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A. CALL TO ORDER 
 

B. ROLL CALL 

 

C. PLEDGE OF ALLEGIANCE 

 

D. CITIZENS’ FORUM 
 

E. AGENDA APPROVAL 

 

F.  APPROVAL OF MINUTES 
1. Public Meeting to Enter Non-public Discipline Hearing #4, May 6, 2014 
2. Regular Session #5, May 12, 2014 
3. Special Session #5, May 13, 2014 
4. Public Meeting to Enter Non-public Meeting #7, May 16, 2014 
5. Nonpublic Meeting #6, May 13, 2014 
6. Special Session #6, May 23, 2014 
7. Nonpublic Meeting #8, May 23, 2014 
 

G. CONSENT AGENDA 

1. Correspondence:   

a.    Dover Parents Music Club, Inc. (Waiver of Time for Rental) 

b.   Community Action of Strafford County (Waiver of Time for Rental) 

2. Resignations/Retirements:  
a. Renee Bennett, WPS Special Educator  
b. Diane Spires, WPS Music Teacher 
c. Cheryl Withka, School Psychologist 

3. Leaves of Absence: None 

4. Nominations:  
a. Sheet 1: Nomination of Administrative Personnel (Sherman) 
b. Sheet 2: Nomination and Election of Teachers (Butka-Traynor) 
c. Sheet 3: Nomination and Election of Staff (Schwab) 
d. Sheet 4: Nomination and Election of Coaches (Allen-Zabkar) 
e. Sheet 5: Nomination and Election of Summer Staff (Anderson-Zucaro) 
f. Sheet 6: Nomination and Election of Superintendent of Schools (Arbour) 

5. Extended Travel (Student Trips):  none 
 

H. STUDENT REPRESENTATIVE REPORT 

 

 I. POLICY – CHANGES – PROPOSALS:  none 
 

J. POLICY ADOPTION:  none 
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K. RESOLUTIONS:   
1. Retiree Recognition 
2. Federal Funds 2014-2015 
3. Special Education Federal Funds 2014-2015 
4. Career and Technical Education Carl Perkins Federal Funds 2014-2015 
5. Transfer of Funds to School Curriculum Capital Reserve Fund 
6. Transfer of Funds to School Technology Capital Reserve Fund 

 

L. OLD BUSINESS: 
1. Budget Update  
2. Dover Paraprofessional Association Bargaining Agreement 
3. Approval of First Student Bus Contract  

 

M. NEW BUSINESS: 
1. Dover Educational Office Personnel Bargaining Agreement 
2. Month of May 2014 Condition of Accounts 
3. Use of Uncommitted Funds 
4. Garrison School Roof Update 
5. NHSBA Scholarship Announcement 
 

N. SUBMISSION AND PAYMENT OF BILLS 
 

O. SUPERINTENDENT’S REPORT 

 

P. COMMITTEE REPORTS 

 

Q. SCHOOL BOARD MATTERS OF INTEREST 
 

R. ADJOURNMENT  

 
 

__________________________________________________________________________________ 
Citizens are invited to public meetings and shall be given an opportunity to speak.  Time shall be set aside for citizen 
statements at all public meetings, unless a vote to the contrary is taken by the School Board.  Statements shall be 
limited to three minutes unless otherwise extended by the Chairperson, with the approval of the School Board.  All 
citizens are permitted to place items on the agenda through written application to the Superintendent at least one 
week prior to the meeting date.  Citizen items will require a formal motion and a second by seated members to bring 
the item to the floor for debate.  























 

OFFICE OF THE SUPERINTENDENT 

DOVER PUBLIC SCHOOLS 

DOVER, NEW HAMPSHIRE 
 

 

TO:   DOVER SCHOOL BOARD 
 

DATE:   June 9, 2014 

 

MEMORANDUM: Nomination and Election of Teachers. 

 

In accordance with Chapter 189, Section 39 of the New Hampshire School laws of 1963, I hereby 

nominate the following persons for the designated positions for the 2014-2015 school year. 

 
 

 

NAME POSITION SCHOOL REPLACING SALARY 
Butka, James Music Teacher Dover High School Michele Boulanger $61,394.00 

Corbin, Alexis Guidance Counselor Woodman Park School Elizabeth Norris $39,600.00 

DePorter, Sarah Music Teacher Woodman Park School Diane Spires $42,175.00 

DiNitto, Catherine English Teacher 

(OYO) 

Dover High School Heather Woods $37,182.00 

Donlon, Tyler English Teacher 

(OYO) 

Dover High School Audrey McBride $38,372.00 

Drysdale, Roseanna Music Teacher Horne Street School Susan Moniz $50,949.00 

Duffy, Caitlin Kindergarten Teacher Woodman Park School Jennifer Russell-

Bickford 

$36,029.00 

Rodriguez, Diana Grade 3 Teacher Woodman Park School Keegan Coderre $36,029.00 

Sannella, Samantha English Teacher Dover High School Darcy Cronin $37,182.00 

Spates-Messier, Alicia Grade 6 Language 

Arts 

Dover Middle School New Position $44,917.00 

Story, Samantha Kindergarten Teacher Horne Street School Sheryl Horton $36,029.00 

Traynor, Briana Grade 3 Teacher Woodman Park School New Position $36,029.00 

 













 

RESOLUTION OF RECOGNITION 
 

RE:  Dover School District Staff Retirements  2014 

 

WHEREAS  the Dover School District relies upon dedicated individuals to work with our students, 

and 

 

WHEREAS those dedicated teachers and staff members can have a life-long impact in the life of a 

child, and 

 

WHEREAS this level of dedication demonstrates a sense of compassion, caring, and love for 

students, and 

 

WHEREAS one measure of dedication is their many years of service to the community, and  

 

WHEREAS those individuals worked tirelessly for many years and each day arrived at work with 

one goal in mind: to make the Dover School District a safe and exciting place for 

children, and  

 

WHEREAS  the following individuals have worked selflessly for a total of 192 combined years for the 

Dover School District: 

Michele Boulanger 

Heidi Hutchison 

Kathleen Males 

Margaret McDermott 

Susan Moniz 

April O’Keefe 

Diane Spires 

Karen Tuttle 

 

NOW THEREFORE BE IT RESOLVED that the Dover School Board and the Dover School community 

acknowledge the contribution and thank these most important individuals for many 

years of dedicated service and devotion to the children and community of the Dover 

School District. 

 

SUBMITTED BY: _______________________________________________ 

  Amanda L. Russell, Chairperson 

    _______________________________________________ 

  Betsey Andrews Parker, Vice Chairperson 

    _______________________________________________ 

    Kathleen Morrison, Secretary 

    _______________________________________________ 

    Doris Grady 

    _______________________________________________ 

  Sarah Greenshields 

    _______________________________________________ 

    Michelle Muffett-Lipinski 

    _______________________________________________ 

  Carole  Soule McCammon 

 

June 9, 2014 



RESOLUTION  
JUNE 9, 2014 

 
RE:   Federal Funds 2014-15 
 
WHEREAS Federal funds allocations for Titles I, I, Part D, II, and III, have not 

yet been finalized, districts have been advised to use last year’s 
allocation figures for planning purposes, and 

 
WHEREAS If allocations remain stable for FY15 Dover will receive: 
 $839,003 for Title I (Elementary and Secondary Education Act) –  
 $72,932 for Title I, Part D (Neglected and Delinquent Funds) 
 $285,175 for Title II (Highly Qualified Teachers) 
 $  16,055 for Title III (English Speakers of Other Languages) 

   
 with, per State and Federal directive, a proportional amount being 

allocated for the qualifying and participating private schools and 
 
WHEREAS The Title I Project Manager and the Director of Curriculum, 

Instruction and Assessment after consultation with public and 
private school staff and administration at local and state level, 
recommends the following utilization of the Federal funds for FY15: 

 
WHEREAS For Title I:   

Woodman Park – Part time Enrichment Coordinator, 11 full time 
and 2 part time tutors, one part time Family Outreach Coordinator, 
one part time RTI coordinator, project administration, benefits, 
professional development, supplies and related materials. 
Dover Middle School - 2 full time Title I/intervention tutors, TI 
coordinator, Literacy facilitator, math intervention, benefits, supplies 
and related materials for at-risk students grades 5-8. 

 St. Mary Academy - One part time literacy tutor, benefits, related 
supplies and materials 

 
WHEREAS  For Title I, Part D:   

Dover Children’s Home - Independent Living Counselor, Academic 
and Vocational Counselor, salaries and benefits.  
Dover Middle School - 1 part time social worker, benefits and 
supplies.  

 
WHEREAS For Title II:  

For the three elementary schools - three .5 literacy facilitators for 
the district, project administration, benefits, professional 
development activities and related materials 
Private schools - professional development. 

 



WHEREAS For Title III:  
Professional development activities, supplies and related materials. 

 
NOW, THEREFORE, BE IT RESOLVED that the Dover School Board approve the 

utilization of Federal Titles I, I, Part D, II, and III, funds for FY15 as 
recommended above. 

 
SUBMITTED BY: Amanda Russell, Chairperson 
 Dover School Board 
 BY REQUEST 
 
 
 
 
 
 
 
JUNE 9, 2014 



RESOLUTION  
June 9, 2014 

RE:  Special Education Federal Funds 

WHEREAS the IDEA Part B and IDEA Preschool allocations for next year have 
not been finalized, and 

WHEREAS Dover expects to receive federal funds of $828,579 for IDEA Part 
B, and $12,705 for IDEA Preschool funds, and 

 
WHEREAS the Pupil Personnel Services  Director, after consultation with staff 

of both public and private schools, and with parent input at team 
meetings, recommends the following utilization of federal special 
education funds for FY 15: 
 
Continued funding of previously established positions to include a 
part time reading specialist for Dover High School; a family services 
facilitator; a part time preschool teacher; three special education 
teachers providing special education coordination services; a 
masters level social worker; an elementary special educator; a high 
school special educator; tutors funded from the proportional share 
to provide special education and related services for students 
attending private schools; 

 
WHEREAS it is recommended that funds continue to be utilized for contracted 

services from an Audiologist to assist teachers and related service 
providers on meeting the needs of students with hearing loss or 
hearing impairments; contracted services from an ABA instructor 
and BCBA consultant to provide applied behavioral analysis and 
other methodology specific to student with autism disorders; 
consultation and evaluation of Assistive Technology needs of 
students with disabilities;  contracted evaluations from specialists 
as part of initial eligibility determination and re-evaluation of 
eligibility for special education;  contracted staff development and 
workshop fees for both public and private school staff in legal 
requirements in special education,  programming for students with 
disabilities,  transition, drop-out prevention; and the purchase of 
materials, computers, software, on-line data storage, and 
equipment related to the instruction of special needs students in 
both public and private schools; and 

 
WHEREAS it is recommended that Preschool funds be used to fund a part time 

preschool teacher 
 
NOW, THEREFORE, BE IT RESOLVED that the Dover School Board approve 

the utilization of federal IDEIA Part B and Preschool funds for FY15 
as recommended above. 

 
SUBMITTED BY: Amanda Russell, Chairperson 
  Dover School Board 
  At Large 
  BY REQUEST 



RESOLUTION  
June 9, 2014 

 
 
RE:  Career & Technical Education Carl Perkins Federal Funds 
 
 
WHEREAS Carl Perkins Program Improvement grant allocations for the coming 

year (FY 2015) have not been finalized, and 
 
 
WHEREAS the Career and Technical Education Director, after collaboration 

with teachers, program advisory committees, and New Hampshire 
Department of Education staff, recommends the following utilization 
of federal career and technical education funds as designated by 
the New Hampshire Department of Education for FY 2015: 
 
continued funding for the improvement of academic skills, 
strengthening connections with postsecondary education, preparing 
students for occupations in demand that pay family supporting 
wages, and investing in effective, high quality programs, 
professional development, equipment, supplies and other related 
supporting materials.;   

 
NOW, THEREFORE, BE IT RESOLVED that the Dover School Board approve 

the utilization of federal program improvement funds for FY 2015 as 
recommended above. 

 
 
SUBMITTED BY: Amanda L. Russell, Chairperson 
  Dover School Board    
  BY REQUEST 
 
 
 
 
 
 
 
JUNE 9, 2014 



RESOLUTION  

RESOLUTION TO TRANSFER FUNDS TO THE SCHOOL CURRICULUM 

CAPITAL RESERVE FUND 

 
WHEREAS:  the School Board has identified that the District will be incurring future 

expenses for capital improvement projects; and 

 
WHEREAS:  on December 12, 2012 the Dover City Council established a capital reserve 

fund titled School Curriculum Capital Reserve fund for the purpose of 

acquisition of curriculum equipment or improvement that has been 

identified as a project with the City's annual Capital Improvements 

Program; and 

 
WHEREAS:  the Dover School Board has recognized F i f t y  Thousand ($50,000) 

Dollars in unencumbered funds within the 2014 Fiscal Year's Dover City 

Council adopted  budget appropriation available for transfer to capital 

reserves; 

 
NOW, THEREFORE, BE IT RESOLVED BY THE DOVER SCHOOL BOARD THAT: 

 
1. Source of Funds.  Capital reserve fund may consist of moneys transferred during 

any fiscal year from appropriations that exist as a result of any particular purpose 

which may not be needed; or may consist of unexpended moneys in the School 

District's general fund at the end of any fiscal year. All earnings on capital 

reserve funds shall become part of the capital reserve. 

 
2. Annual Reporting. The Dover School District shall annually report the amount 

of moneys in the capital reserve fund. 

 
3. Purpose.  The moneys in the capital reserve fund may only be expended for 

capital improvements, replacement of equipment and improvements as noted in 

the annual City CIP. These purposes are consistent with the resolution adopted by 

the Dover City Council. 

 
4. Designation. The Dover City Council hereby approves transfer of Fifty 

Thousand ($50,000) Dollars to the School Curriculum Capital Reserve.  Said 

transfer to be from School Department approved FY14 appropriations. 
 

 
 

RESOLVED, this 9 th day of June, 2014. 
 

 

SUBMITTED BY: 
 



 

Amanda Russell, Chairperson 
 

 
 

Betsey Andrews Parker, Vice Chairperson 
 

 
 

Kathleen Morrison, Secretary 
 

 
 

Doris Grady 
 

 
 

Sarah Greenshields 
 

 
 

Michelle Muffett-Lipinski 
 

 

  Carole Soule McCammon      June 9 , 2014 



RESOLUTION  

 

RESOLUTION TO TRANSFER FUNDS TO THE SCHOOL TECHNOLOGY 

CAPITAL RESERVE FUND 

 
WHEREAS:  the School Board has identified that the District will be incurring future 

expenses for capital improvement projects; and 

 
WHEREAS:  on December  12, 2012 the Dover City Council established a capital reserve 

fund titled School Technology Capital Reserve fund for the purpose of 

acquisition of technology equipment or improvement that has been 

identified as a project with the City's annual Capital Improvements 

Program; and 

 
WHEREAS: the Dover School Board has recognized Fifty Thousand ($50,000) Dollars 

in unencumbered funds within the 2014 Fiscal Year's Dover City Council 

adopted  budget appropriation available for transfer to capital reserves; 

 
NOW, THEREFORE, BE IT RESOLVED BY THE DOVER SCHOOL BOARD THAT: 

 
1. Source of Funds.  Capital reserve fund may consist of moneys transferred during 

any fiscal year from appropriations that exist as a result of any particular purpose 

which may not be needed; or may consist of unexpended moneys in the School 

District's general fund at the end of any fiscal year. All earnings on capital 

reserve funds shall become part of the capital reserve. 

 
2. Annual Reporting. The Dover School District shall annually report the amount 

of moneys in the capital reserve fund. 

 
3. Purpose.  The moneys in the capital reserve fund may only be expended for 

capital improvements, replacement of equipment and improvements as noted in 

the annual City CIP. These purposes are consistent with the resolution adopted by 

the Dover City Council. 

 
4. Designation. The Dover City Council hereby approves transfer of Fifty 

Thousand ($50,000.00) Dollars to the School Technology Capital Reserve.  Said 

transfer to be from School Department approved FY14 appropriations. 
 

 
 

RESOLVED, this 9 th day of June, 2014. 
 

 
 

SUBMITTED  BY: 
 

 
Amanda Russell,  Chairperson 



 

 

Betsey Andrews Parker, Vice Chairperson 
 

 
 

Kathleen Morrison, Secretary 
 

 
 

Doris Grady 
 

 
 

Sarah Greenshields 
 

 
 

Michelle Muffett-Lipinski 
 

 

 Carole Soule McCammon      June 9 , 2014 



 

 



MEMORANDUM  
FROM THE 

SUPERINTENDENT OF SCHOOLS 
 

TO:  School Board  
 
FROM: Antonio Fernandes 
 
SUBJECT: DPA Agreement Changes 
 

DATE: 6/9/14 
 

The School Board and the Dover Paraeducators’ Association reached a tentative agreement on 

April 28, 2014.  The School Board approved this CBA on May 12, but when it was reviewed for 

the City Council resolution, it was determined that an error had been made in the cost estimates 

for one of the provisions.  For this reason, I am requesting that the School Board review the CBA 

again and vote again at the June 9 School Board meeting.  The error occurred in the costing of 

the tentatively agreed upon severance language.  The changes to this Bargaining Agreement are 

listed below: 

 

 This is a three year contract 

 There is a new severance provision 

 Health Benefit language is changed to comply with the Affordable Care Act 

 COLA’s for this contract are as follows: 

o 2014-2015 2% 

o 2015-2016 2% 

o 2016-2017 3% 

 The cost for the COLA’s, including associated benefits are as follows: 

o 2014-2015 $60,292 

o 2015-2016 $61,842 

o 2016-2017 $94,537 

o Total $216,671 

 The cost for the severance provision is unknown at this time, since the District never 

knows how many paraprofessionals will leave at the end of each year.  Below are 

estimations (incl. associated benefits) if all employees eligible leave employment 

when they are eligible.  If all eligible employees left in FY15, there would be 5 

eligible in FY16. If all eligible employees left in FY15 and FY16, there would be 4 

employees eligible in FY17.  A paraprofessional who retired or resigned after 10 

years of service in Dover and was paid the maximum number of days, would be paid 

approximately $1,609.  In a typical year, we would lose one or two of these long-term 

employees. 

o 2014-2015 $39,854 (40 employees) 

o 2015-2016 $45,002 (45 employees) 

o 2016-2017 $48,402 (49 employees) 

 

 

J. SEVERANCE [NEW PARAGRAPH] 

Each paraprofessional who leaves employment in good standing after at 
least ten (10) years of continuous service with the Dover School District 



may request severance pay in an amount equal to thirty (30) percent of up 
to fifty (50) days of his/her accumulated unused sick leave at his/her 
current per diem rate (i.e., no more than 15 total days will be paid to any 
qualifying employee).  No payment will be made unless the District has 
received at least two weeks’ advance written notice of separation from 
employment from the employee.  The severance amount will be paid via 
the District’s regular payroll process and included in the employee’s last 
paycheck.   

*** 
ARTICLE VII 

FRINGE BENEFITS 

   A.  HEALTH BENEFITS 

*** 

4.  Pursuant to the Affordable Health Care Act, pParaprofessionals employed for 

less than 30 hours per week may opt to participate and purchase at their own 

expense, health coverage under Schoolcare HMO options, provided that such 

employee is eligible for coverage under that plan (i.e., regularly scheduled to 

work at least fifteen hours per week). 

 

 

 

 

 

 

 

 

 

 

 







MEMORANDUM  
FROM THE 

SUPERINTENDENT OF SCHOOLS 
 

TO:  School Board  
 
FROM: Antonio J. Fernandes, Jr. 
 
SUBJECT: DEOP Agreement Changes 
 

DATE: 6/9/2014 
 

The School Board and the Dover Educational Office Personnel reached a tentative 

agreement on May 19, 2014.  The costs (including all associated benefits) to this 

Agreement and changes to this Bargaining Agreement are listed below: 

 

FY15  3%  $27,520  

FY16  2%  $18,687 

FY17  3%  $28,593 

Total   $74,800 

 

There will be a small savings due to a change of insurance co-pays for POS plans.  The 

District will now pay 80% instead of 83%.  For FY15, this would mean a savings of 

$556.  

 

 

ARTICLE III: GRIEVANCE PROCEDURE 

A. GRIEVANCE  

A "grievance" shall mean a complaint by an administrative assistant, or a group of 

administrative assistants, or by the association on behalf of probationary employees, 

that there has been an alleged violation of a term or provision of this Agreement. A 

grievance must be initiated within twenty (20) school days after the grievant knew or 

should have known of its occurrence. Grievances related to events during the school 

year shall be initiated no later than ten (10) calendar days after the last day of student 

attendance.  

D. ADDITIONAL PROVISIONS 

4. The Association President may on behalf of the Association file grievances 

affecting the contractual rights of the Association. The Association may only grieve 

on behalf of probationary employees.   

 

ARTICLE IV: WORKING CONDITIONS 

A. WORK HOURS AND DAY 



1. Definition of Full-Time and School-Year Administrative assistant employees 

a. Full-time secretarial personnel employees are employed forty (40) hours a 

week for fifty-two (52) weeks (exclusive of vacations). 

b. School-year secretarial personnel employees are employed: 

(1) six (6) or more hours per day for one eighty (180) or more school days the 

number of annual student days established by the School Board plus 3 

additional work days 

(2) less than six (6) or more hours per day for one hundred eighty (180) or 

more school days the number of annual student days established by the 

School Board plus 3 additional work days 

c. Work schedules of all full-time and school-year administrative assistant 

personnel employees shall be approved by the Superintendent, subject to the 

educational, operational and financial needs of the District. 

2. Compensation for work performed 

c. The first five twelve months from the employee's initial date of hire will be 

considered a probationary period for purposes of just cause and grievances. 

At the end of the five months, the full- time will be considered permanent. The 

week's pay that was held back at the time of hiring will be reimbursed, and the  

B. BREAKS 

Each administrative assistant shall have one (1) fifteen (15) minute paid break, per 

work day.   

C. LUNCH BREAKS 

Each administrative assistant shall be allowed an unpaid duty-free a lunch break 

which shall not be reduced in duration but shall be consistent with his/her work 

schedule.   

 D. INCLEMENT WEATHER DAYS 

1. When school has been called off canceled due to inclement weather, all full-

time administrative assistant personnel will report to work no later than 

ninety (90) minutes after their normal start time.   

2. When a delayed opening of two (2) hours has been called, administrative 

assistants shall report no later than one (1) hour later that their regular starting 

time.   

F. EMPLOYEE FILES  

2 At least once every year, an administrative assistant shall have the right to 

indicate those documents and/or materials in the employee’s file which the 

administrative assistant believes to be obsolete or otherwise inappropriate to 

retain, with Superintendent approval. 

5 Material will be removed from files and destroyed when an administrative 

assistant’s claim that it is inaccurate, untrue, or unproven is sustained. Any 

written warning shall be expunged from the employee's file, at the employee's 



request, after three (3) years provided there are no reoccurrences of the same 

nature unless the Superintendent objects. 

ARTICLE V: COMPENSATION 

A. BASIC WAGE SCALES 

The salaries and differentials of administrative assistants are set forth in Appendix A-

l, which is attached to and made part of this Agreement. 

D. LONGEVITY  

The School District of the City of Dover will make available to all school-year 

administrative assistants working six (6) hours or more per day for one hundred 

eighty (180) school days an annual longevity benefit, paid by a separate check, for 

time spent working for the City of Dover as follows:   

5-7 years .................. $125 

8-14 years ................ $400 

15-19 years ............. $550 

20-24 years .............. $700 

Over 25 years .......... An additional $125 per 5-year interval 

The School District of the City of Dover will make available to all full-time 

administrative assistants an annual longevity benefit for time spent working for the 

City of Dover as follows:   

5-7years ................... $200 

8-14 years ................ $700 

15-19years ............... $1000 

20-24years ............... $1300 

Over 25 years .......... An additional $300 per 5-year interval 

Longevity payment will be made, paid by a separate check, on the final pay in the 

month of the employee's anniversary.  

All Longevity payments will be paid in the month of the employee’s anniversary 

date of hire and will be made through regular payroll, unless the employee 

submits a written request for a separate check for the longevity payment before 

the first day of the employee’s anniversary month. 

ARTICLE VI: FRINGE BENEFITS 

 A. MEDICAL INSURANCE 

1. For all full-time and school-year administrative assistants employed six (6) or 

more hours per day for one hundred eighty (180) or more school days, the School 

District of the City of Dover agrees to pay the premiums of the New Hampshire 

School Health Care Coalition plan, SchoolCare, or another health program 

providing equivalent or improved benefits, as follows: 



Point of Service (OAPOS): 

The District shall pay eighty-three (83) eighty percent (80%) of the 

premium. 

Health Maintenance Organization: 

The District shall pay ninety (90) percent of the premium. 

G. PROFESSIONAL DEVELOPMENT 

1. The following Professional Development plan will apply to all full-time and school-

year administrative assistants employed six (6) or more hours per day for one hundred 

eighty (180) or more school days. The District agrees to budget $6,500.00 annually for 

course reimbursement, professional development workshops / seminars, the annual 

administrative assistant workshop day, and attendance to the New Hampshire 

Association of Educational Office Professionals Convention. 

 

4. Professional development money being applied towards course reimbursement 

must meet the following criteria. The District will reimburse administrative assistant 

who complete district approved courses with a B B – or better. Course reimbursement 

funds will not be held longer than seventy-five (75) days from the date of completion. 

Administrative assistants must submit their grade report and proof of course payment 

to receive reimbursement. Course Approval forms are available in the office of the 

Superintendent.  

ARTICLE VII:  LEAVES 

A. SICK LEAVE WITH PAY 

5. The Board agrees to establish a sick leave bank to cover employees in the 

event of long term illness.  The sick leave bank shall be administered by a 

committee composed of three (3) members of the Association appointed by 

the Association President.  Rules for membership and participation in the sick 

leave bank shall be established by the Association and shall be supplied to the 

Board upon request.  Any rules established by the Association shall include 

the following: 

 That the sick leave bank shall be funded at the start of each school year to 

reach a maximum of one hundred (100) days.  The sick leave bank may be 

supplied with additional days only at the start of each school year to reach 

a maximum of one hundred (100) maximum days. 

 That no one may contribute more than three (3) days in any school year to 

the sick leave bank; and that any days contributed shall be deducted from 

that year’s sick leave entitlement for the person making said contribution. 

 That the Association shall notify the Board by September 30
th

 of each year 

of the individuals who have donated days to the sick leave bank so that 

said days may be deducted from the individual’s yearly entitlement. 

 That no employee shall, under any circumstances, be entitled to sick leave 

bank benefits until said employee has exhausted all accrued paid sick leave 



available to that employee (including sick, personal and vacation leave). 

 An employee must provide sufficient documentation of the medical 

need for leave to the Association and the Administration. 

 

C.  FUNERAL LEAVE 

1. Neither pay nor sick leave shall be deducted for absence related to death in the 

immediate family of full-time and school-year administrative assistant personnel 

employed six (6) or more hours per day for one hundred eighty (180) or more 

school days. Such absence shall not exceed five days unless, because of unusual 

circumstances, the Superintendent and the School Board shall extend the period. 

ARTICLE IX: EXCLUSIVE ASSOCIATION 

RIGHTS AND RESPONSIBILITIES 

A. PAYROLL DUES DEDUCTION 

1. The School Board agrees to deduct from the salaries of its administrative assistant 

dues for the Dover Educational Office Personnel, the NEA-New Hampshire, NEA, 

as said administrative assistant individually and voluntarily authorize the School 

Board to deduct. Said monies shall be transmitted to the Dover Educational Office 

Personnel treasurer on a monthly basis.  The Association shall indemnify and 

hold the District and the School Board and its representatives/designees 

harmless from any and all claims arising out of the District’s non-negligent 

deduction and transmission of Association dues. 

ARTICLE XI: FAIR PRACTICES 

A. FAIR PRACTICES 

2. All disciplinary actions shall be applied in a fair manner and shall be 

consistent with the infraction for which disciplinary action is being taken. 

d. No non-probationary employee shall be penalized, disciplined, suspended, 

reprimanded, adversely evaluated, reduced in rank or compensation, or 

deprived of any advancement without just cause. 

ARTICLE XIII: DURATION 

A. DURATION 

1. This Agreement shall be effective as of July 1, 20132014, and shall continue in 

effect until and including June 30, 20142017.  

2. The School Board and the Association agree to begin negotiations for a 

successor Agreement no later than September 20, 2013 December 1, 2016. 

3. In witness whereof the parties have caused this Agreement to be signed by 

their respective representatives, attested by their respective representatives, 

and attested by their respective administrative assistant 
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