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A. CALL TO ORDER 
 

B. ROLL CALL 

 

C. PLEDGE OF ALLEGIANCE 
 

D. CITIZENS’ FORUM 
 

E. AGENDA APPROVAL 

 

F.  APPROVAL OF MINUTES 
1. Public Meeting to Enter Nonpublic Meeting #13, October 3, 2016 
2. Regular School Board Meeting #10, October 3, 2016 
2. Public Meeting to Enter Nonpublic Meeting #14, October 24, 2016 
3. School Board Workshop #1, October 24, 2016 
4. Public Meeting to Enter Nonpublic Meeting #15, October 31, 2016 

 

G. CONSENT AGENDA 

1.  Correspondence: none  

2.  Resignations/Retirements:   
a.  Cindy Schram, DHS School Counselor 
b.  Stella Smith, DHS Special Educator  

                       3. Leaves of Absence: none 

  4. Nominations:   
   a. Nomination and Election of Teachers  

5. Extended Travel (Student Trips):   
a. NJROTC trip to Mass Maritime-final approval 
b. Special Olympics Youth Summit-Preliminary and Final Approval 

6. Donations:   

 

H. STUDENT REPRESENTATIVE REPORT:   

 

I. POLICY – CHANGES – PROPOSALS:  none 
    

J. POLICY ADOPTION:   
a. EC—Building and Grounds Management 
 

K. RESOLUTIONS: none 
 

L. OLD BUSINESS:  
a. Approval of 2017-2018 School Calendar 
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M. NEW BUSINESS: 
a. Data Presented-Concussion Information 
b. Approval of DHS/CTC Plans and Specifications 
c. Facilities Update 
d. District Goals Update 
e. Mission and Vision Discussion 
f. Substitute Pay Discussion 
g. DALC MOU Update 
h. October Condition of Accounts 

 

N. SUBMISSION AND PAYMENT OF BILLS 
 

O. SUPERINTENDENT’S REPORT 

 

P. COMMITTEE REPORTS 

 

Q. SCHOOL BOARD MATTERS OF INTEREST 
 

R. ADJOURNMENT  
__________________________________________________________________________________ 
Citizens are invited to public meetings and shall be given an opportunity to speak.  Time shall be set aside for citizen 
statements at all public meetings, unless a vote to the contrary is taken by the School Board.  Statements shall be 
limited to three minutes unless otherwise extended by the Chairperson, with the approval of the School Board.  All 
citizens are permitted to place items on the agenda through written application to the Superintendent at least one 
week prior to the meeting date.  Citizen items will require a formal motion and a second by seated members to bring 
the item to the floor for debate.  







 

OFFICE OF THE SUPERINTENDENT 

DOVER PUBLIC SCHOOLS 

DOVER, NEW HAMPSHIRE 
 

 

TO:   DOVER SCHOOL BOARD 
 

DATE:   November 14, 2016 

 

MEMORANDUM: Nomination and Election of Teachers. 

 

In accordance with Chapter 189, Section 39 of the New Hampshire School laws of 1963, I hereby 

nominate the following persons for the designated positions for the 2016-2017 school year. 

 
 

 

 

 

NAME POSITION SCHOOL REPLACING SALARY TRACK 
Lachance, Jessica Special Educator Woodman Park School Diana Fallon (new 

Elementary Sped 

Coordinator) 

$27,464.50 

(prorated on 

37,996) 

MA, Step 1 























Donation Request List for Approval 
November 14 School Board Meeting 

School Group Donating Value Items/Service Purpose 
GES GES PTA $812.65 Large Storage 

Shed with shelving 
and storage 
buckets 

Storage for recess 
equipment 

GES GES PTA $750.00 Drawing Boards, 
Pencil Boxes, Art 
Colored Pencils 

Artroom use as 
well as entire 
school use 

GES GES PTA $2,023.09 Scholastic Book 
and Audio Set, 6 
person Bluetooth 
boombox listening 
center 

2nd graders will 
use to build 
listening skills, 
focus and fluency 
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BUILDINGS AND GROUNDS MANAGEMENT 
 

FIRST READING 
 

School district District properties will be maintained in good physical condition: safe, 
clean, and sanitary, and as comfortable and convenient as the facilities will permit or 
the use requires. In the event the District receives money from the state School 
Building Aid program, the district will develop a 20-year maintenance plan, as required 
by statute. 
 
The Facilities ManagerDirector, who reports to the SuperintendentBusiness 
Administrator, will have the general responsibility for the care, custody, and 
safekeeping of all school property, establishing such procedures and employing such 
means as may be necessary to discharge responsibility. 
 
The School District will work in coordination with the City Community Services 
Department to maintain shared-use grounds, including but not limited to playgrounds 
and playing fields. Decisions about which products to use for turf management and 
pest control will be made with the best interest of the students and environment in 
mind. The School District will engage in the use of turf management and pest control 
substances (chemical, synthetic or natural) only when there is a need to do so and 
consideration is given to safe alternatives that are available. Such language will be 
incorporated into the bid process.  
 
Turf management and pest control products will be used when students are not on the 
property and areas treated will be posted as such. The District will make all reasonable 
efforts to utilize Integrated Pest Management best practices and follow the Principles 
of Natural Turf Management, provided that those methods both address the need for 
usable turf surfaces and preserve the investment of the property being treated. 
 
At the building level, the principal will be responsible forwork in collaboration with 
maintenance and custodial staff to overseeing the school plant and for theensure the 
proper care of school property by the staff and students. 
 
 
 
 
 
 
Legal References 
 RSA 198:15-b Amount of Grant 
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DOVER SCHOOL DISTRICT CALENDAR -DRAFT        

2017-2018 
 M T W TH F   M T W TH F 

AUGUST/             
SEPTEMBER      TR TW 30 31 X  FEBRUARY      

21 S & 23 T X 5 6 7 8  17 S & 17 T    1 2 

 11 12 13 14 15   5 6 7 8 9 

 18 19 20 21 22   12 13 14 15 16 

 25 26 27 28 29   19 20 21 22 23 

        X X X   

             

OCTOBER       MARCH    X X 

20 S & 21 T 2 3 4 5 TW  19 S & 20 T 5 6 7 8 9 

 X 10 11 12 13   12 13 14 15 16 

 16 17 18 19 20   19 20 21 22 TW 

 23 24 25 26 27   26 27 28 29 30 

 30 31           

NOVEMBER       APRIL      

17 S & 18 T   1 2 3  16 S & 16 T 2 3 4 5 6 

 6 7 8 TW X   9 10 11 12 13 

 13 14 15 16 17   16 17 18 19 20 

 20 21 X X X   X X X X X 

 27 28 29 30    30     

             

DECEMBER     1  MAY      

16 S & 16 T 4 5 6 7 8  21 S & 22 T  1 2 3 4 

 11 12 13 14 15   7 8 9 10 11 

 18 19 21 21 22   14 15 16 17 18 

 X X X X X   21 22 23 24 TW 

        X 29 30 31  

JANUARY X 2 3 4 5  JUNE     1 

20 S & 21 T 8 9 10 11 12  10 S & 10 T 4 5 6 7 8 

 X 16 17 18 19   11 12 13 14 (*15 

 22 23 24 25 26   *18 *19 *20 *21 *22 

 TW 30 31      *25 *26 *27 *28 *29) 

S=Students (177 - Total)  T=Teachers (184 - Total) * = Snow Days 

                                          DAYS OUT                         

August 28 Teacher Return/Teacher Workshop 

August 29 Teacher Workshop 

September 1–4 

October 6 

Labor Day Recess 

Teacher Workshop 

October 9 Columbus Day 

November 9 Teacher Workshop/ Parent-Teacher Conferences 

November 10 Veterans Day (Observed) 

November 22-24 Thanksgiving Recess 

December 25-January 1 Holiday Recess 

January 15 Martin Luther King Day 

January 29 Teacher Workshop 

February 26-Mar 2 Winter Recess (Includes Presidents’ Day holiday) 

March 23 Teacher Workshop  

April 23-27 Spring Recess 

May 25 Teacher Workshop 

May 28 Memorial Day  

177 days required attendance for instructional purposes, or the equivalent number of hours and an additional 9 days for time 

lost due to inclement weather.  

Schools close on June 14, 2018 (half-day), or upon completion of the 177th day.   

Teachers report on August 28, 2017.        Students return on August 30, 2017. 

Teacher workshops will be held on August 29, Oct. 6, Nov. 9, 2017; January 22, March 23, May 25, 2018 























Substitute Employee Rates by District

District SAU # Substitute
 Certified 

Teacher 
 Para 

Classroom 

Assistant
 Nurse  LPN 

Admi

n 

Asst.

Teache

r Sub

Cert 

Tchr

Nurse

s
 Paraprof Office/Clerical

Food 

Service
Custodian

Library 

Assistants

Lunch 

Monitor

21+ 

Days 

Certifie

21+ 

Days 

Non-

21+ 

Nurse

21+ 

Days 

Para

Office 

Support

 Food 

Serv. 

Conval 1 70.00$      85.00$       $175.00*

Inter-Lakes 
2 75.00$      75.00$       

Ashland 2 65.00$      65.00$       

Oyster River 5 75.00$      80.00$       95.00$  

Colebrook 7 60.00$      70.00$       48.00$  

Concord 8 70.00$      70.00$       

Derry 10 65.00$      50.00$   9.00$              

Dover 11 75.00$      80.00$       70.00$   95.00$  

Londonderry 12 60.00$      65.00$       10.00$      10.83$      10.83$   8.00$     8.00$       

Tamworth, Madison, Freedom 13 $50-60 75.00$       

Epping 14 65.00$      75.00$       

Auburn/Hooksett 15 65.00$      75.00$       

Candia 15 65.00$      65.00$       

Exeter 16 81.25$      12.50$      

Goffstown/New Bostons 19 65.00$      75.00$       125.00$ 

        Goffstown 12.30$            9.42$     11.25$     180.80$    

       New Boston 90.00$  10.89$            10.58$   12.70$     188.00$    

Winnacunnet 21 80.00$      12.50$            10.75$   

John Stark Regional 24 60.00$      75.00$       

Bedford 25 70.00$      80.00$       120.00$ 9.00$     9.50$              9.50$     10.00$     209.51$    10.00/hr 10.50/hr 10.00/hr

Merrimacks 26 65.00$      75.00$       150.00$ 10.00$   10.00$            9.00$     10.00$     $10.00 8.50$    95.00$       85.00$      $10.50/hr

Litchfield 27 70.00$      70.00$       

Keene 29 85.00$      

Newmarket 31 70.00$      75.00$       60.00$   100.00$ Step 1 Step 1

Raymond 33 65.00$      75.00$       75.00$  8.50$     8.50$              8.50$     8.50$       

Littleton 35 60.00$      75.00$       

Amherst/Mont Vernon/Souhegan 39 75.00$      75.00$       75.00$   75.00$          130.00$ 8.50$              10.00$   11.65$     * *

Milford 40 65.00$      65.00$       65.00$   100.00$ N/A 11.00$   12.00$     100.00$     100.00$    hourly wage

Hollis/Brookline 41 65.00$      

Moultonborough 45 75.00$      80.00$       

Plymouth SAU 48 $50-70 $60-80

Greenland 50 85.00$       85.00$  10.00$      95.00$       95.00$      

Pittsfield 51 65.00$      70.00$       110.00$ 

Portsmouth 52 80.00$      90.00$       90.00$  

HOURLY RATESDAILY RATES LONG-TERM RATES



District SAU # Substitute
 Certified 

Teacher 
 Para 

Classroom 

Assistant
 Nurse  LPN 

Admi

n 

Asst.

Teache

r Sub

Cert 

Tchr

Nurse

s
 Paraprof Office/Clerical

Food 

Service
Custodian

Library 

Assistants

Lunch 

Monitor

21+ 

Days 

Certifie

21+ 

Days 

Non-

21+ 

Nurse

21+ 

Days 

Para

Office 

Support

 Food 

Serv. 

HOURLY RATESDAILY RATES LONG-TERM RATES

Pembroke 53 65.00$      

Rochester 54 60.00$      80.00$       140.00$ 189.00$     

Somersworth 56 70.00$      75.00$       125.00$ 

Salem 57 73.00$      

Rollingsford 57 65.00$      70.00$       

Winnisquam 59 80.00$      

Wilton-Lyndeborough 63 65.00$      

Milton & Wakefield 64 70.00$      75.00$       

Hopkinton 66 60.00$      65.00$       125.00$ 

Barrington 74 75.00$      90.00$       125.00$ 

Sunapee 85 70.00$      70.00$       100.00$ 

Barnstead 86 65.00$      65.00$       

Mascenic Regional 87 65.00$      75.00$       

Lebanon 88 90.00$      90.00$       12.00$      12.00$      

Hampton 90 87.50$      12.50$      

Monadnock Regional 93 85.00$      70.00$   *

Prospect Mountain 301 65.00$      75.00$       

Benefits

sMerrimack School District reimburses for fingerprinting after 20 non-consecutive days

sGoffstown/New Boston District has employee assistance and 403b benefits for subs
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MEMORANDUM OF AGREEMENT 

Dover Adult Learning Center, Inc. 

and 

School Administrative Unit #11 
 

I. Purposes 

 
The purposes of this Memorandum of Agreement (Memorandum) between the Dover Adult 

Learning Center, Inc., 61 Locust Street, Dover, NH 03820 (DALC), a New Hampshire 

non-profit  corporation and 50l(c)3 organization and School Administrative Unit #11, 

Municipal Building, Dover, NH 03820 (SAU) is  to def ine the roles and 

responsibil it ies of  each organization in order to are as follows: 

 
A. To fFoster the achievement of both the DALC and SAU missions and goals 

through a collaborative working relationship between the two organizations; and 

 

B. To fFacilitate operational efficiencies by promoting economies of scale and avoiding 

duplications of effort Operational efficiencies include but are not limited to: voice, data, 

network, application and security services; and 

 

C. To pPromote and improve DALC' s adult education programs in Dover and all of Strafford 

County. 

 
II. SAU Responsibilities 

 

The responsibilities of the SAU under this Memorandum of Agreement are as follows: 

 

A. The SAU will fund the salary and benefits of the DALC Executive Director and Office 

Manager. Grant funds may be used for such funding as available and allowable. The 

DALC Executive Director position will follow the terms of the Dover Administrator’s 

Association Policy.  The DALC Office Manager position will follow and be bound by 

the terms of the Dover Educational Office Personnel Agreement. 

 

B. The SAU will receive and  fiscally administer all federal and state DALC State of New 

Hampshire Bureau of Adult Education grants, which require SAU sponsorship, including 

but not limited to submitting monthly and annual reports and responding to audit 

requests. from grant agencies. 

 

C. The SAU will perform all bookkeeping and accounting functions for all federal and state 

DALC S t a t e  o f  N e w  H a m p s h i r e  B u r e a u  o f  A d u l t  E d u c a t i o n  grants. 

which require SAU sponsorship. 

 

D. The SAU will perform all payroll and benefit administration functions for DALC. 

 

E. The SAU will provide workers compensation insurance, unemployment insurance, and 

professional liability insurance for all its employees who work at DALC, for which DALC 

will reimburse the SAU as invoiced by the SAU required. It is the understanding and intent 

of the parties that all employees who work at DALC, including employees paid with state, 

federal, SAU local and/or DALC funds, are employees of the SAU and are subject to SAU 

policies. 

 



 
 

For all prior periods, through the Effective Date of this Memorandum, and at all times 

thereafter, DALC-related personnel have been, and remain, employees of the SAU, whose 

wages are eligible (subject to NHRS membership requirements, and other limitations set 

forth in RSA 100-A and NHRS rules) to be treated as “earnable compensation” within the 

meaning of N.H. Stat. 100-A:1, XVII.  If the School/DALC employer/employee 

relationship changes at a future date, the SAU must notify, in writing, the NHRS of the 

employer/employee relationship change not less than thirty (30) days prior to such 

change. 
 

F. The SAU will work collaboratively with DALC to secure the best appropriate insurance 

coverage and rates available as mutually agreed upon on a year-to-year basis. This coverage 

will include DALC and address the following insurance needs: Building Coverage and 

Building Content. 

Directors' and Officers' Liability 

Errors and Omissions, including Employment Practices 

   

DALC will reimburse the SAU for its proportional share of the cost of these 

insurances based on square feet of space insured as invoiced by the SAU.  The SAU 

will also secure general liability insurance/risk pool coverage.  

 

 
G. The DALC Executive Director will make staffing recommendations to the 

superintendent who will nominate prospective employees to the Dover School Board.  

The SAU, in collaboration with the DALC Board of Directors, The Dover School 

Board will provide final approval of all employment relationships regarding SAU staff 

who work at DALC.  In the case of the Executive Director, the DALC Board of Directors 

will make the recommendation to the superintendent, who will nominate a prospective 

Executive Director to the Dover School Board.  The Dover School Board will provide 

final approval of the Executive Director. 

 

H. The Superintendent of Schools will meet with the DALC Board of Directors periodically 

and in collaboration with them DALC Board of Directors, will provide professional 

support, administrative assistance, and advice to DALC's Executive Director on matters 

related to DALC's educational mission. 

 
I. The SAU will make available classroom space at Dover High School for AHS classes, 

enrichment classes and the auditorium for graduation at no charge, unless both parties 

agree to a fee. 

 
J. The Dover School Board will review and approve policies and handbooks related to 

DALC’s grant related activities. 

 

III. DALC Responsibilities 

 
The responsibilities of DALC under this Memorandum of Agreement are as follows: 

 
A. To maintain its 501(c)3 status with the Internal Revenue Service and its non-profit 

corporate status with the New Hampshire Secretary of State.  including ownership of 

separate and distinct bank accounts. 

 
B. To maintain ownership of separate and distinct bank accounts from those of the SAU. 

 



 
 

C. To write, administrator and report on NH Bureau of Adult Education grants, currently 

ABE, AHS, ACT, ELL Civics & ALS, received by the SAU. 

 
D. To secure and maintain classroom space in which to conduct the grant activities which 

may be used by the SAU, by mutual agreement, at no charge. 

 
E. To maintain a Board of Directors consistent with the requirements of NH RSA 

292 and for the purpose of providing oversight of DALC's operational and fiscal 

performance; reviewing and recommending strategic initiatives; developing, offering and 

promoting programs offered throughout the County ("Doing Business As" The Adult 

Learning Center of Strafford County); fundraising; accepting and administering grants 

other than those administered r ece ived  by the SAU under Section II. B.; and making 

recommendations p r o v i d i n g  t h e  r e s u l t s  o f  t h e i r  p e r f o r m a n c e  r e v i e w  

to the Superintendent of Schools relative to the performance of the Executive Director 

on or about March 1 annually and the Superintendent of Schools will provide 

results back to the DALC Board with recommendations. 

 

F. To remit to the SAU within thirty (30) days of notice, or within the recognized time 

allowed by the schedules of the federal and state grants fiscally managed by the SAU for 

DALC, such funds as may be necessary to reimburse the SAU for accounts payable. 

 

G. To remit to the SAU within thirty (30) days of notice, or within the recognized time 

allowed by the schedules of the federal and state grants fiscally managed by the SAU for 

DALC, such funds as may be necessary to reimburse the SAU for payroll, benefits, 

unemployment and workers compensation disbursements made by the SAU pursuant to 

Paragraph IIE. above. 

 

H. To remit to the SAU within 30 days of notice such funds as may be necessary to reimburse 

the SAU for insurance premium disbursements made by the SAU pursuant to Paragraph 

II.F. above, including but not limited to reimbursement for comprehensive general liability 

insurance with operational injury, bodily harm, broad form property damage, operations 

hazards, owner's protective coverage, contractual and employment liability, in limits not less 

than $1,000,000 inclusive, which insurance policies shall name the SAU as an additional 

insured thereunder, and such other forms of insurance or bonds as the SAU and the DALC 

deems appropriate and may reasonably require from time to time in forms, amounts, and 

coverages, as a prudent school administrative unit of comparable size and in a comparable 

relationship would require to protect itself. 

 

I.  To procure and maintain Directors’ and Officers’ Liability and Errors and Omissions 

insurance, including Employment Practices Liability Insurance. 

 

J. To cooperate fully with the SAU in support of the responsibilities performed by the SAU 

as described in Section II of this Memorandum. 

 

K. To follow the reasonable business rules and regulations of the SAU, and such additional 

reasonable business rules and regulations as may be adopted by the SAU from time to time. 

 

L. To provide oversight, through the collaboration of the DALC Board of Directors and the 

Superintendent, of the performance of the Executive Director as well as the operational and 

fiscal performance of DALC. 

 



 
 

M. To report periodically to the Dover School Board on its adult education grant related 

activities. 

 

IV. Assignment 

 
This Memorandum shall inure to the benefit of, and be binding upon, each of the parties hereto 

and their respective successors and assigns. Notwithstanding the preceding sentence, neither 

DALC nor the SAU shall be permitted to transfer or assign its responsibilities under this 

Memorandum to any other person or organization without the prior written consent of the 

other party, which either party may grant or withhold in its sole and absolute discretion. 

 

V. Counterparts 

 
This Memorandum may be executed in any number of counterparts, all of which shall constitute 

a single agreement binding on the parties hereto. 

 

VI. Mutual Indemnity & Hold Harmless 

 
The SAU shall defend and indemnify, defend and hold DALC for claims caused solely by the 

SAU’s negligence that are within the scope of the SAU’s liability insurance/risk pool 

coverage. , its directors, subcontractors and agents harmless from and against any and all 

claims, liability, loss and expense (including, but not limited to, attorney's reasonable fees and 

costs actually incurred) arising by reasons of the act or omissions of the SAU, its agents or 

employees or arising in any area under the control of the SAU, its agents, or employees. 

 

Except for negligence or willful misconduct of the SAU or its employees, DALC shall defend 

and   indemnify, defend and hold the SAU for claims caused solely by the DALC’s negligence 

that are within the scope of DALC’s liability insurance coverage. , its directors, 

subcontractors, agents  and employees harmless from and against any and all claims, liability, 

loss, and expense (including, but not limited to, attorney's reasonable fees and costs actually 

incurred) arising by reasons of the act or omissions of DALC, its agents or directors or arising 

in any area under the control of DALC, its agents or directors. 

 

The provisions of this section shall survive any termination or expiration of this Memorandum. 

 
VII. Miscellaneous 

 
A. This Memorandum may be modified only by a written agreement executed by all of the 

parties hereto, with all of the formalities of this Memorandum. 

 

B. This Memorandum merges and supersedes all prior agreements and understandings of the 

parties whether written or oral, and DALC and the SAU mutually agree that any such prior 

agreements and understandings are hereby terminated. 

 

C. All captions used herein are for purposes of convenience only and shall not be relied on 

referred to in construing the Memorandum. 
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D. This Memorandum shall be governed, construed and enforced in accordance with the laws 

of New Hampshire and all actions brought in connection with this Memorandum shall be 

maintained only in a state or federal court of competent jurisdiction in New Hampshire. 

 

E. The failure of any party to insist upon strict compliance with any of the terms, conditions 

or covenants contained herein shall not be deemed a waiver of any such terms, conditions or 

covenants; nor shall any waiver at any one or more times be deemed a waiver at any other 

time or times. 

 

F.   If any provisions of this Memorandum are determined to be unlawful or unenforceable, it 

shall not invalidate the remainder of the Memorandum provided the unlawful or 

unenforceable provision does not affect the essence of this Memorandum. 

 

VIII. Terms of Memorandum of Agreement 

 
This Memorandum of Agreement shall be effective on the 13th day of March 2017 2007 and shall 

remain in effect u n t i l  J u n e  3 0 ,  2 0 2 7 ,  for a period of ten (10) years: provided, however, 

that either party may sooner terminate it by delivering to the other party written notice of their 

intent to terminate the Memorandum, in which case, this Memorandum  shall terminate and be null 

and void on the 90th day following the recipient 's receipt  of said written notice or the end of the 

fiscal year, whichever is sooner. 

 

DOVER SCHOOL BOARD MEMBERS 

 

 

DOVER ADULT LEARNING CENTER BOARD MEMBERS 
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