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A. CALL TO ORDER 
 

B. ROLL CALL 

 

C. PLEDGE OF ALLEGIANCE 
 

D. CITIZENS’ FORUM 
 

E. AGENDA APPROVAL 

 

F.  APPROVAL OF MINUTES 
1. Public Meeting to Enter Nonpublic Meeting #6, June 28, 2016 
2. Regular Meeting #6, June 28, 2016 

 

G. CONSENT AGENDA 

1.  Correspondence: none 

2.  Resignations/Retirements: 
                           a. Jennifer Dion-Humphrey, DHS Guidance 
      b. Benjamin Ludwig—Literacy Facilitator 

  3. Leaves of Absence:  

  4. Nominations: 
a. Nomination and Election of Teachers 
b. Nomination of Assistant Director of Student Services 

5. Extended Travel (Student Trips):  none 

6. Donations  

 

H. STUDENT REPRESENTATIVE REPORT:   

 

 I. POLICY – CHANGES – PROPOSALS:   
 a. EFB—USDA Nondiscrimination Statement 
 b. EF—Food Service Management 
  

J. POLICY ADOPTION:   
 

K. RESOLUTIONS: 
 

L. OLD BUSINESS:  
 

M. NEW BUSINESS: 
a. Superintendent Evaluation Process 
b. Superintendent Evaluation Summary 
c. Results of USDA NSLP Review 
d. Award Bid—Water Heater Replacement for DMS 
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e. June Condition of Accounts 
 

N. SUBMISSION AND PAYMENT OF BILLS 
 

O. SUPERINTENDENT’S REPORT 

 

P. COMMITTEE REPORTS 

 

Q. SCHOOL BOARD MATTERS OF INTEREST 
 

R. ADJOURNMENT  
__________________________________________________________________________________ 
Citizens are invited to public meetings and shall be given an opportunity to speak.  Time shall be set aside for citizen 
statements at all public meetings, unless a vote to the contrary is taken by the School Board.  Statements shall be 
limited to three minutes unless otherwise extended by the Chairperson, with the approval of the School Board.  All 
citizens are permitted to place items on the agenda through written application to the Superintendent at least one 
week prior to the meeting date.  Citizen items will require a formal motion and a second by seated members to bring 
the item to the floor for debate.  







 

OFFICE OF THE SUPERINTENDENT 

DOVER PUBLIC SCHOOLS 

DOVER, NEW HAMPSHIRE 
 

 

TO:   DOVER SCHOOL BOARD 
 

DATE:   June 6, 2016 

 

MEMORANDUM: Nomination and Election of Teachers. 

 

In accordance with Chapter 189, Section 39 of the New Hampshire School laws of 1963, I hereby 

nominate the following persons for the designated positions for the 2016-2017 school year. 

 
 

 

 

NAME POSITION SCHOOL REPLACING SALARY TRACK 
Ackerman, 

Samantha 

Grade 2 Teacher Woodman Park School Jennifer Russell-

Bickford 

$39,211.00 MA    2 

Barnard, Kimberly French Teacher 

(OYO) 

Dover High School Laura Tormey $40,466.00 MA    3 

Dromey-Heeter, 

Susan 

.34 Spanish Teacher Dover High School New Position $22,566.48 BA30  19 

LaHaise, Taylor Latin Teacher Dover High School Michael Roberts $35,231.00 BA     1 

Lawton, Allison Speech Pathologist Woodman Park School Yvonne Carter $39,211.00 MA    2 

Mahony, John Spanish Teacher 

(OYO) 

Dover High School Stacey Kostis $37,996.00 MA    1 

Monteiro, Tereza ESL Teacher Dover Middle School New Position $64,090.00 MA30  16 

Rogers, Elizabeth Elementary Teacher Woodman Park School Taryn Turner $37,996.00 MA    1 

Velazquez, David PE Teacher Woodman Park School Zac Weilbrenner $35.231.00 BA     1 

Wackman, Lucy ESL Teacher Dover High School Julie Verran $37,996.00 MA    1 
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To: Dover School Board 

 

From: Elaine M. Arbour, Superintendent 

 

Date: July 11, 2016 

 

Re: Nomination for Assistant Director of Student Services 

 

It is with pleasure that I nominate Abigail Pinkham as Assistant Director of Student Services for the Dover 

School District.   For the past 8 years, Ms. Pinkham has served as Special Education Coordinator for the 

elementary schools in the Dover School District.  Prior to that, she was Special Education Coordinator for the 

Manchester School District and a Special Education Case Manager in Oregon. In her new role, Ms. Pinkham 

will be working with all grades and students within the Dover School District to provide oversight of special 

education, Title IX, Guidance and Nursing services.  

 

I am confident that Ms. Pinkham will be great addition to the Dover School District Administrative Team and I 

would like to extend her an annual contract with a salary of $83,385.00 with no additional stipends and/or 

contractual obligations. 
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Donation Request List for Approval 
July 11 School Board Meeting 

School Group Donating Value Items/Service Purpose 
DHS Liberty Mutual $500.00 General Donation Project Graduation 

HSS Dr. Joe White $729.00 General Donation Responsive 
Classroom Tuition 

HSS Northeast ENT & 
Allergy 

$729.00 General Donation Responsive 
Classroom Tuition 

HSS Wentworth 
Douglas Hospital 

$1,458.00 General Donation Responsive 
Classroom Tuition 
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USDA NONDISCRIMINATION STATEMENT  

 

FIRST READING 

 
In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights 

regulations and policies, the USDA, its Agencies, offices, and employees, and institutions participating in or 

administering USDA programs are prohibited from discriminating based on race, color, national origin, sex, 

disability, age, or reprisal or retaliation for prior civil rights activity in any program or activity conducted or 

funded by USDA.  

 

Persons with disabilities who require alternative means of communication for program information (e.g. 

Braille, large print, audiotape, American Sign Language, etc.), should contact the Agency (State or local) 

where they applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may 

contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information may 

be made available in languages other than English.  

 

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint 

Form, (AD-3027) found online at: http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA 

office, or write a letter addressed to USDA and provide in the letter all of the information requested in the 

form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to 

USDA by:  

(1) mail:  U.S. Department of Agriculture  

Office of the Assistant Secretary for Civil Rights  

1400 Independence Avenue, SW  

Washington, D.C. 20250-9410;  

 

(2) fax:  (202) 690-7442; or  

 

(3) email:  program.intake@usda.gov.  

 

 

This institution is an equal opportunity provider. 

DOVER SCHOOL DISTRICT POLICY CODE:  EFB 

DATE OF ADOPTION:  PAGE 1 OF 1 

http://www.ascr.usda.gov/complaint_filing_cust.html
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DOVER SCHOOL DISTRICT POLICY CODE:  EF   
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FOOD SERVICE MANAGEMENT 

 

FIRST READING 
 

All food service personnel will be directly responsible to the Food Service Manager and 
ultimately responsible to the building principal, Superintendent, or designee. 
The Food Service Manager is responsible for the planning and preparation of food 
served in the food service program, ensuring full compliance with the State of New 
Hampshire's education rules and regulations. All food will comply with the nutrition 
standards as set forth by the school wellness program. 
 
The Food Service Manager will order supplies, keep accurate records of financial 
transactions connected with the food service program, and prepare all records and 
reports as required. 
 
The Food Service Manager will be certified by a NH Department of Education approved 
program. 
 
All food service employees shall, within their first year of employment, obtain a certificate 
of completion for an approved sanitation course. 
 
The Food Service Manager will make recommendations to the building principal, the 
Superintendent, or designee concerning personnel and operational matters related to the 
food service program. 
 

The Food Service Manager will be responsible for requesting two Food Safety 

Inspections annually for the District’s schools. 

 

The Food Service Manager will follow the small purchase threshold established by 

the District’s governing requirements, and will maintain a 3-year retention policy 

for all RFPs plus current. 

 

The Food Service Manager will follow their established written Code of Conduct 

which includes conflict of interest, acceptance of gifts and disciplinary action.  

The Code of Conduct shall be provided to the District. 

 

The Food Service Manager will follow their established written Procurement 

Procedures.  The Procurement Procedures shall be provided to the District. 

 

All Food Staff and non-Food Staff working within the meals program, both District 

and FSMC employees, shall adhere to USDA’s Professional Standards regulations.  

The District shall ensure that all applicable employees’ trainings are tracked and 

logged appropriately. 

 
 

Legal References: 
RSA 189:11-a, Food and Nutrition Programs 
NH Code of Administrative Rules, Section Ed. 306.11, Food and Nutrition Services 
Section 204 of Public Law 108-265, Child Nutrition and WIC Reauthorization Act of 2004 
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TO:  Members Dover School Board 

FROM: Libby M. Simmons, Business Administrator 

DATE:  July 11, 2016 

RE: Results of Request for Bid (RFB) for Hot Water Heater Replacement at  

Dover Middle School  

 

 

In December 2015, one of the two original hot water heaters at Dover Middle School failed.  On March 

14, 2016, Harriman Architects and Engineers was selected to provide design engineering services for 

the project.  

 

On June 13, 2016, the business office released a RFB for a water heater replacement system at Dover 

Middle School. On June 20, 2016, five vendors participated in the mandatory walk-through at Dover 

Middle School. Of those five vendors, one submitted a proposal within the general requirements of the 

RFB documents on June 28, 2016.    

 

Facilities Director, Jeff White, and David Story, Senior Associate at Harriman, have assisted in the 

review of the bid results. The recommendation to the Board is to select Denron Plumbing & HVAC, 

LLC for their services as outlined in the scope of work in the amount of $77,383.  We base this 

recommendation on their demonstrated experience in comparable projects, their reliability and 

attention to detail. 
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