MINUTES

Regular Meeting
Dover Housing Authority
June 25, 2019 12:00 p.m.
The Commissioners of the Dover Housing Authority held their regular meeting on
Tuesday, June 25, at 12:00 p.m. at 62 Whittier Street, Dover, NH. Chair, Timothy
Granfield called the meeting to order.

Roll Call

Timothy Granfield, Chair
Mark Moeller, Vice Chair
Noreen Biehl, Commissioner

Absent: Rachel Stansfield, Commissioner; Patricia Silberblatt, Commissioner

Also present were: Allan Krans, Executive Director; Kathy Noel, Administrative
Assistant; Wendy Tenney, Financial Director; Eric Sanderson, Maintenance Staff

Public Comment: No members of the public were present.

Minutes

The Minutes of the Regular Meeting and Nonpublic Session of May 28, 2019 were
presented to the Board. Mark Moeller moved to accept the minutes and Noreen
Biehl seconded.

On a roll call vote to approve the minutes:

Aye Nay
Timothy Granfield None
Mark Moeller

Noreen Biehl
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Manifests and Correspondence

The check manifests were presented. Mark Moeller moved, and Noreen Biehl
seconded to approve the manifests for: Payroll, Housing, 1623 Settlement,
Section 8, Addison Place, and Covered Bridge Manor.

On a roll call vote to approve the manifests:

Aye Nay
Timothy Granfield None
Mark Moeller
Noreen Biehl

Reports

Mark Moeller moved to accept the reports, seconded by Noreen Biehl.

Report of Executive Director dated June 25, 2019. Allan Krans presented his report

to the Commissioners.
Eric Sanderson updated the Board on Capital Improvements.

The Commissioners reviewed and discussed the Housing Statistics Report, Reports
of the FSS Coordinator, and the Resident Services Coordinator.

The following Financial Reports were presented to the Commissioners:

o DHA Budget Comparative — 4/30/2019
) Addison Place Budget Comparative —4/30/2019
o 1623 SDLP Budget Comparative —4/30/2019
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. Statement of Cash Flow Report —4/30/2019
° FYB 7/1/2019 Operating Budget
° NHHFA Master Budget — Whittier Falls Housing Renovations

The Pest Control Policy and the Prospective Low-Income Family Housing Sites
Policy were reviewed. No changes were recommended. No changes were
recommended.

Old Business: There was no old business discussed.

New Business:

Mark Moeller moved to bring the following resolution to the table, seconded by
Noreen Biehl:

RESOLUTION NO. 2019-06-25-01

NOW, THEREFORE, BE IT RESOLVED, by the Commissioners of the Dover Housing
Authority, the Memorandum of Agreement with the City of Dover Police
Department is hereby approved.

On a roll call vote to approve the resolution:

Aye Nay
Timothy Granfield None
Mark Moeller

Noreen Biehl

Mark Moeller moved to bring the following resolution to the table, seconded by
Noreen Biehl:
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RESOLUTION NO 2019-06-25-02
PHA Board Resolution .8, Degartmant of Houslng OME No. 25770028
Apseoving Operstng Budgel and Urbar Davelopmant [esp DT/S1A0IE)

Offica of Public and Indlan Housieg -
Pieal E ctate Assessmant Contar (PIH-REAC)

Puisic eapariing burmien: for 15 colsction of il |5 esbnaied b svecege 10 riwtes per response, nouding e tiee dor seiewing instruckons, SAThing mitng daz
Wouroes, puihenng and medmiaining e dan nesced, end comgdelieg nd reviesing the colection of informaten. This apensy may it codedt this imometion, and you ane nal sequins o
Eomipli thi bom, uniess E3kpieys @ cumanty vela DHE contrel rurmbey,

This infermation b requined by Sacton Soid) of Be LS. Houdeg Al of 1837, The inkeraion it te ooensting budge for e kae-noome pushc hossing mognm and provides &
smmeny of e propossdibusgeied recelpts and exzecciunes, sppol of budgrisd secsicts nd axgerdrines, anc etfcaton of oatein speciec amautls HUD sviesss be
imlzemaiin o detamming B e cperaing pien moopiad by D Eebic housing agendy (FHY) and e amanis B reesonebie, Bnd thet the FYA I8 in comsiance wil procedums
prescined by HUD. Responses an requined tooblein bonelis. This inkervsion doss aok iee d i i confides Bality,

PHA Meme: Dover Housing Authority PHA Code:  NHO03
PHA Fiscal Year Beginning: July 1, 2018 Board Resolution Mumber: 2018-06-25-02
Acting on behall of the Board of Commissioners of the above-named PHA a5 its Chairperson, 1 make the fallawing
centifications and agreemeni to the Depariment of Housing and Urban Development (HUD) regarding the Board's
approvel of (check ene or more as applicable):
DATE
B  Opersting Budge: approved by Board resolution an: 06/25/2018
D Opesgting Budget subindtted to HUD, if applicable, on:
D Opersting Budge! cevision spproved by Board resalution on:
D Cperating Budipet revisiom submitied to HUD, if appliceble, on:
I eertify on behalf of the above-named PHA that:
1. All stafutery and regulatory requirernents have been met;
2. The PHA has sufficient opersiing reserves 1o meet the working capital needs of its developmemnis;

3, Proposed budget expeaditure are necessary in the efficient and economical operation of the housing for the pumoss of
serving low-income residents;

4. Thebadger indicates a source of funds adequate to cover all proposed expenditures;
5. The PHA will comply with the wage rate requiresnént under 24 CFR 968.110(c) and ({); and
6. The PHA will comply with the requirements for sccess to records and sudits under 24 CFR. 968 1 1K)

| heredvy certify that all the infermation stated within, as well as any information provided in the accompaniment berewith,
if applicable, is true and accurate,

Warning: HUD will prosecute false claime and stsements. Conviction may resull in criminal andior civil penalties. (18
LLE.C, 1000, 1013, 101231, WE.C. 3729 and 3802)

Print Board Chairperson”s Meme: Signaverg: Drates
Timathy Granfield DE/25/2018
L

Fravious ediFons & obecksle T HUD-52574 [4i2013)
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On a roll call vote to approve the resolution:

Aye Nay
Timothy Granfield None
Mark Moeller

Noreen Biehl

Mark Moeller moved to bring the following resolution to the table, seconded by
Noreen Biehl:

RESOLUTION NO 2019-06-25-03

WHEREAS, the attached is a list of vacated tenants of the Dover
Housing Authority; and

WHEREAS, each of these vacated tenant’s accounts is carrying an unpaid balance
for rent and charges; and

WHEREAS, due to the fact some of these vacated tenants are impossible to locate
and/or have deceased; and

WHEREAS, the Operating Budget for fiscal year 2019 makes provision for writing
off accounts,

NOW, THEREFORE, BE IT RESOLVED, by the Commissioners of the Dover Housing
Authority, that the write-off of accounts receivable in the amount of $956.71 is

hereby approved.

On a roll call vote to approve the resolution:
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Aye Nay
Timothy Granfield None
Mark Moeller
Noreen Biehl

Mark Moeller moved to bring the following resolution to the table, seconded by
Noreen Biehl:

RESOLUTION NO. 2019-06-25-04

WHEREAS, the attached is a list of vacated tenants of the Dover
Housing Authority; and

WHEREAS, each of these vacated tenant’s accounts is carrying an unpaid balance
for rent and charges; and

WHEREAS, due to the fact some of these vacated tenants are impossible to locate
and/or have deceased; and

WHEREAS, the Operating Budget for fiscal year 2019 makes provision for writing
off accounts,

NOW, THEREFORE, BE IT RESOLVED, by the Commissioners of the Dover Housing
Authority, that the write-off of accounts receivable in the amount of $956.71 is

hereby approved.

On a roll call vote to approve the resolution:

Aye Nay
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Timothy Granfield None
Mark Moeller
Noreen Biehl

Mark Moeller moved to bring the following resolution to the table, seconded by
Noreen Biehl:

RESOLUTION NO 2019-06-25-05

NOW, THEREFORE, BE IT RESOLVED, by the Commissioners of the Dover Housing
Authority, the Executive Director is authorized to withdraw the sum of $6,388.07
from TD Bank, Account No. 7764010086, which is the Public Housing Family Self-
Sufficiency (FSS) Escrow Account.

BE IT FURTHER RESOLVED, the funds withdrawn will be distributed to an FSS
program participant who has successfully completed all the requirements of their

Contract of Participation.

On a roll call vote to approve the resolution:

Aye Nay
Timothy Granfield None
Mark Moeller

Noreen Biehl

Mark Moeller moved to bring the following resolution to the table, seconded by
Noreen Biehl:

RESOLUTION NO 2019-06-25-06
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NOW, THEREFORE, BE IT RESOLVED, by the Commissioners of the Dover Housing
Authority, that the Executive Director is authorized to withdraw the sum of
$5,719.99 from TD Bank, Account No. 7764010119, which is the Housing Choice
Voucher Family Self-Sufficiency (FSS) Escrow

Account.

BE IT FURTHER RESOLVED, the funds withdrawn will be distributed to an FSS
program participant who has successfully completed all of the requirements of

their Contract of Participation.

On a roll call vote to approve the resolution:

Aye Nay
Timothy Granfield None
Mark Moeller

Noreen Biehl

Mark Moeller moved to bring the following resolution to the table, seconded by
Noreen Biehl:

RESOLUTION NO. 2019-06-25-07

NOW, THEREFORE, BE IT RESOLVED, by the Commissioners of the Dover Housing
Authority, the Executive Director is authorized to withdraw the sum of $692.23
from TD Bank, Account No. 776400119, which is the Housing Choice Voucher
Family Self-Sufficiency (FSS) Escrow

Account.

BE IT FURTHER RESOLVED, that these funds will be a partial disbursement on
behalf of FSS program participants to help achieve their
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FSS goals.

On a roll call vote to approve the resolution:

Aye Nay
Timothy Granfield None
Mark Moeller

Noreen Biehl

Mark Moeller moved to bring the following resolution to the table, seconded by
Noreen Biehl:

RESOLUTION NO. 2019-06-25-08

NOW, THEREFORE, BE IT RESOLVED, by the Commissioners of the Dover Housing
Authority, that Cathryn Conway-Dorr is hereby authorized to attend the 2019
National Service Coordinator Conference in Denver, Colorado, August 11-14,
20109.

BE IT FURTHER RESOLVED, that all expenses in connection with her attendance at
this conference are hereby approved.

On a roll call vote to approve the resolution:

Aye Nay
Timothy Granfield None
Mark Moeller

Noreen Biehl
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Mark Moeller moved to bring the following resolution to the table, seconded by
Noreen Biehl:

RESOLUTION NO. 2019-06-25-09

NOW, THEREFORE, BE IT RESOLVED, by the Commissioners of the Dover Housing
Authority, that Cathryn Conway-Dorr is hereby authorized to attend the FY18
ROSS Grantee Convening being held in Washington, DC on July 30-31, 2019.

BE IT FURTHER RESOLVED, that all expenses in connection with her attendance at
this conference are hereby approved.

On a roll call vote to approve the resolution:

Aye Nay
Timothy Granfield None
Mark Moeller

Noreen Biehl

Mark Moeller moved to bring the following resolution to the table, seconded by
Noreen Biehl:

RESOLUTION NO. 2019-06-25-10

NOW, THEREFORE, BE IT RESOLVED, by the Commissioners of the Dover Housing
Authority, that the revised Personnel Policy is hereby approved

On a roll call vote to approve the resolution:
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Aye Nay
Timothy Granfield None
Mark Moeller

Noreen Biehl

Miscellaneous: The Whittier Falls Newsletter and the Covered Bridge Manor
Service Coordinator Report were reviewed.

Adjournment: At 1:02 p.m. Mark Moeller moved to adjourn, seconded by Noreen
Biehl. All agreed.

Chair Date

Secretary Date



