and Human 
Services, that child shall be permitted to attend the public schools of the 
school district in which that relative resides provided that: 

 
“Upon request of the school district, the Department of Health and Human 
Services shall confirm that the department recommended or requested 
that the child be placed with the relative to promote the child’s well being, 
and not for the purpose of allowing the child to attend school in the district 
where the relative resides; and 
 
Upon request of the school district, the relative shall take reasonable 
steps to secure a court award of guardianship over the child; the child 
being allowed to attend school in that district while the relative seeks 
guardianship.”  (RSA 193:12, V, a) 

 
Legal Guardianship. 
 

(a) Legal guardianship shall not be appointed for the purpose of allowing a pupil 
to attend school in a district other than the district of residence of the minor’s 
parent or parents. 
 

(b) Whenever a petition for guardianship or legal custody is filed in a court of 
competent jurisdiction on behalf of a relative of a child, other than a parent, 
the child shall be permitted to attend school in the district in which the relative 
of the child resides pending a court determination relative to custody or 
guardianship. 
 

(c) Upon the request of the school district, the relative shall take reasonable 
steps to secure a court award of guardianship over the child, and the child 
shall be allowed to attend school in that district while the relative seeks 
guardianship. 
 

(d) Any change of legal guardianship shall be filed with and approved by the 
probate court. 
 

(e) If guardianship papers are filed with the probate court, the pupil shall be 
entitled to attend school in the district in which the guardian resides. 
 

(f) Once guardianship is approved, the pupil shall be a resident of the school 
district in which the guardian resides. 
 

Liability of School District for Special Education Costs. 
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(a) If a child is: 
 
(1) Placed in a home for children, the home of the relative or friend by the 

Department of Health and Human Services, or a court of competent 
jurisdiction pursuant to RSA 169-B, RSA 169-C, RSA 169-D, or RSA 
463, health care facility, or state institution, and  
 

(2) The child is not in the legal custody of a parent or if the parent resides 
outside the state, then the school district in which a child most recently 
resided prior to such placement shall be liable for the cost of special 
education and related services.  However, if the child is retained in the 
legal custody of a parent residing within the state, the school district in 
which the parent resides shall be liable for the cost of special education 
and related services. 
 

(b) If custody is transferred subsequent to original placement of a child in a home 
for children, the home of a relative or friend in which a child is placed by the 
Department of Health and Human Services or a court of competent 
jurisdiction pursuant to RSA 169-B, RSA 169-C, RSA 169-D, or RSA 463, 
health care facility, or state institution, then the “sending district” shall be, 
from the change in legal custody or guardianship forward, that district in 
which the child resided at the time of the original placement. 
 

(c) If a pupil 17 years of age or older, who is living independently, is placed in a 
non-residential facility by the Department of Health and Human Services or a 
court of competent jurisdiction pursuant to RSA 169-B, RSA 169-C, RSA 169-
D, or RSA 463, the pupil shall be considered a resident of the school district 
in which he/she is living. 
 

(d) If a pupil 17 years of age or older is placed in a residential facility by the 
Department of Health and Human Services or a court of competent 
jurisdiction pursuant to RSA 169-B, RSA 169-C, RSA 169-D, or RSA 463, the 
school district which was liable for the cost of special education and related 
services immediately prior to the pupil’s 17

th
 birthday shall remain the school 

district of liability. 
 

(e) If a child is placed by the Department of Health and Human Services or a 
court of competent jurisdiction pursuant to RSA 169-B, RSA 169-C, RSA 169-
D, or RSA 463, and the parent resides outside the state of New Hampshire, 
the district of liability shall be determined in accordance with the interstate 
agreement. 
 

Appeals: Residency. 
 

(a) The superintendent shall decide all residency issues within a school district. 
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(b) If more than one school district is involved in a residency dispute or the 
parents who live apart cannot agree on the residence of a minor child, the 
respective superintendents shall jointly make such decision. 
 

(c) In those instances when an agreement between superintendents cannot be 
reached within 10 days, the Commissioner of Education shall make a 
determination. 
 

(d) The superintendents shall jointly submit to the Commissioner a written 
Request for Determination of Residency identifying the specific issues 
involved in the residency dispute. 
 

(e) The Commissioner, upon receipt of the written Request for a Determination 
of Residency, shall utilize the provisions of Ed 200, except that Ed 213 shall 
apply to a proceeding before the Commissioner. 
 

(f) A decision of the Commissioner of education may not be appealed to the 
Board of Education. 
 

(g) If the residency dispute does not involve more than one school district the 
dispute shall be resolved by the local school board.  Such decision may be 
appealed to the State Board in accordance with Ed 200. 
 

(h) During the pendency of a determination of residency, a pupil shall remain in 
attendance in the pupil’s current school. 

 
Appeals: District of Liability. 
 

(a) The State Board of Education shall determine the district of liability in 
disputes involving a special education child placed in the home of a relative of 
that child by the Department of Health and Human Services, or placed in the 
home of a relative or friend by a court pursuant to RSA 169-B, RSA 169-C, 
RSA 169-D, or RSA 463. 
 

(b) Such determination shall be made in accordance with rules adopted by the 
State Board of Education. 
 

Nonresidents. 
 

(a) No person shall attend school, or send a pupil to the school, in any district of 
which the pupil is not a legal resident, without the consent of the district or of 
the school board except as otherwise provided by law or a local school board 
policy. 
 

(b) Each school district shall adopt an admission and attendance of non-resident 
student’s policy. 
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TECHNICAL ASSISTANCE ADVISORY 

RESIDENCY: HOMELESS CHILDREN AND YOUTH 

 
Purpose 
 
The purpose of this advisory is to provide clarification concerning the education of 
homeless students in New Hampshire.  Varying Interpretations of homelessness, 
school placement, and New Hampshire Residency Law regarding homeless students 
have led to confusion and in certain instances have prohibited children from enrolling 
and attending school.  This advisory addresses the basic requirements for school 
districts to meet the needs of homeless students and answers some of the most 
frequently asked questions. 
 
Definition 
 
The Stewart B. McKinney Homeless Assistance Act, Subtitle VII-B: Education of 
Homeless Children and Youth, protects homeless children and youth from being 
excluded from school enrollment due to the nature and impermanence of their night-
time residence.  Under the McKinney Act, school districts must review any rules or 
regulations, practices, or policies that may act as barriers to the enrollment of homeless 
children and undertake steps to revise such regulations, practices or policies to assure 
that homeless children and youth are afforded the same opportunities as non-homeless 
children and youth. 
 
“New Hampshire Education for Homeless Children and Youth”, means as part of the 
Stewart B. McKinney Homeless Assistance Act, that a homeless child has the right to: 
 
 • A free, appropriate public education. 
 • Remain in the school of origin (last school attended or school attended when child 

lost housing) for the remainder of the academic year, or if the child or youth 
became homeless between academic years, for the following academic year, or 
attend the school nearest their shelter or temporary home.  To the extent feasible, 
the Local Education Agency (LEA) shall comply with the request made by the 
parent or guardian regarding school placement, regardless of whether the child or 
youth lives with the homeless parent(s) or is temporarily living elsewhere. 

 • Immediate enrollment, even when school or medical records cannot be produced at 
the time of enrollment. 

 • A priority to pre-school programs. 
 
Which school may a homeless child attend? 
There are options, whichever is in the best interest of the child or youth, either  
1. The school of origin, which is the school attended when last permanently housed, or 

the school in which the child was last enrolled; or 
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2. Any school in which non-homeless students living in the attendance area are eligible 
to attend. In making a determination of school attendance, the best interest of the 
child and the request of the parent and/or youth are to be considered. 

 
Is there any reason to delay enrolling a homeless child or youth? 
No.  Lack of school records or immunizations cannot prevent a homeless student from 
enrolling in a new school.  It is the responsibility of the new school to request health and 
academic records from the previous schools in a “timely manner” and to refer parents 
and/or youth to a physician or to a free or low cost clinic for any required immunizations.  

Homeless students do not need to wait until academic or health records arrive to attend the 
new school.  Federal law requires immediate enrollment of homeless children and youth. 

 
Who is considered homeless? 
If a family, out of necessity, because of lack of housing, must reside in a shelter, motel, 
vehicle, campground, on the street, or doubled up with family or friends, they are 
homeless.  Children and youth living under these or similar circumstances with or 
without other family members, are considered homeless. 
  
Does homelessness have to be proven? 
No.  If a family reports they are homeless, the case must be decided individually. 
Present living conditions (i.e., shelter, campground, motel, hotel or doubled-up families) 
should be reviewed according to present situation of the family and relative 
permanence and adequateness of the living environment.  
  
Does residency have to be proven in order for a homeless child to enroll in school? 
No.  Proof of residency is not required for the enrollment of homeless children.  A 
school may require the parents or guardian of a homeless child to submit an address or 
other information for contact purposes, as they would for any non-homeless child 
enrolling in their school. 
 
How does the New Hampshire Residency Law deal with school enrollment of homeless 
students?  
 • RSA 193:12 (IV) provides the definition of a homeless child and exceptions to 

legal residence requirements for homeless pupils.  Homeless pupils may attend 
school in either the district the child/youth is presently residing or, if parents and 
another district agree, in the best interest of the child, for continuity of education, 
remain in the school the child/youth was attending when he/she became 
homeless (known as the school of origin). 

 • In those cases when there appears to be a conflict in state law and federal law 
with respect to homeless students, federal law prevails. 

 
What if there is a disagreement on school placement between two superintendents? 
The following procedures are in place if superintendents are not able to reach a 

placement agreement, taking into consideration the best interest of the 
student(s), and request of the parent(s):  
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 • The Coordinator for the Education of Homeless Children and Youth, Lynda 
Thistle Elliott  (271-3840) may be called upon to help resolve differences. 

 • In those instances when an agreement between superintendents cannot be 
reached within 10 days, the Commissioner of Education will make a 
determination. 

 • The Superintendents shall jointly submit to the Commissioner a written Request 
for Determination of Residency identifying the specific issues involved in the 
residency dispute. 

 • The Commissioner, upon receipt of the written Request for Determination of 
Residency, shall utilize the provisions of Ed 200, except that Ed 213 shall apply 
to a proceeding before the Commissioner. 

 • A decision of the Commissioner of Education may not be appealed to the State 
Board of Education. 

 
What if there is a school placement dispute between homeless constituents and Local 
Education Agencies (LEAs)? 
The following steps are provided when there is a placement dispute between 
parents/youth and LEAs: 
 
 • Informal discussion between school district personnel and homeless parents/or 

or homeless youths to reach a mutually agreeable solution. 
 • The State Coordinator for the Education of Homeless Children and Youth (271-

3840) may be called upon to help resolve continued differences. 
 • If the residency dispute does not involve more than one school district the 

dispute shall be resolved by the local school board.  Such decision may be 
appealed to the State Board of Education.  The State Coordinator will provide 
information to the homeless parents and or youths and the school district about 
the state appeals process in accordance with the New Hampshire Code of 
Administrative Rules, Chapter Ed 200. 

 • During the pendency of a determination of residency, a pupil shall remain in 
attendance in the pupil’s current school. 

 
Where can you call for more information? 
If you have questions about enrolling homeless children or youth or providing services 
please call the Department of Education Homeless Education Program at 271-3840 or 
e-mail LthistleElliott@ed.state.nh.us.  
 

mailto:LthistleElliott@ed.state.nh.us
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TRUANCY 
 
 

Regular attendance for all school days is expected of students (see RSA 193:1,7 - Compulsory 
School Attendance).  Unauthorized absence from school is considered truancy and will be treated as 
such (see RSA 189:35a Truancy).  Students between the ages of 6-18 who are absent from school 
without a proper excuse are considered truant under state law.  Habitual Truancy is defined as 10 half 
days of unexcused absences from class.   
 
 “excused absence”:  An absence from class will be considered excused if a parent or guardian 
report illness or there is documentation of a professional appointment (e.g. doctor, attorney, dentist, 
court, college tour) which cannot be made outside of school hours.  Religious Holidays, a death in the 
family or other family or individual emergency will be considered excused. Confirmation (parent 
phone call or in writing) will be furnished within 1 school day of absence.  Extenuating 
circumstances may be addressed individually by the building administrator.  Whenever possible, pre-
approval of an excusal should be sought.  All absences without confirmation will be listed as “truant.”  
 
“truant”: An absence from class will be considered truancy if there is no confirmation or, if the 
parent/guardian labels the absence truancy.  Multiple absences that are assessed by administration 
to negatively impact academic or social progress may be considered truancies. 
 
 “half day” will mean two blocks or more at the high school.  At the elementary/middle school “half 
day” will mean greater than 3 hours.  This includes absence from any class, study hall, or activity 
during the school day for which the student is scheduled.   
 
Tardy times will be accumulated and applied toward the half-day truancy count. 
 
All absences whether excused or truant, will accumulate and be applied toward the Attendance Policy 
(JH) which states that students absent more than 18 days will be considered for retention and/or 
class failure. 
 
The Principal in each building will address truancy issues or appoint an employee annually to track 
and address truancy issues. 
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The following steps will be taken to address truancy, with the acknowledgement that steps may be 
combined and time frames may be dictated by the severity of the truant behavior: 
 

 After each absence deemed truancy, the student will meet with Administration/designee to 
discuss the truancy.  Parents/guardian will be notified via letter and/or telephone contact. 

 

 Personal contact (face to face or voice to voice-NOT via mail or voice mail) will be made 
between the school administration (or designee) and parents/guardians  

 

 At each absence for students K-4 a parent, guardian or emergency contact will be spoken with 
by school personnel. 

 

 A home visit will be made by the Truant Officer or designee.   
 

 Summons may be issued.     
 

 Student will meet with guidance counselor and/or Interventionist and a regular meeting 
schedule will be considered. 

 

 After the third truancy, a face to face meeting with parents/guardian will be requested; a  
referral to the building level PAT team will be made or if identified with Special Education 
needs, a progress review meeting will be scheduled;  additional summons may be issued; a 
copy of RSA 193:1 (Duty of Parent; Compulsory Attendance by Pupil) will be provided to 
parent either in hand or via registered mail; Summons may be issued ; an attendance contract 
will be established including but not limited a team agreement of at what  point a CHINS 
petition alleging habitual truancy will be filed with the courts. 

 

 A CHINS petition alleging habitual truancy may be filed after 12 half days of truancy if 
meetings are not effective in resolving the student’s habitual truancy or if the family does not 
engage in developing a plan. 

 
Legal Reference: 
RSA 193.1, Duty of Parent: Compulsory Attendance by Pupil 
RSA 193:1,7 – Compulsory School Attendance 
RSA 193:16, Bylaws as to Nonattendance 
RSA 189:34 – Appointment Truant Officer 
RSA 189:35 – Truancy Defined 
NH Code of Administrative Rules, Section Ed. 306.18(c)(6), School Half Day 
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FIRST READING 

ASSIGNMENT OF STUDENTS TO CLASSES 

 
It is the responsibility of the principal to assign students to classes. Ordinarily, principals 
will be assisted by teachers, staff members, and/or guidance personnel. 
 
 
 
Students will be enrolled in grades and classes in which they can be expected to master 

established district instructional and learning objectives.  All students who are included under the 

compulsory attendance law must be enrolled and required to attend all classes prescribed by the 

state and the district unless exempt by the school authorities. 
 

 

 

 

 

 

Students will be placed in the grade level and class that best meets the student’s academic needs, 

after consultation between the building principal and the student’s parent/guardian.    
 

 

 

 

 

Students transferring into the school district will be placed in the grade level and class that best 

meets the student’s needs, after review of the records from the student’s prior school, and after 

consultation between the building principal and the student’s parents. 
 

 

 

 

 

 
Students receiving special education services will be placed in accordance with applicable law. 

 
 

 

 

 

 

The decision of the building principal regarding student placement may be appealed to the 

Superintendent, and then to the School Board.  The School Board will give significant 

consideration to the principal’s and Superintendent’s recommended placement. 
 

 
Legal References: 

 

 

 

 
NH Code of Administrative Rules, Section Ed 302.02(l), Duties of Superintendent 

  

 

 

 

 
NH Code of Administrative Rules, Section Ed 306.14(a), Instructional Program; 

  

 

 

 

 
Appropriate Assignment of All Incoming Students 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.ed.state.nh.us/education/laws/Ed302DutiesOfSchoolSuperintendents.htm
http://www.ed.state.nh.us/education/laws/Ed306.htm
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FIRST READING 
STUDENT ABSENCES AND EXCUSES  

ATTENDANCE, ABSENTEEISM AND TRUANCY 
 
 
Regular and punctual patterns of attendance will be required of each student enrolled in the 
Dover School District.  Students must be in attendance 162 or more of the total 180 days 
required by the State of New Hampshire. Failing to meet the attendance requirement may 
result in course failure or retention.  
 
Building principals are responsible for developing student handbooks which will include rules 
regarding student absences, excuses, and truancy.  These rules will apply to all students. 
 
Each school principal is responsible for overseeing attendance procedures and 
ensuring that: 
 
1. Attendance is accurately checked and reported to the school office daily. 
 
2. All student absences are recorded. 
  
3. All permanent records of pupil attendance shall be maintained at the SAU office. 
 
 
Absences 

 
 

 

 

 

 

The Board requires that school-aged children enrolled in the District attend school in accordance 

with all applicable state laws and Board policies.  The educational program offered by the 

District is predicated upon the presence of the student and requires continuity of instruction and 

classroom participation in order for students to achieve academic standards and consistent 

educational progress. 

 

 

 

 

 

 

Attendance shall be required of all students enrolled in the District during the days and hours 

that school is in session, except that the Principal may excuse a student for temporary absences 

when receiving satisfactory evidence of conditions or reasons that may reasonably cause the 

student's absence. 
 

 

 

 

 

 
The Board considers the following to be excused absences: 

 
 

 

 

 

 
1.  Illness 

 
 
 

 

 

 
2.  Recovery from an accident 

 
 
 

 

 

 
3.  Required court attendance 

 
 
 

 

 

 
4.  Medical and dental appointments 

 
 
 

 

 

 
5.  Death in the immediate family 

 
    



 
6.  Observation or celebration of a bona fide religious holiday 

 
 
 

 

 

 
7.  Such other good cause as may be acceptable to the Principal or permitted by law 

 
 

 

 

 

 

Any absence that has not been excused for any of these reasons will be considered an unexcused 

absence.  
 

 

 

 

 

In the event of an illness, parents must call the school and inform the District of the student's 

illness and absence.  For other absences, parents must provide written notice or a written excuse 

that states one of these reasons for non-attendance.  The Principal may require parents to provide 

additional documentation in support of their written notice, including but not limited to doctor's 

notes, court documents, obituaries, or other documents supporting the claimed reason for non-

attendance. 

 

 

 

 

 

 

If parents wish for their child to be absent for a reason not listed above, the parent must provide 

a written explanation of the reason for such absence, including why the student will be absent 

and for how long the student will be absent.  The Principal will make a determination as to 

whether the stated reason for the student's absence constitutes good cause and will notify the 

parents via telephone and writing of his/her decision.  If the Principal determines that good cause 

does not exist, the parents may request a conference with the Principal to again explain the 

reasons for non-attendance.  The Principal may then reconsider his initial determination.  

However, at this juncture, the Principal's decision shall be final. 

 

 

 

 

 

 
Family Vacations/Educational Opportunities  

 
 

 

 

 

 

Generally, absences other than for illness during the school year are discouraged.  The school 

principal or his/her designee may, however, grant special approval of absence for family 

vacations, provided written approval is given in advance.  Parents are asked to write a note to 

their child's teacher at least two weeks before the trip.  This advance planning will allow the 

teacher enough time to work with parents and the student regarding homework completion.  

 

 

 

 

 

 
Truancy 

 
 

 

 

 

 

Truancy is defined as any unexcused absence from class or school.  Any absence that has not 

been excused for any of the reasons listed above will be considered an unexcused absence.  
 

 

 

 

 
Ten half-days of unexcused absence during a school year constitutes habitual truancy. 

 
 

 

 

 

 

A half-day absence is defined as a student missing more two hours of instructional time and less 

than three and one-half hours of instructional time.  
 

 

 

 

 

Any absence of more than three and one-half hours of instructional time shall be considered a 

full-day absence.   
 

 

 

 

 

The Principal or Truant Officer is hereby designated as the District employee responsible for 

overseeing truancy issues.   
 

 

 

 

 
Intervention Process to Address Truancy 

 
 

 

 

 

 

The Principal shall ensure that the administrative guidelines on attendance properly address the 

matter of truancy by including a process that identifies students who are habitually truant, as 

defined above.  

 

 

 

 

 

When the Principal identifies a student who is habitually truant or who is in danger of becoming 

habitually truant, he/she shall commence an intervention with the student, the student's parents,  



and other staff members as may be deemed necessary.  The intervention shall include processes 

including, but not limited to: 

 
 

 

 

 
1.  Investigates the cause(s) of the student's truant behavior; 

 
 

 

 

 

 

2.  Considers, when appropriate, modification of his/her educational program to meet 

particular needs that may be causing the truancy;  
 
 

 

 

 
3.  Involves the parents in the development of a plan designed to reduce the truancy;  

 
 

 

 

 

 

4.  Seeks alternative disciplinary measures, but still retains the right to impose discipline 

in accordance with the District's policies and administrative guidelines on student 

discipline; and  

 

 

 

 

 

5.  Determination as to whether school record keeping practices and parental notification 

of the student's absences have an effect on the child's attendance.  
 

 

 

 

 
Parental Involvement in Truancy Intervention 

 
 

 

 

 

 

When a student reaches habitual truancy status or is in danger of reaching habitual truancy 

status, the Principal will send the student's parent a letter which includes:  
 

 

 

 

 
1.  A statement that the student has become or is in danger of becoming habitually truant;  

 
 
 

 

 

 
2.  A statement of the parent's responsibility to ensure that the student attends school; and 

 
 

 

 

 

 

3.  A request for a meeting between the parents and the Principal to discuss the student's 

truancy and to develop a plan for reducing the student's truancy.  
 

 

 

 

 
Developing and Coordinating Strategies for Truancy Reduction 

 
 

 

 

 

 

The Board encourages the administration to seek truancy-prevention and truancy-reduction 

strategies along the recommendations listed below.  However, these guidelines shall be advisory 

only.  The Superintendent is authorized to develop and utilize other means, guidelines and 

programs aimed at preventing and reducing truancy. 
 

 

 

 

 

 

1.  Coordinate truancy-prevention strategies based on the early identification of truancy, 

such as prompt notification of absences to parents.  
 

 

 

 

 

2.  Assist school staff to develop site attendance plans by providing development 

strategies, resources, and referral procedures.  
 

 

 

 

 

3.  Encourage and coordinate the adoption of attendance-incentive programs at school 

sites and in individual classrooms that reward and celebrate good attendance and 

significant improvements in attendance.  

 

 

 

 

 
Parental Notification of Truancy Policy 

 
 

 

 

 

 

Prior to adopting this policy, the Board will place the item on the agenda of a public school 

board meeting and will allow two weeks for public input as to the policy's provisions.  Any 

public input shall be advisory only and final adoption as to the policy's provisions will remain 

solely with the Board. 
 

 

 

 

 

 

Additionally, the Superintendent shall also ensure that this policy is included in or referenced in 

the student handbook and is mailed to parents annually at the beginning of each school year.  
 
 
  



  
 
 
Legal References: 

 

 

 

 
RSA 189:34, Appointment 

  

 

 

 

 
RSA 189:35-a, Truancy Defined 

  

 

 

 

 
RSA 193:1, Duty of Parent; Compulsory Attendance by Pupil 

  

 

 

 

 
RSA 193:7 Penalty 

  

 

 

 

 
RSA 193:8, Notice Requirements 

  

 

 

 

 
RSA 193:16 Bylaws as to Nonattendance 

  

 

 

 

 
NH Code of Administrative Rules, Section Ed 306.04 (a)(1), Attendance and Absenteeism  

  

 

 

 

 

NH Code of Administrative Rules, Section Ed 306.04 (c), Policy Relative to Attendance 

and Absenteeism  
 

  
 
 
 
 
 
 
 
 
 
 
 
 

 Legal References: 
RSA 193:1, Duty  of Parent; Compulsory Attendance by Pupil 
RSA 193:7 Penalty 
RSA 193.8, Notice Requirements 
RSA 193:16 Bylaws as to Nonattendance 
NH Code of Administrative Rules, Section Ed. 306.04 (a)(1), Attendance & absenteeism 
NH Code of Administrative Rules, Section Ed. 306.04(c), Policy relative to attendance and 
Absenteeism 
NH Code of Administrative Rules, Section Ed. 306.18(c)(6), School Half-Day) 
 
 

http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-189.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-1894.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-193.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-193.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-193.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-193.htm
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FIRST READING 

STUDENT DISCIPLINE 

OUT-OF-SCHOOL ACTIONS 

 

The Dover School Board recognizes that out-of-school conduct of students attending 
school within the district is not normally a concern of the School Board.  However, the 
School Board believes that disciplinary action for conduct occurring off school property 
and not involving a school activity is proper if the conduct has an adverse effect upon 
the school.   
 
Therefore, it is the policy of the Dover School Board that any student attending school 
within this district will be subject to disciplinary action including, but not limited to, 
suspension from school for any conduct that, in the opinion of the school 
administrators, has an adverse impact upon the school.  
 
Out-of-School and off-campus student conduct that may subject a student to discipline 
includes, but is not limited to: 

1. Damaging school property; 
2. Violence at or near the school’s bus stop, either before or after the school 

day; 
3. Drinking alcohol, using tobacco products, or using illegal drugs at or near the 

school bus stop, either before or after the school day; 
4. Damaging the private property of school staff or employees; 
5. Any other activity the Board or administration determines impedes the 

general welfare of scholastic activities. 
 
Cyber-Bullying and Internet Threats 
 
The Board also recognizes that there are growing occurrences of “cyber-bullying” and 
threatening language being used by students on the internet when out-of-school and 
off-campus. Cyber-bullying will be addressed in accordance with Policy JICK-(Bullying 
Policy) 
 
It shall be the policy of this Board to impose disciplinary measures against students 
found to have engaged in such behavior, provided the cyber-bullying and/or internet 
threats: 

1. Violate any school district rules or regulations; 
2. Contain threats of violence against staff members or students; 
3. Threaten vandalism to school property; 
4. Suggests or advocates physical harm to staff members or students; 
5. Create a disruption to the school’s educational mission, purpose, and 

objectives. 
 
Any staff member who learns of an occurrence of cyber-bullying and/or internet threats 
shall report the same to the Principal, who shall then conduct an investigation into the 
alleged bullying and/or threat. 
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Any discipline imposed by virtue of this policy will be in accordance and consistent with 
the Board’s policy regarding student discipline. 
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DANGEROUS ITEMS AND WEAPONS ON SCHOOL PROPERTY 
 

Weapons are not permitted on school property, in school vehicles, or at school-sponsored 
activities.  This policy applies to students and members of the public alike.  Student 
violations of this policy will result in both school disciplinary action and notification of local 
law enforcement authorities.  Members of the public who violate this policy will be 
reported to local law enforcement authorities. 
 
The term “weapons” includes, but is not limited to, firearms (rifles, pistols, revolvers, pellet 
guns, BB guns, etc.) knives, slingshots, metallic knuckles, firecrackers, billy-clubs, 
stilettos, switchblade knives, sword canes, pistol canes, black jacks, daggers, dirk knives, 
explosives, incendiaries, martial arts weapons or self-defense weapons (as defined by 
RSA 159:24 and RSA 159:20 respectively), or any other object or substance which, in the 
manner it is used or threatened to be used, is known to be capable of producing death or 
bodily injury. 
 
In addition, any student who is determined to have brought a firearm (as defined by 18 
U.S.C. §921) to school will be expelled for not less than one year (365 days). This 
expulsion may be modified by the Superintendent upon review of the specific case in 
accordance with other applicable law. 
 
Pursuant to the provisions of 20 U.S.C. § 7151, Gun-Free Schools Act, the Board 
requires the Superintendent to contact local law enforcement authorities and/or the 
Division of Children and Youth Services and notify them of any student who brings a 
firearm or weapon on school property. 
 
Weapons under control of law enforcement personnel are permitted. 
 
All students will receive written notice of this policy at least once each year. 
 
Legal References: 

18 U.S.C. § 921 Et seq., Firearms 
20 U.S.C. § 7151, Gun-Free Schools Act 
RSA 193-D, Safe School Zones 
RSA 193:13, Suspension and Expulsion of Students 
NH Code of Administrative Rules, Section Ed. 317, Standards and Procedures for  
Suspension and Expulsion of Pupils Including Procedures Assuring Due Process 
 
Appendix JICD-R 

 

Guns and Firearms - Students: 
 

 

 

 

 

 

Any pupil who brings or possesses a firearm as defined in section 921 of Title 18 of the 

United States Code in a safe school zone as defined in RSA 193-D:1 without written 

authorization from the superintendent or designee shall be expelled from school by the 

local school board for a period of not less than 12 months.  This expulsion may be 

modified by the Superintendent upon review of the specific case in accordance with other 

applicable law. 

 

http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-193.htm


 

 

 

 

 

Pursuant to the provisions of 20 U.S.C. § 7151, Gun-Free Schools Act, the Board requires 

the Superintendent to contact local law enforcement authorities and/or the Division of 

Children and Youth Services and notify them of any student who brings a firearm or 

weapon on school property. 
 

 

 

 

 

 
Weapons under control of law enforcement personnel are permitted. 

 
 

 

 

 

 
All students will receive written notice of this policy at least once each year. 

 
 

 

 

 

 
Other weapons: 

 
 

 

 

 

 

For the purposes of this policy, "weapon" includes but is not limited to: slung shot, 

metallic knuckles, billies, knives, electric defense weapons (as defined in RSA 159:20), 

aerosol self-defense spray weapons (as defined in RSA 159:20), and martial arts weapons 

(as defined in RSA 159:24). 
 

 

 

 

 

 

"Weapon" is further defined as any device, instrument, material or substance, which is 

used, attempted to be used or threatened to be used is readily capable of causing death or 

serious physical injury. 
 

 

 

 

 

 

Weapons are not permitted in school buildings, on school property, in school vehicles or at 

school-sponsored activities.  This policy applies to students and members of the public 

alike. 
 

 

 

 

 

 

Student violations of this policy will result in both school disciplinary action and 

notification of local law enforcement authorities.  
 

 

 

 

 

Members of the public who violate this policy may be reported to local law enforcement 

authorities, if possession of the weapon is used in a threatening, harassing or intimidating 

manner. 
 

 

 

 

 

 

The superintendent or other building administrator may exercise his/her best judgment in 

determining the scope of this policy as it relates to inadvertent or unintentional violations 

of this policy by adults, provided such inadvertent or unintentional violation of this policy 

does not affect the safety of students, school staff or the public. 
 

 
Legal References: 

 

 

 

 
18 U.S.C. § 921, Et seq., Firearms 

  

 

 

 

 
20 U.S.C. § 7151, Gun-Free Schools Act 

  

 

 

 

 
RSA 193:11, Disturbance 

  

 

 

 

 
RSA 193-D, Safe School Zones 

  

 

 

 

 
RSA 193:13, Suspension and Expulsion of Students 

  

 

 

 

 

NH Code of Administrative Rules, Section Ed. 317, Standards and Procedures for 

Suspension and Expulsion of Pupils Including Procedures Assuring Due Process  
 

 

 

 

 
Appendix JICD-R 

  

 

 

 

 
Appendix JICI-R 

  

  

http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-193.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-193.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-193.htm
http://policy.ctspublish.com/nhsba/lpext.dll?f=FifLink&t=document-frame.htm&l=jump&iid=2546ca9e.6fa55ad4.0.0&nid=291#JD_JICD-R
http://policy.ctspublish.com/nhsba/lpext.dll?f=FifLink&t=document-frame.htm&l=jump&iid=2546ca9e.6fa55ad4.0.0&nid=31b#JD_JICI-R
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PUPIL SAFETY AND VIOLENCE PREVENTION POLICY 
BULLYING AND CYBERBULLYING 

 
I. GENERAL STATEMENT OF POLICY 
 
The School Board believes that students are entitled to learn in a school environment that is 
safe and secure.   Students are expected to conduct themselves with respect for others and 
in accordance with this policy and other Board policies and school rules governing student 
conduct.  The Board will take reasonable steps to protect all students from the harmful 
effects of bullying and cyberbullying that occurs at school and/or that interferes with student 
learning and orderly school operations.  Conduct constituting bullying and/or cyberbullying 
will not be tolerated, and is prohibited.  
 

 Bullying in schools has historically included actions shown to be motivated by a pupil’s 
actual or perceived race, color, religion, national origin, ancestry or ethnicity, sexual 
orientation, socioeconomic status, age, physical, mental, emotional or learning 
disability, gender, gender identity and expression, obesity, or other distinguishing 
personal characteristics, or based on association with any person identified in any of the 
above categories 
 
This policy is intended to comply with RSA 193-F.  The Superintendent is responsible for 
implementing this policy, but may delegate specific responsibilities to administrators and 
others as deemed appropriate. 
 
II BULLYING AND CYBERBULLYING DEFINED 
 
Definitions  

1.  “Bullying” means a single significant incident, or a pattern of incidents, involving 
a written, verbal, or electronic communication, or a physical act or gesture, or any 
combination thereof, directed at another pupil which:  

a. physically harms a pupil or damages the pupil’s property;  

b. causes emotional distress to a pupil; For the purposes of this policy, the 
term “emotional distress” means distress that materially impairs the 
student’s participation in academic or other school sponsored activities. 
The term “emotional distress” does not include the unpleasantness or 
discomfort that accompanies an unpopular viewpoint; 

c. interferes with a pupil’s educational opportunities;  

d. creates a hostile educational environment; or  

e. substantially disrupts the orderly operation of the school.  

“Bullying” shall include actions motivated by an imbalance of power based on a 
pupil’s actual or perceived personal characteristics, behaviors, or beliefs, or 
motivated by the pupil’s association with another person and based on the other 
person’s characteristics, behaviors, or beliefs if those actions cause one or more 
of the results in paragraphs(a) through (e) above. 
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Bullying or cyberbullying of a student on the basis of sex, sexual orientation, 
race, color, ancestry, national origin, religion, age, marital status, familial status, 
pregnancy, physical or mental disability may constitute illegal discrimination 
under federal and/or state laws.  Complaints regarding such conduct may be 
processed through the Board’s Student Discrimination and Harassment 
Complaint Procedure (ACAB-R). 
 

2. “Cyberbullying” means conduct defined in paragraph I of this section that takes 
place through the use of electronic devices. 

3.  “Electronic devices” include, but are not limited to, telephones, cellular phones, 
computers, pagers, electronic mail, instant messaging, text messaging, and 
websites.  

4.  “School property” means all real property and all physical plant and equipment 
used for school purposes, including public or private school buses or vans.  

5. “Perpetrator” means a pupil who engages in bullying or cyberbullying.  

6. “Victim” means a pupil against whom bullying or cyberbullying has been 
perpetrated. 

 
Actionable Incidents of Bullying or Cyberbullying  

“Bullying” or “cyberbullying” shall occur when an action or communication as defined in 
the above “Definitions” section:  

(a) Occurs on, or is delivered to, school property or a school-sponsored activity or 
event, on or off school property; or  

(b) Occurs off school property or outside of a school-sponsored activity or event, if 
the conduct interferes with a pupil’s educational opportunities or substantially 
disrupts the orderly operations of the school or school-sponsored activity or event 

 
III.  BULLYING, CYBERBULLYING AND RETALIATION PROHIBITED 
 
 It shall be a violation of this policy to engage in, or cause others to engage in, the 
bullying or cyberbullying of a pupil.  

 It shall be a violation of this policy to engage in retaliation or false accusations against a 
victim, witness, or anyone else who in good faith provides information about an act of 
bullying or cyberbullying.  

All students are protected by this policy, regardless of their status under the law. 
 
There shall be disciplinary consequences or interventions, or both, for a person student who 
commits an act of bullying or cyberbullying, falsely accuses another of the same as a means 
of retaliation or reprisal, or otherwise violates this policy.  If it is determined, after 
investigation that a student has engaged in bullying conduct prohibited by this policy, that 
pupil shall be subject to appropriate disciplinary action, which may include, but not be limited 
to suspension and expulsion.  Any such disciplinary action shall be taken in accord with 
applicable school board policy and legal requirements.  
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IV. REPORTING PROCEDURES 
Students who are subjected to bullying or cyberbullying, or who observe 
bullying/cyberbullying by or against other students are strongly encouraged to report it to any 
school employee, including but not limited to teachers, administrators, counselors, or other 
staff. 
 
School staff and volunteers are required to report possible incidents of bullying or 
cyberbullying to the building principal or designee as soon as practicable.  Parents and other 
adults are also encouraged to report any concerns about possible bullying or cyberbullying 
of students to the building principal or designee. 

 
The building administrator or designee shall notify the parents/guardians of the alleged 
victim(s) and perpetrator(s) that a bullying/cyberbullying report has been made within 48 
hours of the report and in accordance with applicable privacy laws.  However, the building 
principal or designee may request a waiver of this parent notification requirement from the 
Superintendent.  The Superintendent may waive parent/guardian notification at this stage of 
the procedure if he/she determines this to be in the best interest of the victim(s) and/or the 
perpetrator(s).  Any such waiver of the parent notification requirement shall be made in 
writing. 
 
The district will make available forms for reporting incidents of bullying and cyberbullying and 
shall encourage the use of these forms.  Such forms shall be available in the administrative 
and the school guidance offices in each building and from the Superintendent's Office.  
 
V. INVESTIGATION 
 
The principal or designee will initiate an investigation within two (2) school days of the 
reported incident of bullying or cyberbullying. The investigation shall be completed 
within fifteen (15)  ten (10) school days of the reported incident, and should include 
speaking with the alleged victim, alleged perpetrator, known witnesses, and reviewing 
other evidence available through reasonable good faith efforts. The results of the 
investigation shall be documented in writing and preserved in accordance with laws 
governing retention of educational records.  

a. The alleged perpetrator(s) will be provided the opportunity to be heard as part of the 
investigation. 
 

b. Privacy rights of all parties shall be maintained in accordance with applicable laws. 
 
c. The building principal or designee shall keep a written record of the investigation 

process. 
 
d. The building principal or designee may take interim remedial measures to reduce the risk 

of further bullying/cyberbullying, retaliation and/or to provide assistance to the alleged 
victim while the investigation is pending. 

 



DOVER SCHOOL DISTRICT POLICY CODE:  JICK 

DATE OF ADOPTION:   TOTAL 5 PAGES  

 

e. The building principal or designee shall consult with the Superintendent as appropriate 
concerning the investigation and any remedial measures or assistance provided. 

 
f. The investigation shall be completed within fifteen (15)  ten (10) school days of receipt of 

the report, if practicable.  The Superintendent may grant in writing an extension of time to 
complete the investigation of up to 7 additional school days if necessary.  The 
Superintendent shall notify all parties involved of any such extension. 

 
g. If the building principal or designee substantiates the bullying/cyberbullying report, 

he/she shall, in consultation with the Superintendent determine what remedial and/or 
disciplinary actions should be taken against the perpetrator(s) and determine what 
further assistance should be provided the victim(s), if any. 

 
h. The building principal or designee shall inform the victim(s), the perpetrator(s) and their 

parents/guardians in writing of the results of the investigation and any remedies and/or 
assistance provided by the school, including strategies for protecting students from 
retaliation.  Such communication shall be provided within 10 school days and shall be 
compliance with applicable privacy laws. 

 
VI. TRAINING 
The school administration shall provide appropriate training on this policy for school 
employees, regular school volunteers and any employees of companies contracted to 
provide services directly to students.  The purpose of the training is to prevent 
bullying/cyberbullying if possible, and to educate staff on how to properly identify, respond to 
and report incidents of bullying/cyberbullying. 

 
The school administration shall provide age-appropriate education programs for students 
and parents regarding this policy, bullying/cyberbullying prevention, how to identify, respond 
to and report bullying/cyberbullying. 

 
VII.   ANNUAL REPORT TO NEW HAMPSHIRE DEPARTMENT OF EDUCATION 
 
The Superintendent shall prepare and submit an annual report of substantiated bullying/ 
cyberbullying incidents on the form provided by the New Hampshire Department of 
Education.  Such reports shall not contain personally identifiable information regarding 
students. 
 
VIII.  IMMUNITY 
 
By virtue of NH RSA 193-F:7, any employee of the school unit or contract company, regular 
school volunteer, student or parent/guardian shall be immune from civil liability for good faith 
conduct arising out of or pertaining to the reporting, investigation, findings, and the 
development or implementation of any recommended response under this policy. 
 
IX.  POLICY DISSEMINATION 
 
This policy shall be posted on the district website and included in student and employee 
handbooks.  It shall also be provided to employees of any company contracted to provide 
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services directly to students.  The policy may also be disseminated by other means as 
determined by the Superintendent.   
 
X. APPEAL 
 
The procedures under RSA 193:13, Ed 317, and District policies establish the due process 
and appeal rights for students disciplined for acts of bullying. 
 
The School Board or its designee will inform parents of any appeal rights they may have to 
the New Hampshire State Board of Education. 
 
XI. CAPTURE OF AUDIO & VIDEO RECORDINGS ON SCHOOL BUSES: 
 
Pursuant to RSA 570-A:2, notice is hereby given that the Board authorizes recordings to be 
made in conjunction with video recordings of the interior of school buses while students are 
being transported to and from school or school activities. The Superintendent shall ensure 
that there is a sign informing the occupants of school buses that such recordings are 
occurring. 
 
NOTE:  See JICK-E (report form) 
 
 
 
Legal References:  NH RSA 193-F2-F:10 ; NH RSA 193:13 Pupil Safety and Violence 
Prevention Act as amended 7/2010 
   RSA 570-A:2 Capture of Audio Recordings on School Buses Allowed 
   NH Code of Administrative Rules, Section Ed 317 
  
 
Cross References:  AC – Nondiscrimination/Equal Opportunity 
    ACAB - Harassment and Sexual Harassment of Students 
    ACAB-R - Harassment and Sexual Harassment of  
     Students Complaint Procedure 
    JRA – Student Records and Information 
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FIRST READING 

STUDENT HEALTH SERVICES 

 

The Board may appoint a school nurse to function in the school health program.  A 
school nurse shall be a registered professional nurse licensed in New Hampshire.   
 
The Board may employ or contract with a licensed practical nurse or a certified 
nursing assistant, to work under the direct supervision of the school registered nurse. 
Treatment is limited to first aid care.  The school nurse will notify parents or the 
person designated on the emergency form before a student who is ill is permitted to 
go home. 
 

1.  Any student not in class because of illness must report to the nurse. 

2.  All student medications, except those as defined in policy JLCD, must 
be kept in the custody of the school nurse. No medication is to be 
administered by school personnel except as prescribed by a doctor and/or 
accompanied by a parental permission form as per Policy JLCD. 

3.  All accidents occurring on school property are to be reported to the 
school nurse and the school principal immediately.  Students attending 
school during the extended day, night, or summer school or any other time 
when the school nurse is not in the building are to report to the main office 
immediately in case of illness or accident.  

 

 

The Board may appoint a school nurse to function in the school health program and to provide 

school health services.  A school nurse shall be a registered professional nurse licensed in 

New Hampshire.  The Board may employ or contract with a Licensed Practical Nurse (LPN) 

or a Licensed Nursing Assistant (LNA) to work under the direct supervision of the school 

Registered Nurse (RN).  

 

 

 

 

 

 

Responsibilities of the school nurse include, but are not limited to: providing direct health 

care to students and staff; providing leadership for the provision of health services; promoting 

a healthy school environment; promoting health; serving in a leadership role for health 

policies and programs; and serving as a liaison between school personnel, family, community, 

and health care providers.  Additionally, the school nurse is responsible for developing 

procedures to address and meet special physical health needs of students.  Such procedures 

may be developed and implemented on a case-by-case basis. 

 

 

 

 

 

 

All injuries or illnesses occurring during the school day are to be reported to the school nurse 

or the building principal.  Students attending school during the extended day, night, or 

summer school programs, or any other time when the school nurse is not in the building, are 

to report to the supervising adult.  The school nurse, principal or designee will notify 
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parents/guardians before a student who is injured or ill is permitted to go home.  Students will 

not be allowed to leave school without first notifying either the school nurse or principal of 

his/her injury or illness.  Additionally, parent/guardian notification and authorization is 

necessary before any student will be released from school due to injury or illness. 

 

 

 

 

 

Emergency medical care will be provided pursuant to the guidelines of Board Policy 

EBBC/JLCE.  
 

 

 

 

 

Any pupil who is required to take prescribed medication during the school day will do so 

consistent with the provisions of Department of Education Rule 311.02.  Clarification of these 

provisions are in Board Policy JLCD and Appendix JLCD-R. 
 

 

 

 

 

 

In addition to the provisions of this policy, the school nurse is responsible for the oversight of 

other school services, including but not limited to: assessing and responding to student health 

needs, maintaining accurate health records, screening for vision, hearing and BMI according 

to national recommendations, participating on 504 and IEP teams (if requested), health 

promotion, disease and injury prevention initiatives, student wellness, and other 

responsibilities and services as dictated by law or Board policy. 

 

 
Legal References: 

 

 

 

 
RSA 200:27, School Health Services 

  

 

 

 

 
RSA 200:29, School Nurse 

  

 

 

 

 
RSA 200:31, School Health Personnel 

  

 

 

 

 
RSA 326-B, Nurse Practice Act 

  

 

 

 

 
NH Code of Administrative Rules, Section Ed 306.12(b), School Health Services  

  

 

 

 

 
NH Code of Administrative Rules, Section Ed 311, School Health Services 

  

  

 

 

 

 

 

Statutory/Regulatory/Policy Cross References: 
RSA 200:27, School Health Services 
RSA 200:29, School Nurse 
RSA 200:31, School Health Personnel 

 
 

http://policy.ctspublish.com/nhsba/lpext.dll?f=FifLink&t=document-frame.htm&l=jump&iid=2546ca9e.6fa55ad4.0.0&nid=18b#JD_EBBC
http://policy.ctspublish.com/nhsba/lpext.dll?f=FifLink&t=document-frame.htm&l=jump&iid=2546ca9e.6fa55ad4.0.0&nid=349#JD_JLCD-R
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-200.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-200.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-200.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XXX-326-B.htm
http://www.ed.state.nh.us/education/laws/Ed306.htm
http://www.ed.state.nh.us/education/laws/Ed311.htm
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FIRST READING 

STUDENT RECORDS AND ACCESS 

 
The objective of the student record policy is to protect the rights and privacy of students 
and parents and to assure the welfare of the child. 
 
This policy is not intended to determine what information shall be included in student 
records. However, student records are intended to include factual information and care 
should be taken to ensure that material placed therein shall meet those requirements. 
The Superintendent shall develop such procedures as are necessary to comply with the 
federal "Family Educational and Privacy Act" (FERPA), the "Health Insurance Portability 
and Accountability Act" (HIPAA), and other applicable statutes governing student 
records. 
 
The School Board is intent upon maintaining an adequate individual student record 
system designed to benefit the education of every student and to assist school staff in 
this process. 
 
It is the responsibility of school personnel to collect and maintain data to assure such 
benefit and data required by statute and/or State Department regulations. This data 
shall be presented in a format which meets the needs of students with emphasis placed 
upon accurate reporting.  
 
When the parents of a student are separated or divorced, or for some other reason is 
not in the joint custody of both parents, information concerning the student shall be 
disclosed to both natural parents or persons having legal custody of the student and to 
a person having written authority from the legal custodian of the student unless there 
exists a court order to the contrary. 
 
Student records are to be kept in the custody of the principal or the principal’s designee 
of the school the child attends and may not be transferred outside the district without 
written permission of the parent except when in accordance with state and federal law. 
 
Students and parents will have access to their school records.  The eligible student and 
his/her parent, or either one, as applicable, shall have access to the student record and 
may have copies of any information in the record upon payment of a reasonable fee. 
Authorized school personnel shall have access to the student records. Except for 
directory information released in accordance with state guidelines, no information in a 
student record shall be disseminated without the specific, informed, written consent of 
the eligible student and his/her parent, or either one, as applicable, except when in 
accordance with state or federal law. A log shall be kept to record the dissemination of 
any information in the student record.  
 
The eligible student and his/her parent. Or either one, as applicable, shall have the right 
to add information or other relevant material to the record. They shall have the right to 
request deletion or amendment of any information in the record which is inaccurate, 
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misleading, or otherwise in violation of the student’s right to privacy under the Buckley 
Amendment. The principal. Or principal’s designee, will make a decision which may be 
appealed first to the Superintendent and then to the School Board. 
 
The school will notify parents and adult students annually of the following: 
 

1.  The type of records kept; 

2.  The procedure for inspecting and copying records; 

3.   The right for interpretation; 

4.  The right to challenge data thought to be erroneous, the procedures for 
correcting or expunging erroneous data or inserting a rebuttal statement; 

5.  The right to lodge a complaint with the U.S. Department of Education if 
mandates are not adequately implemented. 

Additionally, the district will notify parents annually of the district's policy on the 
collection or use of personal information collected from students for the purpose of 
marketing or selling that information or otherwise providing that information to others for 
that purpose, including arrangements to protect student privacy that are provided by the 
agency in the event of such collection, disclosure or use. 
 
The education records or school records include all materials directly related to a 
student that a school maintains. Records and notes maintained by a teacher, 
administrator, school physician, or school psychologist for his/her own use, and which 
are not available to others are exempt from this definition. 
 
The school will require a prior written consent before information other than directory 
information may be divulged to third parties. An exception to this rule exists for school 
district employees who have legitimate interests in viewing the records, as well as 
officials in other schools in which the student seeks to enroll. A school district in which a 
student is enrolled or is in the process of enrolling in may request the student's 
education records from any district in which the student was formally enrolled to 
ascertain safety issues in incoming students and ensure full disclosure.  The records, 
including the student's disciplinary records, will be forwarded to the requesting district 
within three (3) business days. Disciplinary records shall include but not be limited to all 
information that relates to a student assaulting, carrying weapons, possessing illegal 
drugs, including alcohol, and any incident that poses a potential dangerous threat to 
students or school personnel. 
 
When the schools transfer records to new educational institutions, the schools must 
notify parents of the transfer and of their right to review and contest the material. An 
exception exists for material under court order. Parents must be notified of such order 
prior to release. 
 
The district may disclose, without the consent or knowledge of the eligible student or 
parent, personally identifiable information in the educational records of a student to the 
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Attorney General of the Untied States or his/her designee in response to an ex parte 
order in the connection with the investigation or prosecution of terrorism crimes.  The 
district is not required to record such disclosure of information and is protected from 
liability for disclosing such information in good faith. 
 

Military Recruiters 
Military recruiters or institutions of higher learning shall have access to secondary 
school students' names, addresses, and telephone listings unless a secondary student 
or the parent of the student requests that such information not be released without prior 
written parental consent.  The district shall notify parents of the option to make such a 
request and shall comply with any requests received. 
 
The school administrator may make the determination of when the recruitment 
meetings are to take place and reserves the right to deny such meeting where the 
holding of such meeting will materially and substantially interfere with the proper and 
orderly operation of the school. 
 
 

Statutory/Regulatory/Policy Cross References 
RSA 91-A:5, Access to Public Records 
RSA 189:27, Register 
RSA 189:27-b, Retention of Pupil Registers 
20 U.S.C. ß 1232g, Family Education and Privacy Rights (FERPA) 
34 C.F.R. Part 99, FERPA Regulations 
Public Law 104-191, Health Insurance Portability and Accountability Act of 1996 
Public Law 107-110, Sec 9528 (No Child Left Behind Act, Armed Forces Recruiter 
Access to Students and Student Recruiting Information) 
 
Policy JRA-R and JLCD-R and EHB-R 
 
See Procedures of Confidentiality of Information in Special Education Plan 
 

ACCESS TO STUDENT RECORDS - FERPA 
 

 

 

 

 

 

General Statement.  It is the policy of the School Board that all school district personnel will 

follow the procedures outlined herein as they pertain to the maintenance of student records.  

Furthermore, it is the policy of the School Board that all school district personnel will follow the 

provisions of the Family Educational Rights Privacy Act (FERPA) and it’s corresponding 

regulations. 

 

 

 

 

 

 

Education Record.  For the purposes of this policy and in accordance with FERPA, the term 

“educational record” is defined as all records, files, documents and other material containing 

information directly related to a student; and maintained by the school district; or by such other 

agents as may be acting for the school district.  Such records include, but are not limited to, 

handwriting, videotape, audiotape, electronic or computer files, film, print, microfilm and/or 

microfiche. 
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Directory Information.  For the purposes of this policy, and in accordance with the provisions 

of FERPA and New Hampshire RSA 189:1-e, the term “directory information” means:   
 

 

 

 

 
  Students' name, address, telephone number, date and place of birth, dates of enrollment  

 
 
 

 

 

 
  Parents'/guardians' name and address  

 
 
 

 

 

 
  Students' grade level, enrollment status and dates of attendance 

 
 
 

 

 

 
  Students’ photograph 

 
 
 

 

 

 
  Students' participation in recognized school activities and sports 

 
 
 

 

 

 
  Weight and height of members of athletic teams  

 
 
 

 

 

 
  Students' diplomas, certificates, awards and honors received 

 
 

 

 

 

 

The District may release or disclose student directory information without prior consent of the 

student’s parents/eligible students.  Within the first three weeks of each school year, the District 

will provide notice to parents/eligible students that the District may publish directory 

information without their prior consent.  Parents/eligible students will be given until [date to be 

determined by the Superintendent] to notify the District in writing of any or all directory 

information items that they refuse to permit the District to release or disclose.  Notice from a 

parent/eligible student that any or all direction information shall not be released will only be 

valid for that school year and must be re-issued each school year.   

 

 

 

 

 

 

Personally Identifiable Information.  “Personally identifiable information” is defined as data 

or information which makes the subject of a record known, including a student’s name the 

student’s or student’s family’s address; the name of the student’s parent or other family 

members; a personal identifier such as a student’s Social Security number; the student’s date of 

birth, place of birth, or mother’s maiden name; or other information that, alone or in 

combination, is linked or linkable to a specific student that would allow a reasonable person in 

the school community, who does not have personal knowledge of the relevant circumstances, to 

identify the student with a reasonable certainty or information requested by a person who the 

District reasonably believes knows the identity of the student to whom the education record 

relates. 

 

 

 

 

 

 

Annual Notification/Rights of Parents and Eligible Students.  Within the first _____ weeks 

of each school year (Superintendent to determine; NHSBA recommends three or four), the 

District will publish notice to parents and eligible students of their rights under State and Federal 

law and this policy.  The District will send home with each student a notice listing these rights.  

The notice will include: 

 

 

 

 

 

 

(1)  The rights of parents or eligible students to inspect and review the student’s 

education records;  
 

 

 

 

 

(2)  The intent of the District to limit the disclosure of information in a student’s record, 

except: (a) by the prior written consent of the parent or eligible student; (b) as directory 

information; or (c) under certain, limited circumstance, as permitted by law; 
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(3)  The right of a student’s parents or an eligible student to seek to correct parts of the 

student’s educational records which he/she believes to be inaccurate, misleading, or in 

violation of student rights; this includes a hearing to present evidence that the records 

should be changed if the District decides not to alter them according to the parent’s or 

eligible student’s request; 

 

 

 

 

 

 

(4)  The right of any person to file a complaint with the United States Department of 

Education if the District violates FERPA; and  
 

 

 

 

 

(5)  The procedure that a student’s parents or an eligible student should follow to obtain 

copies of this policy.  
 

 

 

 

 

Procedure To Inspect Education Records.  Parents or eligible students may inspect and review 

education records which they are entitled to.  In some circumstances, it may be more convenient 

for the record custodian to provide copies of records.   
 

 

 

 

 

 

Since a student’s records may be maintained in several locations, the school principal may offer 

to collect copies of records or the records themselves from locations other than a student’s 

school, so that they may be inspected at one site.  If parents and eligible students wish to inspect 

records where they are maintained, school principals will determine if a review at that site is 

reasonable. 

 

 

 

 

 

 

Parents/eligible students should submit to the school principal a written request that identifies as 

precisely as possible the record or records that he/she wishes to inspect.  The principal will 

contact the parents or the eligible student to discuss how access is best arranged for their 

inspection or review of the records (copies, records brought to a single site, etc.). 
 

 

 

 

 

 

The principal will make the needed arrangements as soon as possible and notify the parent or 

eligible student of the time and place where the records may be inspected.  This procedure must 

be completed within 30 days or earlier after the principal’s receipt of the request for access. 
 

 

 

 

 

 

If for any valid reason such as working hours, distance between record location sites or health, a 

parent or eligible student cannot personally inspect and review a student’s education records, the 

principal may arrange for the parent or eligible student to obtain copies of the records.   
 

 

 

 

 

 

When records contain information about students other than a parent’s child or the eligible 

student, the parent or eligible student may not inspect and review the records of the other 

students.  If such records do contain the names of other students, the principal will seek 

consultation with the Superintendent and/or the District’s attorney to determine how best to 

proceed. 

 

 

 

 

 

 

Procedures To Seek To Correction of Education Records.  Parents of students or eligible 

students have a right to seek to change any part of the student’s records which they believe is 

inaccurate, misleading or in violation of student rights.  To establish an orderly process to review 

and correct the education records for a requester, following processes are established. 
 

 

 

 

 

 

1.  First-level decision. When a parent or eligible student finds an item in the student’s 

education records that he/she believes is inaccurate, misleading or in violation of student 

rights, he/she should submit a written request asking the building principal to correct it.  
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If the records are incorrect because of clear error and it is a simple matter to make the 

change, the principal should make the correction.  If the records are changed to the 

parent’s/eligible student’s satisfaction, both parties shall sign a document/form stating the 

date the records were changed and that the parent/eligible student is satisfied with the 

correction. 

 
 

 

 

 
If the principal believes that the record should not be changed, he/she shall: 

 
 

 

 

 

 
1.  Provide the requester a copy of the questioned records at no cost; 

 
 

 

 

 

 

2.  Ask the parent/eligible student to initiate a written request for the change, which 

will be forwarded to the Superintendent;  
 
 

 

 

 
3.  Forward the written request to the Superintendent; and 

 
 

 

 

 

 

4.  Inform the parents/eligible student that the matter has been forwarded to the 

Superintendent for subsequent processing.  
 

 

 

 

 

2.  Second-level decision.  If the parent/eligible student wishes to challenge the 

principal’s decision to not change the student record, he/she may appeal the matter to the 

Superintendent.  The parent/eligible student shall submit a written request to the principal 

asking that the matter be appealed to the Superintendent.  The principal will forward to 

the Superintendent the request. 

 

 

 

 

 

 

The Superintendent shall, within ten business days after receiving notification of the 

request:   
 

 

 

 

 
1.  Review the request;  

 
 
 

 

 

 
2.  Discuss the request with other school officials;  

 
 
 

 

 

 
3.  Make a decision to comply or decline to comply with the request;  

 
 

 

 

 

 

4.  Schedule a meeting with the parents/eligible student if the Superintendent believes 

such a meeting would be necessary; and  
 

 

 

 

 

5.  Contact the parents/eligible student of his/her decision concern the request for 

amendment.  
 

 

 

 

 

If the Superintendent determines the records should be amended, he/she will make the 

change and notify the parents/eligible student in writing that the change has been made.  

The letter stating the change has been made will include an invitation for the 

parent/eligible student to inspect and review the records to verify that the records have 

been amended and the correction is satisfactory.  If the records are changed to the 

parent’s/eligible student’s satisfaction, both parties shall sign a document/form stating the 

date the records were changed and that the parent/eligible student is satisfied with the 

correction. 

 

 

 

 

 

 

If the Superintendent determines the records are will not be amended, he/she will notify 

the parents/eligible student in writing of his/her decision.  Such letter will also notify the 

parents/eligible student of their right to an appeal hearing before the school board. 
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3.  Third-level decision.  If the parents or eligible student are not satisfied with the 

Superintendent’s decision, they may submit a written request for a hearing before the 

School Board.  The parents/eligible student shall submit the request for a hearing with the 

Superintendent within ten (10) business days of the Superintendent’s written decision in 

level-two.  The Superintendent will inform the school board of the request for a hearing 

and will work with the school board to schedule a hearing within 45 days of receipt of the 

request.  Once the meeting is scheduled, the Superintendent will inform the parents in 

writing of the date, time and place of the hearing. 

 

 

 

 

 

 

The hearing will be held in non-public session consistent with the provisions of RSA 91-

A:3, unless the parent/eligible student requests that the hearing be held in public session, 

The school board will give the parent/eligible student a full and fair opportunity to 

present evidence relevant to the issues raised under their request/complaint.  

Parents/eligible students may be assisted or represented by one or more individuals of 

their own choice, including an attorney.   

 

 

 

 

 

 

The school board will issue its final decision in writing within 30 days of the hearing, and 

will notify the parents/eligible student thereof via certified mail, return receipt requested.  

The school board will base its decision solely on the evidence presented at the hearing.  

The school board’s written decision will include a summary of the evidence and the 

reasons for its decision. 

 

 

 

 

 

 

If the school board determines that the student record should be changed or amended, it 

will direct the Superintendent to do so as soon as possible.  The Superintendent will then 

contact the parents/eligible student for a meeting so they can review and inspect the 

records to verify that they have been changed or amended.  At this meeting, both parties 

shall sign a document/form stating the date the records were changed and that the 

parent/eligible student is satisfied with the correction. 

 

 
 

 

 

 
The school board’s decision will be final. 

 
 

 

 

 

 

Disclosure of Student Records and Student Information.  In addition to directory 

information, the District may disclose student records and student information without consent to 

the following parties or under the following conditions. 
 

 

 

 

 

 

1.  School Officials With a Legitimate Educational Interest.  School officials with a 

legitimate educational interest may access student records.  “Legitimate education 

interest” refers to school officials or employees who need to know information in a 

student’s education record in order to perform the employee’s employment 

responsibilities and duties. 

 

 
 

 

 

 
2.  Other schools into which a student is transferring or enrolling. 

 
 
 

 

 

 
3.  Officials for audit or evaluation purposes. 

 
 
 

 

 

 
4.  Appropriate parties in connection with financial aid. 

 
 

 

 

 

 

5.  Organizations conducting certain studies for, or on behalf of the school district.  

Student records or student information will only be provided pursuant to this paragraph if  
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the study is for the purpose of:  developing, validating or administering predictive tests; 

administering student aid programs; or improving instruction. 

 
 

 

 

 
6.  Accrediting organizations. 

 
 
 

 

 

 
7.  Judicial orders or lawfully issued subpoenas. 

 
 
 

 

 

 
8.  Health and safety emergencies.   

 
 

 

 

 

 

Maintenance of Student Records and Data.  The principal of each building is responsible for 

record maintenance, access and destruction of all student records.  All school district personnel 

having access to records shall place great emphasis upon privacy rights of students and parents. 
 

 

 

 

 

 
All entries into student records must be dated and signed by the person access such records. 

 
 

 

 

 

 

The principal will ensure that all records are maintained in accordance with application retention 

schedules as may be established by law.    
 

 

 

 

 

Disclosures Made From Education Records.  The District will maintain an accurate record of 

all requests for it to disclose information from, or to permit access to, a student’s education 

records and of information it discloses and access it permits, with some exceptions listed below.  

This record is kept with, but is not a part of, each student’s cumulative school records.  It is 

available only to the record custodian, the eligible student, the parent(s) of the student or to 

federal, state or local officials for the purpose of auditing or enforcing federally supported 

educational programs. 

 

 

 

 

 

 
The record includes: 

 
 

 

 

 

 
1.  The name of the person who or agency which made the request; 

 
 
 

 

 

 
2.  The interest which the person or agency has in the information; 

 
 
 

 

 

 
3.  The date on which the person or agency made the request; 

 
 

 

 

 

 

4.  Whether the request was granted and, if it was, the date access was permitted or the 

disclosure was made and  
 

 

 

 

 

5.  In the event of a health and safety emergency, the articulable and significant threat to 

the health or safety of a student or other individuals that formed the basis for the 

disclosure; and the parties to whom the agency or institution disclosed the information. 
 

 

 

 

 

 

The District will maintain this record as long as it maintains the student’s education record.  The 

records do not include requests for access or information relative to access which has been 

granted to parent(s) of the student or to an eligible student, requests for access or access granted 

to officials of the District who have a legitimate educational interest in the student; requests for, 

or disclosures of, information contained in the student’s education records if the request is 

accompanied by the prior written consent of a parent(s) or eligible student or if the disclosure is 

authorized by such prior consent or for requests for, or disclosures of, directory information 

designated for that student. 

 

 
Legal References: 
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RSA 91-A:5,III, Exemptions, Pupil Records 

  

 

 

 

 
RSA 189:1-e, Directory Information 

  

 

 

 

 
20 U.S.C. §1232g, Family Educational Rights and Privacy Act 

  

 

 

 

 
34 C.F.R. Part 99, Family Educational Rights and Privacy Act Regulations 

 
 

http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-VI-91-A.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-189.htm


DOVER SCHOOL DISTRICT POLICY CODE:  JRA-R 

DATE OF ADOPTION:  PAGE 1 OF 10 

 

 

STUDENT RECORDS AND ACCESS 

  

An accurate cumulative record shall be maintained on each student including "... but not 

necessarily limited to, identifying data, academic work completed, level of achievement 

(grades, standardized achievement test scores), attendance data, scores on standardized, 

intelligence, aptitude and psychological tests, interest inventory results, health data, family 

background information, teacher or counselor observations and verified reports of serious or 

recurrent behavior patterns." 

  

The School District respects students' and parents' right to know, and follows these guidelines, 

consistent with federal, state, and local laws and recommendations. 

  

1.      The Principal shall be the records manager for the school and shall assume responsibility 

for maintaining and preserving confidentiality of school records. He/she may, however, 

designate another school official to perform the duties of records manager. The records 

manager shall be responsible for reviewing and deleting information in each cumulative folder 

in accordance with District guidelines.  

  

2.      Information of any kind other than directory information will not be disclosed without prior 

written consent of the parent or eligible student, except as permitted by law. 

  

3.      Broad, comparative results of standardized tests may be reported in general terms to the 

public. 

  

4.      Records, not including identification, may be released for statistical studies by the records 

manager with the knowledge of the Principal and the consent of the Superintendent of Schools. 

  

1.      Information from records of individual students will be available to juvenile court 

when requested in writing by proper officials with the parent, guardian, and/or student 

over eighteen years being informed in writing. 

  

2.      Parents and eligible students wishing to inspect student records must file a written 

request to do so with the Principal. Such inspection shall take place during regular 

school hours or at reasonable times during vacation periods, but not during weekends or 

holidays.  
  

3.      Single copies of appropriate records shall be made available in a reasonable length 

of time, but in no case more than 45 days after request has been made in writing to the 

records manager. The records may be inspected by the parents, guardians, and all 

students once they reach eighteen in the presence of the records manager or his/her 

designee. 

  

4.      The school shall make a written record of the disclosure of all student information, 

except directory information, and such record will be kept in the student's file. This 
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record of disclosure is also available for inspection by the parent or eligible student. A 

record of inspections will also be kept. 

  

5.      Amendment of Records -- The parent or eligible student may request that the records be 

amended in respect to information alleged to be inaccurate, misleading or in violation of the 

privacy rights of the student. Such request shall be in writing, dated, and addressed to the 

Principal. 

  

6.      In the event that the School District decides to refuse the request to amend, the Principal 

shall inform the Parent or eligible student, and shall advise said person of his/her rights to "a 

hearing to challenge the content of their child's school records, to ensure that the records are 

not inaccurate, misleading or otherwise in violation of the privacy or other rights of students, 

and to provide an opportunity for the correction or deletion of any such inaccurate, misleading 

or otherwise inappropriate data contained therein." 

  

7.      After a student leaves the School District, records shall be kept on file for three years; 

except that records for students who have been enrolled in special education programs shall be 

maintained until the individual is 35 years old. 

  

  

STUDENT RECORDS 

  

This policy is adopted pursuant to the federal Family Educational and Privacy Act of 1974 

(FERPA), the Health Insurance Portability and Accountability Act of 1996 (HIPAA), and other 

applicable statutes governing student records so as to ensure a uniform policy of access to 

student records. 

  

1.  Access to said records shall be furnished to the following persons: 

  

 a. Authorized Local School District personnel, counselors, teachers of that student, 

and administrators. 

  

 b. The student's parent or legal guardian. 

  

 c. The student, if over 18 or attending an institution of higher learning and not enrolled 

in the Local School District. 

  

 d. The Comptroller General of the United States, the administrative head of a state or 

federal educational agency and authorities of New Hampshire State Educational 

Agencies and the authorized representatives of the above. 

  

2. Other Third Parties 

  

           Access to such records shall be furnished to others only upon the written consent of the 

parents of the student, the student himself if over 18, or  
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           in response to a judicial subpoena upon notice to the student or his/her parents or 

guardians. 

  

3.  Review of Records 

  

   To ensure proper interpretation and understanding of information contained in student 

records or personally identifiable records, a counselor or building administrator must be 

present to provide assistance at the time of the inspection of such records including 

psychological tests.    

  

   If psychological studies or background information is sought, the counselor or 

administrator shall arrange for the presence of the school psychologist at the time of 

inspection to interpret, explain or assist in the understanding of such information. 

  

4.  Confidential Records 

  

 a. Records pertaining to child abuse, law enforcement activities, medical records, and 

investigation of criminal acts, shall be maintained in separate files by the building 

Principal or a designated representative. Such records shall be deemed confidential 

information under the provisions of the New Hampshire Revised Statutes Annotated 

Education Laws Chapter 91-A:5  Access to Public Records which pertain to 

personal privacy and law enforcement investigatory files and shall not be released to 

any person or agency except upon the instruction of the Superintendent. In no event 

shall such records be used as the basis for the preparation of reports or 

recommendations on an individual basis.   

   Such records, when kept, shall only be used to ensure compliance with the statute 

governing child abuse, to protect the property and persons of the students and 

personnel of the School District, to make necessary investigations of actual or 

suspected criminal activities and to render assistance as necessary to law 

enforcement officers and agencies. 

  

   Student medical records shall be governed by Policy GBJ – Health Insurance 

Portability and Accountability Act. 

  

  b. Unverified data of serious or recurrent behavior patterns will not be included in 

records to which access will be given nor shall such data be used in reports or 

recommendations made to any individual or agency outside the school system. 

  

  c. The term "educational records" does not include records of institutional, supervisory 

and administrative personnel ancillary thereto which are  in sole possession of the 

maker thereof and which are not accessible or revealed to any other person. 

  

d. At the beginning of each school year, parents will be given written notification 

through student handbooks or other means of publication of the categories of 

information which have been designated as "directory information" with respect to 
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each student attending the Local School District. By the third Monday following the 

opening of school in September, a parent or student over 18 years of age shall notify 

the appropriate Principal of their desire that any or all of the information designated 

should not be released without the parent or student's prior consent. 

  

            "Directory Information" relating to a student includes the following: 

  

  1.  The student's name, address, date of birth 

  2.  Major field of study 

  3.  Participation in officially recognized activities and sports 

  4.  Weight and height of members of athletic teams 

  5.  Dates of attendance 

  6.  Awards and honors received 

  

5.  Procedures Governing Access 

  

  a. The Parent, student or guardian shall sign a request form. 

  

  b. Permissible third parties shall sign a request form. 

  

  c. In cases involving a third party, the student over 18, parent or guardian shall sign a 

consent form furnished by the Principal. Forms used will identify the records to 

which access is sought and will be placed in the student's file as a record of the 

request. 

  

  d. Access will be refused or granted depending upon the propriety of the request and 

validity of the request and consent forms. 

  

  e. If the request for access is refused, and the party who requested access objects to 

said refusal, said request will be referred to the Superintendent for a final ruling. 

  

  f. Custodians of student records: 

  

  The building Principal shall be the custodian of all student records, except in the 

case of Special Education records, which shall rest in the possession of the 

District’s Director of Special Education. 

  

6.  Challenges to Records 

  

  The parent(s), guardian(s) and/or student 18 years of age or older shall have an 

opportunity for a hearing to challenge the content of the school record, to ensure the 

records are not inaccurate, misleading or otherwise in violation of the privacy or other 

rights of students and to provide an opportunity for the correction or deletion of any 

such inaccurate, misleading or otherwise inappropriate data contained therein. 
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  a. The parent(s), guardian(s) of a student under 18, or a student over 18, shall have an 

opportunity to identify in writing, addressed to the building Principal, the record or 

records which they believe to be inaccurate, misleading or otherwise in violation of 

the privacy or other rights of the student, together with a statement of the reasons 

for the challenge to the record. 

  

  b. A response by the building Principal shall be made within fourteen days indicating 

he/she finds the challenged record to be inaccurate, misleading or otherwise 

inappropriate and that it will be corrected or deleted; or that he/she finds no basis 

for correcting or deleting the records in question. The parent or student will be 

given an opportunity to refer the request on to the Superintendent of Schools. 

  

  c. If the request is again denied, and the party requesting access is still not satisfied, a 

hearing may be requested in writing to the Superintendent of Schools. 

  

  d. A hearing, if requested, shall be held within a reasonable period of time, but in no 

case more than 45 days after receipt of such a request by the Superintendent of 

Schools. The parent(s), guardian(s) or student 18 years or older, should be given the 

right to present evidence in support of his/her belief that the record is erroneous and 

to rebut any evidence submitted in support of the record. A written decision should 

be rendered within 30 days stating the disposition of the challenge to the record and 

the reasons for the determination. Although the hearing may be informal in nature, 

the processes used shall ensure fairness and impartiality. 

  

  In cases involving a constitutionally protected right, the School District attorney 

should be consulted with respect to the hearing procedure and the degree of 

formality required. 

  

 e. A fee shall be charged for copies made of records authorized to be disclosed at a 

rate of twenty-five cents per page or fraction thereof. 
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LOCAL SCHOOL DISTRICT 

  

  

THIRD-PARTY REQUESTS 

  

Date : ______________________  

  

  

  

I, (We), request the following information from the school records of: 

________________________________________________________ 

  

        

  

  

  

   

My authority for making this request is: 

____________________________________________________________________________

___  

  

I am authorized by law to have access to said records or I attach the consent of  

the student and/or his/her parent or legal guardian. 

  

I agree not to release said information to any other person or party except as said  

release may be authorized by law. 

 

            Signature & Title 

  

Name of Agency 

____________________________________________________________________________ 

   

           Address 

____________________________________________________________________________ 

  

  



DOVER SCHOOL DISTRICT POLICY CODE:  JRA-R 

DATE OF ADOPTION:  PAGE 7 OF 10 

 
 

FIRST-PARTY REQUEST 

  

  

Date: ____________________________________________________  

  

  

I,_____________________________________________________________________

______________, (am  

  

over 18) (am attending an institution  of  higher learning) (am the parent or legal guardian 

of)_________________ 

  

and request access to the school records of 

________________________________________________________. 

   

The specific records I should like to inspect are:  (Please indicate specific areas, i.e., student 

folder, athletic, scholastic, reading scores, test results, attendance, etc.) 

  

  

   

____________________________________________________________________________ 

  

  

____________________________________________________________________________ 

  

                                                                                                                           

___________________________________ 

                                                                                                                                                      

Signature                 
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SCHOOL DISTRICT 

  

            FIRST-PARTY CONSENT 

  

I,   

  

 , consent to the inspection of the school records of  

  

  by  

   or 

consent that the following information be mailed to them. I am the student involved and am 

over 18, or his/her  parent or legal guardian. The records may be personally inspected or may 

be mailed  to them as they request.  This consent pertains to all records usually furnished in the 

best judgment of the School District authorities or limited as stated in the School Policy on 

Student Records. 

  

  

  

  

      

  

   

  

  

                                                                                                                                                

________________________ 

                                                                                                                                                                 

Signature 
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ACCESS TO STUDENT RECORDS 

  

NOTICE CONCERNING STUDENT RECORDS 

  

  

Notice is hereby given to all Parents and guardians of students attending the Local Schools and 

students 18 years of age and older. 

  

The following records are considered “Directory Information” and will not be treated as 

confidential information. Such information will be made available for publication through 

School District news releases. 

  

 a. The student’s name, address, date of birth. 

  

 b. Major field of study. 

  

 c. Participation in officially recognized activities and sports. 

  

 d. Weight and height of members of athletic teams. 

  

 e. Dates of attendance in Local Schools 

  

 f. Awards and honors received. 

  

Parents or guardians of Local Students and students 18 years of age and older who desire such 

“Directory Information” not be released for publication shall notify the appropriate Principal in 

writing by the third Monday in September. 

  

All other information contained in educational records cannot be released without the written 

consent of the Parents or eligible students with certain exceptions: 

  

 a. Release to intra-institutional officials such as teachers, counselors, and administrators. 

  

 b. Release to other schools where the student is seeking to enroll. 

  

 c. Release to federal and state officials for the purposes of evaluating or auditing a 

program receiving federal or state support. 

  

 d. Release of information in connection with a student's application for financial aid. 

  

 e. Release to official accrediting organizations in conjunction with the accreditation 

process. 

  

 f. Release of necessary information in cases of health or safety emergencies. 
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 g. Release to state and local officials if statutes or regulations requiring release were 

adopted prior to November 19, 1974. 

  

 h. Release to organizations or persons developing validation information or conducting 

predictive tests. 

  

 i. Release of such information as tuition bills and grades to parents of dependent students. 

  

 j. Release of information pursuant to judicial order or subpoena. 

  

Parents or guardians wishing to have access to the records of their children should contact 

either the school Principal or school counselors. Records pertaining to individual students may 

include standardized test scores, permanent record card, achievement and health records. 

  

  

  

  

  

  

  

See policies JRA and GBJ 
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PUBLIC COMPLAINTS 

 
While the School Board recognizes its obligation to be available to the public at all 
times, it also believes that individual complaints can usually be resolved most effectively 
by parties directly concerned. The Board therefore will not hear complaints from 
individual parents until such complaints have been raised first with the child’s teacher 
and, if not resolved, successively with the principal and the Superintendent. 
 
 
The Board believes that complaints and grievances are best handled and resolved by the parties 

directly concerned.  Therefore, the proper channeling of complaints involving instruction, 

discipline or learning materials will be as follows: 
 

 
 

 

 

 
1.  Teacher 

 
 
 

 

 

 
2.  Principal 

 
 
 

 

 

 
3.  Superintendent 

 
 
 

 

 

 
4.  Board of Education 

 
 

 

 

 

 

Any complaint presented to the Board about school personnel shall be referred back through 

proper administrative channels.  The Board will not hear complaints from individuals until such 

complaints have first been brought forth through the appropriate and applicable administrative 

procedures.  Exceptions to this provision are for complaints that relate solely to Board actions or 

Board operations. 

 

 

 

 

 

 

In the event a complaint is made directly to an individual Board member, the procedure outlined 

below shall be followed:  
 

 

 

 

 

1.  The Board member shall refer the person making the complaint to the Superintendent 

or for investigation.  The Superintendent may delegate the investigation to the Principal.  
 

 

 

 

 

2.  If the member of the public will not personally present the complaint to the 

Superintendent or Principal, the Board member shall then ask that the complaint be 

written and signed.  The Board member will then refer the complaint to the 

Superintendent for investigation. 
 

 

 

 

 

 

3.  If the person making a complaint feels that a satisfactory reply has not been received 

from the Superintendent may request that the complaint be heard by the Board.  The 

Board will hear and act upon the complaint only by majority vote.  If the Board does hear 

and act upon the complaint, all Board decisions shall be final. 
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PUBLIC COMPLAINTS ABOUT SCHOOL PERSONNEL 

 
Constructive criticism of the schools is welcome through whatever medium when it is 
motivated by a sincere desire to improve the quality of the education program and to 
equip the schools of this district to their task more effectively. 
 
The School Board places trust in its employees and desires to support their actions in 
such a manner that employees are freed from unnecessary, spiteful, or negative 
criticism and complaints. 
 
Whenever a complaint is made directly to the School Board as a whole or to a Board 
member as an individual, it shall be referred to the school administration for study and 
possible solutions. The individual employee involved shall be advised of the nature of 
the complaint and shall be given every opportunity for explanation, comment, and 
presentation of the facts as he or she sees them. 
 
If it appears necessary, the administration, the person who made the complaint, or the 
employee involved may request an executive session of the School Board for the 
purposes of fuller study and a decision by this body. Generally, all parties involved, 
including the school administration, shall be asked to attend such a meeting for the 
purposes of presenting additional facts, making further explanations, and clarifying the 
issues. Hearsay and rumor shall be discounted as well as emotional feelings except 
those directly related to the facts of the situation. 
 
The School Board shall conduct such meetings in a fair and just manner. The Board 
may request a disinterested third party to act as moderator to help it reach a mutually 
satisfactory solution. 
 
Any complaint presented to the Board about school personnel, employees, students or 

administration, will be referred back to the Superintendent.  The Board will not hear or review 

complaints until such complaints have first been brought forth through the appropriate and 

applicable administrative procedures and the Superintendent or his/her designee has had a 

reasonable opportunity to seek to resolve the complaint. 

 

 

 

 

 

 

The Board may decline to hear any complaint, which will interfere with its ability to serve as an 

impartial trier of fact in any related student or personnel matter.  This complaint procedure shall 

not supersede or modify any right held by employees of the District under federal law, state law, 

contract, or collective bargaining agreement. 
 

 

 

 

 

 

To the extent it is deemed appropriate by the Superintendent, the individual who is the subject of 

the complaint may be advised of the nature of the complaint and may be given an opportunity for 

explanation, comment, and presentation of the facts.  The Superintendent shall seek to resolve 

the matter and report to the Board. 
 

 

 

 

 

 
Complaints about the Superintendent may be made directly to the Board through the Clerk, but 
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only after reasonable efforts have been made by the complaining party to resolve their complaint 

directly with the Superintendent.  The Board may, to the extent it is appropriate, advise the 

Superintendent of the nature of the complaint and may give the Superintendent an opportunity 

for explanation, comment, and presentation of facts. 

 

 

 

 

 

In the event a complaint is made directly to an individual Board member, the procedure outlined 

below shall be followed:  
 

 

 

 

 

1.  The Board member shall refer the person making the complaint to the Superintendent 

or for investigation.  The Superintendent may delegate the investigation to a Principal or 

other administrator. 
 

 

 

 

 

 

2.  If the member of the public will not personally present the complaint to the 

Superintendent or Principal, the Board member shall then ask that the complaint be 

written and signed.  The Board member will then refer the complaint to the 

Superintendent for investigation. 
 

 

 

 

 

 

3.  If the person making a complaint believes that a satisfactory reply has not been 

received from the Superintendent, he or she may request that the Board hear the 

complaint.  The Board will hear and act upon the complaint only by majority vote.  The 

Board may decline to act on any complaint which, in its sole judgment, would interfere 

with the Superintendent's ability to properly administer the district.  If the Board does 

hear and act upon the complaint, all Board decisions shall be final. 

 

 

 

 

 

 

4.  If the Board decides, in accord with Paragraph Three, to hear and act upon a complaint 

that pertains to personnel, employee, student or administrative matters, it shall determine 

whether the complaint shall be heard in public or non-public session in accord with RSA 

91-A:3 and the laws pertaining to student and family privacy rights.  The Board shall also 

determine whether it is appropriate to inform the individual who is the subject of the 

complaint of the meeting and to provide said individual with further opportunity for 

explanation, comment, and presentation of the facts to the Board. 

 

 

 

 

 

 

5.  If the Superintendent is the subject of the complaint, the Board shall determine 

whether the complaint should be heard in public or non-public session in accord with 

RSA 91-A:3.  The Board may, to the extent it is appropriate, advise the Superintendent of 

the nature of the complaint and may give the Superintendent an opportunity for 

explanation, comment, and presentation of the facts. 

 

 
 
 
 
 
 
 
 
 
 
 

http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-VI-91-A.htm
http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-VI-91-A.htm
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FIRST READING 
 

        Job Title : Director Dean of Alternative School 

 Department: Alternative School 

 Reports To: Director of Pupil Personnel Services and High School Principal 

 Prepared Date: 04/08/14 

    Approved By:  Dover School Board 

    Approved Date:   

   

 

Summary:   

 To manage and supervise all aspects of Dover High School’s Alternative Program 

 

Essential Duties and Responsibilities: 

Essential duties and responsibilities include the following.  Other duties may be assigned. 

 

  Coordinate, and direct the Alternative education program including managing 

local budget, state and federal funds, tuition that are developed in conjunction 

with the PPD, transportation, requisitions, local expenditure report, 

program/course evaluation and all applications, forms and reports. 

  Report to the Director of Pupil Personnel Services for the needs of the school 

with respect to equipment, supplies, building maintenance, etc. 

  Coordinate alternative education programs with sending and receiving 

educational programs and school districts. 

 Participate in overall treatment planning for students within the alternative 

program.   

  Provide program information and assist guidance, career counseling, vocational 

education and special education with placement of students. 

  Attend or ensure the attendance of a staff member at student/teacher conferences, 

teacher/parent/student conferences and I.E.P. team meetings as necessary. 

  Promote a safe environment for students by ensuring that an adequate safety 

policy and program is in place and by overseeing the use of conflict resolution, 

decision-making skills, personal responsibility, and respect for others. 

  Serve as chairperson for the interview and admissions committees for prospective 

students at the Alternative Program. 

 Coordinate an orientation program for incoming students and all aspects of 

student scheduling, grading reporting processes. 

 Has responsibility of reporting to the high school principal or deans, infractions of 

school rules in the building or on school grounds. 

 Maintain a behavioral record for all students during their attendance at the 

Alternative School and keep parents informed by telephone, correspondence or 

other means when incidents arise with care taken to ensure confidentiality as 

appropriate. 
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 Assist in interviews of prospective candidates for staff positions within the 

Alternative Program. 

 Conduct regular staff meetings to assist in development of staff goals, monitor 

progress, plan and facilitate the delivery of professional in-service training and 

plan for individualized student programs. 

 Assure all staff maintains HQT status in subjects that they teach. 

 Assist teachers and staff with the development of effective classroom 

management techniques incorporating innovative strategies and training as 

necessary to aid in daily programs. 

 Visit classrooms, support the PPD with supervising and evaluating teachers, 

therapeutic staff and paraprofessionals and submit written reports to the Director 

of Pupil Personnel Services for promoting, retaining, and dismissing staff. 

 Promote community awareness, good public relations, and partnerships with 

businesses, industry and professional organizations. 

 Cooperate with external agencies concerning aid or services to students involved 

in extenuating situations. 

 Work with curriculum coordinator and federal project coordinator to exchange 

ideas and information related to programs, innovative practices and curriculum 

initiatives. 

 Keep up to date on changing laws and requirements regarding state and federal 

funds for alternative education. 

 Be responsible for any additional duties as assigned by the School Board, 

Superintendent, High School Principal or immediate supervisor Pupil Personnel 

Services Director. 

 

 Management Responsibilities: 

 This position includes management responsibilities for Alternative School Staff 

members. 

 

 

Competencies: 

To perform the job successfully, an individual should demonstrate the following 

competencies. 

 

  Strong leadership skills 

  Knowledge of Alternative Education models 

  Knowledge of Special Education laws 

  Knowledge of NH Juvenile laws 

  Good communication and organizational skills 

  Work effectively with parents, staff members, and community members 

 

Qualifications: 

To perform this job successfully, an individual must be able to perform each essential 

duty satisfactorily.  Reasonable accommodations may be made to enable individuals with 

disabilities to perform the essential functions.  
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Education and/or Experience: 

This position requires a minimum of a Master’s degree in Education, Social Work, or 

related concentration.  At least five (5) years of successful experience teaching or in a 

related background 

 

Technology Skills: 

To perform this job successfully, an individual should have knowledge of recommended 

Internet software and recommended Word Processing software. 

 

Certificates, Licenses, Registrations: 

New Hampshire State certification as a teacher Certification in special education and/or 

social work and/or program administration preferred. 

Certification as Special Education Administrator OR 

Possess all of the following:  

-license as a special educator or licensure as a Mental Health Counselor and a 

minimum of a master’s degree in special education or related field. 

-3-5 years’ experience with students with emotional/behavioral disabilities. 

-Experience supervising teachers and paraprofessionals. 

 

Physical Demands: 

The physical demands described here are representative of those that must be met by an 

employee to successfully perform the essential functions of this job.  Reasonable 

accommodations may be made to enable individuals with disabilities to perform the 

essential functions. 

 

While performing the duties of this job, the employee is regularly required to talk and 

hear.  The employee is frequently required to stand and walk.  The employee must 

occasionally lift and/or move up to 25 pounds. 

 

Work Environment: 

The work environment characteristics described here are representative of those an 

employee encounters while performing the essential functions of this job.  Reasonable 

accommodations may be made to enable individuals with disabilities to perform the 

essential functions. 

 

The noise level in the work environment is usually quiet to moderate. 

 

 

 











 

 

Resolution 

RE:  Intent to Proceed with Career Technical Center Design and Construction 

 
 

  WHEREAS  The Dover School Board is considering options for the substantial renovations to, or new construction of the 
Dover High School And Regional Career Technical Center 

 

  NOW, THEREFORE, BE IT RESOLVED The Dover School Board intends to proceed immediately with the design and 
construction of the Dover High School Career and Technical Center if the State of New Hampshire advances 
the availability of the grant funds to Dover. 

  

 

 SUBMITTED BY:             

    ______________________________________________________________ 
  Amanda L. Russell, Chairperson 

 ______________________________________________________________ 
  Betsey Andrews Parker, Vice Chairperson 
       ______________________________________________________________ 
  Kathleen Morrison, Secretary 
    ______________________________________________________________ 
  Doris Grady 
    ______________________________________________________________ 
  Sarah Greenshields 
    ______________________________________________________________ 
  Michelle Muffett-Lipinski 
                          ______________________________________________________________ 
  Carole Soule McCammon 
 
   
April 14, 2014 
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