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A. CALL TO ORDER 
 

B. ROLL CALL 
 

C. PLEDGE OF ALLEGIANCE 
 

D. CITIZENS’ FORUM 
 
E. AGENDA APPROVAL 

 
F.  APPROVAL OF MINUTES 

1. Regular Session #6, June 8, 2015 
2. Special Session #2, June 22, 2015 
 

G. CONSENT AGENDA 
1. Correspondence:   

a. Feline Fanciers  
2. Resignations/Retirements: None 
2. Leaves of Absence: None 
3. Nominations:  

a. Sheet 1: Nomination and Election of Teachers 
4. Extended Travel (Student Trips):   

a. Belize Trip-April 22-28, 2016, Preliminary Approval 
5. Donations: None 

 
H. STUDENT REPRESENTATIVE REPORT 

 
 I. POLICY – CHANGES – PROPOSALS:   
 a.   GBCD—Background Investigation and Criminal Records Check 
 b.   GBCD-R—Technical Advisory for Policy GBCD 
 c.   IJOA—Field Trips and Excursions 
 d.   IJOC—School Volunteers 
           e.    IJOC-E—Volunteer Service Statement & Agreement 
 f.   JLIE—Student Parking at Dover High School  
  
J. POLICY ADOPTION:  None 

 
K. RESOLUTIONS:  None 

 
L. OLD BUSINESS:  

1.  Start/Stop Discussion 
 
M. NEW BUSINESS: 
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1. Update and Discussion of Next Steps for DHS/CTC Building Project 
2. June Condition of Accounts 

 
N. SUBMISSION AND PAYMENT OF BILLS 

 
O. SUPERINTENDENT’S REPORT 
 
P. COMMITTEE REPORTS 
 
Q. SCHOOL BOARD MATTERS OF INTEREST 
 
R. ADJOURNMENT  

__________________________________________________________________________________ 
Citizens are invited to public meetings and shall be given an opportunity to speak.  Time shall be set aside for citizen 
statements at all public meetings, unless a vote to the contrary is taken by the School Board.  Statements shall be 
limited to three minutes unless otherwise extended by the Chairperson, with the approval of the School Board.  All 
citizens are permitted to place items on the agenda through written application to the Superintendent at least one 
week prior to the meeting date.  Citizen items will require a formal motion and a second by seated members to bring 
the item to the floor for debate.  







 

OFFICE OF THE SUPERINTENDENT 

DOVER PUBLIC SCHOOLS 

DOVER, NEW HAMPSHIRE 
 
 

TO:   DOVER SCHOOL BOARD 
 
DATE:   July 13, 2015 

 
MEMORANDUM: Nomination and Election of Teachers. 
 
In accordance with Chapter 189, Section 39 of the New Hampshire School laws of 1963, I hereby 
nominate the following persons for the designated positions for the 2015-2016 school year. 
 
 
 

NAME POSITION SCHOOL REPLACING SALARY 
Albin, Abby Speech Pathologist WPS Jean Calculator $41,761.00 
Fowler, Tina Biology Teacher DHS Dana Heath $55,448.00 
Kelly, Kim ESL Teacher HSS New Position $40,723.00 
Mack, Daniel Information 

Technology/Computer 
Programmer 

DHS Career Tech 
Center 

Jen Cove $37,996.00 

Nelson, Danielle Social Studies Teacher DMS Tice Leonard $40,466.00 
Piller, Emily Music Teacher GES Amanda Starck $39,710.00 
Ruland, Deanna ESL Teacher GES/WPS Replacement of 3 ESL 

Tutor positions 
$43,371.00 

Silva, Joyce Nurse (eff. 1/4/16) WPS Claudia Lynch $37,074.52 
prorated on the 
basis of 
$63,164 

Tincher, Jennifer Inclusion Facilitator DW Elaine Nyberg $48,884.00 
Verran, Julie ESL Teacher DHS/DMS Fran Mroz $48,884.00 
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FIRST READING 
 

BACKGROUND INVESTIGATION AND CRIMINAL RECORDS CHECK 
 

BACKGROUND INVESTIGATION 
 
The Superintendent or his/her designee shall conduct a thorough investigation into the past 
employment history, and other applicable background, of any person considered for 
employment with the district.  This investigation shall be completed prior to making an offer of 
employment.  
 
The Superintendent shall develop a background investigation protocol for use in completing a 
background investigation and shall keep a written record of all background investigations which 
have been done.  
 
As part of the application process each applicant for a position shall be asked whether he/she 
has ever been convicted of any crime and whether there are any criminal charges pending 
against him/her at the time of application.  The falsification or omission of any information on a 
job application or in a job interview, including, but not limited to, information concerning criminal 
convictions or pending criminal charges, shall be grounds for disqualification from consideration 
for employment or immediate discharge from employment.  
 
CRIMINAL RECORDS CHECK 

 
Each person considered for employment by the School Board whose duties require regular 
contact with pupils and volunteers as listed in policy IJOC must submit to a fingerprinting 
for a state and FBI criminal records check.  
 
Persons regularly in contact with students means a person or persons who, in the performance 
of his/her duties, (1) comes in direct contact with pupils on a daily basis for any period of time, 
(2) meets regularly, e.g., once or twice a week, with students, including, but not limited to, an 
art, music, or physical education teacher, (3) a substitute teacher who comes in direct contact 
with pupils on a limited basis, or (4) any other persons who, the Superintendent believes, by 
virtue of their duties and contact with students, should appropriately undergo a Criminal 
Records Check.  
 
The Superintendent is responsible to establish all necessary internal procedures relative to the 
initiation and completion of the state and FBI Criminal Records Check.  
 
VOLUNTEERS 

 
The volunteer, excluding interns, shall pay all fees and costs associated with the fingerprinting 
process and/or the submission or processing of the requests for the Criminal Records Check 
for any person who is required by the Board to have a Criminal Records Check, unless 
otherwise determined by the Board.   
 
CONDITIONAL EMPLOYMENT 
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Persons who have been selected for employment may be hired on a conditional basis, pending 
a successful completion of the state and FBI Criminal Records Check.  
 
No selected applicant for employment shall be extended a conditional offer of employment until 
the Superintendent or his/her designee has initiated the formal state and FBI Criminal Records 
Check process and has completed a background investigation.  
 
Any person who is offered conditional employment, by way of individual contract or other type of 
letter of employment, will have clearly stated in such contract or letter of employment that 
his/her contract and continuation of employment is entirely contingent upon the completion of a 
Criminal Records Check which is satisfactory to the district.  
 
All persons employed under a conditional offer of employment may be covered under the 
district’s health insurance program, at the sole discretion of the Board, and in accordance with 
Board policies and/or collective bargaining agreements, if applicable.  However, any such 
coverage will immediately cease and will not be subject to extension under COBRA, if the 
Board does not tender the person a final offer of employment by reason of application of this 
policy.  
 
FINAL OFFER OF EMPLOYMENT 

 
A person who has been extended a conditional offer of employment may be extended a final 
offer of employment upon the completion of a Criminal Records Check which is satisfactory to 
the Board.  
 
No person with a conditional offer of employment shall be extended a final offer of employment 
if such person has charges pending or has been convicted of the following offenses, as 
referenced in RSA 189:13-a, V:  (1) murder or (2) child pornography or (3) aggravated felonious 
sexual assault, (4) felonious sexual assault, (5) kidnapping, (6) manufacturing, selling, 
administering, dispensing, or distributing any controlled substance(s) on school property, or (7) 
sexual misconduct within an education setting in this state; or where such person has been 
convicted of the same conduct in another state, territory, or possession of the United States, or 
where such person has been convicted of the same conduct in a foreign country.  
 
In addition to the felonies listed above, a person may be denied a final offer of employment if 
he/she has been convicted of ANY felony.  Such determination will be made by the Board on a 
case-by-case basis.  
 
The Superintendent, or designee, will transmit this policy to the state police, who will then 
screen the criminal records check for any selected applicant for employment, or designated 
volunteer, and will notify the district whether the record of said selected applicant or volunteer 
contains any felony convictions.  
 
When the district receives a notification of a felony conviction from the state policy on a 
particular person which it finds unsatisfactory, the Superintendent shall dismiss said person 
within twenty-four (24) hours of the receipt of such report, excluding Saturdays, Sundays, or 
legally recognized holidays.  
 
Additionally, a person may be denied a final offer of employment if the Superintendent becomes 
aware of other conduct which he/she determines would render the person unsuitable to perform 
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the responsibilities of the position involved.  Such determinations shall be made on a case-by-
case basis.  
 
ADDITIONAL CRIMINAL RECORDS CHECKS  

 
The Board may require a Criminal Records Check of any employee at any time.  
 
 
Effective January 1, 2009: Dover School District staff employed as teachers, 

paraprofessionals, substitutes, coaches and secretaries, will be required to pay in 

advance the sum equivalent of what the State of New Hampshire charges.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 
RSA 189:13-a 
Appendix GBCD-R 
Technical Assistance Advisory from the New Hampshire State Department of Education, dated 
11/27/2000 
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TECHNICAL ASSISTANCE ADVISORY 
PREPARED BY THE DEPARTMENT OF EDUCATION AND THE DEPARTMENT OF 

SAFETY 
FIRST READING 

 
SCHOOL EMPLOYEE BACKGROUND INVESTIGATION, 
INCLUDING A CRIMINAL HISTORY RECORDS CHECK 

 Purpose. 
 
           The purpose of this Technical Assistance Advisory is to provide clear and concise 

requirements for school administrative units (hereinafter, the “SAU”), school 
districts, or charter schools with respect to a school employee background 
investigation, including a criminal history records check, for each selected 
applicant regularly in contact with pupils in the performance of his/her duties. 

  
Definitions. The following definitions shall apply: 
  
(a) “Background investigation” means an investigation into the past employment and 

other background of a selected applicant in a SAU, school district, or charter school 
or an employee or employees of a contractor which contracts with a SAU, school 
district, or charter school with the intent of determining whether: 

  
 (1) The applicant is qualified for the position for which he/she has applied, and 
  
 (2) The applicant has been found guilty of any criminal activity or conduct that 

would make him/her ineligible for employment. 
  
(b) “Conditional offer of employment” means an offer of employment extended to a 

selected applicant subject to a successful completed criminal history record check 
which is satisfactory to the SAU, school district, or charter school. 

  
(c) “Contractor” means a private business or agency or an employee or employees of 

the contractor which contracts with a SAU, school district, or charter school to 
provide services including but not limited to: 

  
 (1) cafeteria workers, 
  
 (2) school bus drivers, 
  
 (3) custodial personnel, 
  
 (4) any other direct service or services to students of the district or charter school. 
(d) “Criminal history records check” means a criminal history records inquiry conducted 

by the New Hampshire State Police through its records and through the Federal 
Bureau of Investigation (hereinafter, the “FBI”). 
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(e)  “Persons regularly in contact with pupils” means a person or persons who in the 

performance of his/her duties: 
  

(1) Comes in direct contact with pupils on a daily basis for any period of time; 
 

 (2) Meets regularly, once or twice a week, with students, including but not limited to 
an art, music, or physical education teacher; or 

 
(2) A substitute teacher who comes in direct contact with pupils on a limited basis. 

 
 (4) Designated volunteers, as defined in policy IJOC are categories of volunteers 

that designated by the governing bodies of SAU, school districts, or charter 
schools to have criminal history records checks performed. 

  
(f)  “School employee” means an employee in any position in a SAU, school district, or 

charter school. 
  
(g)  “Selected applicant” means a person selected for employment who has provided a 

SAU, school district, or charter school with: 
  

(1) A signed notarized criminal history records release form, and  
 
 (2) A complete set of fingerprints taken by a qualified law enforcement agency or 

an authorized employee of a SAU, school district, or charter school which have 
been submitted by a SAU, school district, or charter school to the New 
Hampshire State Police for a criminal history record check. 

  
(h)  “Subcontractor” means a private business or agency or an employee or employees 

of a contractor that contracts with a contractor to provide services. 
 
Employee Background Investigation 
  

 Each SAU, school district, or charter school, as part of the employment process, shall 
conduct an employee background investigation for each selected applicant for 
employment. 

 
 SAU’s, school districts, or charter schools are not liable in any lawsuit for negligence or 

deficiencies, if the SAU, school district, or charter school satisfies the requirements of 
RSA 189:13-a, I          

  
Criminal Records Check. 
  
(a)  For each selected applicant the SAU, school district, or charter school shall submit, 

with appropriate fees, a notarized criminal history records release form provided by 
the state police, (Attachment #1) and a complete set of fingerprints on a FBI 
Applicant Fingerprint Card (Attachment #2) to the New Hampshire State Police so 
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that the State Police can conduct a criminal history record inquiry through the state 
repository and through the FBI. 

 
(b)  No selected applicant may be extended a conditional offer of employment unless 

the SAU, school district, or charter school has initiated a criminal history records 
check. 

  
(c) A criminal history record check shall be prepared in compliance with RSA 189:13-a 

(Attachment #3) and with New Hampshire Department of Safety requirements 
included in this advisory. 

  
(d) The Department of Safety, Division of State Police shall notify, in writing, to the 

submitting agency whether the selected applicant does or does not have any 
convictions under RSA 189:13-a, V or a submitted list of other felonies 

  
(1) The SAU, school district, or charter school will immediately destroy a “does not 

have any convictions” notification received from the state police. 
 

 (2) The SAU, school district, or charter school has 30 days to destroy a “does have 
a conviction” notification received from the state police. 

 
 (3) Under no circumstances shall the criminal history records notification be kept by 

the school administrative unit, school district, or charter school. 
  
(e) No selected applicant shall be extended a final offer of employment if such person 

has been convicted of: 
  
 (1)   RSA 630:1  Capital Murder 
 (2)   RSA 630:1-a First Degree Murder 
 (3)   RSA 630:1-b Second Degree Murder 
 (4)   RSA 630:2  Manslaughter 
 (5)   RSA 632-A:2 Aggravated Felonious Sexual Assault 
 (6)   RSA 632-A:3 Felonious Sexual Assault 
 (7)   RSA 632-A:4 Sexual Assault 
 (8)   RSA 633:1  Kidnapping 
 (9)   RSA 639:2  Incest 
 (10) RSA 639:3  Endangering Welfare of Child or Incompetent 
 (11) RSA 645:1,I (b) Indecent Exposure and Lewdness         
       (12) RSA 645:2  Prostitution and Related Offenses 
 (13) RSA 649-A:3 Child Pornography 
 (14) RSA 649-B:3 Computer Pornography and Child Exploitation Prevention 
 (15) RSA 649-B:4 Certain Uses of Computer Services Prohibited 
 (16) RSA 650:2  Obscene Matter Offenses 
  
(f) A SAU, school board, or charter school board of trustees may deny a selected 

applicant a final offer of employment if such person has been convicted of a felony 
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in addition to (e) above as determined by the SAU, school district, or charter 
school. 

 
Criminal Records Check Through the Division of State Police, Department of Safety 

 
(a)  The law (RSA 189:13-a) requires that a SAU, school district, or charter school 

must submit to the State Police a complete set of fingerprints and a notarized 
release form for each individual covered by the law.  The state police must conduct 
a New Hampshire criminal records check, and will forward the fingerprints to the 
FBI for a national records’ check.  The FBI will not conduct that check without a 
proper set of fingerprints. 

  
(b) The state police will provide to each SAU, school district or charter school a set of 

records release forms and fingerprints cards.  The records release forms and the 
fingerprint cards, provided by the state police, will be the only types of forms that 
will be accepted.  However each SAU, school district, or charter school may 
produce the release form as is necessary. 

  
(c) The selected applicant will complete the release form, have it notarized and bring 

the fingerprint card to a person qualified to take fingerprints.  Depending on 
arrangements that have been made by the district, this may be a local law 
enforcement agency or a trained individual employed by the selected an employed 
by the SAU, school district, or charter school. 

  
(d) The SAU, school district, or charter school will then forward the release form and 

the fingerprints to the state police.  The submission of the release form and the 
fingerprints must be accompanied by the proper fees, which cover the cost of both 
the state and federal records check. Inadequate fees will delay the process.  The 
fees are as follows: 

  Selected Applicants  $55.25 
 Designated Volunteer  $25.75 
  
(e) The criminal history record check conducted by the FBI will take between 30 to 60 

days. The FBI will forward the results to the state police and the state police will send 
a notification to the hiring agency indicting the presence or absence of a criminal 
conviction.  If there is no criminal history record, the FBI will destroy the fingerprint 
card once the check has been completed. Similarly, no copy of the fingerprints will be 
kept by the state police.   

         
(f) The results of the completed criminal history records checks by the state police will 

be sent separately from the completed criminal history records checks by the FBI.  
The average time to receive a notification for a New Hampshire criminal history 
records check is two weeks. 

  
Criminal History Records Check by the State Police for Persons Who Work for 

Several School Districts. 
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(a) Because criminal history record information must be destroyed by the SAU, school 

district, or charter school, there is no record information to share with another SAU, 
school district, or charter school. 

  
(b) The sole exception will apply to substitute teacher applicants. 
  
(c) Substitute teachers concurrently applying to multiple SAU's, school districts, or 

charters schools will submit the proper release forms, fingerprints and fees to only 
one of the districts. 

  
(d) Upon request, in person or in writing to the state police, the substitute teacher 

applicant will receive a copy of their criminal history record notification. 
  
(e) The substitute teacher applicant will show the state police notification to the other 

SAU’s school districts or charter schools, and this will satisfy the statutory 
requirements for the criminal history records check. 

  
(f) This copy of the substitute’s criminal history record notification will be valid for 14 

days from the date of the notification.  After this time period the criminal history 
records check process must be reinitiated. 

  
Fingerprints. 
(a) The overriding issues with respect to the fingerprints are that they be taken properly 

on the FBI Applicant Fingerprint Card supplied by the State Police. 
  
(b) The law allows this to be done by a qualified law enforcement agency or an 

authorized person employed by the SAU, school district, or charter school. 
  
(c) If, after two attempts a set of fingerprints is invalid, a SAU, school district, or charter 

school may, in lieu of fingerprints, accept clearances from every city, town or county 
where an applicant has lived during the past five years. 

 
(d) To assure that completed criminal history records checks are returned to the 

correct SAU’s, school districts or charter schools, the SAU, school district, or 
charter school must place the name, address and identification number in 
Employer and Address section and the OCA section of the FBI Applicant 
Fingerprint Card. 

  
Conditional Offer of Employment. 
(a) A SAU, school district, or charter may extend a conditional offer of employment to a 

selected applicant, with a final offer of employment subject to a successful 
completed records check including a criminal history records check. 
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(b) A selected applicant extended a conditional offer of employment shall be eligible for 

the same salary and fringe benefits as if he/she were provided a final offer of 
employment. 

  
(c) A conditional offer of employment may continue during the time the SAU, school 

district, or charter school is awaiting receipt of a completed criminal history records 
notifications. 

 
(d) In the event that the first set of fingerprints is invalid and a second set of 

fingerprints is necessary in order to complete the criminal history records check the 
conditional offer of employment shall remain in effect. 

  
(e) A conditional offer of employment for a selected applicant shall be valid for no more 

than on resubmission of fingerprints and the subsequent clearances for the law 
enforcement agencies in the city, town or county which the applicant has lived for 
the last five years. 

  
Final Offer of Employment. 
(a)  A SAU, school district, or charter school may extend a final offer of employment to a 

selected applicant, who has a conditional offer of employment, if the selected 
applicant receives a successfully completed records check including a criminal 
history records check. 

  
(b) If a selected applicant is extended a final offer of employment, the individual shall 

be entitled to membership in the collective bargaining unit subject to the 
requirements of RSA 273-A and shall immediately be covered by the terms and 
conditions of the collective bargaining agreement. 

  
Records Retention. 
Under no circumstances shall the criminal records be released to the school 
administrative unit, school district, or charter school.   The school administrative unit, 
school district or charter school shall maintain the confidentiality of all criminal history 
records information received pursuant to this paragraph.  If the criminal history records 
information indicates no criminal record, the school administrative unit, school district or 
charter school shall immediately destroy the information received from the Division of 
the State Police.  If the criminal history record information indicates that the applicant 
has been convicted of a felony or a crime listed in paragraph V, the school 
administrative unit, school district or charter school shall review the information for a 
hiring decision, and the division of state police shall notify the department of education 
of any such convictions. The school administrative unit, school district or charter school 
shall destroy any criminal history record information that indicates a criminal record 
within 30 days of receiving such information.  
  
Contractors Or Subcontractor Responsibility. 
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(a) An employee background investigation including a criminal history records check 

shall be conducted by a contractor or subcontractor for each employee in regular 
contact with pupils in accordance with this advisory. 

(b) The cost of such investigation, including criminal history records checks for 
employees or selected applicants for employment with such contractors, shall be 
borne by the contractor or subcontractor. 

(c) The contractor or subcontractor shall submit to the SAU, school district, or charter 
school, a written verification that a background a criminal history records check has 
been done for each employee of the contractor or subcontractor who is regularly in 
contact with pupils. 

(d) In the event that services performed by a SAU, school district, or charter school, 
are now provided by a contractor, an employee background investigation shall not 
be required for a school employee who becomes an employee of the contractor. 

  
Unsuccessful Criminal History Records Notification. 

 If a SAU, school district, or charter school receives a criminal history records notification 
which states “does have a conviction” for crimes listed in RSA 189:13-a V, or a separate 
list of felonies submitted by that agency’s governing authority for a selected applicant the 
SAU, school district, or charter school shall immediately, within 24 hours of receipt of 
such report, excluding Saturday, Sunday, or a holiday, dismiss the selected applicant. 
  
Cost of an Employee Background Investigation, Including Criminal History Records 
Check.  The cost of a background investigation, including history records check or any 
other relevant records check shall be borne by the selected applicant unless otherwise 
determined by a SAU, school board, or charter school.  
   

EMPLOYEE INITIATION OF A CRIMINAL RECORDS HISTORY CHECK 
(The new employee must initiate the Criminal Records Check at the Superintendent's 

Office before s/he can be issued a conditional employment contract.) 
  
 1. Sign and have notarized the Criminal Records Release Authorization form. 
  
 2. Arrange to have your fingerprints taken by making an appointment with the 

SAU. the appropriate police department.  
  
 3. Bring your (1) signed Criminal Records Release Authorization form, (2) 

completed fingerprints card, and (3) check for the $34 made payable to State 
of New Hampshire - Criminal Records.  The fee is set by the New Hampshire 
Division of Safety and is to be paid by the employee, not the School District. 

  
  Do not send these materials directly to the Division of Safety. 
  4. Once the completed forms have been logged and sent to the NH Department 

of Safety via certified mail, you will be issued an employment contract.  Sign 
two copies of the conditional employment contracts.  Retain one copy and send 
the other copy to the Superintendent's office.  Pursuant to RSA 198:13-a, this  
the conditional employment contract entitles you to the same salary and 
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economic benefits as you would otherwise receive under a final offer of 
employment, except that you are not covered by the terms and conditions of 
any applicable collective bargaining agreement while conditionally employed. 

  
 Completion of Criminal Records History Check 
  
 5. The Superintendent's office will send by certified mail your Criminal Records 

Release Authorization form, fingerprints card, and payment to the New 
Hampshire Department of Safety, Division of State Police, Central Reporting 
for Criminal Records, 10 Hazen Drive, Concord. 

  
 6. The State Police will conduct a New Hampshire Criminal Records Check and 

will forward your fingerprints to the FBI for a National Criminal Records Check.  
The check done by the FBI will take a minimum of 30 days. The FBI will 
destroy your fingerprint card once the check has completed.  No copy of the 
fingerprint card will be kept by the State Police. 

  
 7. The results of the completed Criminal Records Check conducted by the State 

Police will be sent to the Superintendent and the Department of Education 
separately from the completed Records Check conducted by the FBI.  Your 
two-part Criminal Records Report shall be kept confidential, and only the 
Superintendent and the Principal shall have access to it.  The Department of 
Education establishes its own confidentiality procedure.  The Criminal Records 
Report issued by the FBI and the NH Department of Safety becomes the 
property of the School Administrative Unit, however, you, as an employee, may 
request and receive one attested copy of these Reports from the 
Superintendent's Office at no charge. 

  
 Final Offer of Employment 
  
 The District will automatically convert your conditional employment to a final 

employment contract if you have not been found guilty of a criminal activity or of 
any other contract if you have not been found guilty of any Criminal Records 
Check, then state law requires that you be dismissed from employment within 24 
hours of our receipt of the report, excluding Saturday, Sunday or holidays. 

  
Effective January 1, 2009:  Dover School District staff employed as teachers, 

paraprofessionals, substitutes, café workers, facility workers, coaches and secretaries, 

will be required to pay in advance the sum equivalent of what the State of New 

Hampshire charges.   
  
See Policy GBCD 
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FIRST READING 
 

FIELD TRIPS AND EXCURSIONS 
 
Field trips and excursions for the purpose of this policy are all “day” trips or those with limited 
overnight activities within the State of New Hampshire funded by the school. 
 
Field trips designed to stimulate student interest and inquiry and provide opportunities for social 
growth and development are considered appropriate extensions of the classroom.  To the extent that 
they provide the most effective means for accomplishing general curriculum objectives of the school, 
field trips shall be authorized by the building principal.   
 
To be educationally beneficial, a field trip requires thoughtful selection, careful advance preparation 
of the class, and opportunities for pupils to assimilate the experience during and at the conclusion of 
the trip.  To this end, teachers, and principals will be expected to consider the following factors in 
selection of field trips   
 

(a) Value of the activity to the particular class group or class groups  
(b) Relationship of the field trip activity to a particular aspect of  

classroom instruction 
(c) Suitability of the activity and distance traveled in terms of the age level 
(d) Mode and availability of transportation  
(e) Cost  

 
Parents or guardians shall always have the right to excuse their child from any field trip or excursion. 
Consent forms for those attending must be filed with the Principal before any trip. 
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School: _______________________________ 
DOVER SCHOOL DISTRICT 

FIELD TRIP NOTIFICATION AND PERMISSION FORM 
 
Dear Parents & Guardians, 
 
 Your child’s class will be participating in a school sponsored activity away from school.  The information for this 
activity is as follows.  **Please note that no child will be allowed to attend a trip without a signed permission slip.** 
 
Please sign and return to your child’s teacher by: __________________________________. 
 
Description of Activity:  
 
 
Purpose of Activity:  
 
 
Destination: ________________ Transportation Provided By_____________________ 
 
Date: _____________ Departure Time: _____________ Return Time ______________ 
 
Cost: __________________  Please make check payable to: ____________________ 
 
We Need Chaperones for this Trip:  YES     NO 
______ I understand I must complete fingerprinting for a criminal records check at least three (3) weeks in 
advance of the field trip at the SAU 11 office before attending this trip. 
______ I have completed the fingerprinting for a criminal records check at the SAU 11 office. 
 
Recommended clothing, equipment, supplies, etc.: 
 
______________ School/Field Trip Permission Form 
I/we have been informed as to the nature of the activity and acknowledge that there are always certain risks for 
those who participate.  We realize that all efforts will be made by the teachers and chaperones to ensure the 
safety of the students, but understand that the school cannot assume responsibility for unreasonable accidents 
and/or injuries.  I/we agree that our child must adhere to all safety rules and regulations, as well as all instructions 
from the adults.  Failure to do so may result in exclusion from this or other activities.  If there is important 
information, medical or otherwise, that the school staff should know, I/we agree to provide it to the nurse and/or 
teachers before the trip.  I/we understand the risks and requirements for our child to participate and give our 
consent to attend the trip to: 
 
I hereby give permission for my child to be transported to a hospital or other emergency medical facility and to 
receive emergency medical treatment.  Emergency contact phone number: ____________________________ 
 
Student Name: _______________________________ Teacher Name: ________________________Grade: ________ 
 
Trip Date & Destination: __________________________________________ 
 
Parent/Guardian Signature: _________________________________________ Date: ______________ 
 
Home # ____________________ Work # ____________________ Cell # _____________________ 
 
In case of an emergency and you cannot be reached, whom do you want us to call?   
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Name: _______________________________  Home # ____________   Work # ___________  Cell # ___________ 
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FIRST READING 
 

SCHOOL VOLUNTEERS 
. 
The District recognizes the valuable contribution made by volunteer assistance of parents and 
other citizens.  The Superintendent is responsible for developing and implementing procedures 
for the selection and utilization of volunteers.  School district employees who desire the 
assistance of a volunteer should request a volunteer through proper administrative channels.  

 

 

 

 

 

 
Designated Volunteers 

 
 

 

 

 

 

Designated volunteers will be required to undergo a background investigation and a criminal 
records check.  “Designated volunteer” means any volunteer who:  
 

 

 

 

 
1.  Comes in direct contact with pupils on a daily basis; 

 
 
 

 

 

 
2.  Meets regularly with students; 

 
 

 

 

 

 

4.  Any other volunteer so designated by the School Board or Superintendent. person 

who supervises or chaperones students on or off the school campus. 

 

5.  People whose background checks yield a conviction noted in policy GBCD-R, 

may not volunteer in the Dover School District. 

 

 

 

 

 

 

Designated volunteers are subject to the provisions of Policy GBCD – Background Investigation 
and Criminal Records Check.  
 

 

 

 

 
Volunteer Application & Selection 

 
 

 

 

 

 

Persons wishing to volunteer at the District should complete a Volunteer Application form 
describing their skills, interests and availability.  Such forms will be made available at the 
Principal’s office.   

 

 

 

 

 

Volunteer selection shall be made based on the qualifications and availability of the volunteer.  
Volunteers shall be assigned only to those teachers who have requested volunteer assistance. 
Staff should request volunteers through administrative channels for selected activities and as 
resource persons.  

 

 

 

 

 

 
Assignment shall be made by the school administrator or designee.  

 
 

 

 

 

 

Volunteers shall be provided appropriate training at the building level consistent with their tasks 
and existing district standards. This training shall be developed under the leadership of the 
principal. Exceptions would be district-wide programs established by the administration whereby 
general volunteer programs would be defined.  

 

 

 

 

 

 

A volunteer may be asked to terminate his/her services when circumstances in the judgment of 
the administrator necessitate termination.  
 
 
  

 

 

 

 
3.  Meets with students on a one-on-one basis; 
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Volunteer Duties 

 
 

 

 

 

 

Selected volunteers will serve in the capacity of assistants and will not be assigned to roles that 
require specific professional training.  Instructional services shall be rendered only under the 
supervision of certified staff.  

 

 

 

 

 

All volunteers will sign a confidentiality agreement and shall refrain from discussing the 
performance or actions of a student except with the student's teacher, counselor, Principal, or 
other school district who has a legitimate educational purpose for discussing such information.    

 

 

 

 

 
The Confidentiality Agreement is included as Appendix IJOC-R. 

 
 

 

 

 

 

Assignments shall be limited to assisting staff members with duties such as routine supervisory, 
tutorial, clerical, housekeeping and material preparation tasks.  Assignment shall be limited to 
situations that may be supervised by a certificated staff person.   

 

 

 

 

 

In some instances, volunteers may perform clerical and material preparation tasks away from the 
school site.   
 

 

 

 

 

Volunteers with special talents, hobbies or experiences may share those with students on a 
scheduled basis in a suitable educational setting.   
 

 

 

 

 

Volunteers will refer to their immediate supervisor or other regular staff member for final 
solution of any student problems which arise, whether of an instructional, medical or operational 
nature.   

 

 

 

 

 

Volunteers will Receive orientation, including: (1) general job responsibilities; (2) information 
about school facilities, routines, and procedures, including safety and evaluation; (3) work 
schedule and place of work; and (4) expected relationship to regular staff.  

 

 

 

 

 

Volunteers will receive appropriate training at the building level, consistent with their tasks and 
existing District standards. This training shall be developed under the leadership of the Principal 
in consultation with the volunteer coordinator.   

 

 

 

 

 
Coaches 

 
 

 

 

 

 

Volunteer coaches of individual sports must be certified in that sport and be in compliance with 
the all other regulations and standards as set by NHIAA.  
 
Legal References: 

 

 

 

 
RSA 189:13-a, School Employee and Volunteer Criminal History Records Check 

  

Legal References: 
RSA 189:13-a 

http://www.gencourt.state.nh.us/rsa/html/NHTOC/NHTOC-XV-189.htm
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FIRST READING 
 

Dover School District-SAU #11 
 

Volunteer Service Statement & Agreement 
 

Date:  ___________________, 20__ 
 

I make this Statement and Agreement in order to provide, and to be authorized to perform, 
the following uncompensated services to my community: 
 

[Specify Nature and Scope of Services] under the direction 
 

of:  [Identify the Department or Official with 
Official Oversight Authority of the Work] 

 
between [Time Period in Which Work to be Performed] 

 
In performing the specified volunteer service, I acknowledge: 
 
 that I am 18 years of age or older and know of no reason, medical or otherwise, which 

would prevent me from performing the tasks required; 
  
 that I have acquainted myself with what is required to perform those tasks, and 

represent that I have the skill and ability to perform them; 
 
 that I assume full responsibility for my own safety and the safety of others who might 

be affected by my actions or omissions. I hereby agree to release, defend, indemnify, 
and hold harmless the Dover School District, its agents, employees, and officers, from 
any and all claims of illness, bodily injury, personal injury, or property damage, 
occurring to me or to others, arising from my negligent, reckless wanton, or intentional 
conduct while participating in this activity. 

 
 that I will perform the volunteer service in compliance with the standards and 

specifications established, or approved, by the Dover School District, and will honor 
the direction of Dover School District officials to suspend or terminate service; 

 
 that I agree to the foregoing in consideration for being permitted to perform volunteer 

service for and on behalf of the Dover School District. 
 

 that I agree to maintain confidentiality of all students and staff. 
 

     ________________________________________________ 

       Volunteer (Please Print Clearly) 
    

     ________________________________________________ 

       Volunteer (Signature) 
 

Address: ________________________________________________ 

 

     ________________________________________________ 
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   Telephone: ________________________________________________ 

 

 

   Area Where Volunteering:  ___________________________________ 

 

  
   School:  ___________________________________ 
 

This form is to be completed at the SAU Office Only. 
 
 

Dover School District 
61 Locust Street, Suite 409 

Dover, NH 03820 
 

VOLUNTEER CRIMINAL RECORD RELEASE AUTHORITY FORM 
 

SCHOOL EMPLOYEE BACKGROUND INVESTIGATION- 
RSA 189:13-A 

 
I hereby authorize the New Hampshire Department of Safety, Division of State Police to release 
criminal history record information, if any, to: 
 
           Elaine M. Arbour, Ed.D.. 
         (Name) 
            Superintendent of Schools-SAU #11 
         (Title) 
            McConnell Center, 61 Locust Street, Suite 409 
         (Address) 
 Dover, NH 03820 
        
       
(Name & address of authorized representative of the employing school administrative unit, school district, 
charter school, or other person to receive Criminal History Record Information.) 
 
I also authorize release of said information may be sent to the administrator of the Bureau of 
Credentialing, New Hampshire Department of Education. 
 

PLEASE TYPE OR PRINT CLEARLY - ALL INFORMATION IS MANDATORY 
 
Name:             
 LAST   (MAIDEN)   FIRST   MI 
 
Address:            
 STREET   CITY    STATE   ZIP 
 
Date of Birth:      /      /   Social Security:       /      /  
 
By signing below you are certifying that you are the individual listed above and that the information 
provided is true under penalty of forgery and/or unsworn falsification. 
 
 
Releasee’s Signature:       Date: / /  
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Witness’s Signature:      Date: / /  
     
 
HOURS FOR FINGERPRINTING:  Monday, Tuesday, Wednesday 9:00 a.m. to 10:00 a.m. 
     Thursday 1:30 p.m. to 3:30 p.m. 
 
If there is a scheduling conflict, please contact SAU receptionist at 516-6800 to make arrangements for 
other days or times. 
 
Policy Code: IJOC Volunteers & Chaperones 
 
Volunteers may be subjected to a background investigation/criminal records check.  Any person for whom 
the Board requires a criminal records check may be required to pay all fees and costs associated with the 
fingerprinting process and/or the submission or processing of the requests for the criminal records checks, 
unless otherwise determined by the Board. 
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FIRST READING 

 
STUDENT PARKING AT DOVER HIGH SCHOOL 

 
 
The Dover School Board shall maintain and post for use certain parking lots at and near 
Dover High School. The Board shall require students using parking lots it manages to pay a 
fee for a school year vehicle pass. 
 
All funds collected from this policy shall be applied to maintenance and the cost of staff 
policing the high school parking lots. 
 
The principal shall administer the management of the parking policy, institute a system for 
collection of all funds, and enforce the rules and guidelines necessary to implement the 
policy. 
 
The rate for a student parking pass shall be set by the School Board. The initial rate will be: 
 
   $100.00 177.00 for a full school year 
   $50.00 for a half school year    After September 30:  Prorated to $1.00 per 
day for the remainder of the school year. 
 
Sophomores are not eligible for parking on campus. 
 
 
Violators shall be towed.   Violators of the parking policy are subject to suspension or 
revocation of their parking privileges and students parking without a pass may be 
towed.  The principal or his designee is given authority for towing all illegally parked 
vehicles. 
 
 
 
 
 
 
 
 
 
 



MEMORANDUM 
FROM THE 

SUPERINTENDENT OF SCHOOLS 

TO: SCHOOL BOARD  

FROM: ELAINE M. ARBOUR, SUPERINTENDENT 
SUBJECT: PROPOSED SCHOOL HOURS 2015-2016 

DATE: JULY 13, 2015 

CURRENT SCHOOL HOURS 

PROPOSED SCHOOL HOURS – 2015-2016-OPTION 1  

PROPOSED SCHOOL HOURS – 2015-2016-OPTION 2 

 
 

TEACHER 
START 
TIME 

STUDENT 
ARRIVAL 

TIME 

INSTRUCTIONAL 
START  
TIME 

STUDENT 
DISMISSAL 

TIME 

TEACHER 
DISMISSAL 

TIME 

Kindergarten  & 
Elementary 

8:00 a.m. 8:05 a.m. 8:15 a.m. 3:05 p.m. 3:15 p.m. 

Middle 7:15 a.m. 7:20 a.m. 7:30 a.m. 2:20 p.m. 2:30 p.m. 
High School 7:20 a.m. 7:30 a.m. 7:40 a.m. 2:30 p.m. 2:35 p.m. 
Alt School 7:20 a.m. 7:30 a.m. 7:40 a.m. 2:30 p.m. 2:35 p.m. 

 
 

TEACHER 
START 
TIME 

STUDENT 
ARRIVAL 

TIME 

INSTRUCTIONAL 
START  
TIME 

STUDENT 
DISMISSAL 

TIME 

TEACHER 
DISMISSAL 

TIME 

Kindergarten  & 
Elementary 

8:10 a.m. 8:15 a.m. 8:25 a.m. 3:15 p.m. 3:25 p.m. 

Middle 7:40 a.m. 7:45 a.m. 7:55 a.m. 2:45 p.m. 2:55 p.m. 
High School 7:20 a.m. 7:30 a.m. 7:40 a.m. 2:30 p.m. 2:35 p.m. 
Alt School 7:20 a.m. 7:30 a.m. 7:40 a.m. 2:30 p.m. 2:35 p.m. 

 
 

TEACHER 
START 
TIME 

STUDENT 
ARRIVAL 

TIME 

INSTRUCTIONAL 
START  
TIME 

STUDENT 
DISMISSAL 

TIME 

TEACHER 
DISMISSAL 

TIME 

Kindergarten  & 
Elementary 

8:15 a.m. 8:20 a.m. 8:30 a.m. 3:20 p.m. 3:30 p.m. 

Middle 7:40 a.m. 7:45 a.m. 7:55 a.m. 2:45 p.m. 2:55 p.m. 

High School 7:20 a.m. 7:30 a.m. 7:40 a.m. 2:30 p.m. 2:35 p.m. 

Alt School 7:20 a.m. 7:30 a.m. 7:40 a.m. 2:30 p.m. 2:35 p.m. 



JBC Highlights: 

Hired HMFH in fall to conduct feasibility study 

Completed tours, presentations, and visioning sessions with community 

Narrowed to 3 options for cost estimation 

Hired PC Construction as Construction Manager 

Both firms completed cost estimation and presented the findings to the JBC 

Held 2 question and answer sessions regarding the 3 options after the cost estimation was complete 

Received information on the tax impact: for average home, $62 in FY 17 and $30 in FY18 

Chose the new construction (option 3) but have asked HMFH to explore keeping the existing gym as a 
practice gym. They will investigate the cost benefit of this idea as well as the cost to build a practice gym. 

Next: 

Receive approval from School Board to go to the City Council for the Appropriation and Authorization of 
funding 
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