
CITY OF DOVER  

PLANNING TECHNICAL REVIEW COMMITTEE –AGENDA 
 
Meeting Type: Regular Meeting 
Meeting Location: 1st Floor Conference Room –  City Hall, Dover NH  
Meeting Date: Thursday, January 24, 2019 
Meeting Time:   10:30 am  

 

Document Created by:  Planning Department 2019.01.24_PlanningTechnicalReviewCommittee.Agenda        
Document Posted on: January 8, 2019 Page 1 of 1 

   

 
1. 10:30 AM – 11:15 AM: Site Review for Little Bay Marina & Development, LLC Assessor’s Map 8, 

Lots 9, 10, 11, & 12, zoned LBW, located at 421, 423, 425, and 427 Dover 
Point Road. (Proposal is to develop a condominium containing 23 units plus 
marina/marina office with 1 ADU and 27 parking spaces.  This project has 
TDR approval from the Planning Board. A related CUP application for 
wetland buffer impact will also appear before the Planning Board). (P19-04) 

 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
  



C ITY OF DOVER  

TECHNICAL REVIEW COMMITTEE MINUTES – P18-64 
  

Application Type: Site Plan Review 
Applicant(s): Lilac Garden LLC 
Owner(s): Lilac Garden LLC 
Location:   Lilac Lane (Tax Map H, Lot 35-D) 
Date: December 13, 2018 

 

Document Created by:  Planning Department 2018.12.13_PlanningTechnicalReviewCommittee.Lilac Lane Trash Compactor 

Document Posted on:  December 13, 2018 Page 1 of 2 

 

INTENT: To construct a trash compactor site at Lilac Garden. 
The construction consisted of additional impervious area and 
4,495 s.f. of disturbance within the 50’ wetland buffer.  
 
UNITS PROPOSED: N/A 
 
AGENDA ITEM #: 2 
 
ACREAGE: 50.52 acres 
 
ZONING DISTRICT: RM-SU 
 
EXISTING LAND USE: Multi-Family Residential 
 
PROPOSED LAND USE: Same as existing 
 
SURROUNDING LAND USE: Residential, 
Commercial/Industrial, vacant 
 
ZBA ACTION:  
Z10-04: Variance granted on 5/20/10 to construct three 
buildings to house 93 storage units 
H77-7: Variance granted on 6/2/1977 to construct a barn 
 
PERMITS REQUIRED: CUP for Wetland Protection 
District 

 
WAIVERS REQUESTED: None requested but one needed 
for driveway width 
 
ATTENDANCE:  
Members: 
Donna Benton, Planning 
Dave White, Engineering 
Dan Barufaldi, Economic Development 
Elena Piekut, Zoning 
Sgt. Speidel, Police 
Lee Skinner, Planning Board 
Jim Maxfield, Inspection Services 
Others:  
Hannah Giovannucci, TF Moran 
Chris Rice, TF Moran 
Steve Fee, Applicant 
Chris Parker, Planning 
 

Approval of 11/29/2018 Meeting Minutes (3 sets) 
D.White moved to approve the minutes of November 29, 
2018. E.Piekut seconded. Vote: U/A 
 
PLAN REVIEW: 
Planning: 

 8’ fence is the max height 

 Add taller screening around the compactor 

 Supply detail/elevation of compactor 

 Revise plan set to: 
o Add note to indicate the current use plan is not 

effected by the addition of the trash compactor 
area as it’s outside of the Current Use areas  

o Reduce brightness of area to meet regulations 
o Add Planning File # P18-64 
o Add owner’s signatures 
o Add PE signature and stamps 
o Add wetland buffer placards along southwesterly 

buffer line 
o Add sign about recycling center 

 
Engineering Comments:  

 Confirm compactor design (open vs. closed) 

 Consider pedestrian access 

 Move second light post closer to compactor 
 
Police Department Comments: 

 Confirm safety/security aspects 
 
Fire/Inspections Comments:  

 Provide dimensions of trach compactor and confirm 
height of fence will completely screen the compactor. 

 Provide elevation drawings (including front and side 
vies) of the proposed installation. 

 Is there a location for recyclables to be placed. 

 Clarify the accessible route to the compactor with 
heights and reach ranges. 

 Provide accessible parking space in accordance with 
applicable accessibility regulations. 

 Site plans shall indicate confirmation of design has 
been reviewed for and complies with all applicable 
accessibility regulations. (i.e. ’09, IBC Chapter 11 w/ 
NH Amendments and ANSI) in accordance with NH  
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RSA 155-A: 5.  

 In accordance with the State adopted building code 
fences greater than 6’ require a building permit. Place 
a note on the plan: Building permit required to be 
obtained from Inspection Services prior to fence 
installation. 

 The electrical and mechanical components shall be 
protected from physical damage ( left side of 
compactor).  

 
Economic Development: 

 Would like to see elevation of compactor 

 Concerned about access to unit 
 
Planning Board Comments: 

 Recycling option should be on site 
 
Next Steps: Submit for Conservation Commission review 
and then Planning Board review for the CUP and waiver.  
 
Adjournment: A motion to adjourn TRC was made at 
11:38 am by D.White and seconded by J. Maxfield. Vote: 
U/A 
 



CIVILWORKS NEW ENGLAND 
181 WATSON ROAD 

P.O. BOX 1166 
DOVER, NH 03821-1166 

PHONE: 603.749.0443    FAX: 603.749.7348 
 
 
January 4, 2019 
 
 
Mr. Christopher Parker 
Assistant City Manager/Director of Planning 
City of Dover 
288 Central Ave 
Dover, NH 03820 
 
 
 
Subject: Little Bay Marina   

421 Dover Point Road 
 Dover, NH 03820 
 Our Reference No. 1788 
 
 
Re: Site Review Application & 
 Conditional use Permit  
    
  
 
 
Dear Mr. Parker: 
 
On Behalf of our clients, Little Bay Marina & Development, LLC, we are pleased to 
submit (8) Copies of the Application(s), (8) sets of the application material, (2) sets of 
the supporting drainage analysis, (8) full size plan sets, (1) reduced sets, and one 
electronic copy of the attached materials for TRC review: 
  

1) Site Review Application 
2) Conditional Use Permit Application  
3) Deeds 
4) Project Narrative 
5) Tax Maps 
6) USGS Map 
7) NHB Review  
8)  Site Photographs 
9)  Utility Letters 
10)  Stormwater Inspection and Maintenance Plan 
11)  Drainage Report & Plans (Select Sets) 
12)  Design Plans  

 
 
 



 
We look forward to discussing this application with the Technical Review Committee.  If 
you have any questions that we might be able to answer, please do not hesitate to 
contact our office. 
 
 
Sincerely, 

 
 
Stephen J Haight, PE 
 
CIVILWORKS NEW ENGLAND 
 
 
SJH 
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PROJECT NARRATIVE 
for 

Little Bay Marina 
423 Dover Point Road, Dover, NH 
Tax Map 08, Lots 09, 10, 11 & 12 

 
PROJECT OVERVIEW 
 
The project applicant is proposing to combine four existing lots, remove the existing 
buildings and driveways, and create a new residential neighborhood with a commercial 
marina using the existing slips and moorings. The proposed site will include a new mixed 
use marina office building including (1) residential 2-bedroom unit, (23) additional 3-
bedroom residential units within (6) new buildings, a new driveway layout, a new drop-off 
access at the waterfront, and replacing any remaining gravel areas with green space. The 
project will impact 2,304 square feet of non-tidal wetlands.  
 
As a portion of the work proposed is within the 100’ tidal buffer but does not fill greater 
than 0.5 acre-feet. The project will require filing for additional State Permits, including an 
Alteration of Terrain (AOT) permit and Wetland Permit including Shoreland permitting 
requirements. 
 
The project consists of the following general improvements: 
 

• Remove existing buildings, driveways, and existing site improvements 
• Construction of (6) new multi-unit buildings and (1) Commercial mixed-use 

building 
• Construction of stormwater treatment structures, grading, and other 

drainage requirements 
• Site utility construction 
• Construct new parking lots, 24’ wide driveway, and access ways 
• Stabilize remaining areas with loam and seed 

 
 
 
PROJECT LOCATION AND SITE CHARACTERISTICS 
 
The project site is located within the Little Bay Waterfront district. The project area 
consists of (4) parcels of land shown on Tax Map 08 as Lots 09, 10, 11 and 12.  Lot 09 
contains +/- 2.04 acres and is currently developed as a commercial marina with onsite 
storage, patron parking, and access to the existing slips and mooring field. Lots 10, 11 
and 12 contain a total of +/- 1.45 acres and are currently developed as residential housing 
lots. The project proposes to combine the existing (4) lots with a lot line adjustment 
application attached.  All the lots are accessed from Dover Point Road and are located 
along Little Bay.  
 



DRIVEWAY AND PARKING LOT 
 
The proposed driveway will be 24’ with curbing and sidewalk. The proposed entrance 
located along Dover Point Road will be 24’ wide and will service all the proposed 
buildings.  There will be +/- 26,726 S.F. of porous pavement in the parking areas. Lighting 
for the proposed parking lot and driveway will be per the lighting plan.  
 
For the proposed development, the City of Dover Parking maximums allow for the 
following: 
 

• LBW Residential (24 Units)*(1.4.+0.5) = 45.6 Spaces Maximum 
• LBW Office  (1400 SF)/(275 SF) = 5.1 Spaces Maximum 
• Boat Slips (42 Slips/0.8) = 34 Spaces 

o Total for Site =  84.7 Spaces Maximum (Surface)  
 

• Proposed Garage (23)*(2) = 46 Private Garage Spaces 
• Proposed Surface Spaces =  27 Public Surface Spaces 
• Total proposed = 73 Spaces  (2 Accessible Space) 

 
 
 
WETLAND IMPACT TYPE 
 
The project work requires a standard Dredge and Fill Wetlands Permit Application. 
Approximately 2,304 SF of non-tidal wetland will be impacted. The total area of the 100’ 
tidal buffer is 58,203 S.F. and the 50’ buffer area to be impacted will be 15,579 S.F.  The 
project does not impact bogs, marshes, sand dunes, tidal wetlands, cedar swamps, 
undisturbed tidal buffer zone, or involve any work within 50 feet of a salt marsh. The 
project is not located within 100 feet of prime wetlands.   
 
 
DRAINAGE 
 
The proposed development of the site includes the demolition of all the existing structures 
as well as the construction of 6 multi-unit residential buildings as well as a mixed use 
commercial building with the marina offices on the first floor and an apartment above. The 
development also includes the construction of an access road, parking for the residential 
and commercial use of the site, utility upgrades, and drainage improvements including 
the stormwater quality treatment structures of rain gardens, porous pavement, and a 
treatment swale.  
 
The post development watershed is modeled utilizing the same point of analysis, Little 
Bay, incorporated in the pre development conditions to allow direct comparison of the 
peak runoff between the pre and post developed conditions.  The post development 
condition has been divided into sixteen sub-catchments to accurately model the proposed 
development with the inclusion of rain gardens, porous pavement areas, a detention 



pond, and a treatment swale as well as the closed drainage system. The stormwater 
conveyance systems include an existing swale to the north of the site and a closed 
drainage system which includes under drains and drain manholes to the south, both of 
which discharge to Little Bay . 
 
The analysis indicates that the proposed development of the site will have negligible 
impact on the watershed. 
 
 
UTILITIES 
 
The proposed project expects to connect to City of Dover water and sewer as well as 
Unitil natural gas, and Eversource electric.  Natural Gas lines are located within the 
Dover Point Road right-of-way which is the anticipated location for this connection.  The 
existing site is already serviced by Natural Gas and Electricity.  City of Dover water and 
sewer lines are located within the Dover Point Road right-of-way.   The project 
anticipates connecting to City of Dover water via the Portland Road water main.  
Internal water services will be 6” mains with 2” connections to the buildings.   Buildings 
will be sprinkled and connections made per the City’s Community Services Utility 
Division and Fire Department requirements and standards.  The project plans to 
connect to the gravity sewer lines in Dover Point Road.  Electricity for the site is 
proposed to be provided by the existing electric lines located along Dover Point Road.   
 

































City of Dover, NH July 19, 2018

Property Information

Property ID 08011-000000
Location 421 DOVER POINT RD
Owner BENN RICHARD J C &

MAP FOR REFERENCE ONLY 
NOT A LEGAL DOCUMENT

City of Dover, NH makes no claims and no warranties,
expressed or implied, concerning the validity or accuracy of
the GIS data presented on this map.

Parcels updated 03/29/2018
Properties updated 07/18/2018

1" = 253 ft
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  New Hampshire Natural Heritage Bureau 

NHB DataCheck Results Letter 

Department of Natural and Cultural Resources  DNCR/NHB 
Division of Forests and Lands  172 Pembroke Rd. 
(603) 271-2214     fax:  271-6488  Concord,  NH   03301 

 To: Paige Dickie, Civilworks New England 
181 Watson Road 
P.O. Box 1166 
Dover, NH  03821 
 

 From: NH Natural Heritage Bureau 

 Date: 4/16/2018 (valid for one year from this date) 

 Re: Review by NH Natural Heritage Bureau of request submitted 3/30/2018 

   

NHB File ID: NHB18-1025 Applicant: N/A 
    

Location: Dover 
Tax Maps: Tax Map 8 Lots 09, 10, 11, 12 

Project 
Description:

  
The proposed project will be a redevelopment to the Little Bay 
Marina. The proposed site will combine four lots, tear down existing 
buildings, and construct a new office building, add a parking area, 
add storage bays, and create a widened driveway for trucks to be able 
to move in and out of the site. 

 
The NH Natural Heritage database has been checked by staff of the NH Natural Heritage Bureau 
and/or the NH Nongame and Endangered Species Program for records of rare species and 
exemplary natural communities near the area mapped below. The species considered include 
those listed as Threatened or Endangered by either the state of New Hampshire or the federal 
government. 
 
It was determined that, although there was a NHB record (e.g., rare wildlife, plant, and/or natural 
community) present in the vicinity, we do not expect that it will be impacted by the proposed 
project. This determination was made based on the project information submitted via the NHB 
Datacheck Tool on 3/30/2018, and cannot be used for any other project. 



  
  New Hampshire Natural Heritage Bureau 

NHB DataCheck Results Letter 

Department of Natural and Cultural Resources  DNCR/NHB 
Division of Forests and Lands  172 Pembroke Rd. 
(603) 271-2214     fax:  271-6488  Concord,  NH   03301 

MAP OF PROJECT BOUNDARIES FOR: NHB18-1025 
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CIVILWORKS NEW ENGLAND 
181 WATSON ROAD 

P.O. BOX 1166 
DOVER, NH 03821-1166 

PHONE: 603.749.0443    FAX: 603.749.7348 
 
 
Subject: Little Bay Marina Condominiums  

423 Dover Point Road 
 Dover, NH 03820 
 Our Reference No. 1788 
 
Re: List of Project Professionals  
  
 
 
Applicant: LITTLE BAY MARINA & DEVELOPMENT, LLC 
  111 LOUDON ROAD 
  CONCORD, NH 03301 
 
Owner(s): LITTLE BAY MARINA & DEVELOPMENT, LLC 
  111 LOUDON ROAD 
  CONCORD, NH 03301 
 
 
Site Civil Engineer:  CIVILWORKS NE 
   181 WATSON ROAD 
   PO BOX 1166 
   DOVER, NH 03820 
 
Surveyor: MCENEANEY SURVEY ASSOCIATES, INC. 

P.O. BOX 681 
24 CHESTNUT STREET 
DOVER, NH 03820 

 
Wetland Scientist:  GOVE ENVIRONMENTAL SERVICES 

8 CONTINENTAL DR. 
BUILDING 2, UNIT H 
EXETER, NH 03833 

 
Landscape Architect:  WOODBURN & COMPANY 

LANDSCAPING ARCHITECTURE, LLC 
130 KENT PLACE 
NEWMARKET, NH 03857 

 
Architect: MICHAEL J. KEANE ARCHITECTS, PLLC 
  101 KENT PLACE 
  NEWMARKET, NH 03857 
 





 
City of Dover, New Hampshire 

COMMUNITY SERVICES DEPARTMENT 
 

288 Central Ave. Dover, NH 03820-4169          Tel: (603) 516-6450   Fax: (603) 516-6463 
Dover: First in New Hampshire, First with you.    

 

DAVE WHITE, P.E. 
City Engineer 

d.white@dover.nh.gov 
 
 

 
288 Central Avenue 

Dover, New Hampshire 03820-4169 
 (603) 516-6450 

www.dover.nh.gov 
 

 

July 17, 2018 

 
CIVILWORKS NEW ENGLAND 
P.O. Box 1166, 181 Watson Road 
Dover, NH 03820  
 
 
 
RE: Tax Map 8 Lot 9, 10, 11, & 12 
423 Dover Point Road 
Dover, NH 03820 
 

To Whom It May Concern: 

This letter is written confirmation that the City of Dover will serve the above referenced 
development with water and sanitary sewer services. Water and sanitary sewer work shall 
conform to the City's Water and Sewer Ordinances, as well as the requirements of Dover’s 
Community Services Utilities Division.  There is also adequate supply and capacity in the water 
and sewer system.  If you have any questions, please feel free to call me at 516-6450. 
 
Sincerely, 

Dave White 
Dave White, PE 
City Engineer 

   
 

 
 

 
 

 

 
 

mailto:d.white@dover.nh.gov


CIVILWORKS NEW ENGLAND 
P.O. BOX 1166, 181 WATSON ROAD 

DOVER, NH 
TEL: (603) 750-4266, FAX: (603)749-7348 

 

1 
 

 
July 11, 2018 
 
 
David White, PE 
City Engineer 
271 Mast Road 
Dover, NH 03820 
 
 
Re: Water Availability 
 Little Bay Marina 

Tax Map 8 Lot 9, 10, 11, & 12 
423 Dover Point Road  
Dover, NH 03820 

 
 
Dear Mr. White, 
 
On behalf of the applicant, Little Bay Marina and Development, LLC, we are requesting 
confirmation that the Dover Community Services has capacity in their system to accommodate a 
multi-unit Residential/Commercial project to be located at 423 Dover Point Road, Dover, NH. 
 
The project will generally consist of (5) new buildings (residential/commercial), including (15) 
3-bedroom units, (1) 2- bedroom unit, and 1400 sf general office space which is expected to 
generate a domestic water usage of approximately 2470 gpd*.   
 
* Water volume is based on NHDES Env-Wq 1008.03 Table 1008-1 Design Flow figures: for 
Dwellings, Apartments and Unspecified Office Space. 
 
Please let me know if you need any additional information. 
 
Sincerely, 
CIVILWORKS NEW ENGLAND 

 
Matthew M. Randall, PE 
 
 
c.c.  File 



CIVILWORKS NEW ENGLAND 
P.O. BOX 1166, 181 WATSON ROAD 

DOVER, NH 
TEL: (603) 750-4266, FAX: (603)749-7348 

 

1 
 

 
July 16, 2018 
 
 
David White, PE 
City Engineer 
271 Mast Road 
Dover, NH 03820-4169 
 
 
Re: Sewer Allocation Request 
 Little Bay Marina 

Tax Map 8 Lot 9, 10, 11, & 12 
423 Dover Point Road 
Dover, NH 03820 

 
 
Dear Mr.White, 
 
On behalf of the applicant, Little Bay Marina and Development, LLC, we are requesting 
confirmation that the Dover Community Services has capacity in their system to accommodate a 
multi-unit Residential/Commercial project to be located at 423 Dover Point Road, Dover, NH. 
 
The project will generally consist of (5) new buildings (residential/commercial), including (15) 
3-bedroom units, (1) 2-bedroom unit, and 1400 sf of general office space which is expected to 
generate a sewer volume of approximately 2470 gpd*.   
 
* Sewer volume is based on NHDES Env-Wq 1008.03 Table 1008-1 Design Flow figures: for 
Dwellings, Apartments, and Unspecified Office Space. 
 
Please let me know if you need any additional information. 
 
Sincerely, 
CIVILWORKS NEW ENGLAND 

 
Matthew M. Randall 
 
 
c.c.  File 



CIVILWORKS NEW ENGLAND 
P.O. BOX 1166, 181 WATSON ROAD 

DOVER, NH 
TEL: (603) 750-4266, FAX: (603)749-7348 
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July 11, 2018 
 
 
Janet Oliver 
Unitil – Northern Utilities 
325 West Road 
Portsmouth, NH 03802-0508 
 
 
Re: Natural Gas Request 
 Little Bay Marina 

Tax Map 8 Lot 9, 10, 11, & 12 
423 Dover Point Road 
Dover, NH 03820 

 
Dear Ms. Oliver, 
 
On behalf of the project proponent, Little Bay Marina & Development, LLC, we are requesting 
natural gas service for a proposed total of (5) residential/commercial buildings including (15) 3-
bedroom apartments, (1) 2-bedroom apartment, and 1400 sf of office space.  
 
The proposed development is new construction. 
 
We have attached the Unitil Request for Service.  Please let me know if you need any additional 
information. 
 
Sincerely, 
CIVILWORKS NEW ENGLAND 

 
Matthew M. Randall 
 
 
c.c.  File 



Inspection & Maintenance Plan 
Little Bay Marina 
Dover, NH  
Page 1 of 9 
 
 
 

Stormwater Management System 
Inspection & Maintenance Plan 

 
 
 

For 
 
 

LITTLE BAY MARINA 
MAP 08, LOT 09, 10, 11, 12 

 
423 Dover Point Road 

Dover, New Hampshire 
Strafford County 

 
July 2018 

 
 
 

Prepared For: 
 

LITTLE BAY MARINA & DEVELOPMENT, LLC 
111 Loudon Road 

Concord, NH 03301 
 

Prepared By: 
 

CIVILWORKS NE 
P.O. Box 1166 

 181 Watson Road 
Dover, New Hampshire 03820 

 
 
 
 
 
 



Inspection & Maintenance Plan 
Little Bay Marina 
Dover, NH  
Page 2 of 9 
 
Introduction 
 
Civilworks NE, has prepared the following Stormwater Management System Inspection & 
Maintenance Plan for Little Bay Marina, Dover, NH. The intent of this plan is to provide a list of 
procedures that document the inspection and maintenance requirements of the Stormwater 
Management System for this site. 
 
The following inspection and maintenance program is necessary in order to keep the Stormwater 
Management System functioning properly. These measures will also help to minimize potential 
environmental impacts to the areas surrounding the developed site. By following the enclosed 
procedures, the property owners, and maintenance personnel will be able to maintain the 
functional design of the Stormwater Management System and maximize its ability to remove 
sediment and other contaminants from site generated stormwater runoff while at the same time 
ensuring the recharge of groundwater resources through continued infiltration. 
 

Owner 
 

Little Bay Marina & Development, LLC 
111 Loudon Road 
Concord, NH 03301 
 
In the event of a change in ownership, this Inspection and Maintenance Plan shall be 
transferred to the new party; transfer shall be documented to NH DES in writing. 
 
 
Contact / Responsible Party 

 
Little Bay Marina & Development, LLC 
111 Loudon Road 
Concord, NH 03301 
 (603) 224-2251 
 
The contact information for the Contact / Responsible Party shall be kept current; transfer 
shall be documented to NHDES in writing. 
 
 
Management Company 

 
Little Bay Marina & Development, LLC 
111 Loudon Road 
Concord, NH 03301 
 
The contact information for the Management Party shall be kept current. 
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Inspection Schedule / Record Retention 
 
Inspection frequency should, at a minimum, be in accordance with New Hampshire Stormwater 
Manual, Volume 2, latest edition, as updated by NHDES. See the Inspection and Maintenance 
Plan for frequency requirements. A copy of the completed Stormwater Management System’s 
Inspection & Maintenance Log and Deicing Salt Quantity Use Log shall be maintained, kept on-
site, and be made available to local, state, or federal regulators as applicable by law. 
 
Stormwater Management System Components 
 
The Stormwater Management System associated with the project is designed to mitigate both the 
quantity and quality of site-generated stormwater runoff and to recharge the underlying 
groundwater resources. As a result, its design includes the following elements: 
 

• Culverts 
• Detention Ponds/Raingardens  
• Energy Dissipation Structures (Rip Rap) 
• Swales 
• Catch Basins 
• Pavement and Porous Pavement 
• Outlet Structures 
• Litter / Trash Removal 

 
Structure callouts in ( ) correlate to the design plans, a copy of which shall be maintained with 
this Inspection and Maintenance Plan. 
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Inspection and Maintenance Plan 
 
By implementing the following procedures, the owners will be able to maintain the functional 
design of the Stormwater Management System and maximize the system’s ability to remove 
sediment and other contaminants from site generated stormwater runoff and to effectively 
recharge the underlying groundwater resources. 
 
 
CULVERTS: 
 

• Inspect once per year. 
• Inspect for clogging and sediment accumulation. 
• Remove all debris immediately and sediment accumulations ≥ 2 inches. 

 
DETENTION PONDS/RAINGARDENS: 
 

• Inspection, by a qualified professional, of detention ponds at least twice annually, and following 
any rainfall event exceeding 2.5 inches in a 24 hour period, with maintenance or rehabilitation 
conducted as warranted by such inspection. 

• Embankments and spillways should be inspected by a qualified professional for settlement, 
erosion, seepage, animal burrows, woody vegetation, and other conditions that could degrade the 
embankment and reduce its stability for impounding water. Immediate corrective action should be 
implemented if any such conditions are found. 

• Inlet and outlet pipes, inlet and outlet structures, energy dissipation structures or practices, and 
other structural appurtenances should be inspected by a qualified professional, and corrective 
action implemented (e.g., maintenance, repairs, or replacement) as indicated by such inspection. 

• The bottoms, interior and exterior side slopes, and crest of earthen detention basins should be 
mowed, and the vegetation maintained in healthy condition, as appropriate to the function of the 
facility and type of vegetation. 

• Vegetated embankments that serve as “berms” or “dams” that impound water should be mowed at 
least once annually to prevent the establishment of woody vegetation. 

• Trash and debris should be removed from the pond and any inlet or outlet structures whenever 
observed. 

• Accumulated sediment should be removed when it significantly affects pond capacity. 
 
ENERGY DISSIPATION STRUCTURES (RIP RAP): As Applicable 
 

• Inspect the outlet protection annually for damage and deterioration. Repair damages immediately. 
• If stones become displaced from the riprap areas they should be replaced immediately and 

chinked in to assure stability. Add additional riprap as needed.  Vegetation growing through the 
riprap should be eliminated at least yearly. 
 

SWALES (RIP RAP LINED): 
 

• Inspect once per year. 
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• Inspect for erosion, sediment accumulation, vegetation loss, and presence of invasive species. 
• Remove debris and accumulated sediment, based on inspection. 
• Repair eroded areas and provide additional rip rap/vegetation as needed; remove invasive species 

and dead vegetation.  
 
OUTLET STRUCTURE(S): 
 

• Inspect once per year. 
• Inspect for clogging and sediment accumulation. 
• Remove all debris immediately and sediment accumulations ≥ 2 inches. 

 
CATCH BASIN(S): 
 

• Inspect once per year. 
• Inspect for floatables, sediment accumulation, and hydrocarbons (oils and grease).  
• Remove all floatables immediately and sediment accumulations ≥ 2 feet. 
• Hydrocarbons shall be removed immediately by skimming, absorbent materials, or other methods 

and should be disposed of in accordance with applicable State and Federal regulations. 
 

PAVEMENT/POROUS PAVEMENT: 
 

• Minimize sanding. 
• Minimize application of salt for ice control. 
• Monitor periodically to ensure that the pavement surface drains effectively after storms. 
• Clean periodically (1-2 times per year) using a sweeper or vacuum sweeper. Vacuum sweeping is 

the preferred method. 
 

 
LITTER / TRASH REMOVAL: 
 

• Routinely patrol site for litter pick up. 
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Inspection & Maintenance Table 
 
System Component / 

BMP 
Minimum 

Inspection 
Frequency 

Minimum Inspection Requirements Maintenance / 
Cleanout Threshold 

Culverts Annually 
 
Check for sediment accumulation and 
clogging 

≥ 2 in. sediment depth 

 
Detention Ponds/ 
Raingardens  
• Outlet Structure 
• Inlet/Outlet Piping 
• Embankments 
• Pond Sediment  
• Trash/Debris 
• Vegetation (Veg.) 

 
Bi-Annually 
“           “ 
“           “ 
Periodically 
“           “ 
“           “ 

 
See Catch Basin (CB) Requirements (Req.) 
See Outlet Structure (OS) Req. 
Check for erosion, settlement, seepage, etc. 
Check for sediment accumulation in pond 
Check for trash (in pond and structures) 
• Maintain 95% veg. (pond & slopes) 
• Maintain healthy stand of veg. 

 
 
See CB Req. 
See OS Req. 
Repair immediately 
≥ 2 in. sediment  
Remove all trash/debris 
Restore veg. in-kind 
Mow when ≥ 6 in 

Energy Dissipation (ED) 
Structures (RipRap) Annually Check for displaced stones 

Check for woody vegetation 
Replace immediately 
Remove annually 

 
Swales (Rip Rap Lined) 
 

Annually • Check for sediment accumulation 
• Check for erosion  

≥ 1 in. sediment 
Repair immediately 
 

Outlet Structure(s) Annually 

• Inspect once per year. 
• Inspect for clogging and sediment 

accumulation. 
• Remove all debris immediately and 

sediment accumulations ≥ 2 inches.

≥ 2 in. sediment 
Remove immediately 

Catch Basins Annually • Check for sediment accumulation 
• Check for floatable contaminants 

≥ 2 ft. sediment depth 
Remove all floatables 

Catch Basin  
Stormwater Filter Annually 

• Check general condition of the 
unit/vault 

• Check for accumulation of sediment, 
static water or a special condition 
warranting maintenance 

>4” sediment on the 
vault floor, >1/4” 
Sediment on top of the 
cartridge, or >4” of 
Static water 

 
Pavement 
• Sanding 
• Salt Applications 
• Sweep/Vacuum 
• Trash/Debris 

 
Limit use 
As Req. 
1 - 2 x’s Year 
Periodically 

 
Minimize use to prevent tracking issues 
RECORD APPLICATION RATES 
Sweep or vacuum to prevent tracking issues 
Check for trash/debris 

 
Sweep to prevent issues 
Minimize as Req. 
Sweep/Vac as needed 
Remove when noticed  

 
Litter / Trash Removal Periodically Check for litter and trash Remove when noticed 
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Inspection & Maintenance Checklist/Log 
 
The following pages contain a blank copy of the Stormwater Management System’s Inspection 
& Maintenance Log and a Deicing Salt Quantity Use Log. These forms are provided to assist the 
owners with the inspection and maintenance of the aforementioned Stormwater Management 
System. 
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Stormwater Management System’s Inspection & Maintenance Log 
Date of Inspection/Maintenance:  Inspector:  
 
System Component 

/ BMP 
Cleaning / Repair Needed 
(List Items / Comments) 

Date of 
Cleaning/Repair 

Performed 
By 
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Deicing Salt Quantity Use Log 
 

Date Amount of Material Applied Comments 
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