DOVER SCHOOL BOARD — AGENDA

Regular Session #4
Meeting Location: Media Ctr. (Rm. 306) McConnell Center
DOVER SCHOOL Meeting Date: Monday, April 10, 2017
DISTRICT Meeting Time: 7:00 pm

CALL TO ORDER

ROLL CALL

PLEDGE OF ALLEGIANCE
CITIZENS’ FORUM
AGENDA APPROVAL

APPROVAL OF MINUTES

1. Discipline Hearing #6, March 13, 2017

2. Public Meeting to Enter Nonpublic Meeting #3, March 13, 2017
3. Regular School Board Meeting #3, March 13, 2017

4. Public Meeting to Enter Nonpublic Meeting #3 March 30, 2017
5. Nonpublic Meeting #3, March 30, 2017

CONSENT AGENDA
1. Correspondence:
a. UNH—The Influence of Dietary Factors on Child Food Allergies
b. DMS Executive Skills Pilot Program
2. Resignations/Retirements:
a. Lynn Adams, GES Grade 4
3. Leaves of Absence: none
4. Nominations: none
5. Extended Travel (Student Trips):
a. DHS Band and Chorus Trip to NYC—Final Approval
b. DMS 8" Grade Trip to Washington, DC—Final Approval
6. Donations: April 10 Donations

STUDENT REPRESENTATIVE REPORT:

POLICY — CHANGES - PROPOSALS:
a. FA-R — DHS-CTC Public Gathering Space Occupancy

POLICY ADOPTION:
a. AC—Nondiscrimination/Equal Opportunity
b. ACAA—Harassment and Sexual Harassment of Students
c. ACAA-R —Student Discrimination, Harassment and Bullying Complaint Procedure
d. ACAA-E—Student Discrimination, Harassment and Bullying Report Form
e. ACAB—Harassment and Sexual Harassment of Employees
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f. ACAB-R—Employee and Third Party Discrimination and Harassment Compliance
Procedure

g. JICK—Pupil Safety and Violence Prevention Policy/Bullying and Cyberbullying
h. JICD—Student Conduct, Discipline and Due Process

i. JICD-R—Memorandum of Understanding

j- IKFB—Credits and Graduation for Fifth Year High School Students

k. GBEBB—Staff Conduct with Students

RESOLUTIONS:
a. DALC Funding 2017-2020

OLD BUSINESS:
a. Make up Options for Snow Days — Staff
b. Superintendent Search Schedule
NEW BUSINESS:
Camp Beyond Presentation
Schools Can’t Do It Alone Presentation
DALC Handbook Changes
March Condition of Accounts
SUBMISSION AND PAYMENT OF BILLS
SUPERINTENDENT’S REPORT
COMMITTEE REPORTS
SCHOOL BOARD MATTERS OF INTEREST

ADJOURNMENT

Citizens are invited to public meetings and shall be given an opportunity to speak. Time shall be set aside for citizen
statements at all public meetings, unless a vote to the contrary is taken by the School Board. Statements shall be
limited to three minutes unless otherwise extended by the Chairperson, with the approval of the School Board. All
citizens are permitted to place items on the agenda through written application to the Superintendent at least one
week prior to the meeting date. Citizen items will require a formal motion and a second by seated members to bring
the item to the floor for debate.
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_ Checklist for Education Survey/Research Approval (Per Policy LAA)

Organization Requesting Permission:__Jessica Shaw, UNH Undergraduate Student

Name of Survey/Research: The Influence of Dietary Factors on Child Food Allergies

Time Frame of Survey/Research: Present date through August 1, 2017

Brief Description of Survey: This is a 30-minute maximum, online secure survey through the Qualtrics
platform. The survey contains multiple choice and short response questions regarding maternal patterns
(breastfeeding) and food introduction patterns (what food was first introduced to the child, when it was
introduced, etc). At the beginning, some general demographic information is asked about the mother as
well, just to get a sense of the population that is surveyed. It is confidential, and not connected in any
way to the individuals that complete it.

Who will be involved in the Survey: Mothers of children with food allergies who volunteer to complete it

Objectives of the Survey/Research: To determine potential relationships between dietary factors of
mothers/children, and child food allergies

How will Survey/Research contribute to the improvement of education or general welfare of children:
This survey has the potential to benefit future research, in hopes of guiding researchers along new paths
to survey. The overall hope is to eventually lead to knowledge of causes of food allergies in children, and
why the prevalence has been increasing so drastically.

Advanced Authorization form attached? No

Written approval by a faculty member of the institution in which student researcher is enrolled
attached? This study has been approved by the Institutional Review Board of the University of New

Hampshire

3/30/2016



Executive Skills Pilot Program

Dover Middle School

Year 2 (2017-2018)

Overall Budget between $5,000 and $10, 000.

10-20 sixth graders, preferably not identified through special education or guidance (ie. 504 plan) but,
struggling with organization in a way that impacts school performance. Fifth grade teachers to suggest
candidates.

Executive Function Skills and Learning —

e Planning and Organization

® Goal-directed persistence

e Working memory

e Task initiation

e Shifting and time management
e Sustained attention

e Metacognition (self-awareness)

Integration of several programs

The Middle School Guide to Ruling the World — Workbook designed to teach students how to
successfully organize and manage a middle school workload.

Sarah Ward, Cognitive Connections — EF skills are responsible for goal setting, carrying out organized steps
and modifying a plan to complete a task successfully. Sarah has many tools available to teach EF skills —
walking through the day, time awareness, Plan My Work, planning boards, project planners etc.

Executive Function to the Rescue — a collection of characters who each depict an executive function. An
awareness program — strategies — professional development (future).

Resources (expenses to be covered by a charitable fund)
Facilitator - Karen Duffy, ADHD Coach and Educator

1 Dover district teacher (Encore time)

Support Needed from District

A channel for charitable funds needed to pay facilitator. Funds come in from Fidelity. District to
distribute via 1099s (if needed). Time cards to be filed with district calendar. Distributions to be used to
purchase supplies and fund professional development courses.



Robin Lafleur

e = —
From: Beth Dunton

Sent: Tuesday, March 14, 2017 6:22 PM
To: Robin Lafleur

Subject: Fwd:

Get Outlook for 108

From: Lynn Adams

Sent: Tuesday, March 14, 2017 1:48:39 PM
To: Beth Dunton

Subject:

Dear Beth,

I am writing to officially inform you that | will be resigning from the Dover School District. At this time, this is the
best decision for me and for my family. Please know | have appreciated the opportunity to work with you and | will
miss it greatly.

Sincerely,
Lynn Adams



Checklist for Final Approval of Extended Travel (Per Policy IJOAA)

This document is due to the Superintendent’s office on the Wednesday prior to the Monday School
Board meeting that is one month before travel. Please call 516-6804 for the specific date or with
questions.

arsiip Regiissang HnalApproa aver H}\e}\l’. 5<,\nool Mu;‘.c Dﬂo’r.
Destination: ‘\)f:w \/WK CiAy

Contact Person (s): ’ym g-JT/Ka

Dates of Travel: Mu/»/ 149-2), Q017

Number of Students Traveling: 83

Number of Chaperones: 7

Adult/Student Ratio: | {/'”- § or i]//;‘

Please circle appropriate response:

Permission Forms submitted to Principal: @’no
Student Code of Conduct Contracts, inc. Standards for Behavior submitted to Principal: no
Telephone Contact Notification submitted to Principal: no

List of all students and chaperones submitted to the school and Supt’s Office: no

All Chaperones completed criminal background checkno

Date Revised: 3/31/2016



Checklist for Final Approval of Extended Travel (Per Policy IJOAA)

This document is due to the Superintendent’s office on the Wednesday prior to the Monday School
Board meeting that is one month before travel. Please call 516-6804 for the specific date or with
questions.

Group Requesting Final Approval:_Dover Middle School 8th Grade Student
Council

Destination:___Washington DC

Contact Person (s): Bruce Patrick

Dates of Travel: 5/30-6/3/17

Number of Students Traveling:___ 192

Number of Chaperones: 16

Adult/Student Ratio:  1-12

Please circle appropriate response:

Permission Forms submitted to Principal: yes/no

Student Code of Conduct Contracts, inc. Standards for Behavior submitted to Principal: yes/no

Telephone Contact Notification submitted to Principal: yes/no

List of all students and chaperones submitted to the school and Supt’s Office: yes/no

All Chaperones completed criminal background check: yes/no

Date Revised: 3/31/2016



Donation Request List for Approval
January 9 School Board Meeting

School

Group Donating

Value

Items/Service

Purpose

DHS CTC

Walter Milliken

$750

1996 Nissan
300ZX

This vehicle will
allow students to
practice valuable
automotive repair
skills they learn
through the
Automotive
Repair Technician
Program.

DHS

Hannaford
Corporation

$873

Hannaford Helps
Schools Programs

The school is
allowed to
determine how
they want to
spend the funds

DMS

Hannaford
Corporation

$1,197

Hannaford Helps
Schools Programs

The school is
allowed to
determine how
they want to
spend the funds

DHS

James Brannen

$1,000

Bach Silver
Trumpet with
mouthpiece, case,
music stand and
various mutes

To be used by a
student who is
unable to afford a
horn. It will be
added to the
inventory of DHS
Music Dept.




DOVER SCHOOL DISTRICT POLICY CODE: FAR

DATE OF ADOPTION: PAGE 1 OF 1

FIRST READING

DHS-CTC Public Gathering Space Occupancy

This policy outlines usage confirmation from the Dover School District regarding public
gathering space occupancy and toilet room availability for the new Dover High School/Career &
Technical Center facility that was provided to NH Fire Marshal Ron Anstey and Dover Plumbing
Inspector Dean Miles on January 11, 2017.

Assembly occupancy would govern spaces like the Auditorium, Town Square, Gymnasium, Alternate
Gymnasium and Courtyard, where large groups of people could gather both during school and after
hours. The building was designed as follows:

The facility is able to accommodate two of the assembly spaces with maximum occupancy running
concurrently. The following are examples:

1. The Gymnasium could hold an event with maximum occupancy (1,872 occupants) plus the
Auditorium could hold an event with maximum occupancy (853 occupants in the house plus
200 on the stage) simultaneously; or

2. The Gymnasium (1,872) plus the Alternate Gymnasium (514 occupants) simultaneously; or

3. The Alternate Gymnasium (514 occupants) plus the Auditorium (853 + 200 occupants)
simultaneously.

The Town Square in its central location was designed to be used as a lobby space when the
Gymnasium and/or Auditorium is used for events. Because of this, it cannot and will not be used
as a separate assembly space when those spaces are hosting events.

As noted above, the District will not use all public gathering spaces simultaneously (Auditorium,
both Gymnasiums, Town Square and Courtyard). The District commits to providing access to the
academic wings of the building in the event that the multiple spaces are being used at approved
fire capacity to provide adequate toilet room access.

The letter sent to Mr. Anstey and Mr. Miles is on file with the Joint Building Committee and at
the School Administrative Unit office.



DOVER SCHOOL DISTRICT POLICY CODE: AC
DATE OF ADOPTION: October 1, 2012 PAGE 1 OF 1

NONDISCRIMINATION/EQUAL OPPORTUNITY

SECOND READING

Discrimination against and harassment of school employees because of age, sex, race, creed, religion, color,
marital status, familial status, physical or mental disability, genetic information, national origin, ancestry, or
sexual orientation, or gender identity are prohibited. Discrimination against and harassment of students
because of sex, race, creed, religion, color, age, marital status, familial status, economic status. physical or
mental disability, national origin, ancestry, veteran status, e+sexual orientation, or gender identity are
prohibited.

The Board directs the school administration to implement a continuing program designed to prevent
discrimination against all applicants, employees, students, and_other individuals with-disabilities-having
access rights to school premises and activities. The District will designate a Nondiscrimination Officer who
will be responsible for ensuring compliance with all federal and state requirements relating to
nondiscrimination. The Nondiscrimination Officer will be a person with direct access to the Superintendent.

The Board directs the administration to implement internal complaint procedures for resolving complaints of
discrimination under this policy and to provide adequate notice of the availability of such complaint
procedures.

The Board directs the administration to provide notice of compliance with federal and state civil rights laws
to all applicants for employment, employees, students, parents, and other interested persons, as appropriate.

Legal Reference: Equal-Employment Oppertunities Aetof 1972-(PE9226h

amending
Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq.)

Formatted: Font: Italic
Title VII of the Civil Rights Act of 1964 (42 U.S.C. § 2000(e) et seq.) Formatted: Font: Italic
Title IX of the Education Amendments of 1972 (20 U.S.C. § 1681 et Formatted: Font: Italic
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Equal Pay Act of 1963 (29 U.S.C. § 206(d))
Section 504 of the Rehabilitation Act of 1973 (Section 504) (29 U.S.C. § 794 et seq.):
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Americans with Disabilities Act (42 U.S.C. § 12101 et seq.);as-amended
Genetic Information Nondiscrimination Act of 2008 (42 U.S.C. § 2000ff- et seq.)
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NH RSA 186:11%
NH RSA 354-A:7
NH Code Admin. R. Ed. 303.01(i)_and (j)



Cross Reference: ACAA - Harassment and Sexual Harassment of Students
ACAA-R — Student Discrimination, and-Harassment, and Bullying Complaint
Procedure
ACARB - Harassment and Sexual Harassment of Seheel-Employees
ACAB-R- Employee and Third Party Discrimination and Harassment Complaint
Procedure



DOVER SCHOOL DISTRICT POLICY CODE: ACAA
DATE OF ADOPTION: October 1, 2012 PAGE 1 OF 2

HARASSMENT AND SEXUAL HARASSMENT OF STUDENTS

SECOND READING

Harassment of students because of sex, sexual orientation, gender identity, religion, race,
color, creed, ancestry, national origin, age, marital status, familial status, economic
statuspregnaney, physical or mental disability is prohibited. Such conduct is a violation
of Board policy and may constitute illegal discrimination under state and federal laws.

Harassment includes but is not limited to verbal abuse based on sex, sexual orientation,
gender identity, religion, race, color, creed, ancestry, national origin, age, marital status,
familial status, economic statuspregnaney, physical or mental disability. Complaints of
bullying and cyberbullying not based on the characteristics described above may also be
pursued under Board Policy JICK — Pupil Safety and Violence Prevention: Bullying and
Cyberbullying.

Sexual Harassment

Sexual harassment includes but is not limited to unwelcome sexual advances, requests for
sexual favors or pressure to engage in sexual activity, physical contact of a sexual nature,
gestures, comments, or other physical, written, graphic, electronic, or verbal conduct that
is gender-based and that interferes with a student’s education. School employees, fellow
students, volunteers and visitors to the school, and other persons with whom students
may interact in order to pursue school activities are required to refrain from such conduct.

Harassment/sexual harassment of students by school employees is considered grounds for
disciplinary action, up to and including discharge. Harassment/sexual harassment of
students by other students is considered grounds for disciplinary action, up to and
including expulsion. The Superintendent will determine appropriate sanctions for
harassment of students by persons other than school employees and students.

The Building Administrator, exthe Superintendent, or the Ssuperintendent’s designee
acting on behalf of the superintendent-Superintendent will investigate complaints of
harassment in accordance with the Student Discrimination, -and-Harassment, and
Bullying Complaint Procedure. School employees, students, and parents shall be
informed of this policy/procedure through handbooks and/or other means selected by the
school administration.




Legal Reference: ~ Americans with Disabilities Act (28-cFR-§35:6742 U.S.C. § 12101
et seq.);as-amended
Section 504 of the Vocational Rehabilitation Act of 1973 (29 USC §

794 ¢t seq)oas——amended: 34 CER S 1047
Title IX of the Education Amendments of 1972 (20 USC § 1681 et

seq.)
Title VI of the Civil Rights Act of 1964 (P-E-88-35242 U.S.C. §
2000d)
RSA 186:11
RSA 193:13

NH Code Admin. R. Ed. 303.01(i) and (j)
NH Code Admin. R. ed. 317

Cross Reference: =~ ACAA-R — Student Discrimination, and-Harassment, and Bullying
Complaint Procedure
AC — Nondiscrimination/Equal Opportunity
JICFA - Hazing
JICK — Pupil Safety and Violence Prevention: Bullying and
Cyberbullying




DOVER SCHOOL DISTRICT POLICY CODE: ACAA-R

DATE OF ADOPTION: April 29, 2013 PAGE 1 OF 3

SECOND READING

STUDENT DISCRIMINATION, AND-HARASSMENT, AND
BULLYING COMPLAINT PROCEDURE

This procedure has been adopted by the Board in order to provide a method of prompt
and equitable resolution of student complaints of discrimination or discriminatory
harassment as described in policies AC - Nondiscrimination/Equal Opportunity and
ACAA - Harassment and Sexual Harassment of Students, and/or complaints of
bullying as described in policy JICK — Pupil Safety and Violence Prevention:
Bullying and Cyberbullying. Complaints alleging discrimination or harassment of
employees or other third parties (such as parents, volunteers, vendors, etc.) should be
addressed through the Board’s Employee and Third Party Discrimination and
Harassment Complaint Procedure (ACAB-R).

Definitions
For purposes of this procedure:

A. A “Complaint” is defined as an allegation that a student has been discriminated
against or harassed on the basis of sex, sexual orientation, gender identity.
religion, race, color, creed, ancestry, national origin, age, marital status,
familial status, economic statuspregnaney, physical or mental disability, and/or
an allegation that a student has been subjected to bullying/cyberbullying by other
students.

B. “Discrimination or harassment” means discrimination or harassment on the
basis of sex, sexual orientation, gender identity, religion, race, color, creed,
ancestry, national origin, age, marital status, familial status, economic
statuspregnaney, or physical or mental disability. “Discrimination” may
include treating individuals differently, or interfering with or preventing them
from enjoying the advantages or privileges afforded to others because of their
membership in a protected class._Discrimination on the basis of sex shall
include acts of “sexual violence,” which refers to physical sexual acts
perpetrated against a person’s will or where a person is incapable of giving
consent. “Harassment” may include oral, written, graphic, electronic or
physical conduct relating to an individual’s actual or perceived membership in
a protected class that is sufficiently severe, pervasive or persistent so as to
interfere with or limit that individual’s ability to participate in the District’s
programs or activities by creating a hostile, intimidating or offensive
educational environment.

C. “Bullying” means a single a single significant incident, or a pattern of
incidents involving a written, verbal, or electronic communication, or a

physical act or gesture, or any combination thereof, directed at another pupil
which:

a) physically harms a pupil or damages the pupil’s property:

b) causes emotional distress to a pupil;

b [ Formatted: Centered




. For the purposes of this policy, the term “emotional distress”
means distress that materially impairs the student’s
participation in academic or other school sponsored activities.
The term “emotional distress” does not include the
unpleasantness or discomfort that accompanies an unpopular
viewpoint.

c) interferes with a pupil’s educational opportunities;
d) creates a hostile educational environment; or
e) substantially disrupts the orderly operation of the school.

“Bullying” shall include actions motivated by an imbalance of power based
on a pupil’s actual or perceived personal characteristics, behaviors, or
beliefs, or motivated by the pupil’s association with another person and
based on the other person’s characteristics, behaviors, or beliefs if those
actions cause one or more of the results in paragraphs (a) through (e) above.

The above-referenced conduct is only considered “bullying” if it:

(a) Occurs on, or is delivered to, school property or a school-sponsored
activity or event, on or off school property; or
. For the purposes of this policy, the term “school property”
means all real property and all physical plant and equipment
used for school purposes, including public or private school
buses or vans.

(b) Occurs off school property or outside of a school-sponsored activity or
event, and if the conduct interferes with a pupil’s educational
opportunities or substantially disrupts the orderly operations of the school
or school-sponsored activity or event.

“Cyberbullying” means bullying conduct, as described in paragraph C of

this section, that takes place through the use of electronic
devices.Complaints-ot-bulvingand-evberbullvingnoting

. For the purposes of this policy, the term “electronic devices”

includes, but is not limited to, telephones, cellular phones,

computers, pagers, electronic mail, instant messaging, text
messaging, and websites.

Mak mplain

Any individual who believes a student has been discriminated against,-e¢
harassed, or bullied should report his/her concern ##-w#iting-promptly to the
Building Administrator or the Superintendent’s/ designee and utilize this
complaint procedure. Written reports are preferred, but not required. The
Board has provided a model Complaint form, which is available on the school
district website in the Policies section. (See form ACAA-E). Individuals who
are unsure whether unlawful discrimination, exharassment, or bullying has
occurred or who need assistance in preparing a written complaint; are
encouraged to discuss the situation with the Building Administrator or the




Superintendent’s /designee.

B. School employees are-expeeted-toshall report possible incidents of
discrimination,-e+ harassment, or bullying of students to the Building
Administrator or the Superintendent’s /designee.

C. Students and others will not be retaliated against for making a Complaint or
participating in an investigation. Retaliation is illegal under state and federal
nondiscrimination laws and any retaliation by students or school staff will result
in disciplinary measures, up to and including expulsion or dismissal.

D. Students are encouraged to utilize this Complaint Procedure. Hewever;-

stadents-Students are-herebynetified-thatthey-also have the right to report
complaints dlrectly to the New—Hampshﬁe—GeﬁHms&eﬂ—feFHmaqaﬁ—R—lghes—Z—

the police dﬂe#ei—te—t—h&federal Ofﬁce for Civil R1%hts, Regional Director, U.Ss.
Department of Education, 5 Post Office Square, 8" Floor, Boston, MA 02110-
1491 (telephone: 617-289-0111).

Complaint Handling and Investigation

A. Building Administrator or the Superintendent’s designee shall respect the
confidentiality of the complainant and the individual(s) against whom the

Complaint is filed to the extent possible, consistent with the District’s legal

obligations, the necessity to investigate allegations of discrimination, harassment,
and/or bullying/cyberbullying and take disciplinary action.

A<B. The Building Administrator or Superintendents/ designee shall promptly
inform the Superintendent and the person(s) who is the subject of the
Complaint that a Complaint has been received._The information provided to
the individual who is the subject of the Complaint may be limited in order to
respect the complainant’s request for confidentiality.

C. The Building Administrator or Superintendent’s designee shall notify the
parent(s) or guardian(s) of the complainant and subject of the Complaint as

soon as practicable, but not later than 48 hours after receipt of the Complaint,
unless the Building Administrator or Superintendent’s designee has received a
written waiver of this obligation from the Superintendent. The
Superintendent’s decision regarding whether to waive the 48-hour
parent/guardian notification obligation shall be made on a case by case basis
and shall be based on his or her determination regarding whether the

notification is in the best interests of the complainant and/or the subject of the
Complaint.

B-D. Except where the Complaint alleges sexual violence, tFhe Building
Administrator or the Superintendent’s /designee may pursue a prompt and
equitable informal resolution of the Complaint with the agreement of the parties

involved._The €complainant shall not be required to attend meetings with the

subject of the complaint, but may choose to do so as part of the resolution
process. Any party to the Complaint may decide to end an informal resolution

process and pursue the formal process at any point. The informal resolution_




GF.

process and outcome is subject to the approval of the Superintendent, who shall
consider whether the informal resolution is in the best interest of the parties in
light of the particular circumstances and applicable policies and laws.

The Complaint will be investigated by the Building Administrator or the
Superintendent’s/ designee. Any Complaint about an employee who holds a
supervisory position shall be investigated by a person who is not subject to that
supervisor’s authority. Any Complaint about the Superintendent should be
submitted to the Chair of the School Board, who should consult with legal
counsel concerning the handling and investigation of the Complaint.

The investigation shall be initiated as soon as practicable, but not later than five

(5) school days after receipt of the Complaint, unless the Superintendent
determines that the initiation of the investigation should be delayed and provides
the Building Administrator or Superintendent’s designee with a written
extension. If such an extension is granted, the Superintendent or the
Superintendent’s designee shall notify all involved parties.

1. The person who is the subject of the Complaint will be provided
with an opportunity to be heard as part of the investigation.

2. The Cemplainant-complainant and the subject of the Complaint may
suggest witnesses and/or submit materials they believe are relevant to the

Complaint.

3. If the subject of the Complaint is against-an employee of the District,
any applicable individual or collective bargaining contract provisions
shall be followed.

by ol ol . he laintshall] tained

5-4.The Building Administrator or the Superintendent’s/ designee shall keep a
written record of the investigation process.

6-5.The Building Administrator or the Superintendent’s/ designee may take
interim remedial measures to reduce the risk of further discrimination
or harassment while the investigation is pending. Examples of interim
measures include, but are not limited to, ordering no contact between
individuals, changing schedules or classes, etc.

7.6.The Building Administrator or Superintendent’s designee shall use
a preponderance of the evidence standard (i.e., more likely than
not) when evaluating the evidence and shall consult with the
Superintendent concerning the investigation, conclusions, and any
remedial and/or disciplinary actions.

&-7.The investigation shall be completed within 2+-thirty (30) business-school



days of reeeiving-the-Complaintthe initiation of the investigation, #

praeticableunless the Superintendent provides a written extension of up to
seven (7) additional school days for completion of the investigation. If
such an extension is granted, the Superintendent or Superintendent’s
designee shall notify all involved parties.

D-G. If the Building Administrator or Superintendent’s designee
determines that discrimination,-e+ harassment, and/or
bullying/cyberbullying occurred, he/she shall, in consultation with
the Superintendent:

1. Determine what remedial action, if any is needed to end the
discrimination or harassment, remedy its effects, and prevent
recurrence.

2. Determine what disciplinary action should be taken against the
person(s) who engaged in discrimination or harassment, if any; and

3. Within ten (10) school days of the completion of the investigation, ifnform
the complainant and the person(s) who engaged in the discrimination,
harassment, or bullying in writing of the results of the investigation and its
resolution (in accordance with applicable state and federal privacy laws).

E-H. After the conclusion of the investigation, the complainant or the subject of the
Complaint may seek an appeal of the findings solely on the basis of either (a)
prejudicial procedural error or (b) the discovery of previously unavailable
relevant evidence that could significantly impact the outcome, or the
investigator’s recommendation. Appeal rights for students disciplined for acts
arising under this policy shall be subject to RSA 193:13 and Ed. 317. Appeals
must be submittedH-the-eemplainantis-dissatisfied-with-the reselution;-an-appeal-
may-be-made in writing to the Superintendent within 14 business-calendar days
after-of receiving notice of the reselutionoutcome of the investigation. If the
Superintendent performed the initial investigation or is the subject of the
Complaint, the appeal shall be reviewed by the Chairman of the School Board or
a designated subcommittee of the School Board. Upon receipt of a valid appeal,
tFhe Superintendent or Chairman/Subcommittee shall review the investigation
report and may conduct further investigation if deemed appropriate. The
Superintendent’s-decision on the appeal shall be provided in writing to the
complainant within 21 business days, if practicable. The Superintendent’s-
decision on appeal shall be final.

Legal Reference: Americans with Disabilities Act (42 U.S.C. § 12101 et seq.28-
CFR-§35-167); 28 CFR § 35.107;as-amended-
Section 504 of the Vocational Rehabilitation Act of 1973 (29
U.S.C. § 794 et seq.)amended; 34 CFR § 104.7
Title IX of the Education Amendments of 1972 (20 U.S.C. § 1681 et
seq.); 34 CFR § 106.8(b)
Title VI of the Civil Rights Act of 1964 ((42
U.S.C. § 2000d et seq. )P E88-352)
Family Educational Rights and Privacy Act (20 U.S.C. § 1232g); 34
CFR Part 99




NH Code Admin R. Ed. 303.01(i) and (j)
NH Code Admin R. Ed. 317

RSA 193:13

RSA 186:11

Cross Reference: AC - Nondiscrimination/Equal Opportunity
ACAA - Harassment and Sexual Harassment of Students

ACAA-E — Report Form

JICFA - Hazing
JICK — Pupil Safety and Violence Prevention: Bullying and

Cyberbullying




DOVER SCHOOL DISTRICT POLICY CODE: JICKACAA-E

DATE OF ADOPTION: DECEMBER 13, 2010 42 PAGESPAGE 1 0F 4
DOVER SCHOOL DISTRICT [ Formatted: Not Different first page header
STUDENT DISCRIMINATION, HARASSMENT, AND BULLYING/ CYBERBULLYING
REPORT FORM

SECOND READING

General Statement of Policy Prohibiting
Discrimination, Harassment, and Bullying/Cyberbullying

The Dover School District maintains a firm policy prohibiting al-ferms
ofdiscrimination, harassment, and bullying/-ard-cyberbullying_of students.
The policyis includes engaging-in,-or-causing-others-to-engage-inthe
bullying-or-eyberbullying-ef-a-pupil-anda prohibition against retaliation or

false accusations against a vietimcomplainant, witness, or anyone else who

in good faith provides information about ar suspected act of discrimination,
harassment, and/or bullying/-ercyberbullying.

REPORTER:

DATE OF ALLEGED INCIDENT(S):

NAME OF PERSON YOU BELIEVE WAS FHEMGHM-OEDISCRIMINATED AGAINST,
HARASSED, OR BULLIEDMNG-OR-CYBERBULLIED¥NG:

NAME OF PERSON(S) YOU BELIEVE ENGAGED IN DISCRIMINATORY, HARASSING, OR
BULLYING-OR/ CYBERBULLYING CONDUCT:

LIST ANY WITNESSES PRESENT:

WHEN AND WHERE DID THE INCIDENT(S) OCCUR?
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DOVER SCHOOL DISTRICT POLICY CODE: JICKACAA-E

DATE OF ADOPTION: DECEMBER 13, 2010 42 PAGESPAGE 2 OF 4

Describe the incident(s) as clearly as possible including any written, verbal, or electronic

communication or physical acts or gestures or both-yeu-ebserved. (Attach additional pages if
necessary.)

This report is filed_in good faith based on my personal knowledge or information provided to me
related to a suspected good-faith-belief-that Hhave-observed-an-incident er-have-been-a-vietim-of
discrimination, harassment, and/or bullying/-er-cyberbullying. This report is not made in retaliation
against any person previously a victim or witness of discrimination, harassment, and/or bullying/-ex
cyberbullying, or who provided information about an act of discrimination, harassment, and/or
bullying/-ercyberbullying.

REPORTER'S SIGNATURE & DATE:
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IHVQSHQ&QOF—PHW inci ighee
D Inecid R Y D I igationB

THE VICTIM |

\ietim
ACHM

Victim Parent/Guardian Name

Victim-Parent/Guardian-Address

Vietim-Parent/Guardian Telephone
n-Telephon

ctirn P e . fication T T

lnvolved-Student(s)
HAvoivea 1S}

Student’s Parent/Guardian Name
rdian-Nam

Student’s Parent/Guardian-Telephone

Student's-Parent/Guardian-Notification-Date Time
rdian-Netification-Dat
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HARASSMENT AND SEXUAL HARASSMENT OF SCHOOL
EMPLOYEES

SECOND READING

Harassment of school employees because of age, sex, race, religion, creed, color, marital
status, familial status, physical or mental disability, national origin, ancestry, genetic
information, veteran status, e+sexual orientation, or gender identity is prohibited. Such
conduct is a violation of Board policy and may constitute illegal discrimination under
state and federal laws.

Harassment

Harassment includes but is not limited to verbal abuse, threats, physical assault and/or
battery based on age, sex, race, religion, creed, color, marital status, familial status,
physical or mental disability, national origin, ancestry, genetic information, veteran
status, er-sexual orientation, or gender identity.

Sexual Harassment

Unwelcome sexual advances, suggestive or lewd remarks, requests for sexual favors, and
other verbal and physical conduct of a sexual nature constitute sexual harassment when:

A. Submission to such conduct is made either explicitly or implicitly a term or
condition of an employee’s work environment or employee benefits;

B. Submission to or rejection of such conduct by an employee is used as the basis for
decisions on employment benefits; and/or

C. Such conduct has the purpose or effect of substantially interfering with an
individual’s work performance or creating an intimidating, hostile or offensive
work environment.

Any employee who engages in harassment or sexual harassment will be subject to
disciplinary action, up to and including discharge.

All complaints of harassment will be investigated in accordance with the Seheol
Employee & Third Party Discrimination and Harassment Complaint Procedure.







Notice and Training

Annuvathys-eEach employee shall receive a copy of this policy and the School Employee
& Third Party Discrimination and Harassment Complaint Procedure. This may be
accomplished by including the policy/procedure with employee paychecks or by using
other appropriate means to ensure that each employee receives a copy.

Legal References:

Cross Reference:

Title IX of the Education Amendments of 1972 (20 USC § 1681 et
seq.)

Title VI of the Civil Rights Act of 1964 (42 USC § 2000d)

Title VII of the Civil Rights Act of 1964 (42 USC § 2000¢)
Americans with Disabilities Act (42 USC § 12101 et seq.)

Section 504 of the Rehabilitation Act of 1973 (29 USC § 794 et
scq.); 34 CFR § 104.7

Age Discrimination in Employment Act (29 USC §623621 ef seq.)
Equal Pay Act of 1963 (29 U.S.C. § 206(d))

Genetic Information Nondiscrimination Act of 2008 (42 U.S.C. §
20001t et seq.)

NH RSA 354-A:7

NH Code Admin. R. Ed. 303.01(1) and (j)

ACAB-R- Sehool-Employee & Third Party Discrimination and
Harassment Complaint Procedure
AC- Nondiscrimination/Equal Opportunity
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Employee & Third Party Discrimination and Harassment Complaint
Procedure

SECOND READING < [ Formatted: Centered

This procedure has been adopted by the Board in order to provide a method of prompt and
equitable resolution of employee complaints of discrimination and harassment as described in
policies AC — Nondiscrimination/Equal Opportunity and ACAB — Harassment and Sexual
Harassment of SeheetlEmployees. This procedure may also be used by other individuals
(excluding students), such as parents, volunteers and visitors to the schools who wish to make a
complaint of discrimination or harassment. Complaints alleging harassment or discrimination of
students based-en-protected-status-should be addressed through the Board’s Student
Discrimination,-anrd Harassment, and Bullying Complaint Procedure (ACAA-R).

Definitions
For purposes of this procedure:
A. “Complaint” is defined as an allegation that an employee or other third party has been
discriminated against or harassed on the basis of age, sex, race, religion, creed, color,

marital status, familial status, physical or mental disability, national origin, ancestry
genetic information, veteran status, ersexual orientation, or gender identity.

B. “Discrimination or harassment” means discrimination or harassment on the basis of
age, sex, race, religion, creed, color, marital status, familial status, physical or mental
disability, national origin, ancestry, genetic information, veteran status, ersexual
orientation, or gender identity. “Discrimination” may include treating individuals
differently, or interfering with or preventing them from enjoying the advantages or
privileges afforded to others because of their membership in a protected class.
“Harassment” may include oral, written, graphic, electronic or physical conduct relating
to an individual’'s actual or perceived membership in a protected class that is
sufficiently severe, pervasive or persistent so as to interfere with or limit that
individual’s ability to participate in the District’s programs or activities by creating a
hostile, intimidating or offensive environment.

C. Whenever the term “employee” is used in this procedure it includes other third
parties who are making a complaint of discrimination or harassment.

How to Make a Complaint

A. Any employee who believes he/she has been harassed or discriminated against is
encouraged to try to resolve the problem by informing the individual(s) that the behavior
is unwelcome or offensive and by requesting that the behavior stop. This shall not
prevent the employee, however, from making an immediate formal complaint.

B. Any employee who believes he/she has been harassed or discriminated against
should report their concern in~writing-promptly to the Building Administrator, -erthe



Superintendent’s/ designee, or the Superintendent. -If the employee is uncomfortable
reporting concerns to the Building Administrator, Superintendent’s designee, or the
Superintendent, he/she may report the concern to another school administrator._Any
employee who believes he/she has been harassed or discriminated against by the
Superintendent should report their concern promptly to Chairman of the Board.
Written reports are preferred, but not required.

Employees who are unsure as to whether unlawful discrimination or harassment has
occurred or who need assistance in preparing a written complaint, are encouraged to
discuss their concerns with the Building Administrator,-er the Superintendent’s_
/designee, or the Superintendent. If the concern relates to conduct of the
Superintendent, employees are encouraged to discuss their concerns with the
Chairman of the Board. Employees will not be retaliated against for reporting
suspected discrimination or harassment or for participating in an investigation.
Retaliation is illegal under federal and state nondiscrimination laws, and any
retaliation will result in disciplinary measures, up to and including dismissal.

C. Any employee who believes he/she has been discriminated against or
harassed is encouraged to utilize the District’'s complaint procedure.
Hewever—eEmployees are-hereby-notified-that-they-also have the right to
report incidents of discrimination or harassment directly to the police; the
New Hampshire Commission on Human Rights, 2 Chenell Drive, Concord,
NH 03301-8501 (telephone: 603-271-2767); the Boston Area Office of the
U.S. Equal Employment Opportunity Commission, John F. Kennedy Federal
Building, 475 Government Center, Boston, MA 02203 (telephone: 1-800-669-
4000); and/or e the federal Office for Civil Rights, Regional Director, U.S.
Department of Education, 5 Post Office Square, 8" Floor, Boston, MA
02110-1491 (telephone: 617-289-0111).

Complaint Handling and Investigation

A. Unless the Complaint relates to alleged conduct by the Superintendent, tFhe
Building Administrator or Superintendent’s designee will promptly inform the
Superintendent and the person who is the subject of the Complaint that a
Complaint has been received._If the Building Administrator or Superintendent’s
designee receives a Complaint against the Superintendent, he or she will promptly
inform the Chairman of the Board and the Chairman will inform the Superintendent
that a Complaint has been received.

B. The Building Administrator,-er the Superintendent’s /designee, Superintendent, or
Chairman of the Board, as appropriate in each case, may pursue an informal
resolution of the Complaint with the agreement of the parties involved. Any party to
the Complaint may decide to end the informal resolution process and pursue the

formal process at any point._The Scomplainant shall not be required to attend
meetings with the subject of the Complaint, but may choose to do so as part of the
resolution process. The informal resolution_process and outcome is subject to the
approval of the Superintendent who shall consider whether the resolution is in the
best interest of the parties in light of the particular circumstances and applicable

policies and law._lIf the Superintendent is the subject of the Complaint, the informal [Formatted: Not Highlight

resolution process and outcome, if any, is subject to the approval of the Chairman
of the Board or a designated subcommittee of the Board.
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C. The Complaint will be investigated by the Building Administrator,-er the
Superintendent’s /designee, or, if the Superintendent is the subject of the
Complaint, by an individual designated by the Chairman or a designated

subcommittee of the Board, (“Investigator”). Any Complaint about an employee

who holds a supervisory position shall be investigated by a person who is not

subject to that supervisor’s authority.—Ary-Complaintabeutthe-Superintendent

2. The Complainantcomplainant and the subject of the Complaint may
suggest witnesses anE??or submit materials they believe are relevant to the
Compilaint.

3. If the subject of the Complaint is agairst-an employee of the District, any
rights conferred under an applicable individual contract or collective

bargaining agreement(s) shall be applied.

4. Privacy rights of all parties to the Complaint shall be maintained in
accordance with applicable state and federal laws.

5. The Building Administrator or the Superintendent/designeelnvestigator

shall keep a written record of the investigation process.

6. The Building Administrator,-er the Superintendent’s /designee,
Superintendent, or, if the Superintendent is the subject of the Complaint, the

Chairman or designated subcommittee of the Board may take interim
remedial measures (consistent with any applicable collective bargaining
agreement provisions) to reduce the risk of further discrimination or
harassment while the investigation is pending. An example of an interim
remedial measure is ordering no contact between the individuals involved.

7. The Building-Administratoror-Superintendent's-designeelnvestigator shall
use a preponderance of the evidence standard (i.e., more likely than not)
when evaluating the evidence and shall consult with the Superintendent_
(or, if the Superintendent is the subject of the Complaint, the Chairman or
designated subcommittee of the Board) concerning the investigation,
conclusions, and any remedial and/or disciplinary actions.

8. The investigation shall be completed within 24-30 calendar days of
receiving the Complaint, if practicable.

D. If the Building-Administratorerthe-Superintendent's-designee|nvestigator

determines that discrimination or harassment occurred, he/she shall, in
consultation with the Superintendent_(or, with the Chairman or designated
subcommittee of the Board if the Superintendent is the subject of the

Complaint):

1. Determine what remedial action, if any, is required to end the
discrimination or harassment, remedy its effect and prevent recurrence.
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2. Determine what disciplinary action should be taken against the person(s)
who engaged in discrimination or harassment, if any; and

3. Inform the employee who made the Complaint_and the person(s) who
engaged in the discrimination or harassment in writing of the results of the
investigation and its resolution (in accordance with applicable state and
federal privacy laws).

E. After the conclusion of the investigation, the complainant or the subject of the
Complaint may seek an appeal of the findings solely on the basis of either (a)
prejudicial procedural error or (b) the discovery of previously unavailable relevant
evidence that could significantly impact the outcome, or the Investigator's
recommendation. Appeals must be submltted in wrltlnq to the Superlntendenﬂﬁhe

appeal—te—the—S&pemtendent W|th|n 14 eaiendar—busmess days ofaf-te+C recewmg
notice of the outcome of the investigationthe-reselution. If the Superintendent

performed the initial investigation or is the subject of the Complaint, the appeal
shall be reviewed by the Chairman of the Board or a designated subcommittee of
the Board. Upon receipt of a valid appeal, tFhe Superintendent_or
Chair/Subcommittee shall review the investigation report and may conduct further
investigation if deemed appropriate. The Superintendent's decision_on appeal shall
be provided in writing to the partieseemplainant within 21 business days, if
practicable. The Superintendent's-decision_on appeal shall be final.

Legal Reference: Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq.)
Title VIl of the Civil Rights Act of 1964 (42 U.S.C. § 2000e et
seq.); 29 CFR § 1604.11
Americans with Disabilities Act (28-CFR-§-35-40742 U.S.C. §
12101 et seq.); 28 CFR § 35.107
Section 504 of the Voeeatioral-Rehabilitation Act of 1973 (29 U.S.C. §
794 et seq.); 34 CFR § 104.7
Title IX of the Educational Amendments of 1972 (20 U.S.C. §
1681 et seq.34-CFR-§-106-8(b)); 34 CFR § 106.8(b)
Age Discrimination in Employment Act of 1967 (29 U.S.C. § 621

et seq.34-CFR-§110-25); 34 CFR § 110.25
Equal Pay Act of 1963 (29 U.S.C. § 206(d))

Genetic Information Nondiscrimination Act of 2008 (42 U.S.C. §
2000ff et seq.)
NH Code Admin. R. Ed. 303.01(i) and (j)

NH RSA 354-A:7

Cross Reference: ~AC — Nondiscrimination/Equal Opportunity
ACAB — Harassment and Sexual Harassment of Seheel-Employees
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PUPIL SAFETY AND VIOLENCE PREVENTION POLICY

BULLYING AND CYBERBULLYING

SECOND READING,

L GENERAL STATEMENT OF POLICY

The School Board believes that students are entitled to learn in a school environment that is
safe and secure. Students are expected to conduct themselves with respect for others and
in accordance with this policy and other Board policies and school rules governing student
conduct. The Board will take reasonable steps to protect all students from the harmful
effects of bullying and cyberbullying that occurs at school and/or that interferes with student
learning and orderly school operations. Conduct constituting bullying and/or cyberbullying

will not be tolerated, and is prohibited.

-Bullying in schools has historically included actions shown to be motivated by a pupil’s
actual or perceived race, color, religion, national origin, ancestry or ethnicity, sexual
orientation, socioeconomic status, age, physical, mental, emotional or learning
disability, gender, gender identity and expression, obesity, or other distinguishing
personal characteristics, or based on association with any person identified in any of the

above categories

This policy, in conjunction with the Board’s Student Discrimination, Harassment, and

Bullying Complaint Procedure (ACAA-R), is intended to comply with RSA 193-F. The
Superintendent is responsible for implementing this policy, but may delegate specific

responsibilities to administrators and others as deemed appropriate.
] BULLYING AND CYBERBULLYING DEFINED

Definitions

1. “Bullying” means a single significant incident, or a pattern of incidents, involving
a written, verbal, or electronic communication, or a physical act or gesture, or any

combination thereof, directed at another pupil which:

a. physically harms a pupil or damages the pupil’s property;

b. causes emotional distress to a pupil;

i. For the purposes of this policy, the term “emotional distress” means
distress that materially impairs the student’s participation in
academic or other school sponsored activities. The term “emotional
distress” does not include the unpleasantness or discomfort that

accompanies an unpopular viewpoint.;
b.c.interferes with a pupil’s educational opportunities;
e.d.creates a hostile educational environment; or

de. substantially disrupts the orderly operation of the school.

[ Formatted: Normal, Centered ]
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“Bullying” shall include actions motivated by an imbalance of power based on a
pupil’s actual or perceived personal characteristics, behaviors, or beliefs, or
motivated by the pupil’s association with another person and based on the other
person’s characteristics, behaviors, or beliefs if those actions cause one or more
of the results in paragraphs_(a) through (e) above.

The above-referenced conduct is only considered “bullying” if it:

(a) Occurs on, or is delivered to, school property or a school-sponsored activity
or event, on or off school property; or

(b) Occurs off school property or outside of a school-sponsored activity or event,
and the conduct interferes with a pupil’s educational opportunities or substantially
disrupts the orderly operations of the school or school-sponsored activity or
event.

Bullying or cyberbullying of a student on the basis of sex, sexual orientation,
gender identity, race, color, creed, ancestry, national origin, religion, age, marital
status, familial status, economic statuspregnhaney, physical or mental disability

2. “Cyberbullying” means conduct defined in paragraph | of this section that takes
place through the use of electronic devices.

3. -“Electronic devices” include, but are not limited to, telephones, cellular phones,
computers, pagers, electronic mail, instant messaging, text messaging, and
websites.

4. -“School property” means all real property and all physical plant and equipment
used for school purposes, including public or private school buses or vans.

5. “Perpetrator” means a pupil who engages in bullying or cyberbullying.

6. “Victim” means a pupil against whom bullying or cyberbullying has been
perpetrated.

il BULLYING, CYBERBULLYING, AND RETALIATION PROHIBITED
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-It shall be a violation of this policy to engage in, or cause others to engage in, the
bullying or cyberbullying of a pupilstudent.

-It shall be a violation of this policy to engage in retaliation or false accusations against a
vietimcomplainant, witness, or anyone else who in good faith provides information about
an act of bullying or cyberbullying.

All students are protected by this policy, regardless of their status under the law.

There shall be disciplinary consequences or interventions, or both, for a persen-student who
commits an act of bullying or cyberbullying, falsely accuses another of the same as a means
of retaliation or reprisal, or otherwise violates this policy. If it is determined, after investigation,
that a student has engaged in bullying or cyberbullying conduct prohibited by this policy, that
pupit-student shall be subject to appropriate disciplinary action, which may include, but not be
limited to suspension and expulsion. Any such disciplinary action shall be taken in accordance
with applicable school board policy and legal requirements.

Iv. REPORTING AND INVESTIGATION PROCEDURES

Students who are subjected to bullying or cyberbullying, or who observe bullying/cyberbullying
by or against other students are strongly encouraged to report it to any school employee,
including but not limited to teachers, administrators, counselors, or other staff.

School staff and volunteers are required to report possible incidents of bullying or
cyberbullying to the building principal or designee as soon as practicable. Parents and other
adults are also encouraged to report any concerns about possible bullying or cyberbullying
of students to the building principal or designee.

(See Form ACAA-R).

set forth in the Board’s Student Discrimination, Harassment, and Bullying Complaint

Procedure (ACAA-R).

V——INVESTIGATION
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V.  TRAINING
The school administration shall provide appropriate training on this policy for school
employees, regular school volunteers and any employees of companies contracted to
provide services directly to students. The purpose of the training is to prevent

bullying/cyberbullying, if possible, and to educate staff on how to properly identify, respond
to, and report incidents of bullying/cyberbullying.
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The school administration shall provide age-appropriate education programs for students
and parents regarding this policy, bullying/cyberbullying prevention, how to identify, respond
to and report bullying/cyberbullying.
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V.  ANNUAL REPORT TO NEW HAMPSHIRE DEPARTMENT OF EDUCATION

The Superintendent shall prepare and submit an annual report of substantiated bullying/
cyberbullying incidents on the form provided by the New Hampshire Department of
Education. Such reports shall not contain personally identifiable information regarding
students.

VI.  IMMUNITY

By virtue of NH RSA 193-F:7, any employee of the school unit or contract company, regular
school volunteer, student or parent/guardian shall be immune from civil liability for good faith
conduct arising out of or pertaining to the reporting, investigation, findings, and the
development or implementation of any recommended response under this policy.

XVIIl. POLICY DISSEMINATION

This policy shall be posted on the district website and included in student and employee
handbooks. It shall also be provided to employees of any company contracted to provide
services directly to students. The policy may also be disseminated by other means as
determined by the Superintendent.

IX.  APPEAL

The procedures under RSA 193:13 and; NH Admin. R. Ed 317, and District policies establish
the due process and appeal rights for students disciplined for acts of bullying.

bullying/cyberbullying are set forth in the Board’s Student Discrimination, Harassment, and

Bullying Complaint Procedure (ACAA-R).

Xl.  CAPTURE OF AUDIO & VIDEO RECORDINGS ON SCHOOL BUSES:

Pursuant to RSA 570-A:2, notice is hereby given that the Board authorizes recordings to be
made in conjunction with video recordings of the interior of school buses while students are
being transported to and from school or school activities. The Superintendent shall ensure
that there is a sign informing the occupants of school buses that such recordings are
occurring.

NOTE: See JICK-E {report form)

Legal References: NH RSA 193-F2-F:-40--NHRSA193:13 Pupil- Safety-and-iclenece
Prevention-Act as-amended-7/2010

RSA 570-A:2 Capture of Audio Recordings on School Buses Allowed
RSA 193:13
NH Code of Administrative Rules, Section Ed 317
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Cross References:

AC — Nondiscrimination/Equal Opportunity

ACAB-ACAA - Harassment and Sexual Harassment of
Students

ACABACAA-R - Harassmentand-Sexual-Harassment-of

Students-Student Discrimination, Harassment, and Bullying
Complaint Procedure
ACAA-R — Report Form

JRA — Student Records and Information
JICFA - Hazing
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STUDENT CONDUCT, DISCIPLINE, AND DUE PROCESS

SECOND READING
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Safe Scﬁool Zone

Inappropriate student conduct that causes material and substantial disruption to
the school environment, interferes with the rights of others, or presents a threat to
the health and safety of others will not be tolerated. Students are expected to
exhibit appropriate classroom behavior that allows teachers to communicate and
educate effectively.

Students will conduct themselves in a manner fitting to their age level and maturity
and with respect and consideration for the rights of others while on school district
property or on property within the jurisdiction of the school district; while on school
owned and/or operated school or chartered vehicles; while attending or engaged in
school activities; and while away from school grounds if misconduct will directly
affect the good order, efficient management and welfare of the school district.
Consequences for the misconduct will be fair and developmentally appropriate in
light of the circumstances.

Further, the Dover School Board recognizes that out-of-school conduct of students

attending school within the district is not normally a concern of the School Board.
However, the School Board believes that disciplinary action for conduct occurring
off school property and not involving a school activity is proper if the conduct has
an adverse effect upon the school.

Therefore, it is the policy of the Dover School Board that any student attending
school within this district will be subject to disciplinary action including, but not
limited to, suspension from school for any conduct that, in the opinion of the school

administrators, has an adverse impact upon the school.

Out-of-School and off-campus student conduct that may subject a student to
discipline includes, but is not limited to:

1. Damaging school property;

2. Violence at or near the school’s bus stop, either before or after the
school day;

3. Drinking alcohol, using tobacco products, or using illegal drugs at or near

the school bus stop, either before or after the school day;

4. Damaging the private property of school staff or employees;

5. Any other activity the Board or administration determines impedes the
general welfare of scholastic activities.

Cyber-Bullying and Internet Threats,

The Board also recognizes that there are growing occurrences of “cyber-bullying”
and threatening language being used by students on the internet when out-of-

<
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Students who fail to abide by this policy and the administrative regulations
supporting it may be disciplined for conduct which disrupts or interferes with the
education program; conduct which disrupts the orderly and efficient operation of
the school district or school activity; conduct which disrupts the rights of other
students to participate in or obtain their education; conduct that is violent or
destructive; or conduct which interrupts the maintenance of a disciplined
atmosphere. Disciplinary measures include, but are not limited to, removal from
the classroom, detention, suspension, probation, and expulsion.

Suspension means an in-school suspension, an out-of-school suspension, a
restriction from activities or loss of eligibility. An in-school suspension means the
student will attend school but will be temporarily isolated from one or more classes
while under supervision. An in-school suspension will not exceed ten consecutive
school days. An out-of-school suspension means the student is removed from the
school environment, which includes school classes and activities. An out-of-school
suspension will not exceed ten days. A restriction from school activities means a
student will attend school and classes and practice but will not participate in school
activities.

Probation means a student is given a conditional suspension of a penalty for a
definite period of time in addition to being reprimanded. The conditional
suspension will mean the student must meet the conditions and terms for the
suspension of the penalty. Failure of the student to meet these conditions and
terms will result in immediate reinstatement of the penalty.

Expulsion means an action by the board to remove a student from the school
environment, which includes, but is not limited to, classes and activities, for a
period of time set by the board.

Due process in accordance with all applicable laws will be afforded to any student
involved in a proceeding that may result in suspension, exclusion, or expulsion.

Commented [MSG1]: You will need Board approval for this.
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suspensions, or expulsions are entitled to the following due process:
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against the student. The superintendent or district official shall inform the
student of the possibility of a short-term suspension.

2. The student shall be given an opportunity to present his or her side of the
story at this meeting.

3. The student shall also receive a written statement directed to at least one of
the student’s parents/quardians explaining the disciplinary action taken
against the student.

Suspensions are cumulative and will be kept on record throughout the student’s
career at Dover High School. Smoking, Fighting, Threatening, Hazing, Harassing,
Bullying and Drug and Alcohol referral records will be kept on file during the
student's entire career at Dover High School. All cases will be referred to the
proper authorities.

Long-term suspensions (in excess of ten days):

1. Upon issuance of a long-term suspension, there shall be a written
communication to the student and at least one of the student’s parents or
qguardians, delivered in person or by mail to the pupil’s last known address,
prior to the hearing, fo the chares and and explanation of the evidence

against the pupil.

2. The student is entitled to a hearing in which school officials shall present
evidence n support of the charges and the student or the student’s
parent/guardian shall have an opportunity to present any defense or reply.
The student or parent/guardian shall have the right to examine any
witnesses presented by school officials. The student may, together with a
parent/quardian, waive the right to a hearing and admit to the charges made
by the superintendent.

3. Following the hearing, the Discipline Committee shall issue a written
decision with includes the legal and factual basis for the conclusion that the
student should be suspended.

4. The Discipline Committee will provide notice to the student with notice that
the decision of the School Board may be appealed to the State Board of
Education, or, if the hearing is held before the superintendent, an appeal
may be made to the School Board within ten days of the superintendent’s
decision.

Expulsion



. _The Discipline Committee, acting on behalf of the Dover School Board, may

expel a student after there has been a formal hearing with the
superintendent prior to expulsion.

. _The hearing may be held either before or after the short-term suspension

has expired and, pending the disciplinary hearing, may result in expulsion by
the Dover School Board.

. _The Discipline Committee will provide written notice to the student and at

least one of the student’s parents/ guardians, delivered in person or by mail
to the student’s last known address, of the date, time and place for the
hearing. The notice shall contain a statement of the charges and the nature
of the evidence against the student and the superintendent’s
recommendation for school board action and a description of the process
used by the superintendent to reach his or her recommendation. The notice
shall be delivered to the student and at least one of the student’s
parents/quardians at least five days prior to the hearing.

. _The Discipline Committee shall conduct the hearing in accordance with New

Hampshire Administrative Rule Ed. 317.04(q).

. _The Discipline Committee shall issue a written decision stating whether the

student is expelled and , if so, the length of the expulsion. If the decision is
to expel, the decision must include the legal and factual basis for the
decision including the specific statutory reference prohibiting the act for
which the student is expelled. The expulsion shall run until the school board
later reviews it and restores the student’s permission to attend school, and
the written decision shall state any action that the student may take to be
restored by the Board. The decision shall also state that the student has the
right to appeal the decision to the state board of education within twenty
calendar days of receipt of the decision from the Board.

Students expelled from school may be reinstated by the Board under the
provisions of RSA 193:13.

The Superintendent may modify expulsion requirements as provided in RSA
193:13, IV.

Discipline of students with identified or suspected disabilities will be in accordance
with the Individuals with Disabilities Education Act 2004, New Hampshire Rules for
the Education of Children with Disabilities, and Section 504 of the Rehabilitation
Act of 1973.

Students and parents will be notified annually of this policy.



Legal References:
RSA 193:13, Suspension & Expulsion of Pupils
NH Code of Administrative Rules, Section Ed. 317.04(b), Disciplinary
Procedures

NH Code of Administrative Rules, Section Ed. 306.06, Culture & Climate

See Appendix: JICD-R



DOVER SCHOOL DISTRICT POLICY CODE: JICD-R
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MEMORANDUM OF UNDERSTANDING

SECOND READING <

It is the intention of the local police department and the school district to work in a joint
cooperative effort to provide a safe and healthy school environment for the students, staff, and
visitors. We intend to do this in compliance with New Hampshire RSA 193-D, Safe School
Zones, as amended:

Communication and sharing of information are the initiation of any cooperative effort. As
required by law, it is agreed that every school employee who has witnessed, or who has
information from the victim of an act of theft, destruction, or violence in a safe school zone shall
report such act in writing immediately to a supervisor. A supervisor receiving such report shall
immediately forward such information to the school principal who shall file it with the local law
enforcement authority. Such report shall be made by the principal to the local law enforcement
authority immediately, by telephone or otherwise, and shall be followed within forty-eight (48)
hours by a report in writing.

As a result of New Hampshire RSA 193-D:7, school employees are relieved of concerns
regarding confidentiality. It states:

Notwithstanding any other provision of law, it shall be permissible for any law enforcement
officer and any school administrator to exchange information relating only to acts of theft,
destruction, or violence in a safe school zone regarding the identity of any juvenile, police
records relating to a juvenile, or other relevant information when such information reasonably
relates to delinquency or criminal conduct, suspected delinquency or suspected criminal
conduct, or any conduct which would classify a pupil as a child in need of services under RSA
196-D or a child in need of protection under RSA 169-C.

The report required above shall include (blank forms are supplied):

(a) Identification of the act of theft, destruction, or violence as defined in RSA 193-D:1 that
was allegedly committed.

(b) The name and address, if known, of any witness to the act of theft, destruction, or
violence in a safe school zone.

(c) The name and home address, if known, of any person suspected of committing an act of
theft, destruction, or violence in a safe school zone.

The written report required above shall be waived by law enforcement officials when there is a
law enforcement response at the time of the incident which results in a written police report.

“Acts of theft, destruction, or violence” means acts set forth in the following, regardless of the
age of the perpetrator, and shall be reported as required above:
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DOVER SCHOOL DISTRICT POLICY CODE: JICD-R

DATE OF ADOPTION: APRIL 10, 2006 PAGE 2 OF 3

(a)

(b)

(c)

(@)

(e)

Homicide under RSA 630: Any death shall be immediately reported to law enforcement
officials, regardless of suspected case.

Any first or second degree assault under RSA 631

This will include any injury to a person caused by another person.
Investigation may reveal that not all of these incidents constitute an actual crime.
Reporting will allow an investigation to be conducted.

Any felonious or aggravated felonious sexual assault under RSA 632-A. Although
going beyond the legal requirement, all acts of sexual penetration occurring within safe
school zones will be reported.

Unlawful possession or sale of a firearm or other dangerous weapon under RSAS
159. Due to the tremendous potential for serious injury or death when firearms are
present, any person in possession of a firearm within Safe School Zones will be
reported. The exception will be recognized law enforcement personnel. Some of those
reported may not be in violation of the law, but should be reported.

Arson under RSA 634:1. Any person who knowingly starts any fire or causes any
explosion which results in injury, damage to the property of another, or is done with
intention disregard for the safety of others, is included in this section.

Burglary under RSA 635. Any person who enters a building, or separately secured
section of a building, with a purpose to commit a crime inside.

Robbery under RSA 636. This includes any theft that is accomplished by the use of
physical force or the threat of imminent use of force.

lllegal sale or possession of a controlled drug under RSA 318-B. Although going
beyond the legal requirement, reports will be made on any substance, other than food,
that affects the way your mind and body work, excepting legally prescribed medications,
which should be recorded with the appropriate administrative school personnel.
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DOVER SCHOOL DISTRICT POLICY CODE: JICD-R

DATE OF ADOPTION: APRIL 10, 2006 PAGE 3 OF 3

The following terms, as defined in RSA 193-D:1 apply to this memorandum:
"Safe school zone” means an area inclusive of any school property or school buses.

“School” means any public or private elementary, secondary, or secondary vocational-technical
school in New Hampshire. It shall not include home schools under RSA 193-A.

“School employee” means any school administrator, teacher, or other employee of any public, or
private school, school district, school department, or school administrative unit, or any person
providing or performing continuing contract services for any public or private school, school
district, school department, or school administrative unit.

“School property” means all real property, physical plan, and equipment used for school
purposes, including, but not limited to, school playgrounds and buses, whether public or private.

“School purposes” means school-sponsored programs, including, but not limited to, educational
or extracurricular activities.

Nothing contained in this memorandum is intended to limit the events that may be reported to
the police department or to limit school employees from requesting police assistance on matters
not referred to in this memorandum.

The local police department and the school district agree to provide their employees with training
relative to this memorandum of understanding, its purpose, and anticipated results. The parties
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further agree to maintain regular and open communication to evaluate the effect of this

memorandum and suggest improvements and adjustments that may be necessary.
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DOVER SCHOOL DISTRICT POLICY CODE: IKFB
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CREDITS AND GRADUATION
FOR
FIFTH YEAR HIGH SCHOOL STUDENTS

SECOND READING

The Dover School District has as one of its priorities to assist all students at its high school
by affording them every opportunity to graduate. Each year there are some students who
cannot successfully earn the required credits to graduate within the four-year structure of
the high school schedule.

At the discretion of the principal, students earning less than the required credits within
four years may continue to be enrolled only as full-time students at the high school.

Exceptions to the full-time requirement may be made by the principal if a student meets
all the conditions for a part-time fifth-year program. All diplomas awarded under this
policy will be Dover High School diplomas.

OPTION ONE: PART-TIME STUDENT IN-HOUSE

To enter the program within the high school a fifth-year part-time student shall meet or
have met all of the following criteria:

o—Gempleted—feu#yeaF&ef—study—Enrolled at the high school level for 4 years.
Earned at least 23-22 credits_out of possible 26 credits

e Earned at least 48 16 _credits out of a possible 20 if the student has been
approved for a Basic Diploma

e Possess a behavior/academic record that shows promise that the student shall be
able to complete graduation requirements in one year

e Agree to enter the building during the school day for classes that he/she is enrolled
in and depart when his/her assigned class work is complete

e Students may cChoose courses at Dover Adult Learning Center that are accepted

by Dover High School for equivalent credits toward the credit requirement with
prior approval from Dover High School administration.




DOVER SCHOOL DISTRICT POLICY CODE: GBEBB

DATE OF ADOPTION: AUGUST 22, 2011 PAGE 10F2

STAFF CONDUCT WITH STUDENTS

SECOND READING «

The Dover School Board expects all staff members, including teachers, coaches, counselors,
administrators and others, to maintain the highest professional, moral, and ethical standards in their
conduct with students. For the purposes of this policy, staff members also include school volunteers

The interactions and relationships between staff members and students should be based upon mutual
respect and trust; an understanding of the appropriate boundaries between staff and students in an
educational setting; and consistent with the educational mission of the schools. The staff in our schools
are the key to securing a safe, responsive school environment. Educators, as part of their Code of Ethics
and their professional responsibilities, must not only respond effectively, quickly, and consistently to
incidents of bullying students, they must model the types of interactions that are appropriate.

Prohibited Conduct
Examples of unacceptable conduct by staff members that are expressly prohibited include but are not
limited to the following:

e Behavior that intentionally exposes a student to embarrassment, disparagement, intimidation or
retaliation. Staff bullying violates the Code of Ethics of the Profession (NEA Code of Ethics;
Statement 5, Principle 1);

* Any type of sexual or inappropriate physical contact with students or any other conduct that might
be considered harassment under the Board’s policy on Harassment and Sexual Harassment of
Students;

e Singling out a particular student or students for personal attention and friendship beyond the
normal teacher-student relationship;

e For non-guidance/counseling staff, encouraging students to confide their personal or family
problems and/or relationships. If a student initiates such discussions, staff members are
expected to be supportive but to refer the student to appropriate guidance/counseling staff. In
either case, staff involvement should be limited to a direct connection to the student’s school
performance.

e Sexual banter, allusions, jokes or innuendos with students;

e Asking a student to keep a secret;

e Disclosing personal, sexual, family, employment concerns, or other private matters to one or
more students;

e Addressing students with terms of endearment, pet names or otherwise in an overly familiar
manner; and

e Permitting students to address you by your first name, nickname or otherwise in an overly familiar
manner.

Before engaging in the following activities, staff members will review the activity with their building
principal or supervisor, as appropriate:

e Being alone with individual students out of public view;

e Driving students home or to other locations;

e Inviting or allowing students to visit the staff member’s home;

e Visiting a student’s home, unless on official school business;
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e Maintaining personal contact with a student outside of school by telephone or text messaging,
computer (such as e-mail, Instant Messenger, social networking sites), or letters (beyond
homework or other legitimate school business);

e Exchanging personal gifts (beyond the customary student-teacher gifts); and/or

e Socializing or spending time with students (including but not limited to activities such as going out
for meals or movies, shopping, traveling, and recreational activities) outside of school-sponsored
events except as participants in organized community activities.

Staff members are expected to be sensitive to the appearance of impropriety in their conduct with
students. Staff members are encouraged to discuss issues with their building administrator or supervisor
whenever they are unsure about whether particular conduct may constitute a violation of this policy.

Student Safety
It is expected that any staff member who has a student in their charge will be responsible for that student

from the time in which the students parent/quardian- is releasesreleased thatstudentto the care of the
staff member until such time as the student is returned to the-care-ofthe parent/guardian their next
destination and designated supervision. It should not be expected that other staff members will accept
that responsibility without the express approval of the parent/guardianadministrator. In other words, staff
members are “on-duty” from the time they accept responsibility for a student until that student is-back-in-
thecustody-of their parent/guardianregardless-of situation- returned to their next destination and
designated supervision

Reporting Violations
Students and/or their parents/guardians are strongly encouraged to notify the principal [or other

appropriate administrator] if they believe that a teacher or other staff member may be engaging in
conduct that violates this policy.

Staff members are required to notify promptly the appropriate building administrator or superintendent if
they become aware of a situation that may constitute a violation of this policy.

Disciplinary Action
Staff violations of this policy shall result in disciplinary action up to and including dismissal. Violations

involving sexual or other abuse will also result in a referral to the Department of Health and Human
Services and/or law enforcement in accordance with board’s policy.

Policy to be Included in Handbooks [or disseminated by other means]

This policy shall be included in all employee, student and volunteer handbooks.

Cross Reference: ACAA-Harassment and Sexual Harassment of Students
JLF — Report Child Abuse and Neglect



RESOLUTION
April 10, 2017

RE: Dover Adult Learning Center of Strafford County
Adult Education Funding 2017-2020

WHEREAS the Dover Adult Learning Center Director, after consultation with
staff, recommends the following utilization of state & federal adult
education funding for FY 2017-2020:

Adult Learner Services (Tutorial Program)

Adult Basic Education Program

English for Speakers of Other Languages Program
Integrated English Language & Civics Education Program
Integrated Education & Training Program

Adult High School Diploma Program

Adult Post-secondary Transitions Program

in such amounts as designated by the Bureau of Adult Education or
as required for anticipated programming in 2017-2020

NOW, THEREFORE, BE IT RESOLVED that the Dover School Board authorize
the Superintendent or her designee to apply for 2017-2020 adult
education program funding from the Bureau of Adult Education,
New Hampshire Department of Education in support of the
programs listed above.

SUBMITTED BY: Amanda Russell, Chairperson

Dover School Board
At Large

April 10, 2017



Superintendent Search
Finalists Visit/Interview Information

Visits from the three Superintendent candidates will occur on Monday, April 17, Tuesday, April 18 and
Thursday, April 20. The schedule will be the same for all three days and is listed below.

Monday, April 17 Robert Gadomski

Tuesday, April 18 William Harbron

Thursday, April 20 Patricia Lally

9:30-10:30 Meet with administrators at SAU

10:45-11:45 DMS Renaissance Room to meet with staff

12:00-12:45 DHS Gourmet’s Table to meet with staff

1:00-1:45 Lunch at DHS Gourmet’s Table

2:00-2:30 SAU to meet staff—Office Tour

2:30-3:15 Meet with SAU administrators

3:30-4:30 Teachers and other staff members who did not have a previous opportunity to meet with
Candidates in Media Center (Room 306) of McConnell Center

4:30-4:45 Break

5:00-6:15 Dinner

6:30-7:30 Parents and Citizens to meet with Candidates in Media Center (Room 306) McConnell
Center

7:30 pm School Board public meeting to conduct final interviews

The School Board will potentially select a Superintendent on Thursday, April 20, 2017 in non-public
session beginning immediately after the public meeting and interview of 3 candidate.



TO:

FROM:
RE:
DATE:

The following changes to the DALC Student handbook are recommended to more accurately

Dover £-3 4"2; Y
ADULT LEARNING CENTER

Strafford County

Dr. Elaine Arbour, Superintendent of Dover Schools

Dover School Board

Deanna Strand, Director Dover Adult Learning Center
Dover Adult Learning Center Student Handbook Changes

March 24, 2017

reflect current practice and align with state regulations.

Struckouttextisto-be deleted
Bold Italic text is to be added

Adult High School

p- 8-9

Graduation Requirements
For all students completing diplomas after June 20, 2006

Courses Credits
English 4
Math 2
Biology 1
Physical Science 1
Computer Literacy .50
Art .50
Social Studies 3
Courses must include these subgroups:
U.S. History 1
Civics .50
Economics .50
World Cultures
& Geography .50

Social Studies Elective .50
Electives 8



Total 20

A student must be enrolled in the Dover Adult High School Diploma Program for at least
one semester, successfully complete at least one course therein, and be awarded at least one
credit from Dover AHS to be eligible to receive a Dover Adult High School Diploma.

Alternative Credit Options
Students have the following options for earning credit:

1. A maximum of two credits may earned by students who successfully pass high school final
examinations when the final examination is for a course that is an eleeted elective and not a
required course.

2. Adult vocational education classes offered by the-Center DALC or other adult education
agencies, i.e., keyboarding, computer introduction, or personal caregiver training.

3. Military Service: You may receive one credit for military experience if you have served in
the active military for at least two years with an honorable discharge or if you have served a
minimum of six years in the National Guard. You must present a copy of discharge papers or
a letter from the commanding officer if still serving.

4. Home Management Credit: If you have three years or more of experience in managing a
household, you may receive one credit by submitting an acceptable written account of your
learning in this area.

5. Work Experience Credit: You may receive one credit for three consecutive years of full
time experience in no more than one work area. A maximum of two credits for work
experience will be awarded for five or more years of full-time experience in no more than
two work areas. Credit will be granted upon receipt of form(s) signed by your employer.

6- Apprenticeship: H-you-have-completed-an-apprenticeship; You may receive one ertwe

credits for each year completed, up to a maximum of two credits. dependingupon-the-time
involved.

7. Career Exploration: If you are unemployed or considering a career change, you may design
a program of observation and investigation in a career field that interests you, subject to the
approval of the adult diploma counselor. You may earn one or two credits for the successful
completion of the career exploration program.

8. Community Service/Volunteer Work: You may develop a plan for community service to a
local non-profit service organization. Upon approval of the director, you may earn one credit
for 45 hours of community service, up to a maximum of two credits. You must write a plan
for your service and have it approved by the DALC director before you begin. Then you
must have someone at the non-profit organization to supervise you. At the end of your
service you must write a final report on your experience, describing what you have learned.



Each service project must extend over at least five weeks. People who earn two community
service credits must work in two different non-profit organizations.

10. New Hampshire Virtual Learning Academy Charter School (vlacs.org) credits are
accepted for transfer on the same basis as credits from traditional high schools.

12. Credit earned from accredited institutions: Credit may be earned from accredited
institutions, licensed trade schools, business schools, colleges, extension courses, distance

learning, web-based courses, correspondence courses and extended learning opportunities
(ELO).

13. Course Competency: Successful completion of defined course competency requirements.

Appealing Decisions

Decisions about granting eleetive alternative credit will be made by the director. If you disagree
with a decision made by the director concerning class credits or any other aspect of the Adult
Diploma Program, you have the right to appeal to the Dover Superintendent of Schools, 61
Locust St., Dover, NH, telephone 516-6800.
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ADULT LEARNING CENTER

Strafford County

TO: Dr. Elaine Arbour, Superintendent of Dover Schools
Dover School Board

FROM: Deanna Strand, Director Dover Adult Learning Center

RE: Dover Adult Learning Center Staff Handbook Change

DATE: March 24, 2017

Proposed changes:

Replace chart on p. 17 with chart below, reflecting a 1.5% COLA in DALC staff wages for FY18.
All DALC wages are paid from grant or tuition funds. This increase will not affect the general
fund budget.



Adult Education Staff Wage Scale

2016-2017
Proposed
Position 2016-17 2017-18
Enrichment Teacher/HiSET
Supervisor $22.75 $23.09
ABE/AHS Teachers* Step 1* $22.75 $23.09
Step 2 $25.63 $26.01
Step 3 $28.39 $28.82
Step 4 $29.39 $29.83
Step 5** $32.29 $32.77
Teaching Aide /Receptionist/HiSET
Proctor/Childcare Assistant Step 1 $12.87 $13.06
Step 2 $13.35 $13.55
Step 3 $13.84 $14.05
Step 4 $14.32 $14.53
Step 5 $14.82 $15.04
Step 6 $15.30 $15.53
Step 7 $15.78 $16.02
Step 8 $16.27 $16.51
Counselor Aide/Office
Assistant/Childcare Coordinator Step 1 $14.24 $14.45
Step 2 $14.71 $14.93
Step 3 $15.17 $15.40
Step 4 $15.64 $15.87
Step 5 $16.11 $16.35
Step 6 $16.57 $16.82
Step 7 $17.04 $17.30
Step 8 $17.51 $17.77
Childcare Aide $9.60 $9.74
Cleaning person $13.59 $13.79
Technology Specialist Step 1 $15.73 $15.97
Step 2 $16.26 $16.50
Step 3 $16.78 $17.03
Step 4 $17.30 $17.56
Step 5 $17.82 $18.09
Step 6 $18.34 $18.62
Step 7 $18.85 $19.13
Step 8 $19.37 $19.66
Counselor According to DTU Pay Scale as funding allows

Office Manager DEOP member Class 6



ELAINE M. ARBOUR, Ed.D.

Superintendent of Schools
e.arbour(@dover.k12.nh.us

CHRISTINE BOSTON

Director of Pupil Personnel Services
¢.boston(@dover.k12.nh.us

LIBBY M, SIMMONS PAULA GLYNN
Business Administrator Director of Curriculum, Instruction and
L.simmons@dover.k12.nh.us Assessment

p.glynni@dover.k12.nh.us

THE DOVER SCHOOL DISTRICT
SCHOOL ADMINISTRATIVE UNIT #11
McCONNELL CENTER
61 LOCUST STREET SUITE 409
DOVER, NEW HAMPSHIRE 03820-4132
TEL (603) 516-6800
FAX (603) 516-6809

TO: Members Dover School Board
Dr. Elaine M. Arbour, Superintendent of Schools

FROM: Libby Simmons, Business Administrator
DATE: April 11, 2017
RE: Condition of School Accounts, March 31, 2017

Two reports are attached for review, the monthly General Fund-FY2017 Condition of Accounts and the
quarterly Special Revenue estimated fund balances as of March 31, 2017.

As of March 31, 2017, the General Fund estimated fund balance is $330,557. 1 propose the following
adjustments assuming there are no changes to projected revenue and/or any unanticipated expenses through
June 30, 2016.

Estimated General Fund Balance: $ 330,557
Reduce revenue transfer to General Fund from Facilities Fund 3830 to $50,000:  (150,000)*
Estimated funds to offset FY2017 Alternative School Fund Balance: ( 39,874)
Estimated FY2017 Transfer to School Cafeteria Fund for Student Debt: ( 23.495)
Adjusted Estimated General Fund Balance: $117,188

*Proposed Use of Facilities Funds in FY2017 & FY2018 (Pending bid outcome and Board approval)
Purchase of (2) commercial-grade mowers — replacement equipment in CIP Plan
Maintenance shed replacement — roof replacement at a minimum

As of March 31, 2017, the Special Revenue estimated fund balances are as follows:
*Fund 3830 School Facilities Fund (with proposed fund transfer of $50,000) $ 170,485
Fund 3825 Alternative Education Fund $ (39,874)
Fund 2800 School Cafeteria Fund $ 198,520

Dover School District Mission Statement

Strengthening our community by educating every child, every day!



Accountpggriptiqrr -
Tuition - Regular From Parents
Tuition - Other NH Districts
Tuition 5 BTrrington
Tuition - Nottingham
Tuition - SPED Aides
Tuition - Voc - NH Districts
Tuition - Voc - Out of State
Other Local Revenue - Districtwide
(_)!:h_e_r Local Revenue - DMS

Other Local Revenue - DHS

Other Local Revenue - GES

State Adeq uate Educatron Grant

School Building Aid
Catastrophic Aid
Voc Tuition Aid
\Voc Tra nsportation Ard
Indrréc_;cat Allocation
ABE Allocation
Impact Aid -

Medicaid Distribution B
School - Transfer from Special Reserves
School - Transfer from Capital Reserves
Tuition - Preschool Program
Tuition - Summer School, WPS
Athletic Transportation, DMS

Tuition - Summer School, DHS

Athletic Lrapgportatron,_D_b—lS_ ]

TCLt_a_I Non TrarriRjaggrpue

siétef\éj@e'ﬁ@g rty Tax
Local Property Tax_

' Total Tax Revenue
Total Operating Revenue

Account Description

(1100) Regular Educatron Programs

(1200) Special Educatron Programs

(1300) Career and Technical Education Programs
(1400) Co-Curricular Activities and Athletics
(1600) Adult/Contrnumg Educatron Programs

(2100) Support Services - Students

(2200) Support Services - Instructional Staff

(2300) Support Services - General Admin.

(2400) Support Services - School Admin. ]
(2600) Support Services - Operation Maint/Plant ]

(2700) Support Services - Student Transportation

(2800) Support Services - Centralized Services
(2900) Support Services - Other

Fund Transfer to Specral Revenue Funds

Fund Transfer to Capital Reserves

Fund Transfer to Cap Res- FY17 Adequacyj Aid Settlement,

GENERAL FUND - FY2017 CONDITION OF ACCOUNTS
REVENUE - ESTIMATED MARCH 31,2017

1
Total Estimated |

Total Oper::_rt_mg Expenses

-_S-c_hool_ Debt -Brinci&a@mnts
School Debt - Interest Payments

Total Debt Service |

otal Expenses, Encumbrances and Anticipated Expenses

As of March 31, 2017, estimated unexpended funds is $330,557.30

} FY2017 Budget Received To Date Add'l Anticipated (Over)/
| (Adjusted) | 3/31/20}[7 | [Estimated Revenue ‘ Revenue | Under Budget
$ |5 - s B - 5 :
’é (64,235.00)| $ {16,233.69)| $ (if_lg_gy_ $ (20 661 00)' S ~43,574.00
$  (2,731,250.00) $ (1,951,700.36)| $ (611 078.64)| $ (z,z;jgigg@) $ __1_63 471.00
s (988174, 00) 8 (550,777.80)| § (369,319.51)| S (920,097.31) $ ~ 68,076.69
'S (312,000.00)| $ (193,314.95) 5 (138,173.62) 5 (331,488.57) $ (19,488.57)
S (80,000.00)| $ (36,099.19) § (36,099.19)| $ (72,198.38) § 7,801.62
s  (50,000.00) $_ ~ (37,680.82) $  (38,606.14) ¢ S (76,286.96)| $  (26,286.96)]
' $ (1§37000 00)| (33,051.56)| $ (6,948.44) §_ (40,000.00)| $ 1123,000.00 |
$ . " § _ (112.00)| 5. . - |5 (112.00)| 5 _(112.00))
s - 8 (40197)| 8 . - |5 (401.97) $ (401.97)]
$ - $  (2107)| s ) - $ (21.07)| § (21.07),
|$  (8933,782.00) $ (szsﬂ 00)| $ (26 665 182. 9_@_) i _(ﬁ 933,781.96)| $ - 0.04
S (1,347,797.00)| $ (1,347,797.00) | $ - |8 (1,347,797.00)| § -
] (650,873.00)| $ (325,436.64) | $ (325436.62) $  (650,873.26) $ (0.26)
5 (263,520.00)| $ (322,237.05) $ - ]$ (322,237.05)| $ {58,717.05)
i3 (225,000.00) $ (179,831.01)| $ - |§ (179,831.01)| $ ~ 45,168.99
s (3,000.00)| $ (3,000.00)| 3 - |3 (3,000.00)| $ __E
13 (100,000.00) $ (38,324.86)| $ (39 675 14)| 3 M) $ 22,000.00
1S (39,011.00) $ (19,524.54)| § (19, 48646)|$ ~ (39,011.00) $ -
I (5,000.00)] $ (521.45)| $ (4,478.55)| $ (5,000.00)| $ - -
| $ (650,000.00)| §  (429,211.54)| $ (120,788.46)| $  (550,000.00)| $ 100,000.00
| $ (200,000.00)| $ - |$  (200,000.00) $  (200,000.00) $ -
'_s ~ (2,729,000.00)| $ - s (2,679,000.00)| $  (2,679,000.00) 5 5@@ Qo
$ (1440000) §  (10,664.21) S  (335.79)| § (11,000.00)| $ 13,400.00 |
$ _ (8,000.00) S ~ (6,140.00)| 5 - |8 (6,140.00)| § 1,860.00
[ $ (10,000.00)| $ ~ (10,052.30) $ (4,947 70) i ~ (15,000.00)| $ (5,000.00)
[ $ (27,650.00)| $ (2,160.00)| $ - S (2,160.00) $ 25,490.00
$ (55,000.00)| (31,897.63)| $ (16,102.37) S (48,000.00)| $ 7,000.00
$  (19,650,692.00) $  (11,814,790.64) $ (7,280,086.90) $ (19,094,877.54) $  555814.46
1S (6844,285.00) § = & (6,844,825.00) $ (6,844,285.00)| $ -
$  (30,985,059.00)| $ -8 (30,985,059.00)| $ (30,985,059.00)| $ -
$  (37,829,344.00) $ - s (37,829,884.00)| $ (37,829,344.00)| $ =
$  (57,480,036.00) $ (56,924,221.54) $ 555,814.46
EXPENSES & ENCUMBRANCES - ESTIMATED MARCH 31, 2017 B
; FY2017 Budget ! Expenses to Date Encumbrances/ Total Estimated Over/
| (Adjusted) | 3/31/2017 Antic. Exp 3/31/2017 | Exp/EnctoDate |  (Under) Budget
1S 21,03612578 | § 12,195,784.87 | § 8464,343.24 | $ 20,660,128.11 | $  (375,997.67)
s 9,521,517.14 | $ 6,072,894.11 '_5 3,350,012.19 | $  9,422,906.30 | $ ~ (98,610.84)
|$  1,879648.62 | § 1,079,524.54 | $ 651,135.43 | $  1,730,659.97 | § (148,988.65)
$ 621,978.89 | § 413,988.28 | § 151,806.46 | $ 565,794.74 | $ ~ (56,184.15)
$ 23840088 5  168,761.29 | § 58,621.54 | §  227,382.83 | § (11,018.05)
$  3,523,649.58 | $ 2,080,003. 145 1,375,548.21 | $  3,455,551.35  $ (68,098.23)
B  989,827.17 | § 533,667. 23 N 35832144 | $  891,98867  $ (97,838.50)
5 1,353,999.66 | $ 99580298 | § 305,169.59 | $  1,300,972.57 | $  (53,027.09)
5 2,609,812.53 | §  1,943,765.22 | $  636,794.12 | $  2,580,559.34 | § {29,253.19)
$ 3,989,489.39 | $ 2,241,757.48 | $ 1,780,019.07 | $  4,021,776.55 | $ 32,287.16
1§ 2,199,996.00 | $ 1,451,511.03 | $  839,721.63 | §  2,291,232.66 | § 91,236.66
$  962,679.36 | S 699,001.36  $ 192,461.83 | $  891,463.19 | $ (@gsi.al)
|$ 10,015.00 | $ 9,848.46 | $ 503.50 | § 10,351.96 | $ 336.96
1§ 52528000 $ 525,280.00 | - [$ 52528000 5 -
N 80 00000 | s 180,000.00 | $ 80,000.00  $ N =
t$  1,347,797.00 $ 1,347,797.00 | $  1,347,797.00 | $ -
$ 50,890,217.00 $  30,411,589.99 |$§  19,592,255.25 $ 50,003,845.24 | §  (886,371.76)
S 204606500 |$ 62894325 S 1417,12175 | §  2,046065.00 | § -
S 4,543,754.00 | $ 957,716.16 | $ 3,586,037.84 | $  4,543,754.00 | $ B :
S 6,589,819.00 | $ 1,586,659.41  $ 5,003,159.59 | $  6,589,819.00 | § -
$  57,480,036.00 $ 31,998,249.40 $ 24,595,414.84 $ 56,593,664.24 $ (886,371.76)
__ Estimated Operating Revenue (over)/under budget | $ 555,814.46
- i Estimated Net revenue/expenses, (unexpended funds)/deficit $ (330,557.30))
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SPECIAL REVENUE FUNDS
ESTIMATED FUND BALANCES MARCH 31, 2017

School Facilities Fund #3830

Facilities Estimated
Field User (Primex Parking Ending Fund
Description Fees Facilities Claims) Athletics Lots Balance:
Fund Balances:
*06/30/2016 Total Fund Balance: $ 15,392 $ 182,429 $ - $ 6,204 $ 88432 % 292,457
Revenue through 3/31/2017: $ 5,405 $ 41,585 $ 17,443 $ 18,464 $ 50890 % 133,787
(Expenditures through 3/31/2017): $ (11,078) $ (126,652) $ (4,993) $ (11,442 $ (16,544) ¢ (170,708)
Subtotal $ 9,719 $ 97,362 $ 12,450 $ 13,226 $ 122,778 § 255,536
Estimated Revenue through 6/30/2017: $ 1,200 $ 10,000 $ - $ - $ - 3% 11,200
(Reserved for Encumbrances through 3/31/2017): $ (672) ¢ (36,607) % $ - $ (8972) % (46,251)
Estimated Balance Prior to Fund Transfer: $ 10,247 $ 70,755 $ 12,450 $ 13,226 $ 113,806 $ 220,485
(Reserved for FY2017 Fund Transfer to General Fund - Proposed Transfer 3/31/2017): $ (50,000)
Estimated Fund Balance 6/30/2017: $ 170,485

Fund Balance:

Alternative Education Fund #3825

*06/30/16 Total Fund Balance: $ (82,179)
Revenue received through 3/31/2017: $ 627,777
(Expenditures through 3/31/2017): $ (391,198)
Subtotal $ 154,400
Estimated Revenue through 6/30/2017: $ 38,011
(Reserve for Encumbrances through 6/30/2017): $ (232,285)
Estimated Fund Balance 6/30/2017: $ (39,874)

Fund Balance:

School Cafeteria Fund #2800

06/30/16 Reserved for Inventory (Nonspendabie): $ 39,084

06/30/16 Unreserved Fund Balance: $ 278,466

*06/30/16 Total Fund Balance: $ 317,550

Revenue received through 3/31/2017: $ 1,062,400

(Expenditures through 3/31/2017): $(1,355,603)

Subtotal 3 24,347

Estimated Revenue through 6/30/2017: $ 497,507 (Based on prior year)
(Reserve for Encumbrances through 3/31/2017): 4 (323,334)

Estimated Fund Balance 6/30/2017: $ 198,520

*Per FY2016 Audited financial statements, 2/6/2017

4/5/2017




	2017.04.10_SchoolBoard.Agenda
	unh survey request
	dms executive skills program
	adams
	nyc final approval
	2017 Checklist for Final Approval of Extended Travel
	April 10 Donation List
	FA-R DHS CTC Public Gathering Space Occupancy
	AC - Nondiscrimination Equal Opportunity (ABC redline.EMA)
	ACAA - Harassment and Sexual Harassment of Students (ABC redline.EMA blue)
	ACAA-R Student Discrimination and Harassment Complaint Procedure (ABC redline.EMA)
	ACAA-E - Discrimination Harassment and Bullying Report Form (ABC redline.EMA)
	ACAB - Harassment and Sexual Harassment of School Employees (ABC redline.EMA)
	ACAB-R Employee  Third Party Discrimination and Harassment Complaint Procedure (ABC redline2.EMA)
	JICK - Pupil Safety and Violence Prevention Policy Bullying and Cyberbullying (ABC redline.EMA)
	JICD - Student Conduct Discipline  Due Process
	JICD -R- Memorandum of Understanding
	IKFB - Credits and Graduation for Fifth Year High School Students-11-14-16
	GBEBB - Staff Conduct With Students_EMA3-9-17
	DALC Funds April 2017-3 year grants
	Supt Finalists Visit Schedule
	DALC Student Handbook Changes Memo 2017-18
	DALC Staff Handbook Change Memo 2017-18
	COA 3.31.2017

