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A. CALL TO ORDER 
 

B. ROLL CALL 
 

C. PLEDGE OF ALLEGIANCE 
 
D. CITIZENS’ FORUM 
 
E. AGENDA APPROVAL 

 
F.  APPROVAL OF MINUTES 

1. Discipline Hearing #6, March 13, 2017 
2. Public Meeting to Enter Nonpublic Meeting #3, March 13, 2017 
3. Regular School Board Meeting #3, March 13, 2017 
4. Public Meeting to Enter Nonpublic Meeting #3 March 30, 2017 
5. Nonpublic Meeting #3, March 30, 2017 
 

 
G. CONSENT AGENDA 

1.  Correspondence:  
 a.  UNH—The Influence of Dietary Factors on Child Food Allergies 
 b.  DMS Executive Skills Pilot Program 
2.  Resignations/Retirements:  
 a.  Lynn Adams, GES Grade 4 

                       3. Leaves of Absence: none 
  4. Nominations: none    

5. Extended Travel (Student Trips):  
a. DHS Band and Chorus Trip to NYC—Final Approval 
b. DMS 8th Grade Trip to Washington, DC—Final Approval 

6. Donations: April 10 Donations 
 

H. STUDENT REPRESENTATIVE REPORT:   
 

I. POLICY – CHANGES – PROPOSALS:   
a. FA-R – DHS-CTC Public Gathering Space Occupancy 

    
J. POLICY ADOPTION:  

a.  AC—Nondiscrimination/Equal Opportunity 
b.  ACAA—Harassment and Sexual Harassment of Students 
c.  ACAA-R –Student Discrimination, Harassment and Bullying Complaint Procedure 
d.  ACAA-E—Student Discrimination, Harassment and Bullying Report Form 
e. ACAB—Harassment and Sexual Harassment of Employees 
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f. ACAB-R—Employee and Third Party Discrimination and Harassment Compliance 
Procedure 
g.  JICK—Pupil Safety and Violence Prevention Policy/Bullying and Cyberbullying 
h. JICD—Student Conduct, Discipline and Due Process 
i.  JICD-R—Memorandum of Understanding 
j. IKFB—Credits and Graduation for Fifth Year High School Students 
k. GBEBB—Staff Conduct with Students 
  

K. RESOLUTIONS:  
a.  DALC Funding 2017-2020 

 
L. OLD BUSINESS:  

a. Make up Options for Snow Days – Staff 
b. Superintendent Search Schedule 

 
M. NEW BUSINESS: 

a. Camp Beyond Presentation 
b. Schools Can’t Do It Alone Presentation 
c. DALC Handbook Changes 
d. March Condition of Accounts 

 
N. SUBMISSION AND PAYMENT OF BILLS 

 
O. SUPERINTENDENT’S REPORT 
 
P. COMMITTEE REPORTS 
 
Q. SCHOOL BOARD MATTERS OF INTEREST 
 
R. ADJOURNMENT  

__________________________________________________________________________________ 
Citizens are invited to public meetings and shall be given an opportunity to speak.  Time shall be set aside for citizen 
statements at all public meetings, unless a vote to the contrary is taken by the School Board.  Statements shall be 
limited to three minutes unless otherwise extended by the Chairperson, with the approval of the School Board.  All 
citizens are permitted to place items on the agenda through written application to the Superintendent at least one 
week prior to the meeting date.  Citizen items will require a formal motion and a second by seated members to bring 
the item to the floor for debate.  











Date Revised:  3/31/2016 

Checklist for Final Approval of Extended Travel (Per Policy IJOAA) 
 

This document is due to the Superintendent’s office on the Wednesday prior to the Monday School 
Board meeting that is one month before travel.  Please call 516-6804 for the specific date or with 
questions. 
 
 

Group Requesting Final Approval:_Dover Middle School 8th Grade Student 
Council___________________________________________ 
 
Destination:__Washington DC______________________________ 
 
Contact Person (s):____Bruce Patrick_______________________________________ 
 
Dates of Travel: _____5/30-6/3/17______________________________________________ 
 
Number of Students Traveling:___192____________________________________________ 
 
Number of Chaperones:____16________________________________________ 
 
Adult/Student Ratio:___1-12__________________________________________ 
 
 
Please circle appropriate response: 
 
Permission Forms submitted to Principal:   yes/no 
 
 
Student Code of Conduct Contracts, inc. Standards for Behavior submitted to Principal:   yes/no 
 
 
Telephone Contact Notification submitted to Principal:  yes/no 
 
 
List of all students and chaperones submitted to the school and Supt’s Office:  yes/no 
 
 
All Chaperones completed criminal background check:  yes/no 
 



Donation Request List for Approval 
January 9 School Board Meeting 

School Group Donating Value Items/Service Purpose 
DHS CTC Walter Milliken $750 1996 Nissan 

300ZX 
This vehicle will 
allow students to 
practice valuable 
automotive repair 
skills they learn 
through the 
Automotive 
Repair Technician 
Program. 

DHS Hannaford 
Corporation 

$873 Hannaford Helps 
Schools Programs 

The school is 
allowed to 
determine how 
they want to 
spend the funds 

DMS Hannaford 
Corporation 

$1,197 Hannaford Helps 
Schools Programs 

The school is 
allowed to 
determine how 
they want to 
spend the funds 

DHS James Brannen $1,000 Bach Silver 
Trumpet with 
mouthpiece, case, 
music stand and 
various mutes 

To be used by a 
student who is 
unable to afford a 
horn.  It will be 
added to the 
inventory of DHS 
Music Dept. 
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FIRST READING 

 
DHS-CTC Public Gathering Space Occupancy 

This policy outlines usage confirmation from the Dover School District regarding public 
gathering space occupancy and toilet room availability for the new Dover High School/Career & 
Technical Center facility that was provided to NH Fire Marshal Ron Anstey and Dover Plumbing 
Inspector Dean Miles on January 1l, 2017.  

Assembly occupancy would govern spaces like the Auditorium, Town Square, Gymnasium, Alternate 
Gymnasium and Courtyard, where large groups of people could gather both during school and after 
hours. The building was designed as follows: 

The facility is able to accommodate two of the assembly spaces with maximum occupancy running 
concurrently. The following are examples:  

1. The Gymnasium could hold an event with maximum occupancy (1,872 occupants) plus the 
Auditorium could hold an event with maximum occupancy (853 occupants in the house plus 
200 on the stage) simultaneously; or 

2. The Gymnasium (1,872) plus the Alternate Gymnasium (514 occupants) simultaneously; or 
3. The Alternate Gymnasium (514 occupants) plus the Auditorium (853 + 200 occupants) 

simultaneously. 

The Town Square in its central location was designed to be used as a lobby space when the 
Gymnasium and/or Auditorium is used for events. Because of this, it cannot and will not be used 
as a separate assembly space when those spaces are hosting events. 

As noted above, the District will not use all public gathering spaces simultaneously (Auditorium, 
both Gymnasiums, Town Square and Courtyard). The District commits to providing access to the 
academic wings of the building in the event that the multiple spaces are being used at approved 
fire capacity to provide adequate toilet room access. 

The letter sent to Mr. Anstey and Mr. Miles is on file with the Joint Building Committee and at 
the School Administrative Unit office.  
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NONDISCRIMINATION/EQUAL OPPORTUNITY  

 
SECOND READING 

 
Discrimination against and harassment of school employees because of age, sex, race, creed, religion, color, 
marital status, familial status, physical or mental disability, genetic information, national origin, ancestry, or 
sexual orientation, or gender identity are prohibited.  Discrimination against and harassment of students 
because of sex, race, creed, religion, color, age, marital status, familial status, economic status, physical or 
mental disability, national origin, ancestry, veteran status, or sexual orientation, or gender identity are 
prohibited. 
 
The Board directs the school administration to implement a continuing program designed to prevent 
discrimination against all applicants, employees, students, and other individuals with disabilities having 
access rights to school premises and activities. The District will designate a Nondiscrimination Officer who 
will be responsible for ensuring compliance with all federal and state requirements relating to 
nondiscrimination. The Nondiscrimination Officer will be a person with direct access to the Superintendent. 
 
The Board directs the administration to implement internal complaint procedures for resolving complaints of 
discrimination under this policy and to provide adequate notice of the availability of such complaint 
procedures.   
 
The Board directs the administration to provide notice of compliance with federal and state civil rights laws 
to all applicants for employment, employees, students, parents, and other interested persons, as appropriate.  
 
The District will require all persons, agencies, vendors, contractors, and other persons and organizations 
doing business with or performing services for the District to subscribe to all applicable federal and state 
laws pertaining to contract compliance. 
 
Legal Reference: Equal Employment Opportunities Act of 1972 (P.L. 92-261) 
 amending  
 Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq.) 
 Title VII of the Civil Rights Act of 1964 (42 U.S.C. § 2000(e) et seq.) 

Title IX of the Education Amendments of 1972 (20 U.S.C. § 1681 et 
seq.) 
Title VI of the Civil Rights Act of 1964 (P.L. 88-352) 
Age Discrimination in Employment Act of 1967 (29 U.S.C. § 621 et 
seq.) 
Equal Pay Act of 1963 (29 U.S.C. § 206(d)) 
Section 504 of the Rehabilitation Act of 1973 (Section 504) (29 U.S.C. § 794 et seq.); 

34      CFR § 104.7, as amended 
Americans with Disabilities Act (42 U.S.C. § 12101 et seq.), as amended 
Genetic Information Nondiscrimination Act of 2008 (42 U.S.C. § 2000ff  et seq.) 
NH RSA 186:11;  
NH RSA 354-A:7 

   NH Code Admin. R. Ed. 303.01(i) and (j) 
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Cross Reference: ACAA - Harassment and Sexual Harassment of Students 
 ACAA-R – Student Discrimination, and Harassment, and Bullying Complaint 

Procedure 
ACAB - Harassment and Sexual Harassment of School Employees 
ACAB-R– Employee and Third Party Discrimination and Harassment Complaint 
Procedure 
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HARASSMENT AND SEXUAL HARASSMENT OF STUDENTS 
 

SECOND READING 
 
Harassment of students because of sex, sexual orientation, gender identity, religion, race, 
color, creed, ancestry, national origin, age, marital status, familial status, economic 
statuspregnancy, physical or mental disability is prohibited.  Such conduct is a violation 
of Board policy and may constitute illegal discrimination under state and federal laws. 
 
Harassment includes but is not limited to verbal abuse based on sex, sexual orientation, 
gender identity, religion, race, color, creed, ancestry, national origin, age, marital status, 
familial status, economic statuspregnancy, physical or mental disability.  Complaints of 
bullying and cyberbullying not based on the characteristics described above may also be 
pursued under Board Policy JICK – Pupil Safety and Violence Prevention: Bullying and 
Cyberbullying. 
 
Sexual Harassment 
 
Sexual harassment includes but is not limited to unwelcome sexual advances, requests for 
sexual favors or pressure to engage in sexual activity, physical contact of a sexual nature, 
gestures, comments, or other physical, written, graphic, electronic, or verbal conduct that 
is gender-based and that interferes with a student’s education.  School employees, fellow 
students, volunteers and visitors to the school, and other persons with whom students 
may interact in order to pursue school activities are required to refrain from such conduct. 
 
Harassment/sexual harassment of students by school employees is considered grounds for 
disciplinary action, up to and including discharge.  Harassment/sexual harassment of 
students by other students is considered grounds for disciplinary action, up to and 
including expulsion.  The Superintendent will determine appropriate sanctions for 
harassment of students by persons other than school employees and students. 
 
The Building Administrator, or the Superintendent, or the Ssuperintendent’s designee 
acting on behalf of the superintendent Superintendent will investigate complaints of 
harassment in accordance with the Student Discrimination,  and Harassment, and 
Bullying Complaint Procedure.  School employees, students, and parents shall be 
informed of this policy/procedure through handbooks and/or other means selected by the 
school administration. 
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Legal Reference:  Americans with Disabilities Act (28 CFR § 35.0742 U.S.C. § 12101 
et seq.), as amended 

 Section 504 of the Vocational Rehabilitation Act of 1973 (29 USC § 
794 et seq.), as  amended; 34 CFR § 104.7 

 Title IX of the Education Amendments of 1972 (20 USC § 1681 et 
 seq.) 

 Title VI of the Civil Rights Act of 1964 (P.L. 88-35242 U.S.C. § 
2000d) 

   RSA 186:11 
   RSA 193:13 
   NH Code Admin. R. Ed. 303.01(i) and (j) 
   NH Code Admin. R. ed. 317 
 
Cross Reference:  ACAA-R – Student Discrimination, and Harassment, and Bullying 

Complaint Procedure 
   AC – Nondiscrimination/Equal Opportunity  
   JICFA - Hazing   
 JICK – Pupil Safety and Violence Prevention: Bullying and 

Cyberbullying 
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SECOND READING 
 

STUDENT DISCRIMINATION, AND HARASSMENT, AND 
BULLYING COMPLAINT PROCEDURE 

 
This procedure has been adopted by the Board in order to provide a method of prompt 
and equitable resolution of student complaints of discrimination or discriminatory 
harassment as described in policies AC - Nondiscrimination/Equal Opportunity and 
ACAA - Harassment and Sexual Harassment of Students, and/or complaints of 
bullying as described in policy JICK – Pupil Safety and Violence Prevention: 
Bullying and Cyberbullying.  Complaints alleging discrimination or harassment of 
employees or other third parties (such as parents, volunteers, vendors, etc.) should be 
addressed through the Board’s Employee and Third Party Discrimination and 
Harassment Complaint Procedure (ACAB-R). 

 
Definitions 

 

For purposes of this procedure: 
 

A. A “Complaint” is defined as an allegation that a student has been discriminated 
against or harassed on the basis of sex, sexual orientation, gender identity, 
religion, race, color, creed, ancestry, national origin, age, marital status, 
familial status, economic statuspregnancy, physical or mental disability, and/or 
an allegation that  a student has been subjected to bullying/cyberbullying by other 
students. 

 
B. “Discrimination or harassment” means discrimination or harassment on the 

basis of sex, sexual orientation, gender identity, religion, race, color, creed, 
ancestry, national origin, age, marital status, familial status, economic 
statuspregnancy, or physical or mental disability.  “Discrimination” may 
include treating individuals differently, or interfering with or preventing them 
from enjoying the advantages or privileges afforded to others because of their 
membership in a protected class.  Discrimination on the basis of sex shall 
include acts of “sexual violence,” which refers to physical sexual acts 
perpetrated against a person’s will or where a person is incapable of giving 
consent.  “Harassment” may include oral, written, graphic, electronic or 
physical conduct relating to an individual’s actual or perceived membership in 
a protected class that is sufficiently severe, pervasive or persistent so as to 
interfere with or limit that individual’s ability to participate in the District’s 
programs or activities by creating a hostile, intimidating or offensive 
educational environment. 

 
C. “Bullying” means a single a single significant incident, or a pattern of 

incidents involving a written, verbal, or electronic communication, or a 
physical act or gesture, or any combination thereof, directed at another pupil 
which:  
a) physically harms a pupil or damages the pupil’s property;  
b) causes emotional distress to a pupil;  
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• For the purposes of this policy, the term “emotional distress” 
means distress that materially impairs the student’s 
participation in academic or other school sponsored activities. 
The term “emotional distress” does not include the 
unpleasantness or discomfort that accompanies an unpopular 
viewpoint. 

c) interferes with a pupil’s educational opportunities;  
d) creates a hostile educational environment; or  
e) substantially disrupts the orderly operation of the school.  
 
“Bullying” shall include actions motivated by an imbalance of power based 
on a pupil’s actual or perceived personal characteristics, behaviors, or 
beliefs, or motivated by the pupil’s association with another person and 
based on the other person’s characteristics, behaviors, or beliefs if those 
actions cause one or more of the results in paragraphs (a) through (e) above.  
 

The above-referenced conduct is only considered “bullying” if it:  
 
(a) Occurs on, or is delivered to, school property or a school-sponsored 

activity or event, on or off school property; or  
• For the purposes of this policy, the term “school property” 

means all real property and all physical plant and equipment 
used for school purposes, including public or private school 
buses or vans. 

(b)  Occurs off school property or outside of a school-sponsored activity or 
event, and if the conduct interferes with a pupil’s educational 
opportunities or substantially disrupts the orderly operations of the school 
or school-sponsored activity or event. 

 
D. “Cyberbullying” means bullying conduct, as described in paragraph C of 

this section, that takes place through the use of electronic 
devices.Complaints of bullying and cyberbullying not involving the 
protected classes described above may also be pursued under Board Policy 
JICK – Pupil Safety and Violence Prevention. 

• For the purposes of this policy, the term “electronic devices” 
includes, but is not limited to, telephones, cellular phones, 
computers, pagers, electronic mail, instant messaging, text 
messaging, and websites. 

 
 

How to Make a Complaint 
 

A. Any individual who believes a student has been discriminated against, or 
harassed, or bullied should report his/her concern in writing promptly to the 
Building Administrator or the Superintendent’s/ designee and utilize this 
complaint procedure.  Written reports are preferred, but not required.  The 
Board has provided a model Complaint form, which is available on the school 
district website in the Policies section. (See form ACAA-E).  Individuals who 
are unsure whether unlawful discrimination, or harassment, or bullying has 
occurred or who need assistance in preparing a written complaint, are 
encouraged to discuss the situation with the Building Administrator or the 



Superintendent’s /designee. 
 
B. School employees are expected toshall report possible incidents of 

discrimination, or harassment, or bullying of students to the Building 
Administrator or the Superintendent’s /designee. 

 

C. Students and others will not be retaliated against for making a Complaint or 
participating in an investigation. Retaliation is illegal under state and federal 
nondiscrimination laws and any retaliation by students or school staff will result 
in disciplinary measures, up to and including expulsion or dismissal. 

 
D. Students are encouraged to utilize this Complaint Procedure.  However, 

students Students are hereby notified that they also have the right to report 
complaints directly to the New Hampshire Commission for Human Rights, 2 
Chenell Drive, Unit 2, Concord, NH 03301-8501 (telephone: 603-271-2767) 
the police and/or to the federal Office for Civil Rights, Regional Director, U.S. 
Department of Education, 5 Post Office Square, 8th Floor, Boston, MA 02110-
1491 (telephone: 617-289-0111). 

 
Complaint Handling and Investigation 

 

A. Building Administrator or the Superintendent’s designee shall respect the 
confidentiality of the complainant and the individual(s) against whom the 
Complaint is filed to the extent possible, consistent with the District’s legal 
obligations, the necessity to investigate allegations of discrimination, harassment, 
and/or bullying/cyberbullying and take disciplinary action. 
 

A.B. The Building Administrator or Superintendents/ designee shall promptly 
inform the Superintendent and the person(s) who is the subject of the 
Complaint that a Complaint has been received.  The information provided to 
the individual who is the subject of the Complaint may be limited in order to 
respect the complainant’s request for confidentiality. 

 
C. The Building Administrator or Superintendent’s designee shall notify the 

parent(s) or guardian(s) of the complainant and subject of the Complaint as 
soon as practicable, but not later than 48 hours after receipt of the Complaint, 
unless the Building Administrator or Superintendent’s designee has received a 
written waiver of this obligation from the Superintendent.  The 
Superintendent’s decision regarding whether to waive the 48-hour 
parent/guardian notification obligation shall be made on a case by case basis 
and shall be based on his or her determination regarding whether the 
notification is in the best interests of the complainant and/or the subject of the 
Complaint.  

 

B.D. Except where the Complaint alleges sexual violence, tThe Building 
Administrator or the Superintendent’s /designee may pursue a prompt and 
equitable informal resolution of the Complaint with the agreement of the parties 
involved.  The Ccomplainant shall not be required to attend meetings with the 
subject of the complaint, but may choose to do so as part of the resolution 
process.  Any party to the Complaint may decide to end an informal resolution 
process and pursue the formal process at any point. The informal resolution 



process and outcome is subject to the approval of the Superintendent, who shall 
consider whether the informal resolution is in the best interest of the parties in 
light of the particular circumstances and applicable policies and laws. 

 
E. The Complaint will be investigated by the Building Administrator or the 

Superintendent’s/ designee.  Any Complaint about an employee who holds a 
supervisory position shall be investigated by a person who is not subject to that 
supervisor’s authority.  Any Complaint about the Superintendent should be 
submitted to the Chair of the School Board, who should consult with legal 
counsel concerning the handling and investigation of the Complaint. 

 
C.F. The investigation shall be initiated as soon as practicable, but not later than five 

(5) school days after receipt of the Complaint, unless the Superintendent 
determines that the initiation of the investigation should be delayed and provides 
the Building Administrator or Superintendent’s designee with a written 
extension.  If such an extension is granted, the Superintendent or the 
Superintendent’s designee shall notify all involved parties. 

 
1. The person who is the subject of the Complaint will be provided 

with an opportunity to be heard as part of the investigation. The 
Complainant shall not be required to attend meetings with the 
subject of the complaint, but may choose to do so as part of the 
resolution process. 

 
2. The Complainant complainant and the subject of the Complaint may 

suggest witnesses and/or submit materials they believe are relevant to the 
Complaint. 

 
3. If the subject of the Complaint is against an employee of the District, 

any applicable individual or collective bargaining contract provisions 
shall be followed. 

 
4. Privacy rights of all parties to the Complaint shall be maintained in 

accordance with applicable state and federal laws. 
 

5.4.The Building Administrator or the Superintendent’s/ designee shall keep a 
written record of the investigation process. 

 
6.5.The Building Administrator or the Superintendent’s/ designee may take 

interim remedial measures to reduce the risk of further discrimination 
or harassment while the investigation is pending. Examples of interim 
measures include, but are not limited to, ordering no contact between 
individuals, changing schedules or classes, etc. 

 
7.6.The Building Administrator or Superintendent’s designee shall use 

a preponderance of the evidence standard (i.e., more likely than 
not) when evaluating the evidence and shall consult with the 
Superintendent concerning the investigation, conclusions, and any 
remedial and/or disciplinary actions. 

 
8.7.The investigation shall be completed within 21 thirty (30) business school 



days of receiving the Complaintthe initiation of the investigation, if 
practicableunless the Superintendent provides a written extension of up to 
seven (7) additional school days for completion of the investigation.  If 
such an extension is granted, the Superintendent or Superintendent’s 
designee shall notify all involved parties. 

 
D.G. If the Building Administrator or Superintendent’s designee 

determines that discrimination, or harassment, and/or 
bullying/cyberbullying occurred, he/she shall, in consultation with 
the Superintendent: 

 
1. Determine what remedial action, if any is needed to end the 

discrimination or harassment, remedy its effects, and prevent 
recurrence. 

 
2. Determine what disciplinary action should be taken against the 

person(s) who engaged in discrimination or harassment, if any; and 
 
3. Within ten (10) school days of the completion of the investigation, iInform 

the complainant and the person(s) who engaged in the discrimination, 
harassment, or bullying in writing of the results of the investigation and its 
resolution (in accordance with applicable state and federal privacy laws). 

 
E.H. After the conclusion of the investigation, the complainant or the subject of the 

Complaint may seek an appeal of the findings solely on the basis of either (a) 
prejudicial procedural error or (b) the discovery of previously unavailable 
relevant evidence that could significantly impact the outcome, or the 
investigator’s recommendation.  Appeal rights for students disciplined for acts 
arising under this policy shall be subject to RSA 193:13 and Ed. 317.  Appeals 
must be submittedIf the complainant is dissatisfied with the resolution, an appeal 
may be made in writing to the Superintendent within 14 business calendar days 
after of receiving notice of the resolutionoutcome of the investigation.  If the 
Superintendent performed the initial investigation or is the subject of the 
Complaint, the appeal shall be reviewed by the Chairman of the School Board or 
a designated subcommittee of the School Board.  Upon receipt of a valid appeal, 
tThe Superintendent or Chairman/Subcommittee shall review the investigation 
report and may conduct further investigation if deemed appropriate.  The 
Superintendent’s decision on the appeal shall be provided in writing to the 
complainant within 21 business days, if practicable.  The Superintendent’s 
decision on appeal shall be final. 

 
Legal Reference:  Americans with Disabilities Act (42 U.S.C. § 12101 et seq.28 

CFR § 35.107); 28 CFR § 35.107, as amended  
Section 504 of the Vocational Rehabilitation Act of 1973 (29 
U.S.C. § 794 et seq.);, amended; 34 CFR § 104.7 
Title IX of the Education Amendments of 1972 (20 U.S.C. § 1681 et 
seq.); 34 CFR § 106.8(b) 
Title VI of the Civil Rights Act of 1964 ((42 
U.S.C. § 2000d et seq.)P.L. 88-352)  
Family Educational Rights and Privacy Act (20 U.S.C. § 1232g); 34 
CFR Part 99 



NH Code Admin R. Ed. 303.01(i) and (j) 
NH Code Admin R. Ed. 317 
RSA 193:13 
RSA 186:11 

 
Cross Reference: AC - Nondiscrimination/Equal Opportunity 

ACAA - Harassment and Sexual Harassment of Students  
ACAB/ACAB-R – Harassment and Sexual Harassment of 

Employees/Discrimination and Harassment Complaint Procedure 
ACAA-E – Report Form 
JICFA - Hazing 
JICK – Pupil Safety and Violence Prevention: Bullying and 
Cyberbullying 
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DOVER SCHOOL DISTRICT 
STUDENT DISCRIMINATION, HARASSMENT, AND BULLYING/ CYBERBULLYING 

REPORT FORM 
 

General Statement of Policy Prohibiting Bullying and Cyberbullying 
 

SECOND READING 

General Statement of Policy Prohibiting  
Discrimination, Harassment, and Bullying/Cyberbullying 

The Dover School District maintains a firm policy prohibiting all forms 
ofdiscrimination, harassment, and bullying/ and cyberbullying of students.  
The policyis includes engaging in, or causing others to engage in, the 
bullying or cyberbullying of a pupil, anda prohibition against retaliation or 
false accusations against a victimcomplainant, witness, or anyone else who 
in good faith provides information about an suspected act of discrimination, 
harassment, and/or bullying/ or cyberbullying.  

 
 
REPORTER:______________________________________________________ 
 
DATE OF ALLEGED INCIDENT(S): _________________________________________________ 
 
NAME OF PERSON YOU BELIEVE WAS THE VICTIM OFDISCRIMINATED AGAINST, 
HARASSED, OR BULLIED/YING OR CYBERBULLIEDYING: 
 
______________________________________________________________________________ 
 
NAME OF PERSON(S) YOU BELIEVE ENGAGED IN DISCRIMINATORY, HARASSING, OR 
BULLYING OR/ CYBERBULLYING CONDUCT: 
 
______________________________________________________________________________ 
 
LIST ANY WITNESSES PRESENT: 
 
______________________________________________________________________________ 
 
WHEN AND WHERE DID THE INCIDENT(S) OCCUR? 
 
______________________________________________________________________________ 
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Describe the incident(s) as clearly as possible including any written, verbal, or electronic 
communication or physical acts or gestures or both you observed.  (Attach additional pages if 
necessary.) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
This report is filed in good faith based on my personal knowledge or information provided to me 
related to a suspected good faith belief that I have observed an incident or have been a victim of 
discrimination, harassment, and/or bullying/ or cyberbullying. This report is not made in retaliation 
against any person previously a victim or witness of discrimination, harassment, and/or bullying/ or 
cyberbullying, or who provided information about an act of discrimination, harassment, and/or 
bullying/ or cyberbullying.   
 
REPORTER’S SIGNATURE & DATE: _______________________________________________ 
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RECEIVED BY & DATE: ___________________________________________________________ 
 

BULLYING AND CYBERBULLING INVESTIGATIVE REPORT 
 
Investigator___________________________________   Principal or Designee________________________________ 
 
Date Incident Reported _______________________   Date Investigation Began __________________________ 

 
THE VICTIM 

 
Victim     __________________________________________________________________  
 
Victim Parent/Guardian Name  ___________________________________________________________________ 
 
Victim Parent/Guardian Address  ___________________________________________________________________ 
 
Victim Parent/Guardian Telephone  ___________________________________________ 
 
Victim Parent/Guardian Notification Date  ________________ Time __________________ 

 
THE PERPETRATOR(S) 

 
Involved Student (s)    ________________________________________________________________ 
 
Student’s Parent/Guardian Name  ________________________________________________________________ 
 
Student’s Parent/Guardian Address  ________________________________________________________________ 
 
Student’s Parent/Guardian Telephone  _________________________________________________ 
 
Student’s Parent/Guardian Notification Date  ________________ Time __________________ 

 
BULLYING/CYBERBULLYING DETERMINATION 

 
A. DESCRIPTION OF INCIDENT OR PATTERN OF INCIDENTS (must include one of the following) 

Bullying” means a single significant incident, or a pattern of incidents, involving a written, verbal, or 
electronic communication, or a physical act or gesture, or any combination thereof, directed at another 
pupil. Describe the incident.  
 
 
 
 
B. SIGNIFICANT BECAUSE IT RESULTED IN ONE OR MORE OF THE FOLLOWING (check all that apply; must 

check one) 

_____ 1. Physical harm to the pupil or damage to the pupil’s property 
 
_____ 2. Emotional distress to the pupil going beyond an emotive experience 
 
_____ 3. Interference with a pupil’s educational opportunities (e. g. excessive absenteeism , social isolation, avoidance of       

    school environments or activities, disengagement from learning) 
 
_____ 4. Hostile educational environment (e.g.student is fearful of school or school activities) 
 
_____ 5. Substantial disruption of the orderly operation of the school 
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C. ACTIONS MOTIVATED BY (must check one): 
_____ Imbalance of power based on a pupil’s actual or perceived personal characteristics, behaviors, or beliefs 

_____ Association with another person and based on the other person’s characteristics, behaviors, or beliefs 
 
D.  PERSONAL CHARACTERISTICS, BEHAVIORS, OR BELIEFS (must circle one) 

Race Color Religion 
National origin Ancestry Ethnicity 
Sexual orientation Socioeconomic status Age 
Physical disability Mental disability Emotional disability 
Learning disability Gender Gender identity 
Gender expression Obesity Distinguishing characteristics 

 
Other personal characteristic_____________________________________________________________ 
 
CONCLUSION 
 
This investigation finds /does not find (circle one) substantiation of the reported incident of bullying and/or 
cyberbullying. 
_____________________________________________  ___________________________ 
Signature of Principal or Designee    Date 
 
REMEDIATION AND DISCIPLINE RESPONSES 
 
 In response to this report, the following actions will be taken: 
_____ Remediation (explain briefly)______________________________________________________ 
 ______________________________________________________________________________ 
_____ Discipline (explain briefly) _________________________________________________________ 
 ______________________________________________________________________________ 
_____ Assistance to Victim (explain briefly)_________________________________________________ 
 ______________________________________________________________________________ 
_____ Assistance to Perpetrator (explain briefly)_________________________________________ 
 ______________________________________________________________________________  
 
Date investigation completed _________________________________________________________________ 
 
Date parents informed of the district’s remedies and assistance ______________________________________ 
 
How parent informed (check all that apply)   ______Telephone _____Letter _____ Conference 
 
Upon completion, this report will be filed with the building principal and a copy sent to the superintendent 
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HARASSMENT AND SEXUAL HARASSMENT OF SCHOOL 
EMPLOYEES 

 
SECOND READING 

 
Harassment of school employees because of age, sex, race, religion, creed, color, marital 
status, familial status, physical or mental disability, national origin, ancestry, genetic 
information, veteran status, or sexual orientation, or gender identity is prohibited. Such 
conduct is a violation of Board policy and may constitute illegal discrimination under 
state and federal laws. 
 
Harassment 
 
Harassment includes but is not limited to verbal abuse, threats, physical assault and/or 
battery based on age, sex, race, religion, creed, color, marital status, familial status, 
physical or mental disability, national origin, ancestry, genetic information, veteran 
status, or sexual orientation, or gender identity.   
 
Sexual Harassment 
 
Unwelcome sexual advances, suggestive or lewd remarks, requests for sexual favors, and 
other verbal and physical conduct of a sexual nature constitute sexual harassment when: 
 

A. Submission to such conduct is made either explicitly or implicitly a term or 
condition of an employee’s work environment or employee benefits; 

 
B. Submission to or rejection of such conduct by an employee is used as the basis for 

decisions on employment benefits; and/or 
 

C. Such conduct has the purpose or effect of substantially interfering with an 
individual’s work performance or creating an intimidating, hostile or offensive 
work environment. 

 
Any employee who engages in harassment or sexual harassment will be subject to 
disciplinary action, up to and including discharge. 
 
All complaints of harassment will be investigated in accordance with the School 
Employee & Third Party Discrimination and Harassment Complaint Procedure.  
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Notice and Training 
 
Annually, eEach employee shall receive a copy of this policy and the School Employee 
& Third Party Discrimination and Harassment Complaint Procedure.  This may be 
accomplished by including the policy/procedure with employee paychecks or by using 
other appropriate means to ensure that each employee receives a copy.   
 
 
Legal References:  Title IX of the Education Amendments of 1972 (20 USC § 1681 et 

seq.) 
   Title VI of the Civil Rights Act of 1964 (42 USC § 2000d) 

Title VII of the Civil Rights Act of 1964 (42 USC § 2000e) 
Americans with Disabilities Act (42 USC § 12101 et seq.) 
Section 504 of the Rehabilitation Act of 1973 (29 USC § 794 et 
 seq.); 34 CFR § 104.7 

   Title VII (42 USC § 2000c-2; 29 CFR § 1604.11) 
   Age Discrimination in Employment Act (29 USC §623621 et seq.) 

Equal Pay Act of 1963 (29 U.S.C. § 206(d)) 
 Genetic Information Nondiscrimination Act of 2008 (42 U.S.C. § 

2000ff et seq.) 
NH RSA 354-A:7 

   NH Code Admin. R. Ed. 303.01(i) and (j) 
 
Cross Reference: ACAB-R- School Employee & Third Party Discrimination and 

Harassment Complaint Procedure 
   AC- Nondiscrimination/Equal Opportunity  
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Employee & Third Party Discrimination and Harassment Complaint 
Procedure 

SECOND READING 
 

 
This procedure has been adopted by the Board in order to provide a method of prompt and 
equitable resolution of employee complaints of discrimination and harassment as described in 
policies AC – Nondiscrimination/Equal Opportunity and ACAB – Harassment and Sexual 
Harassment of School Employees.  This procedure may also be used by other individuals 
(excluding students), such as parents, volunteers and visitors to the schools who wish to make a 
complaint of discrimination or harassment. Complaints alleging harassment or discrimination of 
students based on protected status should be addressed through the Board’s Student 
Discrimination, and Harassment, and Bullying Complaint Procedure (ACAA-R). 

 
Definitions 

 
For purposes of this procedure: 

 
A. “Complaint” is defined as an allegation that an employee or other third party has been 

discriminated against or harassed on the basis of age, sex, race, religion, creed, color, 
marital status, familial status, physical or mental disability, national origin, ancestry, 
genetic information, veteran status, or sexual orientation, or gender identity. 

 
B. “Discrimination or harassment” means discrimination or harassment on the basis of 

age, sex, race, religion, creed, color, marital status, familial status, physical or mental 
disability, national origin, ancestry, genetic information, veteran status, or sexual 
orientation, or gender identity. “Discrimination” may include treating individuals 
differently, or interfering with or preventing them from enjoying the advantages or 
privileges afforded to others because of their membership in a protected class. 
“Harassment” may include oral, written, graphic, electronic or physical conduct relating 
to an individual’s actual or perceived membership in a protected class that is 
sufficiently severe, pervasive or persistent so as to interfere with or limit that 
individual’s ability to participate in the District’s programs or activities by creating a 
hostile, intimidating or offensive environment. 

 
C. Whenever the term “employee” is used in this procedure it includes other third 

parties who are making a complaint of discrimination or harassment. 
 

How to Make a Complaint 
 

A. Any employee who believes he/she has been harassed or discriminated against is 
encouraged to try to resolve the problem by informing the individual(s) that the behavior 
is unwelcome or offensive and by requesting that the behavior stop. This shall not 
prevent the employee, however, from making an immediate formal complaint. 

 
B. Any employee who believes he/she has been harassed or discriminated against 

should report their concern in writing promptly to the Building Administrator,  or the
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Superintendent’s/ designee, or the Superintendent.   If the employee is uncomfortable 
reporting concerns to the Building Administrator, Superintendent’s designee, or the 
Superintendent, he/she may report the concern to another school administrator.  Any 
employee who believes he/she has been harassed or discriminated against by the 
Superintendent should report their concern promptly to Chairman of the Board.  
Written reports are preferred, but not required. 

 
Employees who are unsure as to whether unlawful discrimination or harassment has 
occurred or who need assistance in preparing a written complaint, are encouraged to 
discuss their concerns with the Building Administrator, or the Superintendent’s 
/designee, or the Superintendent.  If the concern relates to conduct of the 
Superintendent, employees are encouraged to discuss their concerns with the 
Chairman of the Board. Employees will not be retaliated against for reporting 
suspected discrimination or harassment or for participating in an investigation. 
Retaliation is illegal under federal and state nondiscrimination laws, and any 
retaliation will result in disciplinary measures, up to and including dismissal. 

 
C. Any employee who believes he/she has been discriminated against or 

harassed is encouraged to utilize the District’s complaint procedure. 
However, eEmployees are hereby notified that they also have the right to 
report incidents of discrimination or harassment directly to the police; the 
New Hampshire Commission on Human Rights, 2 Chenell Drive, Concord, 
NH 03301-8501 (telephone: 603-271-2767); the Boston Area Office of the 
U.S. Equal Employment Opportunity Commission, John F. Kennedy Federal 
Building, 475 Government Center, Boston, MA 02203 (telephone: 1-800-669-
4000); and/or, to the federal Office for Civil Rights, Regional Director, U.S. 
Department of Education, 5 Post Office Square, 8th Floor, Boston, MA 
02110-1491 (telephone: 617-289-0111). 

 
Complaint Handling and Investigation 

 
A. Unless the Complaint relates to alleged conduct by the Superintendent, tThe 

Building Administrator or Superintendent’s designee will promptly inform the 
Superintendent and the person who is the subject of the Complaint that a 
Complaint has been received.  If the Building Administrator or Superintendent’s 
designee receives a Complaint against the Superintendent, he or she will promptly 
inform the Chairman of the Board and the Chairman will inform the Superintendent 
that a Complaint has been received. 

 
B. The Building Administrator, or the Superintendent’s /designee, Superintendent, or 

Chairman of the Board, as appropriate in each case, may pursue an informal 
resolution of the Complaint with the agreement of the parties involved. Any party to 
the Complaint may decide to end the informal resolution process and pursue the 
formal process at any point.  The Ccomplainant shall not be required to attend 
meetings with the subject of the Complaint, but may choose to do so as part of the 
resolution process.  The informal resolution process and outcome is subject to the 
approval of the Superintendent who shall consider whether the resolution is in the 
best interest of the parties in light of the particular circumstances and applicable 
policies and law.  If the Superintendent is the subject of the Complaint, the informal 
resolution process and outcome, if any, is subject to the approval of the Chairman 
of the Board or a designated subcommittee of the Board. 
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C. The Complaint will be investigated by the Building Administrator, or the 
Superintendent’s /designee, or, if the Superintendent is the subject of the 
Complaint, by an individual designated by the Chairman or a designated 
subcommittee of the Board (“Investigator”).  Any Complaint about an employee 
who holds a supervisory position shall be investigated by a person who is not 
subject to that supervisor’s authority. Any Complaint about the Superintendent 
should be submitted to the Chair of the Board, who should consult with legal 
counsel concerning the handling and investigation of the complaint. 

 
1. The person who is the subject of the Complaint will be provided with an 

opportunity to be heard as part of the investigation. The Complainant shall 
not be required to attend meetings with the subject of the Complaint, but 
may choose to do so as part of the resolution process. 

 
2. The Complainant complainant and the subject of the Complaint may 

suggest witnesses and/or submit materials they believe are relevant to the 
Complaint. 

3. If the subject of the Complaint is against an employee of the District, any 
rights conferred under an applicable individual contract or collective 
bargaining agreement(s) shall be applied. 

 
4. Privacy rights of all parties to the Complaint shall be maintained in 

accordance with applicable state and federal laws. 
 

5. The Building Administrator or the Superintendent/designeeInvestigator 
shall keep a written record of the investigation process. 

 
6. The Building Administrator, or the Superintendent’s /designee, 

Superintendent, or, if the Superintendent is the subject of the Complaint, the 
Chairman or designated subcommittee of the Board may take interim 
remedial measures (consistent with any applicable collective bargaining 
agreement provisions) to reduce the risk of further discrimination or 
harassment while the investigation is pending. An example of an interim 
remedial measure is ordering no contact between the individuals involved. 

 
7. The Building Administrator or Superintendent’s designeeInvestigator shall 

use a preponderance of the evidence standard (i.e., more likely than not) 
when evaluating the evidence and shall consult with the Superintendent 
(or, if the Superintendent is the subject of the Complaint, the Chairman or 
designated subcommittee of the Board)  concerning the investigation, 
conclusions, and any remedial and/or disciplinary actions. 

 
8. The investigation shall be completed within 21 30 calendar days of 

receiving the Complaint, if practicable. 
 

D. If the Building Administrator or the Superintendent’s designeeInvestigator 
determines that discrimination or harassment occurred, he/she shall, in 
consultation with the Superintendent (or, with the Chairman or designated 
subcommittee of the Board if the Superintendent is the subject of the 
Complaint): 

 
1. Determine what remedial action, if any, is required to end the 

discrimination or harassment, remedy its effect and prevent recurrence. 
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2. Determine what disciplinary action should be taken against the person(s) 

who engaged in discrimination or harassment, if any; and 
 

3. Inform the employee who made the Complaint and the person(s) who 
engaged in the discrimination or harassment in writing of the results of the 
investigation and its resolution (in accordance with applicable state and 
federal privacy laws). 

 
E. After the conclusion of the investigation, the complainant or the subject of the 

Complaint may seek an appeal of the findings solely on the basis of either (a) 
prejudicial procedural error or (b) the discovery of previously unavailable relevant 
evidence that could significantly impact the outcome, or the Investigator’s 
recommendation.  Appeals must be submitted in writing to the SuperintendentIf the 
employee who made the Complaint is dissatisfied with the resolution, he/she may 
appeal to the Superintendent within 14 calendar business days ofafter receiving 
notice of the outcome of the investigationthe resolution. If the Superintendent 
performed the initial investigation or is the subject of the Complaint, the appeal 
shall be reviewed by the Chairman of the Board or a designated subcommittee of 
the Board.   Upon receipt of a valid appeal, tThe Superintendent or 
Chair/Subcommittee shall review the investigation report and may conduct further 
investigation if deemed appropriate. The Superintendent’s decision on appeal shall 
be provided in writing to the partiescomplainant within 21 business days, if 
practicable.  The Superintendent’s decision on appeal shall be final. 

 
Legal Reference:  Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq.) 

Title VII of the Civil Rights Act of 1964 (42 U.S.C. § 2000e et 
seq.); 29 CFR § 1604.11 
Americans with Disabilities Act (28 CFR § 35.10742 U.S.C. § 
12101 et seq.); 28 CFR § 35.107 
Section 504 of the Vocational Rehabilitation Act of 1973 (29 U.S.C. § 
794 et seq.); 34 CFR § 104.7 
Title IX of the Educational Amendments of 1972 (20 U.S.C. § 
1681 et seq.34 CFR § 106.8(b)); 34 CFR § 106.8(b)  
Age Discrimination in Employment Act of 1967 (29 U.S.C. § 621 
et seq.34 CFR § 110.25); 34 CFR § 110.25 
Equal Pay Act of 1963 (29 U.S.C. § 206(d)) 
Genetic Information Nondiscrimination Act of 2008 (42 U.S.C. § 
2000ff et seq.) 
NH Code Admin. R. Ed. 303.01(i) and (j) 
NH RSA 354-A:7 

 
Cross Reference:  AC – Nondiscrimination/Equal Opportunity 

ACAB – Harassment and Sexual Harassment of School Employees 
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PUPIL SAFETY AND VIOLENCE PREVENTION POLICY 
BULLYING AND CYBERBULLYING 

 
SECOND READING 

 
I. GENERAL STATEMENT OF POLICY 
 
The School Board believes that students are entitled to learn in a school environment that is 
safe and secure.   Students are expected to conduct themselves with respect for others and 
in accordance with this policy and other Board policies and school rules governing student 
conduct.  The Board will take reasonable steps to protect all students from the harmful 
effects of bullying and cyberbullying that occurs at school and/or that interferes with student 
learning and orderly school operations.  Conduct constituting bullying and/or cyberbullying 
will not be tolerated, and is prohibited.  
 
 Bullying in schools has historically included actions shown to be motivated by a pupil’s 
actual or perceived race, color, religion, national origin, ancestry or ethnicity, sexual 
orientation, socioeconomic status, age, physical, mental, emotional or learning 
disability, gender, gender identity and expression, obesity, or other distinguishing 
personal characteristics, or based on association with any person identified in any of the 
above categories 
 
This policy, in conjunction with the Board’s Student Discrimination, Harassment, and 
Bullying Complaint Procedure (ACAA-R), is intended to comply with RSA 193-F.  The 
Superintendent is responsible for implementing this policy, but may delegate specific 
responsibilities to administrators and others as deemed appropriate. 
 
II BULLYING AND CYBERBULLYING DEFINED 
 
Definitions  

1.  “Bullying” means a single significant incident, or a pattern of incidents, involving 
a written, verbal, or electronic communication, or a physical act or gesture, or any 
combination thereof, directed at another pupil which:  

a. physically harms a pupil or damages the pupil’s property;  
b. causes emotional distress to a pupil;  

i. For the purposes of this policy, the term “emotional distress” means 
distress that materially impairs the student’s participation in 
academic or other school sponsored activities. The term “emotional 
distress” does not include the unpleasantness or discomfort that 
accompanies an unpopular viewpoint.; 

b.c. interferes with a pupil’s educational opportunities;  
c.d. creates a hostile educational environment; or  
d.e. substantially disrupts the orderly operation of the school.  
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“Bullying” shall include actions motivated by an imbalance of power based on a 
pupil’s actual or perceived personal characteristics, behaviors, or beliefs, or 
motivated by the pupil’s association with another person and based on the other 
person’s characteristics, behaviors, or beliefs if those actions cause one or more 
of the results in paragraphs (a) through (e) above. 

The above-referenced conduct is only considered “bullying” if it:  

(a) Occurs on, or is delivered to, school property or a school-sponsored activity 
or event, on or off school property; or  

(b) Occurs off school property or outside of a school-sponsored activity or event, 
and the conduct interferes with a pupil’s educational opportunities or substantially 
disrupts the orderly operations of the school or school-sponsored activity or 
event. 

Bullying or cyberbullying of a student on the basis of sex, sexual orientation, 
gender identity, race, color, creed, ancestry, national origin, religion, age, marital 
status, familial status, economic statuspregnancy, physical or mental disability 
may also constitute illegal discrimination or harassment under federal and/or 
state laws.  Complaints regarding such conduct may be processed through the 
Board’s Student Discrimination and Harassment Complaint Procedure (ACAB-R). 
 

2. “Cyberbullying” means conduct defined in paragraph I of this section that takes 
place through the use of electronic devices. 

3.  “Electronic devices” include, but are not limited to, telephones, cellular phones, 
computers, pagers, electronic mail, instant messaging, text messaging, and 
websites.  

4.  “School property” means all real property and all physical plant and equipment 
used for school purposes, including public or private school buses or vans.  

5. “Perpetrator” means a pupil who engages in bullying or cyberbullying.  

6. “Victim” means a pupil against whom bullying or cyberbullying has been 
perpetrated. 

 
 Actionable Incidents of Bullying or Cyberbullying  
“Bullying” or “cyberbullying” shall occur when an action or communication as defined in 
the above “Definitions” section:  

(a) Occurs on, or is delivered to, school property or a school-sponsored activity or 
event, on or off school property; or  
(b) Occurs off school property or outside of a school-sponsored activity or event, if 
the conduct interferes with a pupil’s educational opportunities or substantially disrupts 
the orderly operations of the school or school-sponsored activity or event 

 
III.  BULLYING, CYBERBULLYING, AND RETALIATION PROHIBITED 
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 It shall be a violation of this policy to engage in, or cause others to engage in, the 
bullying or cyberbullying of a pupilstudent.  

 It shall be a violation of this policy to engage in retaliation or false accusations against a 
victimcomplainant, witness, or anyone else who in good faith provides information about 
an act of bullying or cyberbullying.  

All students are protected by this policy, regardless of their status under the law. 
 
There shall be disciplinary consequences or interventions, or both, for a person student who 
commits an act of bullying or cyberbullying, falsely accuses another of the same as a means 
of retaliation or reprisal, or otherwise violates this policy.  If it is determined, after investigation, 
that a student has engaged in bullying or cyberbullying conduct prohibited by this policy, that 
pupil student shall be subject to appropriate disciplinary action, which may include, but not be 
limited to suspension and expulsion.  Any such disciplinary action shall be taken in accordance 
with applicable school board policy and legal requirements.  
 
IV. REPORTING AND INVESTIGATION PROCEDURES 
Students who are subjected to bullying or cyberbullying, or who observe bullying/cyberbullying 
by or against other students are strongly encouraged to report it to any school employee, 
including but not limited to teachers, administrators, counselors, or other staff. 
 
School staff and volunteers are required to report possible incidents of bullying or 
cyberbullying to the building principal or designee as soon as practicable.  Parents and other 
adults are also encouraged to report any concerns about possible bullying or cyberbullying 
of students to the building principal or designee.   
 
(See Form ACAA-R). 

 
The building administrator or designee shall notify the parents/guardians of the alleged 
victim(s) and perpetrator(s) that a bullying/cyberbullying report has been made within 48 
hours of the report and in accordance with applicable privacy laws.  However, the building 
principal or designee may request a waiver of this parent notification requirement from the 
Superintendent.  The Superintendent may waive parent/guardian notification at this stage of 
the procedure if he/she determines this to be in the best interest of the victim(s) and/or the 
perpetrator(s).  Any such waiver of the parent notification requirement shall be made in 
writing. 
 
The district will make available forms for reporting incidents of bullying and cyberbullying and 
shall encourage the use of these forms.  Such forms shall be available in the administrative 
and the school guidance offices in each building and from the Superintendent's Office. The 
reporting procedure and investigative procedure for reports of bullying and/or cyberbullying is 
set forth in the Board’s Student Discrimination, Harassment, and Bullying Complaint 
Procedure (ACAA-R).  
 
V. INVESTIGATION 
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The principal or designee will initiate an investigation within two (2) school days of the 
reported incident of bullying or cyberbullying. The investigation shall be completed 
within ten (10) school days of the reported incident, and should include speaking with 
the alleged victim, alleged perpetrator, known witnesses, and reviewing other evidence 
available through reasonable good faith efforts. The results of the investigation shall be 
documented in writing and preserved in accordance with laws governing retention of 
educational records.  
a. The alleged perpetrator(s) will be provided the opportunity to be heard as part of the 

investigation. 
 

b. Privacy rights of all parties shall be maintained in accordance with applicable laws. 
 
c. The building principal or designee shall keep a written record of the investigation 

process. 
 
d. The building principal or designee may take interim remedial measures to reduce the risk 

of further bullying/cyberbullying, retaliation and/or to provide assistance to the alleged 
victim while the investigation is pending. 

 
e. The building principal or designee shall consult with the Superintendent as appropriate 

concerning the investigation and any remedial measures or assistance provided. 
 
f. The investigation shall be completed within ten (10) school days of receipt of the report, 

if practicable.  The Superintendent may grant in writing an extension of time to complete 
the investigation of up to 7 additional school days if necessary.  The Superintendent shall 
notify all parties involved of any such extension. 

 
g. If the building principal or designee substantiates the bullying/cyberbullying report, 

he/she shall, in consultation with the Superintendent determine what remedial and/or 
disciplinary actions should be taken against the perpetrator(s) and determine what 
further assistance should be provided the victim(s), if any. 

 
h.a. The building principal or designee shall inform the victim(s), the perpetrator(s) and 

their parents/guardians in writing of the results of the investigation and any remedies 
and/or assistance provided by the school, including strategies for protecting students 
from retaliation.  Such communication shall be provided within 10 school days and shall 
be compliance with applicable privacy laws. 

 
VI. TRAINING 
The school administration shall provide appropriate training on this policy for school 
employees, regular school volunteers and any employees of companies contracted to 
provide services directly to students.  The purpose of the training is to prevent 
bullying/cyberbullying, if possible, and to educate staff on how to properly identify, respond 
to, and report incidents of bullying/cyberbullying. 
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The school administration shall provide age-appropriate education programs for students 
and parents regarding this policy, bullying/cyberbullying prevention, how to identify, respond 
to and report bullying/cyberbullying. 

 
  



DOVER SCHOOL DISTRICT POLICY CODE:  JICK 
DATE OF ADOPTION:   TOTAL 5 PAGES  

 
VII.   ANNUAL REPORT TO NEW HAMPSHIRE DEPARTMENT OF EDUCATION 
 
The Superintendent shall prepare and submit an annual report of substantiated bullying/ 
cyberbullying incidents on the form provided by the New Hampshire Department of 
Education.  Such reports shall not contain personally identifiable information regarding 
students. 
 
VIII.  IMMUNITY 
 
By virtue of NH RSA 193-F:7, any employee of the school unit or contract company, regular 
school volunteer, student or parent/guardian shall be immune from civil liability for good faith 
conduct arising out of or pertaining to the reporting, investigation, findings, and the 
development or implementation of any recommended response under this policy. 
 
IXVIII.  POLICY DISSEMINATION 
 
This policy shall be posted on the district website and included in student and employee 
handbooks.  It shall also be provided to employees of any company contracted to provide 
services directly to students.  The policy may also be disseminated by other means as 
determined by the Superintendent.   
 
IX. APPEAL 
 
The procedures under RSA 193:13 and, NH Admin. R. Ed 317, and District policies establish 
the due process and appeal rights for students disciplined for acts of bullying. 
 
The School Board or its designee will inform parents of any appeal rights they may have to 
the New Hampshire State Board of EducationAppeal rights related to complaints of 
bullying/cyberbullying are set forth in the Board’s Student Discrimination, Harassment, and 
Bullying Complaint Procedure (ACAA-R). 
 
XI. CAPTURE OF AUDIO & VIDEO RECORDINGS ON SCHOOL BUSES: 
 
Pursuant to RSA 570-A:2, notice is hereby given that the Board authorizes recordings to be 
made in conjunction with video recordings of the interior of school buses while students are 
being transported to and from school or school activities. The Superintendent shall ensure 
that there is a sign informing the occupants of school buses that such recordings are 
occurring. 
 
NOTE:  See JICK-E (report form) 
 
 
 
Legal References:  NH RSA 193-F2-F:10 ; NH RSA 193:13 Pupil Safety and Violence 

Prevention Act as amended 7/2010 
   RSA 570-A:2 Capture of Audio Recordings on School Buses Allowed 
   RSA 193:13 
   NH Code of Administrative Rules, Section Ed 317 
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Cross References:  AC – Nondiscrimination/Equal Opportunity 
 ACAB ACAA - Harassment and Sexual Harassment of 

Students 
    ACABACAA-R - Harassment and Sexual Harassment of  
 Students Student Discrimination, Harassment, and Bullying 

Complaint Procedure 
 ACAA-R – Report Form 
    JRA – Student Records and Information 
    JICFA - Hazing 
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STUDENT CONDUCT, DISCIPLINE, AND DUE PROCESS 
 

SECOND READING 
 

Safe School Zone 

Inappropriate student conduct that causes material and substantial disruption to 
the school environment, interferes with the rights of others, or presents a threat to 
the health and safety of others will not be tolerated.  Students are expected to 
exhibit appropriate classroom behavior that allows teachers to communicate and 
educate effectively.  

Students will conduct themselves in a manner fitting to their age level and maturity 
and with respect and consideration for the rights of others while on school district 
property or on property within the jurisdiction of the school district; while on school 
owned and/or operated school or chartered vehicles; while attending or engaged in 
school activities; and while away from school grounds if misconduct will directly 
affect the good order, efficient management and welfare of the school district.  
Consequences for the misconduct will be fair and developmentally appropriate in 
light of the circumstances.  

Further, the Dover School Board recognizes that out-of-school conduct of students 
attending school within the district is not normally a concern of the School Board.  
However, the School Board believes that disciplinary action for conduct occurring 
off school property and not involving a school activity is proper if the conduct has 
an adverse effect upon the school.   

Therefore, it is the policy of the Dover School Board that any student attending 
school within this district will be subject to disciplinary action including, but not 
limited to, suspension from school for any conduct that, in the opinion of the school 
administrators, has an adverse impact upon the school.  

Out-of-School and off-campus student conduct that may subject a student to 
discipline includes, but is not limited to: 

1. Damaging school property; 

2. Violence at or near the school’s bus stop, either before or after the 
school day; 

3. Drinking alcohol, using tobacco products, or using illegal drugs at or near 
the school bus stop, either before or after the school day; 

4. Damaging the private property of school staff or employees; 

5. Any other activity the Board or administration determines impedes the 
general welfare of scholastic activities. 

Cyber-Bullying and Internet Threats 

The Board also recognizes that there are growing occurrences of “cyber-bullying” 
and threatening language being used by students on the internet when out-of-
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school and off-campus. Cyber-bullying will be addressed in accordance with Policy 
JICK-(Bullying Policy) 

 

 

Students who fail to abide by this policy and the administrative regulations 
supporting it may be disciplined for conduct which disrupts or interferes with the 
education program; conduct which disrupts the orderly and efficient operation of 
the school district or school activity; conduct which disrupts the rights of other 
students to participate in or obtain their education; conduct that is violent or 
destructive; or conduct which interrupts the maintenance of a disciplined 
atmosphere.  Disciplinary measures include, but are not limited to, removal from 
the classroom, detention, suspension, probation, and expulsion. 

Suspension means an in-school suspension, an out-of-school suspension, a 
restriction from activities or loss of eligibility.  An in-school suspension means the 
student will attend school but will be temporarily isolated from one or more classes 
while under supervision.  An in-school suspension will not exceed ten consecutive 
school days.  An out-of-school suspension means the student is removed from the 
school environment, which includes school classes and activities.  An out-of-school 
suspension will not exceed ten days.  A restriction from school activities means a 
student will attend school and classes and practice but will not participate in school 
activities.  

Probation means a student is given a conditional suspension of a penalty for a 
definite period of time in addition to being reprimanded.  The conditional 
suspension will mean the student must meet the conditions and terms for the 
suspension of the penalty.  Failure of the student to meet these conditions and 
terms will result in immediate reinstatement of the penalty.  

Expulsion means an action by the board to remove a student from the school 
environment, which includes, but is not limited to, classes and activities, for a 
period of time set by the board.  

Due process in accordance with all applicable laws will be afforded to any student 
involved in a proceeding that may result in suspension, exclusion, or expulsion.  
Due process will be administered by the superintendent, the superintendent’s 
designee, and/or the Discipline Committee of the Dover School Board. The School 
Board Discipline Committee is comprised of three fixed members of the School 
Board. The Discipline Committee shall hear and adjudicate all discipline hearings 
in the Dover School District involving suspension of students for more than ten 
days or expulsion. The School Board authorizes the superintendent to impose 
suspensions of longer than ten days, provided that the superintendent was not the 
person who imposed the original ten day-suspension and provided that the 
suspension in excess of ten days is not imposed until after the student has been 
given a hearing before the superintendent. The Discipline Committee does not 
review appeals of student disciplinary decisions unless a right to appeal is explicitly 
conferred by policy or by law. 

 

Students who receive short term suspensions (less than ten days), long-term 
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suspensions, or expulsions are entitled to the following due process: 

 

Short-term suspension (ten school days or less),  

1. the student shall meet with the superintendent or a district official 
designated by the superintendent to discuss the charges and the evidence 
against the student. The superintendent or district official shall inform the 
student of the possibility of a short-term suspension.  

2. The student shall be given an opportunity to present his or her side of the 
story at this meeting.  

3. The student shall also receive a written statement directed to at least one of 
the student’s parents/guardians explaining the disciplinary action taken 
against the student.  

Suspensions are cumulative and will be kept on record throughout the student’s 
career at Dover High School.   Smoking, Fighting, Threatening, Hazing, Harassing, 
Bullying and Drug and Alcohol referral records will be kept on file during the 
student's entire career at Dover High School.  All cases will be referred to the 
proper authorities.  

 

Long-term suspensions (in excess of ten days): 

 

1. Upon issuance of a long-term suspension, there shall be a written 
communication to the student and at least one of the student’s parents or 
guardians, delivered in person or by mail to the pupil’s last known address, 
prior to the hearing, fo the chares and and explanation of the evidence 
against the pupil. 

2. The student is entitled to a hearing in which school officials shall present 
evidence n support of the charges and the student or the student’s 
parent/guardian shall have an opportunity to present any defense or reply. 
The student or parent/guardian shall have the right to examine any 
witnesses presented by school officials. The student may, together with a 
parent/guardian, waive the right to a hearing and admit to the charges made 
by the superintendent.  

3. Following the hearing, the Discipline Committee shall issue a written 
decision with includes the legal and factual basis for the conclusion that the 
student should be suspended.  

4. The Discipline Committee will provide notice to the student with notice that 
the decision of the School Board may be appealed to the State Board of 
Education, or, if the hearing is held before the superintendent, an appeal 
may be made to the School Board within ten days of the superintendent’s 
decision.  

 

Expulsion 
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1. The Discipline Committee, acting on behalf of the Dover School Board, may 
expel a student after there has been a formal hearing with the 
superintendent prior to expulsion. 

2. The hearing may be held either before or after the short-term suspension 
has expired and, pending the disciplinary hearing, may result in expulsion by 
the Dover School Board.  

3. The Discipline Committee will provide written notice to the student and at 
least one of the student’s parents/ guardians, delivered in person or by mail 
to the student’s last known address, of the date, time and place for the 
hearing. The notice shall contain a statement of the charges and the nature 
of the evidence against the student and the superintendent’s 
recommendation for school board action and a description of the process 
used by the superintendent to reach his or her recommendation. The notice 
shall be delivered to the student and at least one of the student’s 
parents/guardians at least five days prior to the hearing.  

4. The Discipline Committee shall conduct the hearing in accordance with New 
Hampshire Administrative Rule Ed. 317.04(g).  

5. The Discipline Committee shall issue a written decision stating whether the 
student is expelled and , if so, the length of the expulsion. If the decision is 
to expel, the decision must include the legal and factual basis for the 
decision including the specific statutory reference prohibiting the act for 
which the student is expelled. The expulsion shall run until the school board 
later reviews it and restores the student’s permission to attend school, and 
the written decision shall state any action that the student may take to be 
restored by the Board. The decision shall also state that the student has the 
right to appeal the decision to the state board of education within twenty 
calendar days of receipt of the decision from the Board.  

 

 

Students expelled from school may be reinstated by the Board under the 
provisions of RSA 193:13. 

The Superintendent may modify expulsion requirements as provided in RSA 
193:13, IV.  

Discipline of students with identified or suspected disabilities will be in accordance 
with the Individuals with Disabilities Education Act 2004, New Hampshire Rules for 
the Education of Children with Disabilities, and Section 504 of the Rehabilitation 
Act of 1973. 

 

Students and parents will be notified annually of this policy. 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

Legal References: 
RSA 193:13, Suspension & Expulsion of Pupils 
NH Code of Administrative Rules, Section Ed. 317.04(b), Disciplinary 
Procedures 
NH Code of Administrative Rules, Section Ed. 306.04(f), Student Discipline 
NH Code of Administrative Rules, Section Ed. 306.06, Culture & Climate 
 

See Appendix: JICD-R 
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MEMORANDUM OF UNDERSTANDING 
 

SECOND READING 
 

It is the intention of the local police department and the school district to work in a joint 
cooperative effort to provide a safe and healthy school environment for the students, staff, and 
visitors.  We intend to do this in compliance with New Hampshire RSA 193-D, Safe School 
Zones, as amended: 
 
Communication and sharing of information are the initiation of any cooperative effort.  As 
required by law, it is agreed that every school employee who has witnessed, or who has 
information from the victim of an act of theft, destruction, or violence in a safe school zone shall 
report such act in writing immediately to a supervisor.  A supervisor receiving such report shall 
immediately forward such information to the school principal who shall file it with the local law 
enforcement authority.  Such report shall be made by the principal to the local law enforcement 
authority immediately, by telephone or otherwise, and shall be followed within forty-eight (48) 
hours by a report in writing. If the alleged victim is a student, the principal shall also immediately 
notify the person responsible for the victim’s welfare, as defined in RSA 169-C:3, XXII, that a 
report was made to the local law enforcement authority.  
 
As a result of New Hampshire RSA 193-D:7, school employees are relieved of concerns 
regarding confidentiality.  It states:  
 
Notwithstanding any other provision of law, it shall be permissible for any law enforcement 
officer and any school administrator to exchange information relating only to acts of theft, 
destruction, or violence in a safe school zone regarding the identity of any juvenile, police 
records relating to a juvenile, or other relevant information when such information reasonably 
relates to delinquency or criminal conduct, suspected delinquency or suspected criminal 
conduct, or any conduct which would classify a pupil as a child in need of services under RSA 
196-D or a child in need of protection under RSA 169-C.  
 
The report required above shall include (blank forms are supplied):  
 
(a) Identification of the act of theft, destruction, or violence as defined in RSA 193-D:1 that 

was allegedly committed.  
 
(b) The name and address, if known, of any witness to the act of theft, destruction, or 

violence in a safe school zone.  
 
(c) The name and home address, if known, of any person suspected of committing an act of 

theft, destruction, or violence in a safe school zone.  
 
The written report required above shall be waived by law enforcement officials when there is a 
law enforcement response at the time of the incident which results in a written police report.  
 
“Acts of theft, destruction, or violence” means acts set forth in the following, regardless of the 
age of the perpetrator, and shall be reported as required above:  
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(a) Homicide under RSA 630:  Any death shall be immediately reported to law enforcement 

officials, regardless of suspected case.  
 
(b) Any first or second degree assault under RSA 631 or simple assault under RSA 

631:2-a .  This will include any injury to a person caused by another person.  
Investigation may reveal that not all of these incidents constitute an actual crime.  
Reporting will allow an investigation to be conducted.  Simple assaults may result in 
some injuries. Simple assaults also include knowingly having unprivileged physical 
contact with another person. Recognize that this can be very minor contact. 

 
(c ) Any felonious or aggravated felonious sexual assault under RSA 632-A.   Although 

going beyond the legal requirement, all acts of sexual penetration occurring within safe 
school zones will be reported.  

 
(d) Any criminal mischief under RSA 634:2. This involves damage to property by a person 

who purposely or recklessly damages the property of another. This can include school 
property.  
 

(e) Unlawful possession or sale of a firearm or other dangerous weapon under RSAS 
159.  Due to the tremendous potential for serious injury or death when firearms are 
present, any person in possession of a firearm within Safe School Zones will be 
reported.  The exception will be recognized law enforcement personnel.  Some of those 
reported may not be in violation of the law, but should be reported.  

 
(fe) Arson under RSA 634:1.  Any person who knowingly starts any fire or causes any 

explosion which results in injury, damage to the property of another, or is done with 
intention disregard for the safety of others, is included in this section.  

 
(gf) Burglary under RSA 635.  Any person who enters a building, or separately secured 

section of a building, with a purpose to commit a crime inside.  
 
(hg) Robbery under RSA 636.  This includes any theft that is accomplished by the use of 

physical force or the threat of imminent use of force.  
 
(ih) Theft under RSA 637. A person commits theft if he or she obtains or exercises 

unauthorized control over the property of another. 
 
(j)  Illegal sale or possession of a controlled drug under RSA 318-B.  Although going 

beyond the legal requirement, reports will be made on any substance, other than food, 
that affects the way your mind and body work, excepting legally prescribed medications, 
which should be recorded with the appropriate administrative school personnel.  

 
(k) Criminal Threatening under RSA 631:4. Criminal threatening occurs when, by physical 

conduct, the person intends to place another person in fear of bodily injury or contact, or 
places any object or graffiti on the property of another with the purpose to coerce or 
terrorize the person, or threatens to commit a crime against another person or property 
of a person to terrorize the person, or the person threatens a crime of violence, including 
the use of a biological or chemical substance, to cause evacuation of any place to cause 
serious public inconvenience in reckless disregard of causing fear to others. Further, if 
the person delivers or threatens to deliver any substance that could be perceived as a 
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biological or chemical substance to another person for the purpose of causing fear, or in 
reckless disregard of causing fear, that person has committed criminal threatening under 
the statute.  

 
 
Additionally, an act of theft, destruction, or violence may mean the items set forth below when, in 
the opinion of the reporting individual, it is of serious proportion:  
 
(a) Simple assault under RSA 631:2-a.  Simple assaults may result in some injuries.  

Simple assaults also include knowingly having unprivileged physical contact with another 
person.  Recognize that this can be very minor contact and the principals will consider 
the district disciplinary policy when making a determination about whether or not to file a 
Safe School Zone offense report.  We agree to err in the direction of filing a report when 
there is any question.  Law enforcement and school officials can then jointly determine 
the best action to be taken.  

 
(b) Criminal mischief under RSA 634:2.  This includes purposely or recklessly damaging 

the property of another.  This includes school property.  
 
(c ) Theft under RSA 637.  This is obtaining or exercising of unauthorized control over the 

property of another.  
 
The following terms, as defined in RSA 193-D:1 apply to this memorandum:  
 
”Safe school zone” means an area inclusive of any school property or school buses.  
 
“School” means any public or private elementary, secondary, or secondary vocational-technical 
school in New Hampshire.  It shall not include home schools under RSA 193-A.  
 
“School employee” means any school administrator, teacher, or other employee of any public, or 
private school, school district, school department, or school administrative unit, or any person 
providing or performing continuing contract services for any public or private school, school 
district, school department, or school administrative unit.  
 
“School property” means all real property, physical plan, and equipment used for school 
purposes, including, but not limited to, school playgrounds and buses, whether public or private.  
 
“School purposes” means school-sponsored programs, including, but not limited to, educational 
or extracurricular activities.  
 
Nothing contained in this memorandum is intended to limit the events that may be reported to 
the police department or to limit school employees from requesting police assistance on matters 
not referred to in this memorandum.  
 
Any person who knowingly fails to comply with the reporting requirements under RSA 193-D:4 
for acts of theft, destruction or violence, unless such report is waived under RSA 193-D:5, shall 
be guilty of a violation and may be subject to discipline by the District.  
 
The local police department and the school district agree to provide their employees with training 
relative to this memorandum of understanding, its purpose, and anticipated results.  The parties 
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further agree to maintain regular and open communication to evaluate the effect of this 
memorandum and suggest improvements and adjustments that may be necessary.  
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CREDITS AND GRADUATION  

FOR  
FIFTH YEAR HIGH SCHOOL STUDENTS 

 
SECOND READING 

 
The Dover School District has as one of its priorities to assist all students at its high school 
by affording them every opportunity to graduate.  Each year there are some students who 
cannot successfully earn the required credits to graduate within the four-year structure of 
the high school schedule.  
 
At the discretion of the principal, students earning less than the required credits within 
four years may continue to be enrolled only as full-time students at the high school.  
 
Exceptions to the full-time requirement may be made by the principal if a student meets 
all the conditions for a part-time fifth-year program.  All diplomas awarded under this 
policy will be Dover High School diplomas. 
 
OPTION ONE:  PART-TIME STUDENT IN-HOUSE 
 
To enter the program within the high school a fifth-year part-time student shall meet or 
have met all of the following criteria:  
 

• Completed four years of study  Enrolled at the high school level for 4 years. 
• Earned at least 23 22 credits out of possible 26 credits 
• Earned at least 18 16 credits out of a possible 20 if the student has been 

approved for a Basic Diploma 
• Possess a behavior/academic record that shows promise that the student shall be 

able to complete graduation requirements in one year 
• Agree to enter the building during the school day for classes that he/she is enrolled 

in and depart when his/her assigned class work is complete 
 
OPTION TWO:  DOVER ADULT LEARNING CENTER 
 
To enter the fifth-year program with Dover High School collaborating with the Dover Adult 
Learning Center, a student shall meet or have met the following criteria:  
 

• Completed four years of study 
• Earned at least seventeen (17) credits  
• Possess a behavior/academic record that shows promise that he/she shall be able 

to complete graduation requirements in one year 
• Students may cChoose courses at Dover Adult Learning Center that are accepted 

by Dover High School for equivalent credits toward the credit requirement with 
prior approval from Dover High School administration. 
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STAFF CONDUCT WITH STUDENTS 

 
SECOND READING 

 
The Dover School Board expects all staff members, including teachers, coaches, counselors, 
administrators and others, to maintain the highest professional, moral, and ethical standards in their 
conduct with students.  For the purposes of this policy, staff members also include school volunteers 
(including, but not limited to; coaches, volunteers, chaperones, and other individuals who have been 
entrusted with the care and safety of students). 
 
The interactions and relationships between staff members and students should be based upon mutual 
respect and trust; an understanding of the appropriate boundaries between staff and students in an 
educational setting; and consistent with the educational mission of the schools.  The staff in our schools 
are the key to securing a safe, responsive school environment.  Educators, as part of their Code of Ethics 
and their professional responsibilities, must not only respond effectively, quickly, and consistently to 
incidents of bullying students, they must model the types of interactions that are appropriate. 
 
Prohibited Conduct 
Examples of unacceptable conduct by staff members that are expressly prohibited include but are not 
limited to the following: 
 

• Behavior that intentionally exposes a student to embarrassment, disparagement, intimidation or 
retaliation.  Staff bullying violates the Code of Ethics of the Profession (NEA Code of Ethics; 
Statement 5, Principle 1); 

• Any type of sexual or inappropriate physical contact with students or any other conduct that might 
be considered harassment under the Board’s policy on Harassment and Sexual Harassment of 
Students; 

• Singling out a particular student or students for personal attention and friendship beyond the 
normal teacher-student relationship; 

• For non-guidance/counseling staff, encouraging students to confide their personal or family 
problems and/or relationships.  If a student initiates such discussions, staff members are 
expected to be supportive but to refer the student to appropriate guidance/counseling staff.  In 
either case, staff involvement should be limited to a direct connection to the student’s school 
performance. 

• Sexual banter, allusions, jokes or innuendos with students; 
• Asking a student to keep a secret; 
• Disclosing personal, sexual, family, employment concerns, or other private matters to one or 

more students; 
• Addressing students with terms of endearment, pet names or otherwise in an overly familiar 

manner; and  
• Permitting students to address you by your first name, nickname or otherwise in an overly familiar 

manner. 
 
Before engaging in the following activities, staff members will review the activity with their building 
principal or supervisor, as appropriate: 

• Being alone with individual students out of public view; 
• Driving students home or to other locations; 
• Inviting or allowing students to visit the staff member’s home; 
• Visiting a student’s home, unless on official school business; 
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• Maintaining personal contact with a student outside of school by telephone or text messaging, 
computer (such as e-mail, Instant Messenger, social networking sites), or letters (beyond 
homework or other legitimate school business); 

• Exchanging personal gifts (beyond the customary student-teacher gifts); and/or 
• Socializing or spending time with students (including but not limited to activities such as going out 

for meals or movies, shopping, traveling, and recreational activities) outside of school-sponsored 
events except as participants in organized community activities. 

 
Staff members are expected to be sensitive to the appearance of impropriety in their conduct with 
students.  Staff members are encouraged to discuss issues with their building administrator or supervisor 
whenever they are unsure about whether particular conduct may constitute a violation of this policy. 
 
Student Safety 
It is expected that any staff member who has a student in their charge will be responsible for that student 
from the time in which the students’ parent/guardian  is releasesreleased that student to the care of the 
staff member until such time as the student is returned to the care of the parent/guardian their next 
destination and designated supervision. It should not be expected that other staff members will accept 
that responsibility without the express approval of the parent/guardianadministrator. In other words, staff 
members are “on-duty” from the time they accept responsibility for a student until that student is back in 
the custody of their parent/guardian regardless of situation. returned to their next destination and 
designated supervision 
 
Reporting Violations 
Students and/or their parents/guardians are strongly encouraged to notify the principal [or other 
appropriate administrator] if they believe that a teacher or other staff member may be engaging in 
conduct that violates this policy. 
 
Staff members are required to notify promptly the appropriate building administrator or superintendent if 
they become aware of a situation that may constitute a violation of this policy. 
 
Disciplinary Action 
Staff violations of this policy shall result in disciplinary action up to and including dismissal.  Violations 
involving sexual or other abuse will also result in a referral to the Department of Health and Human 
Services and/or law enforcement in accordance with board’s policy. 
 
 
Policy to be Included in Handbooks [or disseminated by other means] 
 
 This policy shall be included in all employee, student and volunteer handbooks.  
 
 
 
Cross Reference:  ACAA-Harassment and Sexual Harassment of Students 
     JLF – Report Child Abuse and Neglect 
 
 



RESOLUTION 
April 10, 2017 

 
RE:  Dover Adult Learning Center of Strafford County  
  Adult Education Funding 2017-2020 
 
WHEREAS the Dover Adult Learning Center Director, after consultation with 

staff, recommends the following utilization of state & federal adult 
education funding for FY 2017-2020: 

   
  Adult Learner Services (Tutorial Program) 
  Adult Basic Education Program 
  English for Speakers of Other Languages Program 
  Integrated English Language & Civics Education Program 
  Integrated Education & Training Program 
  Adult High School Diploma Program 
  Adult Post-secondary Transitions Program 
   

in such amounts as designated by the Bureau of Adult Education or 
as required for anticipated programming in 2017-2020 
 

 
NOW, THEREFORE, BE IT RESOLVED that the Dover School Board authorize 

the Superintendent or her designee to apply for 2017-2020 adult 
education program funding from the Bureau of Adult Education, 
New Hampshire Department of Education in support of the 
programs listed above. 

 
SUBMITTED BY: Amanda Russell, Chairperson 
  Dover School Board 
  At Large 
 
 
 
 
April 10, 2017 
 



 

 

Superintendent Search 
Finalists Visit/Interview Information 
 
Visits from the three Superintendent candidates will occur on Monday, April 17, Tuesday, April 18 and 
Thursday, April 20.  The schedule will be the same for all three days and is listed below.   
 
Monday, April 17  Robert Gadomski 
Tuesday, April 18  William Harbron 
Thursday, April 20  Patricia Lally 
   
 
 
9:30 -10:30 Meet with administrators at SAU 
 
10:45-11:45 DMS Renaissance Room to meet with staff 
 
12:00-12:45 DHS Gourmet’s Table to meet with staff 
 
1:00-1:45 Lunch at DHS Gourmet’s Table 
 
2:00-2:30 SAU to meet staff—Office Tour 
 
2:30-3:15 Meet with SAU administrators  
 
3:30-4:30 Teachers and other staff members who did not have a previous opportunity to meet with 

Candidates in Media Center (Room 306) of McConnell Center 
 
4:30-4:45 Break 
   
5:00-6:15 Dinner   
 
6:30-7:30 Parents and Citizens to meet with Candidates in Media Center (Room 306) McConnell     

Center 
 
7:30 pm School Board public meeting to conduct final interviews 
 
The School Board will potentially select a Superintendent on Thursday, April 20, 2017 in non-public 
session beginning immediately after the public meeting and interview of 3rd candidate. 
 
 



 

 
 

 
 

TO:  Dr. Elaine Arbour, Superintendent of Dover Schools 
  Dover School Board 
FROM:  Deanna Strand, Director Dover Adult Learning Center 
RE:  Dover Adult Learning Center Student Handbook Changes 
DATE:  March 24, 2017 
 
The following changes to the DALC Student handbook are recommended to more accurately 
reflect current practice and align with state regulations. 
 
Struck out text is to be deleted 
Bold Italic text is to be added 
 
Adult High School 
 
p. 8-9 
 
Graduation Requirements 
For all students completing diplomas after June 20, 2006 

 
 Courses         Credits       
 

   English   4     
  Math    2 
  Biology   1 
  Physical Science  1 
  Computer Literacy  .50 
  Art    .50 
  Social Studies   3 

Courses must include these subgroups: 
        U.S. History       1 
        Civics                 .50 

     Economics                 .50 
        World Cultures 

         & Geography           .50 
     Social Studies Elective     .50 

Electives   8 



 
Total    20 

 
A student must be enrolled in the Dover Adult High School Diploma Program for at least 
one semester, successfully complete at least one course therein, and be awarded at least one 
credit from Dover AHS to be eligible to receive a Dover Adult High School Diploma.  
 
Alternative Credit Options 
Students have the following options for earning credit: 
 
1. A maximum of two credits may earned by students who successfully pass high school final 

examinations when the final examination is for a course that is an elected elective and not a 
required course. 

 
2. Adult vocational education classes offered by the Center DALC or other adult education 

agencies, i.e., keyboarding, computer introduction, or personal caregiver training. 
 
3. Military Service: You may receive one credit for military experience if you have served in 

the active military for at least two years with an honorable discharge or if you have served a 
minimum of six years in the National Guard. You must present a copy of discharge papers or 
a letter from the commanding officer if still serving. 

 
4. Home Management Credit: If you have three years or more of experience in managing a 

household, you may receive one credit by submitting an acceptable written account of your 
learning in this area. 

 
5. Work Experience Credit: You may receive one credit for three consecutive years of full 

time experience in no more than one work area. A maximum of two credits for work 
experience will be awarded for five or more years of full-time experience in no more than 
two work areas. Credit will be granted upon receipt of form(s) signed by your employer. 

 
6. Apprenticeship: If you have completed an apprenticeship, You may receive one or two 

credits for each year completed, up to a maximum of two credits. depending upon the time 
involved. 

 
7. Career Exploration: If you are unemployed or considering a career change, you may design 

a program of observation and investigation in a career field that interests you, subject to the 
approval of the adult diploma counselor. You may earn one or two credits for the successful 
completion of the career exploration program. 

 
8. Community Service/Volunteer Work: You may develop a plan for community service to a 

local non-profit service organization. Upon approval of the director, you may earn one credit 
for 45 hours of community service, up to a maximum of two credits. You must write a plan 
for your service and have it approved by the DALC director before you begin. Then you 
must have someone at the non-profit organization to supervise you. At the end of your 
service you must write a final report on your experience, describing what you have learned. 



Each service project must extend over at least five weeks. People who earn two community 
service credits must work in two different non-profit organizations. 

 
9. Post-secondary Education: A maximum of four credits may be earned from accredited 

institutions, licensed trade schools, business schools, colleges, extension courses, distance 
learning and web-based courses that meet the requirements of local adult high schools. 

 
10. New Hampshire Virtual Learning Academy Charter School (vlacs.org) credits are 

accepted for transfer on the same basis as credits from traditional high schools. 
 

11. Correspondence/on line schools: A maximum of two elected credits from accredited 
schools; they must be pre-approved by the DALC director. 

 
12. Credit earned from accredited institutions: Credit may be earned from accredited 

institutions, licensed trade schools, business schools, colleges, extension courses, distance 
learning, web-based courses, correspondence courses and extended learning opportunities 
(ELO).  

 
13. Course Competency:  Successful completion of defined course competency requirements. 

 

Appealing Decisions 
Decisions about granting elective alternative credit will be made by the director. If you disagree 
with a decision made by the director concerning class credits or any other aspect of the Adult 
Diploma Program, you have the right to appeal to the Dover Superintendent of Schools, 61 
Locust St., Dover, NH, telephone 516-6800. 
 



 
 
 
 

 
 

 
 

TO:  Dr. Elaine Arbour, Superintendent of Dover Schools 
  Dover School Board 
FROM:  Deanna Strand, Director Dover Adult Learning Center 
RE:  Dover Adult Learning Center Staff Handbook Change 
DATE:  March 24, 2017 
 
 
 
Proposed changes: 
 
Replace chart on p. 17 with chart below, reflecting a 1.5% COLA in DALC staff wages for FY18.  
All DALC wages are paid from grant or tuition funds. This increase will not affect the general 
fund budget. 
 



Adult Education Staff Wage Scale 

2016-2017

Position 2016-17  

Proposed 

2017-18

Enrichment Teacher/HiSET 

Supervisor $22.75 $23.09

ABE/AHS Teachers* Step 1* $22.75 $23.09

Step 2 $25.63 $26.01

Step 3 $28.39 $28.82

Step 4 $29.39 $29.83

Step 5** $32.29 $32.77

Teaching Aide /Receptionist/HiSET 

Proctor/Childcare Assistant Step 1 $12.87 $13.06

Step 2 $13.35 $13.55

Step 3 $13.84 $14.05

Step 4 $14.32 $14.53

Step 5 $14.82 $15.04

Step 6 $15.30 $15.53

Step 7 $15.78 $16.02

Step 8 $16.27 $16.51

Counselor Aide/Office 

Assistant/Childcare Coordinator Step 1 $14.24 $14.45

Step 2 $14.71 $14.93

Step 3 $15.17 $15.40

Step 4 $15.64 $15.87

Step 5 $16.11 $16.35

Step 6 $16.57 $16.82

Step 7 $17.04 $17.30

Step 8 $17.51 $17.77

Childcare Aide $9.60 $9.74

Cleaning person $13.59 $13.79

Technology Specialist Step 1 $15.73 $15.97

Step 2 $16.26 $16.50

Step 3 $16.78 $17.03

Step 4 $17.30 $17.56

Step 5 $17.82 $18.09

Step 6 $18.34 $18.62

Step 7 $18.85 $19.13

Step 8 $19.37 $19.66

Counselor According to DTU Pay Scale as funding allows

Office Manager DEOP member Class 6
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